AJIMAHUCTPAIINS
KOBJIOPCKOI'O MYHUITUITAJIBHOI'O OKPYT A
MYPMAHCKOU OBJIACTH

ITOCTAHOBJIEHHE

r:}l {/.—: ok 'rll,:",._i'; Ng A :'
r. Koszop

OO0 yTBep:kIeHHH AIMUHHCTPATHBHOIO perjaMeHTa Mo NpeJocTaBJIeHHIO
MyHHUUnaJabHOMH yeayru «IlpegocraBiienne NHCbMEHHBIX Pa3bsiCHEHUH
HAJIOroNJIaTeJbIIHKAM 0 BONPOcaM NpUMeHEeHHsI HOPMATHBHBIX NPaBOBbIX
AKTOB MyHULMNAaJbHOro oOpa3oBanusi Kopropekuii MyHHIMNaabHbIH OKPYT
0 MeCTHBIX HaJIorax u coopax»

B coorBerctBuu ¢ PenepanbHbiM 3aKkoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyd MpPeJOCTaBIEHUsA TIOCYJApCTBEHHBIX W MYHHLIUIAIBHBIX YCIYI»,
pykoBoacTBysick @enepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 obmmx
MPUHLIMIIAX OpraHu3aluy MeCTHOTro camoymnpasneHus: B Poccuiickoit @enepaunn»,
YcraBoM MyHULHMIAIBHOTO obOpa3oBaHus KoBROpCKHMM MyHULIMNAIBHBIA OKPYT
MypmaHckoil obnactu, agMMHUACTpauus KoBIOpPCKOro MyHHIIMIAIBHOIO OKpYyIa
NOCTAHOBUJ 5leT:

1.  VrBepauTe  mnpunaraeMplii K  HACTOSALIEMY  ITOCTaHOBIIEHMIO
aIMUHUCTPATUBHBIA pErIaMeHT M0 TMpPeJAOCTaBIEHUI0 MYHULMIIAIBHON YCIyTH
«[lpenocraBneHre MNUCBMEHHBIX  Pa3bSICHEHMM  HaJOroIUIaTENbIIMKaM 110
BONpOCaM MpPUMEHEHHs HOPMATHUBHBIX IIPAaBOBBIX aKTOB MYHHULHUIIATIBHOIO
obpa3zoBaHuss KoOBIOpPCKMM MYyHHULMIATBHBIM OKPYr O MECTHBIX Hajorax M
cOopax» (manee - AMIMUHUCTPATUBHBIN pPEerjiaMeHT).

2. YnpaBineHUI0 5KOHOMUKHM U (uHaHcoB amMuHuctpauuud Kosmopckoro
MYHMIIMIATBHOTO OKpyra MypMmanckoit obnactu (ITonkoBuukoBa W.M.)
opraHu3oBath  paboTy IO  NPENOCTaBIEHUIO  MYHULHMIAIBHON  YCIyTH
«[IpemocTaBieHre THCHMEHHBIX pPa3bsICHEHWH  HAJIOTOIUIATENbIIUKaM 10
BONPOCaM IPUMEHEHUsST HOPMATUBHBIX IPAaBOBBIX AaKTOB MYHMIUIIAIBHOI'O
obpasoBanus KoBoopckuit MyHMIMIAIBHbBIA OKPYI O MECTHBIX HAJIOTax U cOopax»
B COOTBETCTBUHU C YTBEPKIACHHBIM AIMUHUCTPATUBHBIM PErTIaMEHTOM.

3. IlpuszHaTte yTpaTUBILIMM CHJIYy IIOCTAaHOBJEHHUE aIMUHUCTpALIAU
KoBmopckoro pationa ot 22.11.2019 No 837 «O6  yTBEpXKJIEHUHN
aZIMMHUCTPATUBHOIO pPErjlaMeHTa I0 IPeJOCTaBIEHUI0 MYHUIUNANBHOUW YCIyTH
«[lpegocraBneHre TMUCbMEHHBIX pa3bSICHEHUM  HaJOTOIJIATENbIIUKAaM IO
BOIIpOCAM MpPUMEHEHUS HOPMATUBHBIX IIPaBOBBIX aKTOB MYHMUILUNAIBHOIO
obpaszoBanus Kopnopckuii paifoH 0 MECTHBIX Hajorax u cbopax.
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4. Hacrosuiee nocTaHOBIEHHE BCTYIAET B CHIIY IOCIE €ro O(GUIHMATBHOIO
onybnukoBanus (0OHAPONOBAaHMSA) M PAClpPOCTPAHAETCS Ha MPABOOTHOILEHMUS,
BosHukKIKe ¢ 01 suBaps 2023 roxa.

I'naBa /
KoBaopckoro MyHHIMNnaabHOro OKpyra C.b. ComoB



YTBEpKAeH
[TocTaHOB/IEHHEM aAMUHUCTPALIH
KoBopckoro MyHHUIIMIIATIBFHOTO OKpYyTa

| i

or M Dd . JOLD No A7

AIMUHUCTPATUBHBIU PETJIAMEHT

no NpeJocTaB/JAeHHI0 MYHHLHNAAbHO#H yeayru «IIpeaocTraBiaenue
NUCbMEHHbIX Pa3biCHEHHH HAJIOroNn/aTe/IbIIHKAM 110 BONpocam
NpUMEeHEHHs] HOPMATHBHBIX NPABOBBIX AKTOB MYHHIIHNIAJILHOI0O
oOpazoBanus KoBaopckuii MyHHIIHIIAIbHBII OKPYT 0 MECTHBIX HAJIOrax
u cOopax»

1. OBIIUE ITOJIOXKEHU S
1.1. Ilpeamer pery/JiHpoBaHusi AIMMHHCTPATHBHOIO perjiaMeHTa

1.1.1. AIMWHUCTPAaTUBHBINA pErlaMeHT II0 TPeJO0CTaBIEHUIO0 MHUCHhMEHHBIX
pa3bsICHEHWH HAalOromjare/bllkaM [0 BOIPOCAM MPUMEHEHUS HOPMAaTHBHBIX
MPaBOBBIX AKTOB MYyHHIMNAIBHOIO oOpa3zoBaHus KoBmopckuil MyHULIMINATBHBIH
OKpYr O MECTHBIX Hajorax M cbopax (mamnee — PermameHT, MyHHIMIAIbHAS
yciyra), paspaboTaH B LeIsAX MOBBIIIEHUS KayecTBa MPEeNOCTaBIEHUS U
JAOCTYIMHOCTH MYHHUMUIIANbHON YCIYrd, CO3JaHUs KOMMOPTHBIX YCIOBHHA I
YYaCTHUKOB OTHOIIEHMM, BO3HUKAIOIUX TPU NMPEAOCTABICHUU MYHHUIUIAIBHOM
YCIYTH.

I.1:2. Pernament yCTaHaBIUBaET cTaHAapT peloCTaBlIeHUs
MYHHIIMIIATBHOM YCIIyTH, COCTaB, IOCIEI0BATEIBHOCTh M CPOKU BBITIOJIHEHHS
aIMUHUCTPATUBHBIX IMPOLEAYP IPEJOCTaBIEHUS MyHUUUIAIBHONH  YCIIyTH,
TpeOOBaHKs K MOPSAKY HX BBHINOJHEHHS, MOPSIOK ¥ (GOPMBI KOHTPOJS 3a
MpeI0oCTaBIeHHEM MYHULIMIAIBHON YCIYTH, NOPAI0K 00KalOBaHUS 3asBUTEISIMHU
pelieHui u JeicTBUM (6e31eHCTBHS) NODKHOCTHBIX JIUII, a TAK)Ke MPUHUMAEMBIX
UMH PELIEHUH IIPY NIPEIOCTABIEHUU MYHHULIUIIANBHON YCITYTH.

1.2. Onucanue 3asiBUTE1EH

3agBUTENAMU Ha MPENOCTaBICHHE MYHULMNAIBHOW YCIYTH SBISIOTCS
IOpHIMYECKUE TNLA, (PU3UYECKHe TULA U UHIUBHIYaIbHbIE IPEANPHHUMATEIH.

Ilpy mpenocTaBleHMHM MYHULMNATBHOM YCIYTM OT HMEHH 3asBUTENEH
BIIpaB€ BBICTYIIAaTh HMX 3aKOHHBIE IIPEACTABUTEIM WM HUX IMPEICTABUTENIH I10
JOBEPEHHOCTH, BBIJAHHOM ¥ O(OPMIIEHHOW B COOTBETCTBUH C TI'PAXKAAHCKUM
3akoHozaTenbcTBOM Poccutickoit @enepaliuy.
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1.3. Tpe6oBanus k [lopsiaky HH(pOpMHPOBaHHUS 0 NPEJOCTABJIECHHH
MYHUIHNAJIBHOH yCJIYyrH

1.3.1. Undopmanus o6 aamunuctpauuu KoBAOPCKOro MyHHMLMIIAIBHOIO
okpyra MypmaHckoi obnacTu (nanee — AIMUHUCTPALUK),

- MECTO HaxOXIeHWuss AIMUHHMCTpanuu: Mypmanckas obnacts, r. Kosmop,
. Jlenuna, nom 1. [Toutossrit agpec: 184141, Mypmanckas obmnacts, r. Kosuop,
. Jlenuna, nom 1.

- rpaduk paboTsl:

- moHeAebHUK — yeTBepr: ¢ 8.30 — 17.00, nepepsis ¢ 12.45 — 14.00;

- natauna: 8.30 — 16.45, nepepsiB ¢ 12.45 — 14.00;

- BBIXOJIHbIE AHU: CY00O0Ta, BOCKPECEHBE.

[Tpoa0mKUTENBHOCTh paboyero IHs, HETIOCPEACTBEHHO MPEeIIEeCTBYIOIIETO
HepaboueMy Mpa3gHUYHOMY JHIO, YMEHBIIAETCS Ha OJUH Yac.

1.3.2. Wudpopmanus 00 opraHe, HENOCPEACTBEHHO MPENOCTABIISIOIINM
MYHUITUTIATBHYIO YCIIYTY.

MyHuLMnanbpHast yclyra MpeJocTaBisieTcsl YIIpaBJI€HHEM SKOHOMHUKH U
bunancoB agMuHUCTpauuu KOBIOPCKOro MyHHULMNAIBHOIO OKpyra MypMaHCKO#M
obnactu (manee — YmpaBlieHHe SKOHOMHUKU U (DPMHAHCOB), HA JIMYHOM NpUEME B
kab. Ne 45.

WudopmupoBanue mpoBomutcs no tenedorny +7(81535)50242 nob. 3, c
HCIIOJIb30BAHUEM CpeacTB [I0YTOBOH CBSI3H, OJIEKTPOHHOM  ITOYTHI
kovfin@kovadm.ru.

Taxxxe wuHpopMamus O TPEAOCTABICHUM MYHHUIMIAIBHOM  YCIyrH
pasMmeniaeTcs Ha OGHUIMAIBHOM  CaliTe MyHHLUIAIbHOIO  00pa3oBaHuUs
KoBmopckuit MyHUIMMambHEIA Okpyr (Www.kovadm.ru) u Ha EnuHom noprane
rOCYIapCTBEHHBIX U MYHHIIMIATBHBIX yCIIyT (dyHKImi): http://www/gosuslugi.ru.

1.3.3. Hudopmauus o Kosmopckom xaapoBom uentpe ['ObY II3H
MypMmaHCKOM 007acTH, YIOTHOMOYEHHOM Ha MpPUEM, PETHCTPALMIO 3asBIECHUS U
BbIJIaYy KOHEUHOro pe3yJibrara (nanee — MOL):

- ampec: 184144, Mypmanckas obnacts, ropox Kosnop, ynuna
I1IxonpHAas, 10M 2;

- azipec 3neKTpoHHOH moutsl: info@kovdor.mfeS51.ru;

— cripaBouHble Tenedonsl: 8(81535)51174, 51217,

- dakc: 8(81535)51174;

- BpeMs pabOTHI:

- BTOpHUK — 11.00 1o 20.00;

— cpena ¢ 9.00 no 17.00;

- yeTBepr ¢ 10.00 go 18.00;

- nstHuna ¢ 8.00 go 17.00;

- cy6bora ¢ 9.00 no 13.00;

- BBIXOJHBIE THU: BOCKPECEHbE, TOHEIeIbHUK.

1.3.4. TlpegocraBnsiemass HHGOpMAIUs O MyHULUIIAIBHON yCiIyre sBIsSeTCs
OTKPBITOM U OOIIeI0CTYITHOM.

Nudopmanus npeaocTaBisieTcs 110 CIeAYIOLUIUM BOIIPOCaM:
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- 0 MpoLEeAype NPeIOCTaBICHUS] MyHULIMITAJIBHON YCIIYTH,

— O TIlepedyHe JOKYMEHTOB, HEOOXOOUMBIX I TIPelOCTaBIEHUS
MYHULIUTNIAJIBHON YCIIYTH;

= O CpoOKax IpueMa U BbI1ayu JOKYMEHTOB;

- 0 Tmopsake oO)anoBaHus AeHCTBUM (0e3aefcTBUN) M pELUEHUH,
OCYILIECTBISIEMBIX U IPUHUMAEMBIX B XO€ UCHIOJHEHUS MyHULUMIIAIbHOM YCIIyTH.

[Tpu orBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE 3alPOCHI, CIIEIHAIHUCTEI,
OTBETCTBEHHBIE 3a IIPEJOCTaBIIEHHE MYHUIMIAIBHON ycinyry, creuunanuct MOL]
UH(GOPMUPYIOT 3asIBUTENS 110 HHTEPECYIOLUM BOIIPOCAM.

1.3.5. [Ipu oTBeTe Ha TeneOHHBIE 3BOHKH CIIELIUAINUCTHI, OTBETCTBEHHEIE 32
MpeoCTaBIeHHe MYHULMIANbHON ycnyry, crneuuanuct MO®LI, npencrasisroTes,
Ha3blBas HAMMEHOBAHME YYPEXKICHWs, MIO/DKHOCTh, CBOKO (aMHUIHIO, WM,
OTYECTBO; TMpeJaraloT co0eceIHUKY MPEJCTaBUTHCS; BBICIYIIMBAIOT M IIPH
HEOOXOIMMOCTH YTOUYHSIOT CYyTh BOTIPOCA, BEKIUBO, KOPPEKTHO, JJAKOHHYHO OArOT
OTBET IO CYILUECTBY €ro BOINpoca; UHOOPMUPYIOT 3asBUTEN] O HEBO3MOXKHOCTH
MpeOCTAaBICHNUsT CBEIEHHMH, €ClM IOCTaBIEHHBIE MM BOIPOCHI HE BXOIAT B
KOMIIETEHI[MIO CIIEIUANIMCTa, U Pa3biACHIIOT eMy IpaBo OOpaTUThCA B Oprad, B
KOMITETEHIIMIO KOTOPOTO BXOAST OTBETHI HA [10CTABJIIEHHBIE BOIIPOCHI.

CrienManucThl, OTBETCTBEHHBIE 3a IPEJOCTaBICHUE MYHMILMIIAIbHON
yeiyry, cnenuanuet MOLL, uHGOpMHUPYIOT 3asBUTENsI O BO3MOXHBIX CIIOCOOax
MTOJTyYeHUS! MYHULUIIAIIBHOMN YCIIYTHU:

- JIUYHO 3as1BUTETIEM;

- yepe3z MOL];

- MOCPEICTBOM IIOYTOBBIX M1 3JE€KTPOHHBIX OTIIPaBIEHHUH.

IIpu oTBeTe Ha TenedOHHbIE 3BOHKA M TpPU YCTHOM OOpalleHHuH
CIIELIMATUCThI, OTBETCTBEHHBIC 3a TMPENOCTaBICHHE MYHHUIUIAIBHON YCIYrH, H
cneuuanuctel M®L] maroT OTBET 3asBUTENIO B Ipeaeiax CBOEH KOMIIETEHIIMH.
MaxkcuMaabHOe BpEMsi YCTHOTO KOHCYJIbTHPOBAHHMS HE JOJDKHO IpEBBIATH 15
MUHYT.

Ecnu crienuanucThl, OTBETCTBEHHbBIE 3a MPENOCTaBICHUE MYHMIMIIATbHON
yenyrd, Wik cneuuanuctsl MO®OL[ He MOryT caMOCTOSTENBHO JaTh OTBET Ha
MOCTaBJIEHHBIN BOIMpPOC, JUOO IMOATOTOBKAa OTBETa TPedyeT IpPOJOIKUTEILHOTO
BpEeMEHHU, OHU 0053aHbl NPEAJIOKHUTH 3asBUTENIO BHIOpAaTh OJWH W3 BapHaHTOB
TalbHEeUIINX NeWCTBUAMN:

a) U3JI0XKHUTh CYTh 0OpallleHus B TUCbMEHHOM (opme;

0) oOpaTUThCs B MHOE YAOOHOE ISl 3asiBUTEIISI BpPEMS 11l KOHCYJIbTallHH,

B) MOJYYUTh HEOOXOAMMYIO KOHCYTbTALMIO B TeUEHHE [BYX pabouMX JHEH
110 KOHTaKTHOMY Tesle(OHY, YKa3aHHOMY 3asiBUTEJIEM.

WuauBuayanbHOe NHCBMEHHOE WH(MOPMUPOBAHUE OCYILECTBISAETCS TIpU
HATWMYMU MMCBMEHHOrO 3asBIeHMsI, HAlPaBI€HHOIO B YIIpaBjeHHWE dKOHOMHUKH U
(MHAHCOB IIOCPENCTBOM IIOYTOBOTO OTMpPABJIEHMs, JIMYHOIO IIPEIOCTaBICHHS,
npexcTaBnenus yepez MOL] n1ubo B 21eKTpoHHOH opMme.

OTBeT 3asBUTEIIO MPEIOCTABISIETCS B MPOCTOM, YSeTKOH U IMOHATHOH popme
¢ ykazaHueM (paMuIMH, HMEHH, OTUECTBa, HoMepa TenedoHa ucrnonsutens. OTser
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TONMMUCHIBAET HAYaJbHUK  YIpaBleHUs OKOHOMHUKM M  (HHAHCOB (HMIH
JOJDKHOCTHOE JINIIO, HCTIONHSAIOLIEE ero 00s13aHHOCTH Ha MEPUOJ] €r0 OTCYTCTBHS).

Oteer 3asBUTENIO0 HampaBiseTcs B IHUCbMEHHOH ¢Gopme B Teuenue 30
KaJeHIApHBIX JHEW CO JHS IIOCTYIIJIEHHUS 3asBIEHHS II0 IIOYTOBOMY apecy,
yKasaHHOMY B 3ampoce. Kpome Toro, oTBer qaercs no ¢haxcy wiu 1o 3J1eKTPOHHOM
104YTe, eCIH NPockda 00 3TOM COAEPIKUTCS B 3asBICHHH.

B cnydae ecnu nmoaroroBka oTeeTa TpeOyeT yTOUHEHUS MyTeM HalpaBlIeHUs
COOTBETCTBYIOLIMX 3alpOCOB B HHbIE YIOJIHOMOYEHHEIE OpraHbl (OpraHHW3aliH)
MO0 TOTOTHUTENBHBIX KOHCYIBTAIMH, TO 10 PELIEHHI0 YIIOJIHOMOYEHHOTO JIUIIA,
CPOK pacCMOTpPEHMS MMCBMEHHBIX o0pallleHUH npozieBaeTcs Ha cpok He Oosee 30
KaJICHIapHBIX JHEH C MMCbMEHHBIM YBEIOMIIEHUEM 3asiBUTENS O MPOIJIEHHH CPOKa
paccMOTpeHus ero obpalieHus B Te4eHue Tpex pabouux JHEH.

ITy6nuyHoe mnUCbMEHHOEe HMH(MDOPMUPOBAHWE OCYIIECTBIASETCS IIyTEM
nyOnuKauuMy MH(GOPMALMOHHBIX MAaTepUaloB B IE€YAaTHBIX CPENCTBAX MAacCOBOM
uHopmauuy, pasmenieHds HWHOOPMALMKH Ha HHOOPMAIMOHHBIX CTEHJaX,
pacrojOKEeHHbIX B  37aHuM  AJOMUHUCTpaluu, nomemeHud MOLl, Ha
obuLHaTEHOM caiite MYHULIUNAIBHOTO o0Opa3oBaHUs Kosnopckuii
MYHULMTIATbHBIH OKpyT (www.kovadm.ru), Ha Enunom nopraie
roCyJapCTBEHHBIX U MyHULIUITANIBHBIX yeIyT (QyHkuumit): http://www/gosuslugi.ru.

Ha undopmaimoHHBIX cTeH1ax pa3Mellaercs cieayroas HHGopMaLus:

- nepeyeHb HOPMAaTUMBHBIX IIPaBOBBIX aKTOB, W3BIICYEHHUS M3 TEKCTAa,
COAEp)Kalllu€  HOPMBI, PETYyIUpPYIOUIHe  JeSTEIbHOCTh [0  HCIIOJTHEHWIO
MYHHULIUIIAIbHON YCIIYTH;

- TEKCT HacTosllero PernaMenTa ¢ npuioxeHUsIME (IIOJTHAS BEPCHS);

- IepedeHb NNPeCTaBIsIeMbIX JOKYMEHTOB.

NudopmanmonHsle cTeHAb! AOKHBI OBITh MAKCUMAaJIBHO 3aMETHBI, XOPOIIIO
[IpOCMAaTpUBaeMbl, (QYHKLMOHAIBHBI. TEKCT MaTepualioB, pa3MellaeMbIX Ha
CTeHJaX, JOJKeH ObITh HaredaTaH YJOOHBIM ISl YTE€HHUS LIPU(TOM, OCHOBHBIC
MOMEHTBI U HauboJiee Ba)KHbIE MECTa BBIJEICHBI.

3asBUTENB C y4eTOM rpaduka (pexuma) paboTsl YnpaBieHUs] SKOHOMUKH U
(MHAHCOB C MOMEHTa IpEACTaBICHUs 3asBICHUS U HEOOXOAUMBIX ITOKYMEHTOB
MMEEeT TIpaBO Ha [OJy4eHHE CBEACHHM O MPOXOXKIAEHUM TMpOLEAyp [0
PacCMOTPEHHUIO €ro 3asiBJEHHUS U JAOKYMEHTOB IPH MOMOUIM Tele(OHHOH CBs3H,
MH(OPMALMOHHO-TEIEKOMMYHUKAITMOHHONH —ceTH  «VIHTEepHET», 3JIEKTPOHHOM
TIOYTHI.

2. CTAHIAPT HNPEJOCTABJIEHUSI MYHUILIMITAJIBHOU YCJAYTH
2.1. HaumeHoBaHHe MYHHLMNIAJILHOH yCIAyTrH

HaumenoBanne MyHHUHUNANBHON ycnyru - «lIpemocraBineHue NMUCHBMEHHBIX
pa3bsICHEHMM HAJOroIUIaTelbIUKaM 10 BONpOcaM NPUMEHEHHs] HOPMaTUBHBIX
IPaBOBBIX AaKTOB MYyHUIUIANbHOro obpazoBanust KoBHOpCKHUN MyHMIMIIATbHBIN
OKpYT O MECTHBIX Hajorax u cbopax.



2.2. HaumeHOBaHHe OpPraHa, npeaoCcTaB/IsIONIEro MyHHIHIIAJBHYIO YCAYTY

2.2.1. MyHnununanpHas yciayra npeocTaBisieTcsi AIMAHUCTPALIUEH.

OpraHoM,  HENOCPEACTBEHHO  OCYILECTBIAIOIIAM  IIPeNOCTaBIIEHHUE
MYHHULUIAIBHOMN YCIIyTH, ABJsSETCS YpaBleHUe SKOHOMUKH U (PUHAHCOB.

2.2.2. MynununanbHas yciayra npepocrtasisercs B ML B yacTu:

- IIpMeMa, perucTpalud M TIepefadyd B CTPYKTypHOE TOApa3JeseHue
AZIMUHUCTPALIUU 3asiBII€HUS U JOKYMEHTOB, HEOOXOAMMBIX ISl IIpeAOCTaBlIeHUs
MYHUIUIIAIBHOU YCIIyTH;

- BBIJJaUM 3asiBUTEJIIO pe3yJibTaTa IIpe0CTaBlIeHUs MyHULUIIATbHOM yCITyTH.

2.2.3. IlostanHoe npenocTaBieHHEe MyHHLUIIAIBHOW YCIyTd MpeICTaBIeHO
B [Ipunoxenuu Ne 3.

2.3. Pe3syabTaT npeaocTaBaeHUsI MYHULHNIAIbHON YCAYTH

KoneuHnblMH pe3yjbTaTaMM TpPEOCTABICHHUS MYHHMLMIAIBHOW YCIyTH
SIBJISIFOTCSL:

- IpPeAOCTaBIECHUE NUCBMEHHBIX Pa3zbsCHEHUM IO BOMPOCaM MpPUMEHEHUS
HOPMaTHBHBIX IIPaBOBBIX aKTOB MYHHIIHIIAIBHOTO 00pa30BaHUSI O MECTHBIX
HaJlorax u cbopax;

- HallpaBl€HWE YyBeIOMJEHHS 00 oOTKa3e B IPeJOCTaABICHUU
MYHULIMTNIAIBHON YCITyTH.

2.4. Cpoku npeaocTaBjaeHUsI MyHHIHNAABHON yCAYTH

2.4.1. MakcuMaibHbIi CPOK NPEJOCTaBICHUS] MyHULIMIAIBHOU YCIyr'd He
JNoJDKeH npeBbliaTh 30 KaneHAapHBIX AHEH ¢ MOMEHTA PerucTpaluu 3asBiIeHUs U
MIPUIIOKEHHBIX K HEMY IOKYMEHTOB, B TOM YHUCIIE:

a) MaKCUMaJIbHBIM CPOK IIpUeMa U PerucTpaLdy 3asBICHUS U PUIIOKEHHBIX
K HEMY TOKYMEHTOB - He Oojee 1 aHs;

0) MakCUMaJbHBIN CPOK PACCMOTPEHMSI 3asBJICHUS U MPUIOKESHHBIX K HEMY
IOKYMEHTOB Ha MpeaMeT Hajlu4us OCHOBAHUS /ISl OTKa3a B MPelOoCTaBICHUU
MYHUIIMIAIBHON yciiyr — He Oosee 15 kaneHaapHbIX JHEH.

2.4.2.  JlomycTUMble  CpPOKM  IPUOCTAHOBIEHHS  IpefOCTaBIEHUS
MYHMIUIIAIBHOM YCIYI'M B CJIy4ae, €CId BO3MOXXHOCTb IIPHOCTAHOBIICHUSA
[pelycCMOTpeHa 3aKoHoaateabcTBOM Poccuiickoi @enepanun: 10 quei.

2.4.3. JlonycTuMble CPOKH BbIa4i JOKYMEHTOB, SIBIISIFOLLUUXCS Pe3yJIbTaTOM
[Ipe0CTaBICHUS MyHULIMIATBHON YCIYTH:

a) pelleHHe O MPeNOCTaBIEHWHM MYHULMNAIBHOM YCIYTH NOMKHO OBITH
HaIpaBJIEHO 3asBUTEJIIM B TeUEHHE 5 pabouyuX AHEH cO AHS NPUHITUS YKa3aHHOIO
pelIeHus;

0) peuieHure 06 OTKa3e B NPENOCTaBIEHUM MYyHUIIMNIAIBHOMN yCIyTH JOJKHO
OBITH HANpaBIEHO 3asBUTENSIM B TedyeHUe 5 paboyux [OHEH CO JHS IPUHATHUS
YKa3aHHOI'O pELUEHUSI.
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2.4.4. JlonycTuMBle CPOKH OXXMIAHUS B OYEpe/H MPH I0JayYe U MOTyYeHHH
JOKYMEHTOB 3asBUTENISIMHU (IIPH YCIOBUM PAaBHOMEPHOI'O OOpallleHus 3asBUTENEH B
TE€YEHHUE IIPUEMHOIO BPEMEHH ):

a) CpOK OXM/IaHMS B OUYEpeAU MPH I0jJavye 3asABIE€HHUS M JOKYMEHTOB B
Ympasnenue 5KOHOMHKH M (DUHAHCOB Ha OKa3aHWE MYHMIMNAIbHON YCIyrM He
JOOJDKEH IpeBRIaTh 15 MUHYT.

2.4.5. IIpomomKUTEILHOCTE NpHEMa AOKHOCTHOIO JIMIIA, OTBETCTBEHHOrO
3a IIpEI0CTaB/ICHNUE MYHHUIUNIATIBHOM YCIIyTM COCTaBIsAeT 15 MUHYT.

2.4.6. B ciayuae mpeAcTaBlIeHHUs 3asBIEHHS U JOKYMEHTOB gepes MOI]
CpOK, yKa3aHHbIM B IyHKTe 2.4.1 HacTosimero PeriamenTta, MCYUCISETCS CO IHA
nepenauun MLl 3asBreHus M HOKYMEHTOB, YKa3aHHBIX B mompasaene 2.6
HacTosIero PernamenTa, B YipaBieHue 5KOHOMUKY ¥ (HHHAHCOB.

MO®I[ obecneunBaer nepenady 3asBIeHHs W NOKYMEHTOB, yKa3aHHBIX B
noapaszese 2.6 Hacrosiero Pernamenra, B YipaBiieH#e 5KOHOMUKH ¥ (pHUHAHCOB
B MOpsJIKE M CPOKH, KOTOpPHIE YCTAHOBJIEHBI COIJIAIIEHHEM O B3aMMOJIEHCTBUHU
mexay MOL] u AnvubucTpammeil (nanee - corjameHne 0 B3aUMOAEHCTBUM), HO
He TMo3/Hee paboyero [OHSA, CIEAYIOIIErO 3a OHEM I[IpHeMa 3asBlIeHUS WU
JOKYMEHTOB.

IIpy Hanu4uy B 3a8BICHUM yKa3aHUs O BblIaye pe3yJibTaTa MpeloCTaBIeHus
MYHMIMIIANbHOU yciyrd depe3 MOLI, VYnpapieHue 3KOHOMUKH U (DHHAHCOB
obecrieyuBaeT nepefady pe3ysbTaTa MpeIOCTAaBIEHUS MYHMIUIIAILHON YCIYrH B
M®II nnst BeIOauM 3asBUTENIO He MO3qHee paboyero AHs, CIEAYIOLIEro 3a JHEM
NPUHATUSA (TOANUCAHUS) PEILIeHHUS.

2.5. HopmaTHBHbIe IpaBOBbIe aKThl, PeryJHpPYIOIIHe NPe1oCcTaBIeHHe
MYHHLUHIIAJIbHOH yCJIYTH

2.5.1. IlpemocraBieHue MYHMLMIAIBHONR YCIyTH OCYILECTBISETCS B
COOTBETCTBHH CO CIIEIYIOLIMMU HOPMAaTUBHBIMU TTPABOBBIMH aKTaMU:

= Konctutyuueit Poccuiickont ®@enepaunu («Poccuiickas razera», 1993,
Ne 237, 25.12.1993);

- Hanoroseim koxekcom Poccuiickoit ®enepauuu  («Poccutickas
razera», No 148-149,06.08.1998);

- QenepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-D3 «O6 o06mux
NIPUHIKIIAX OpraHu3allud MECTHOTO caMoymnpaBieHus B Poccuitckoit Deneparuuy
(«Poccutickas razera», Ne 202, 08.10.2003);

= DenepansubM 3aKoHOM 0T 27.07.2010 Ne 210-D3 «OO6 opranuzauuu
NPEJOCTaBIeHUs] TOCYAAapCTBEHHBIX M MYHHMIMOANBHBIX ycayr» («Poccuitckas
razera», Ne 168,30.07.2010);

= DenepaneHbiM 3akoHOM 0T 02.05.2006 No 59-03 «O mnopsnke
paccMOTpeHus obpaieHuid rpaxnan Poccuiickoit ®epepauun» (CobOpanue
3akoHoaaTenbcTBa Poccuifickoit ®Pemepaumm, Nel9, 08.05.2006, ct. 2060,
«ITapnamentckast razera», Ne70-71);
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- pewenrem CoBera fermytatoB KoBIOPCKOro MyHHIIMIIATBHOTO OKPYTa
ot 23.12.2021 Ne 104 «O6 ycraHOBIEHHH 3eMENBHOrO Hajora Ha TEPPUTOPUH
MyHULMUNATBHOrO  oOpa3zoBaHuss  KoBHOpCKMH ~ MYHUILHUMNAIBHBIA  OKPYD
MypMaHckoit 061acTiy;

- pemenueM Cosera nenyraroB KoBIopckoro MyHHUIIMIIATBHOTO OKpyTa
or 23.12.2021 Ne 96 «O0 ycTaHOBIEHMM Ha TEPPUTOPUH MYHMIIMIIATIBHOIO
obpasoBanus KoBoopckuil MyHHIMIIANBHBIA OKpPYr Hajlora Ha HMYIIECTBO
(hU3UYECKUX JTULY,

- HacTosMM PerinameHToMm.

2.5.2. TlepeyeHb HOPMAaTUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLIUX
IpeJOCTaBIeHUEe MYHULMNAIBHOM YyCayrd (C yKa3aHHEM HX PEKBHU3UTOB U
UCTOYHUKOB O(HUIMAIBHOIO OIyOJIIMKOBaHHUS), YyKa3aHHbIX B IyHKTe 2.5.1,
pa3meliaeTcss Ha OQUIMATIBHOM caiiTe MYHULHMIAIBHOrO  00pa3oBaHus
Kosnopckuii MYHULUTATBHBIH OKpyT B MH()OPMALIMOHHO-
TeJIECKOMMYHUKALMOHHOM cetn «MHTepHEeT» no agpecy www.kovadm.ru, a Taxxe
Ha EnuHOM moprane rocyIapCTBEHHBIX W MYHHIHMIATBHBIX YCIyr ((pyHKLHI)
(manee — Enunblit mopTan): http://www/gosuslugi.ru.

2.6. [lepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJIS1 NIPeJ0CTABJ/IEHHS
MYHHUHUIIAJBHOH YCJOYIH

2.6.1. Jlns mony4eHHss MyHULUMIIANBHON yCIIyTH 3asBUTEND NPEJOCTABIISAET B
M®IL] unu B YipaBneHHe SKOHOMHUKHU U (PUHAHCOB CIIEAYIOIIME TOKYMEHTHI:

- 3asBJIEHHE O MPENOCTABICHUM MYHHLIUIIAIBHON YCIyTH 10 yCTaHOBIEHHON
dopme (ITpunoxenue Ne 1 x Pernamenry);

- JIOKYMEHT, YJAOCTOBEPSIIOIIMN JTUYHOCTh (MACHOpPT MJIM MHOW TOKYMEHT,
yIOCTOBEPSIFOLIMI TUYHOCTD);

- KOIMS JOKYMEHTa O TOCYJapCTBEHHOH perucTpalyy IOpUAHYECKOro JIMLa
(ecnu 3asgBHUTENIEM SBISETCS FOPUANIECKOE JIUIIO);

- JIOKyMEHT, TOATBEPXKIAIOLIMA I[OJTHOMOUYMS JiMLa JeHcTBoBaTh 0e3
JIOBEPEHHOCTH OT HMEHH HOPUAMYECKOro JHLa (eClu 3asBUTENEM SBIAETCS
fopuguueckoe suio); Bemmucka u3  EIPIOJI  (emwHas rocynapcTBeHHas
perucTpanus FOPUINIECKUX JIHIL);

- JIOBEPEHHOCTh Ha TPAaBO MPEJACTaBIATh HHTEpPeChl (DPU3UYECKOro IIHIIA,
FOPUIMYECKOrO JIMI@, WHIMBHAYalbHOrO NpeAnpuHuMarens (npu oOpalleHHn
npeacTaButTenss (GU3MYECKOro Iulla, HOPUAMYECKOro JIMla, HWHAWBUAYalbHOIO
NpeAlNpUHUMATENS C TOYHBIM YKa3aHHWEM IIOJIHOMOYMH) C OJHOBPEMEHHBIM
NpeCTaBleHHeM JOKYMEHTa, YAO0CTOBEPSIOILEro JIUIHOCT (I1acropTa Uik HHOro
JIOKYMEHTA, YIOCTOBEPSIOIIEr0 TUUHOCTB).

2.6.2. 3asBreHre M HeoOXOAMMBbIE OOKYMEHTBI IIOJAIOTCA 3asBUTEJIEM
(pefcTaBUTENEM  3asBUTeNs)  JMYHO B OpraH,  [PeNOCTaBIISAOIINA
MyHULMIIATbHYIO YCIyry, Ju0O0 HampabifIOTCA TOCPEACTBOM  IIOYTOBOTO
OTIIpaBJIEHHUS, IUOO MMOCPEACTBOM JIEKTPOHHOM IOYTHI.

TexcT 3asBIeHUS NOJDKeH ObITh HanucaH pa3dop4HBO.
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3asBIE€HUE U TIPEeACTABIEHHBIE JOKYMEHTBI HE [IOJDKHBI COJEpPXKAaTh
HEOTrOBOPEHHBIX UCIIPaBICHUM, COKpallleH!!, TOBPEXAEHNN, HAIMYUe KOTOPBIX HE
[I03BOJISIET OAHO3HAYHO UCTOJIKOBATH €r0 COAEpIKAHUE.

B 3asiBIeHUH yKa3bIBAIOTCS:

- CBEJIeHMs O 3asBHTElNlE, B TOM 4Hcie: haMUIus, UMs, OTYECTBO (TIOCIeqHEe
- Npu Hainyuu) (uzuueckoro jauia 1100 HaUMEHOBAHME HOPUAMYECKOro JIMIIA,
MOYTOBBIA ampec, MO KOTOPOMY [OJDKEH OBIThb HampaBle€H OTBET, MECTO
HAXO0XKJIEHUs FOPUIUUYECKOr0 JIULIA;

- CBeleHMs O JOKyMEHTaX, YIOJIHOMOYMBAIOLIMX IIPeACTaBUTENISA
(HU3UYECKOro JIMIA WM FOPHIMYECKOro JUIla 0JaBaTh OT UX UMEHHU 3asiBIeHME (B
clyyae eClM 3asdBJ€HME TIOfaeTcsl IpelacTaBUTeNeM (U3UYECKOro WM
IOPUIUYECKOTO JINLA);

- INOANMCH 3asgBUTENS - (HU3MYecKoro Jjuua Judo pyKOBOAUTEISA
IOPUIUYECKOTO JIULA, HHOTO YIIOJTHOMOYEHHOIO JIMIIA.

[Ipu oOpamieHuH 3a MOAy4YeHHEM MYHULUIIANbHONH YCIYyrdH OT HMEHH
3asBUTENS €ro MPEeACTaBUTENS - (PU3UYECKOTo JULA MOCIEAHUN IPeaOCTaBseT
JNOKYMEHT, YIOCTOBEPSIOLIMH JIMYHOCTh (IACIOpPT MM MHOH JIOKyMEHT,
YAOCTOBEPSIIOLIMN JIMYHOCTh) U JOBEPEHHOCTh YIOCTOBEPEHHYIO HOTapHyCOM,
MOATBEPIKIAFOIIYIO €r0 ITOJTHOMOYMSI Ha IPeCTaBICHUE HHTEPECOB 3asABUTES.

[Ipu oOpaimieHMM 3a MOJyYEHHMEM MYHULMNAIBHOW YCIYyrd OT HMEHHU
3agBUTENSI €ro MPEeACTaBUTENS - IOPUAUUECKOro JIMLA MOCIEIHUN MPEeNoCTaBsIeT
JIOKYMEHT (MacrmopT MM HHOM [JOKyMEHT, YyJOCTOBEPSIOIIMHM JIMYHOCTB) H
JIOBEPEHHOCTh, OQOPMIIEHHYIO B MPOCTOM MUCEMEHHOM (POpME B COOTBETCTBUU C
3aKoHOAAaTeNbCTBOM Poccuiickoit @enepanuu.

[Ipu HampaBieHUU 3asBUTENEM JOKYMEHTOB IIOCPEICTBOM ITOYTOBOH CBS3U
JOKYMEHTBI JOJIXKHBI OBITh 3aBEPEHBI B MOPSJIKE, YCTAaHOBIEHHOM EHCTBYIOIINM
3akoHozaTe bcTBOM Pocculickoit Denepauuu.

3agBneHUe M JOKYMEHTHI MOTYT OBITh TIpeloCTaBlIeHbl B (hopMme
3JEKTPOHHBIX [JOKYMEHTOB, TOPSIIOK O(OPMIEHHUS KOTOPBIX OIpPEIeNeTCs
HOPMAaTHMBHBIMU TpaBOBbIMU akTamu IlpaBurensctBa Poccuiickonn @enepauuu u
(unu) IlpaButenscTBa MypMaHCcKO#M 001acTH, M HalpaBlIeHbl C HUCIIOJIb30BAaHUEM
HH()OPMAaLHOHHO-TEIEKOMMYHHUKAIMOHHBIX CETeH OOIIEero IoNb30BaHus, B TOM
- yucne cetd «HTepHET», BKIIOYas PErHOHANbHBIM IOPTall rOCYJIapCTBEHHBIX U
MyHUIMIIATBHBIX ycIyr Mypmanckoid obnactu. OcHoBaHueM [Uls Hadyaja
NpeOCTaBIeHUS] MYHHUIUNAIBHON YyCIyrd OyAeT sBIATBCA OaTa ITOJTyYeHHs
3asIBJIEHUS U IOKYMEHTOB 10 3JIEKTPOHHOM I10YTeE.

3asBieHue B (hopMe 3NEKTPOHHOTO JOKYMEHTa IOANMUCHIBAETCS 3asIBUTEIIEM
b0  TpeAcTaBUTENleM  3asBUTENs  C  MCIOJNb30BaHUEM  YCHIICHHOM
KBaTUGUIIUPOBAHHOM 3JIEKTPOHHOM MTOAIHUCH.

[lpu mpenocTaBieHWH 3asBICHUS IMpeACTaBHTENEM 3asBUTENss B (opme
3NEKTPOHHOTO MOKYMEHTa K TaKOMy 3asBJICHHIO [IpWJIAraeTcs Hajlexamium
obpa3oMm odopMmIeHHass IOBEPEHHOCTH B (OpPME 3JIEKTPOHHOIO JIOKYMEHTa,
MOAMMCAHHOIO  JIUIIOM,  BBIAABIIMM  (IIOANMCABIIMM)  JOBEPEHHOCTh, C
HCIIOIb30BaHMEM YCHIEHHOW KBaTH(QHULHUPOBAHHOW D3JIEKTPOHHOH mnoanucu (B
clIydae, ecjIM IpeICTaBUTEIb 3asiBUTENSI IEHCTBYET HA OCHOBAHUH JOBEPEHHOCTH).
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2.6.3. 3anpemaercs TpeOGOBaTh OT 3asiBUTENS MIPEICTABICHUS

- JOKyMEHTOB M HUHQOpPMAallUM MWIM OCYLLECTBIEHHUS JEeHCTBHUH,
NIPEACTABIEHUE WM OCYIIECTBJIEHHE  KOTOPBIX  HE  IPEeAyCMOTPEHBI
HOPMATUBHBIMH  [PaBOBBIMH  aKTaMH,  PETryJIUPYIOLIMMHU  OTHOLICHMUS,
BO3HHKAIOIHE B CBSI3U C MPEJIOCTaBICHUEM MYHULIUIIATbHON YCIyIH;

- MpeACTaBJIeHUs JOKYMEHTOB M MH(OPMALMH, KOTOPbIE B COOTBETCTBUH C
HOPMAaTHMBHBIMU MpaBOBbIMU akTamu Poccuiickoit @Denepanuu, HOPMaTUBHLIMH
NpaBOBBIMK akTamMu MypMaHCKOW 001acTM W MYHMUMIAIBHBIMU IIPaBOBBIMU
aKTaMH HaXOSITCS B pAacCHOpsHKEHUM aJMHHHUCTpAalWM, HWHBIX aKTOB OpPraHoB
MECTHOIO  CaMOYIIpaBIEHWs,  FOCYIApCTBEHHbIX  OpraHoB, W  (MiIH)
MOABEIOMCTBEHHBIX TOCYyJapCTBEHHBIM OpraHaM M  OpraHaM  MEeCTHOIO
caMOyIpaBJeHus] OpraHu3alyid, y4YacTBYIOIIMX B IIPEIOCTaBIEHUU YCIYyr, 3a
HCKJIIOUE€HUEM JOKYMEHTOB, yKa3aHHBIX B 4acTh 6 cTaThu 7 DelepalbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzaLuy NpeoCcTaBiIeHUs FOCY1apCTBEHHBIX U
MYHULUNAIBHBIX YCIyT»;

- TMpencTaBleHUs [OKYMEHTOB U HH(oOpManuu, OTCyTCTBHE M (WIIH)
HEJJOCTOBEPHOCTH KOTOPHIX yKa3bIBAJIKMCh IIPH NEPBOHAYAIBHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS MYHULUIIAIBHON YCIyIH, MO0
B MPEeJOCTaBIeHUM MYHULMIAIBHON YCIyrH, 3a MCKIIOYEHHEM CIIy4Yaes,
MpelyCMOTPEHHBIX MyHKTOM 4 dyactu 1 crareu 7 @enepalpHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauuy NpelOCTaBIEHUS IOCYJapCTBEHHBIX U
MYHHULMITATBHBIX YCILyT».

2.7. IlepeyeHb OCHOBAHHUH /ISl 0TKA3a 3aBHTE/I0 B IPE10CTABIEHHH
MYHHUMNAJIbHOH YCJIyTH

2.7.1. OcHOBaHUsIMU 151 OTKa3a 3asiBUTEIO SBJIAETCH:

- Ccolep)XaHWe 3asBIEHMS HE I[I03BOJISIET YCTAaHOBHTH 3alpalliBacMyto
UH(pOpPMaLINIO;

- B 3asBJICHMM He yKa3aHbl JaHHble 3asBUTENS ((paMuIIUs, UMs, OTYECTBO
(mocsieHee - NMpH HAIW4YMK) (U3UUECKOro JMla, HAaMMEHOBAaHHE HOPUIUIECKOTO
JHLA, TTOYTOBBIM aapec, aJpec 3IeKTPOHHOM IMOUTHI Ul HAllpaBJIeHHs OTBETA Ha
3asiBJICHHE) MJIA HEBO3MOXXHOCTU MX NPOYECTh; OTCYTCTBYET IOANMCH 3asBUTEIIS
TIpY HalpaBleHHH 3asBIeHUs B MTUCbMEHHOU (hopMme;

- 3ampaiiuBaeMas 3asiBUTeJeM MH(OpMAalsi He OTHOCHTCS K MH(pOpMaLuu
[0 BOMNpOCaM IPUMEHEHHS HOPMATUBHBIX IIPABOBBIX AKTOB MYHHLHMITATBEHOTO
o0pazoBanus KoBropckuit MyHUIIMIATBHEINA OKPYT O MECTHBIX Hajorax u cbopax;

- B TIHCbMEHHOM oOpallleHuM (3ampoce) 3asiBUTENS  COIEPIKATCS
HEUEH3YpHbIe JTUOO0 OCKOpOUTENbHbIE BBIPAXKEHHS, YIPO3bl XU3HM, 3J0POBBIO U
UMYLIECTBY AJMUHUCTPALMK, YIIPaBIEHUIO SKOHOMHUKH W ¢uHaHCOB WU
JIOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3@ IPEIOCTaBICHUE MYHULIMIIAILHON YCIIYTH;

-B UHBIX CITy4asiX, yCTAHOBJIEHHBIX AEHCTBYIOIIUM 3aKOHOAATENECTBOM.

2.7.2. OTka3 B pacCMOTPEHUHU JOKYMEHTOB, IIOCTYIUBIIUX B 3JEKTPOHHOM
BHUJIE, IOIyCKaeTcs B CllydasX, Koraa:

- OTCYTCTBYET AJIEKTPOHHAs MOANKCH;
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- JOKYMEHThl  IIOAMKMCaHbl  HECOOTBETCTBYIOIIUMHU  3JIEKTPOHHBIMU
NOATUCSMU;

- HEIEHCTBHUTEJBHBIM CTaTyc cepTU(UKATOB BJIEKTPOHHBIX IOIANKMCEH Ha
JIOKYMEHTaX.

2.7.3.0Tka3 B MNpeAoCTaBIEHHMM MYHMULUMNAIBLHOM YCIYTH MOXET OBITh
00XanoBaH TIpaXJAaHWUHOM B TMOPSJIKE, YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepariuu.

[Ipy oTka3e B NpPeNOCTaBIEHHWM MYHHUIMIAIBHON YCIYTH 3asgBUTENIO
HarpapJseTCs MMCBMEHHOE Pa3bsiICHEHHE C YKa3aHHeM IMPUYHMH OTKa3a.

2.8. Pazmep nuaTel, B3UMaeMOH ¢ 3asiBUTeJIsI IPH NPEIOCTABIEHUH
MYHHUIHNAJLHON YCAYIH, H cnoco0bl e¢ B3HMAHHS

[IpenocraBnenne myHununanbHoi ycnyru «IlpemocTaBieHne MHCbMEHHBIX
pa3sbsACHEHMM HalOroIulaTenbllMKaM [0 BONpPOCaM MNPUMEHEHHS HOPMAaTHBHBIX
NPaBOBBIX AaKTOB MYHHMLHUIANbHOro obpazoBanus KoBHOpCKHH MYyHHMIMNATBHBIN
OKpYT O MECTHBIX HaJlorax 4 cbopax» OCYLIeCTBIsAETCs OecIIaTHO.

2.9. TpeboBaHnusl K MeCTaM MpeJ0CTaBJAeHHsI MYHHLIMNIAJBHONR yCJayru

2.9.1. TlomemeHus, B KOTOPbIX OCYLIECTBISETCS IPeJOCTaBICHUE
MYHHULMIAIBHOM  YCIYrH,  JOJDKHBI ~ COOTBETCTBOBAaTh  YCT@HOBIEHHBIM
[IPOTUBOIIO)KAPHBIM TPEOOBAHUSAM M CAaHUTAPHO-IIHIEMUOIOTHYECKUM TIpaBUIIaM
u HOpMaM. [Tomelienus JOJIKHBI obecrieunBaTh BO3MOYKHOCTb
OecrnpensTCTBEHHON 3BaKyalluy JIOJed B CiIyyae BO3HHKHOBEHMS 4pe3BbIYaMHOMN
CUTYalUH.

VYcnoBust  JOCTYHNHOCTM AN MHBAIMIOB  (BKJIHOYAsh  MHBAJIHIOB,
UCIIONIB3YIOLIUX KPecia-KoJMsICKU U co0aK-IIPOBOIHUKOB) B 3/IaHUS U TOMEIIEHH,
B KOTOPBIX IIPENOCTaBISAETCs MYHULMNANbHAsg ycayra, o0ecrnedyuMBaroTCs Mpu
COJNEHCTBMM M  IIOMOILM pabOTHUKOB CEKTOpa IO COLHAJBHBIM BOIpOCaM
AIMUHHCTpallMM, J[AEWCTBYIOIIMX B COOTBETCTBUM C  3aKOHOAATEIHCTBOM
Poccutickoit @efepaniviv 0 COLMaNbHON 3allTe HHBAIHIOB, B TOM YHCIIE:

1) ycnmoBus nnsi OecnpemsiITCTBEHHOrO AOCTyma K oObekTaM (34aHHIo,
MIOMEIIIEHHUIO), a TakXe s OeclpensTCTBEHHOTO ITOJIb30BaHUS TPAHCIOPTOM,
CpeACTBaMHU CBSI3U U UHGMDOPMAIIUK;

2) BO3MOXXHOCTh CaMOCTOSITE/IbHOTO TEPENBWIKEHUS 10 TEPPUTOPUHU, Ha
KOTOPOM PAacIoIOKEHbl O0OBEKTHI (34aHUs, MTOMEIIEHHUs), a TaKXKe BXOJa B TaKue
OOBEKTHl U BBIXOJ@ U3 HUX, IOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAAKH H3
HEro, B TOM 4YHCJI€ C UCII0JIb30BAHUEM Kpecaa-KOSICKH;

3) cOnpoBOXKAEHUE UHBAIUIOB, UMEIOLLIUX CTOHKHE pacCTpOrCTBa (DYHKLIMU
3pEHUS U CAMOCTOSITEIFHOTO MePEIBHIKEHHUS;

4) Hagnexallee pasMmelleHWe oOOpyIdOoBaHHMS M HOCUTeled WHQOpMAalluH,
HeoOXOMUMBIX Ul obecrieueHUs: OeCHpensiTCTBEHHOrO IOCTYIla HHBAJIMAOB K
00beKTaM (3aHUSM, TOMEIIEHUSIM), B KOTOPBIX MPENOCTaBIsSETCs YCIyra, ¥ K
yCllyraM ¢ y4eTOM OTpaHHYEeHHUH UX KU3HEIeSITeIbHOCTH,
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5) nybnvpoBaHuMe HEOOXOIMMOMW U MHBAIUIOB 3BYKOBOM M 3pUTEIHHOMN
vHGoOpMaLUK, a TaKKe HAANUCEH, 3HAKOB U HHOW TEKCTOBOM M IpaduuecKon
MH(OpMAaLUU 3HaKaMU, BEITIOJHEHHBIMH pelibeHO-ToUeuHBIM 1puToM Bpaitns;

6) NOIyCK CypIOTIepeBOTUMKa 1 TH(IOCYpAOTIEpeBOIYHKA;

7) JOIyCK cobaku-npoBOTHUKA pu HaJIMYUHA NOKYMEHTa,
IIOJITBEPIKAAIOLIET0 ee crenuanbHoe oOydyeHHe M BblgaBaeMoro mno ¢opme U B
MIOPsIIKE, KOTOpBIE OINpenenstoTcs ¢eaepanbHbIM OpPraHOM UCTOJHUTENBHON
B/IaCTH, OCYILECTBISAIOUMM  (YHKIMM TIO0 BBIpabOTKE U  pealnu3alu
rOCyapCTBEHHOM IMOJIUMTUKH U HOPMAaTHUBHO-IIPAaBOBOMY PEryJHpOBaHUIO B chepe
COLIMAJILHOM 3all[UThl HACEJIEHU;

8) OKa3aHMEe MHBaNWAAM IOMOIIM B MPEOJOJEHUH OapbepoB, MEIIAFOIIUX
TOJIyYEHHIO UMH YCIYT HapaBHE C IPYTUMU JTUIAMU;

9) Ha cTOsSIHKE aBTOTPaHCIIOPTHBIX CPe/ICTB BhIaeseTcs He MeHee 10 % mect
(HO He MeHee OJHOrO0 MecTa) AN MapKOBKM CIEIMalbHBIX aBTOTPAHCIIOPTHBIX
CpeACTB HMHBaNIMOOB. MHBanmuabl MOAB3YIOTCS MeCTaMM sl MapKOBKU
CriellaIbHBIX aBTOTPAHCIIOPTHBIX CPeICTB OecriaTHo.

2.9.2. Ilpuem 3asiBUTENed MPOU3BOAUTCA B CIIELUANBHO BBIAEIEHHBIX IS
9TUX liesiell moMelleHusIX (Jajiee - IPUCYTCTBEHHbBIE MECTa).

K npucyTCTBEHHBIM MeCTaM OTHOCSITCS:

- MecTa 151 O)KUIaHMUS;

- MecTa 115t UHGOPMUPOBAHHS;

- MecTa JIJIsl IpyueMa 3assBUTEIIEH.

Ha Tepputopuu, npuierarouieil K 31aHuo AIMUHUACTPALMY, 000pyayroTCs
MapKOBOYHBIE MECTA, JOCTYII K KOTOPBIM SIBIISI€TCS OECIIIaTHBIM;

1) momelneHus, BbIACJIEHHbIE M IPEAOCTABICHUSA YCIYIH, [OJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUAEMUOIOTUUECKUM U CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUAM, HOJDKHBI OBITH 000pYyIOBaHBl CHUCTEMOM IIPOTHUBOIOXKAPHOM
CUTHAIU3aLINUH;

2) Mecra OXHAaHus oOecnedyuBaroTcs CTynbsiMUA. KoauyecTBo MecCT
OKUIaHUS OTIPeeNsIeTCss UCXOs U3 (paKTUUeCKON Harpy3Kud U BO3MOXKHOCTEH s
WX pa3MelleHHUs B 3[1aHUH,;

3) mecTa 11 MHGOPMUPOBAHUS 3asiBUTENEH 00ECIeunBarOTCs CTYNbIMU M
CTOJIaMH 15 3alOJHEHUS JOKYMEHTOB, OJJaHKaMU JOKYMEHTOB U KaHLEISPCKUMHU
MIPUHAJIEKHOCTSIMHU.

3mech JKe pa3MmeliaeTcs MH(GOPMALMOHHBIM  CTEH[, I103BOJISIOLIMM
03HAaKOMHUTBCS C O0pa3laMy 3alojHeHUS JOKYMEHTOB U MH(OPMAalMOHHBIMH
MarepUajlaMy;

4) xkabGuHETHI JIML, OTBETCTBEHHBIX 3a MPENOCTaBIE€HHWE MYHUIUNAIbHON
YCIYrd, MOJDKHBI OBITH O0OpYHOBaHBl HWH(GOPMALMOHHBIMM TaOIMUKaMU C
yKa3aHUEM:

- HoMepa KabuHerTa,;

- (hamMuIMK, UMEHM, OTUECTBA JOJKHOCTHOTO JIULA.

2.10. IToka3zaTe/id JOCTYNMHOCTH M Ka4ecTBA NMpeaocTaB/ieHHus
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MYHHUUNIAJbHOH YCIayru

2.10.1. CocraB moka3zaTeneil MOCTYIHOCTH M KadyecTBa IPeIOCTABJICHUS
MYHUIMIIAIBHON YCIYrd IOJApa3/essieTcss Ha [IBe TpYyMIbl: KOJIMYECTBEHHbIE U
KaueCTBEHHBIE.

2.10.2. B rpynmy KoJauuecTBEHHBIX MOKa3aTeel JOCTYIIHOCTH BXOJAT:

- BpeMs O’KHMJIaHHUs [TPEAOCTaBICHUS MyHULIUIIAJIBHOMN YCIyTH;

& rpadux paboTel AIMUHUCTPALNH;

- KOJUYECTBO B3aUMOJECUCTBUN 3asBUTENS C JOMKHOCTHBIMU JULAMHU
NPHY NPEIOCTABICHUN MYHULIMIIAIBHOM YCIIyTH - He OoJiee ABYX.

2.10.3. B umcno  Ka4ecTBEHHBIX  IIOKa3aTeled  JOCTYIHOCTH
NPeIOCTaBISIEMOM YCIIYTH BXOISAT:

— NpaBAMBOCTh  (JIOCTOBEPHOCTh) M  TMOJHOTa HMHPOpMALUU O
[IPEOCTaBIsIEMON MYHHULIUIIAJIbHOMN YCIIYTE;

- NpoCcTOTa M SICHOCTh  M3J0XKEHUs  UH(POPMALMOHHBIX U
MHCTPYKTUBHBIX JOKYMEHTOB.

2.10.4. B rpynmy KOJIMYECTBEHHBIX IIOKa3zaTelled OLEHKH KavecTBa
MpeoCTaBISIEMOM MyHULIMITAILHOMN YCIYTH BXOJIAT:

- co0IroIeHne CPOKOB TIPEI0CTaBICHHSI MyHULUIIAIBHON YCIIyIH;

- KOJHUYECTBO 0OOCHOBAHHBIX Kajo00.

2.10.5. K xayecTBEHHBIM MOKA3aTelsIM OLEHKH KayecTBa OTHOCATCH:

- KyJbTypa 00CIyKIBaHU (BEKIUBOCTD);

- KauecTBO Pe3yJbTaTOB TPya COTPYIHHUKOB (IpodeccHoHalbHOEe

MacTepCTBO).

2.11. IIpoune TpeGoBaHUS K NPEAOCTABICHHIO MYHHUHNAJLHOH YCIYTH

2.11.1. Tlpu oOpaiieHuy 3a NpPenOCTaBIECHUEM YCIYyrH C HMCIIOJb30BAHUEM
MH()OPMALHOHHO-TEIEKOMMYHHUKALMOHHBIX CeTe OOILIEro I0JIb30BaHUSA, B TOM
yucne cetu «VHTEpHET», 3asBlIeHHe ¥ MpHUIaraeMble TOKYMEHTBI JO/DKHBEI OBITh
IOJMMCAHBl COOTBETCTBYIOIIEH OSJIE€KTPOHHOW TOANMUCHEIO B COOTBETCTBUU C
nocraHoBneHueM IlpaBurensctBa P® or 25.06.2012 Ne 634 «O Bupax
3JI€KTPOHHOM TOAIUCH, HCIIOJIB30BaHIe KOTOPBIX JOITYyCKAeTCs MPH OOpallleHHuH 3a
MOJIy4EHUEM FOCYAapCTBEHHBIX U MYHULUIAIBHEIX YCIYT» L

2.11.2. Tlpu obpaieHuu 3asiBUTENS 3@ TTOIyYeHHEM YCIYI'H B 3JIEKTPOHHOM
GopMe C WCIOJB30BAHMEM YCHJICHHOW KBaJIM(QHUUUPOBAHHOM 3JIEKTPOHHOM
MOAIKCH, a TaK)Ke B IeNsIX obOecriedyeHus] MPOBEPKU OPraHOM HCIIOIHHUTEIbHOU
BIIACTH  JIEMCTBUTEIBHOCTH YCHUJIEHHON KBaJU(QHUUIMPOBAHHOW  3JIEKTPOHHOH
MOMTMCH 3asiBUTENS, MCIIOJb30BAaHHON IpU OOpallleHUM 3a IOJIy4eHHEM YCIYTH,
mepeyeHb KJ1acCOB CPEACTB MEKTPOHHBIX MMOINUCEN U yIOCTOBEPAIOLINX IIEHTPOB,
JOMyCTUMBIX JUIsi COBEpLICHMS yKa3aHHBIX JEWCTBUH, OIpeleNsercs B

!B cryuasx ecnu denepanbHbiMi 3aKOHAMH, HOPMATHBHBIMU TPABOBBIMU akTamu [IpaBHTEIIBCTBA
P® HCIIOIB3YEMBIH BH/1 3JIEKTPOHHO# MONUCH HE YCTaHOBIEH.
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coorBercTBUM ¢ mpukazom OCB PO or 27.12.2011 Ne 796 «O6 yTBepxaeHUH

TpeOOBaHUIl K CpPeACTBaM 3JIEKTPOHHOW MNOIIMMCH M TpeOOBaHMH K CpelcTBam
YZIOCTOBEPSIFOLIETO [IEHTPay.

3. AIMUHUCTPATHUBHBIE ITPOLIE/ LY PbI
3.1. O0uue noJIoKeHUs!

3.1.1. IlpemocTaBieHue MYyHULUNAIBHOM YCIyrd BKJIHO4YaeT B cels
clenyrolye aAMUHUCTPATUBHbBIE TPOLIETYPhI:

- IPUEM U PETUCTpALUs 3asIBIEHUS U MIPUJIOKEHHBIX K HEMY JTOKYMEHTOB;

- paccMOTpeHMe 3asBJIEHUS] M TPUIOKEHHBIX K HEMYy JOKYMEHTOB Ha
npeaMeT HalWdWs OCHOBaHUS U OTKa3a B IPEAOCTaBICHHUM MYHMIMIATbHOH
YCIIyTH;

- MpeACTaBleHWE TUCBMEHHBIX pa3bsiCHeHUM 1uO0  HampaBieHHUe
yBeJOMJIeHUsl 00 OTKa3e B NPeAOCTaBICHUM MYHHUIUIIAIEHON YCIYTH.

3.2. [Ipuem u perucTpauus 3asiBJIeHHs H NPHJIOKEHHBIX
K HeMYy JOKYMEHTOB

3.2.1. OcHOoBaHMEM [jis Hayajla aAMUHUCTPATUBHOM IPOLEHAYPHI SBISCTCS
MOCTYIUIEHWE B YIIpaBlleHHe SKOHOMUKHM M (DMHAHCOB JOKYMEHTOB, YKa3aHHBIX B
nyHkte 2.6.1 HacTosiero Pernamenra:

- ZIOCTaBJIEHHBIX JIMYHO 3asBUTeNIeM (TIpeICTAaBUTENIEM 3asBUTENS),

- HaMpaBJeHHBIX IO M0YTE,;

- MOJIyYEHHBIX B 3JIEKTPOHHOM BHJIE;

- OT MHOTO(YHKLIMOHAJIBHOT'O LIEHTPA.

3.2.2. Tlpuem 3asBaeHUs MW  JOKYMEHTOB [JIsi  MPENOCTaBICHHA
MYHULHUIATBHON YCIyrd B AZAMUHUCTPALMU TIPH JTMYHOM oOpalleHny 3asBUTeNs
(ero mpeacTaBuTens).

3.2.2.1. Tlpu obpaiieHun 3asButeis (ero NmpeicTaBUTENs) B YIpaBieHHE
SKOHOMMKH ¥ (DMHAHCOB, J[JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIpPUEM
JIOKyMEHTOB:

- yCTaHaBIMBAaeT JMYHOCTH 3asiBUTENS (€ro MpeJCTaBUTENs) IyTeM
MPOBEPKH [IOKYMEHTA, YAOCTOBEPSIOIIEro JHMYHOCTE M (MIIM) JOKYMEHTOB,
MOATBEPKAAFOLIUX [TOJTHOMOYMS MPEACTABUTEIS;

- TIpoBepseT MOJHOTY M [PaBUIBHOCTH 3allONIHEHHMs 3asgBUTENeM (ero
[pefCTaBUTEIeM) 3asBJICHUS, TIPU HEOOXOJMMOCTH OKas3blBaeT €My IOMOIIL B
3aroJTHeHUH 3asBIECHUS;

- perucTpupyeT IIOCTyIMBIIEe 3asBICHHE M MNPUIOXKCHHbIE K HEMY
NOKYMEHTBHI;

- CTAaBUT Ha 3asdBJIEHUH OTMETKY C yKa3aHMEeM HOMEpa M JaThl BXOSIEro
IOKyMEHTa;

- CPOK BBITOJIHEHHUS aIMUHUCTPATUBHBIX AeHCTBUH - 20 MHHYT.

3.2.2.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a IIpHEM [JOKYMEHTOB,
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nepenaeT 3asBlIeHHE C MPUIIOKEHHBIMU JOKYMEHTaMH HadallbHUKY YTNpaBlieHus
SKOHOMMKM M (HHAHCOB 1TMOO ULy, €ro 3aMeIlaroleMy, IS ONpeaeleHUs
JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 3a IIPEIOCTaBIeHHE MYHHUIUIATBHOM
YCIIyTH.

Cpox BBINOJHEHHS] aAMHHUCTPATHBHOTO AEHCTBUS - B TeueHHe 1 paboyero
IHS CO JHS PEruCTpaLuy 3asiBICHUS U TOKyMEHTOB.

3.2.3. [IpueM OOKYMEHTOB IJISl NMpPEIOCTABIEHUS MYHHLHUIATIBHOM YCIYTH,
MIOCTYMUBILIUX TTOCPEICTBOM MOUTOBOM CBsI3u 160 o MDLI;

3.2.3.1. Ilpu nocrtymieHun B YIpaBleHHe ODKOHOMUKH U (HUHAHCOB
3asBJIEHUS C MPUTOKEHHBIMU JOKYMEHTaMH IOCPEJICTBOM IOYTOBOM CBSI3U MO0
ot M®I] nomxHOCTHOE U110, OTBETCTBEHHOE 3a AeIOIPOU3BOACTBO:

- PpEerucTpupyer IOCTyNHUBIIEE 3asBJICHHE U NPWIOKEHHBIE K HEMY
JIOKYMEHTBHI;

- CTaBHUT Ha 3asgBJI€HUM OTMETKY C YKazaHHWEeM HOMepa U JaTbl BXOIAILIErO
JOKYMEHTa;

- IepemaeT 3asBJeHHE C IPHIOKEHHBIMH JOKyMEHTaMH Ha4dalbHUKY
VrpaBrneHuss 3KOHOMHKA X (GHHAHCOB JMOO JHIly, €ro 3amelarlleMy, A
OIpeJeNeH|s] JOJDKHOCTHOrO JIMLA, OTBETCTBEHHOTO 3a TpeoCcTaBlIeHHe
MYHULIUIIATBHON YCIyTH.

Cpox BBITIOJIHEHUS! aAMUHUCTPATUBHBIX NEHCTBUA - B JI€Hb IMOCTYINJICHHUA
3asBJICHUS U JJOKYMEHTOB.

3.2.4. Tlpuem m perucrpauus 3asBJIEHHS U JOKYMEHTOB B 3JI€KTPOHHOM
BUJIE.

3.2.4.1. Tlpu mnocTyruieHHH B YIpaBleHHE O3KOHOMUKM U (UHAHCOB
3asBJIEHMS C TPUJIOKEHHBIMM JOKYMEHTAaMH B 3JIEKTPOHHOM BHJE [OJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB:

1) mpoBepsieT HalKMYMe OCHOBAHMUM AJIs1 OTKa3a B IPUEME K PaCCMOTPEHHIO
JOKYMEHTOB B 9JIEKTPOHHOM BH/IE;

2) Np¥ HalW4YW¥ OCHOBAaHWM, yKa3aHHBIX B MOJpaszene 2.7. HaCTOALIEro
Pernamenra:

- (QopmupyeT yBeIOMJIEHHE 00 OTKase B MpHeMe K PacCMOTPEHHUIO
JIOKYMEHTOB

(masee - yBeIOMIIEHHUE) C yKa3aHUEM IIPUYKH OTKa3a,

- MOJIMMCBIBAET YCUJIEHHOM KBaIU(UIMPOBAHHON 3JIEKTPOHHOW TOAMUCHIO
YIIOJITHOMOYEHHOro Jiia YIIpaBleHus SKOHOMHKM M (GHHAHCOB U OTIPABIAET
yBEeZOMIIEHUE 3asIBUTEIIIO;

- mp¥ HEeOOXOAMMOCTH pacledarblBaeT IIPelOCTaBIeHHbIE JOKYMEHTBI H
yBeJIOMJIEHHE U ITPUOOIIAeT UX K MaTepuanam Jiena,

3) mpH OTCYTCTBMM OCHOBaHWI [UISl OTKa3a, yKa3aHHBIX B rojpaszene 2.7.
HacTos1ero Pernamenra:

- PETUCTPHPYET TOIy4YEeHHbIE JOKYMEHTHI,

- pacrie4aThiBaeT Mpe0CTaBIeHHbIe JOKYMEHTEl U IepeaeT uX HaualbHUKY
VnpasieHusi 5KOHOMHKA U (MHAHCOB JMOO JHUIly, €ro 3amellaroIieMy, s
ompejiefieHuss JOUKHOCTHOTO JIMIA, OTBETCTBEHHOrO 3a IpPeJOCTaBICHHE
MYHULIUIIAIBHON YCIIYTH.
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CpoK BBITONHEHMS aIMUHUCTPATHBHBIX IEHCTBUI - B JeHb IMOCTYILICHHUS
3asgBIIEHUS U JOKYMEHTOB.

3.2.5. [Tlpuem 3asBIeHUS W JOKYMEHTOB M  [PeJOCTaBICHUS
MYHHULMIIAIBHON ycayrd B ML,

3.25.1. Ilpu mnoctymnenun B MODL] 3asBieHUsS C TPUIOKEHHBIMH
JOKyMeHTaMU crieuuanuct MOILI;

- YCTaHaBIMBaeT JMYHOCTh 3asABUTENA (ero IMpeACTaBUTENs), IyTeM
IIPOBEPKH JOKYMEHTa, YJOCTOBEPSIOLIEr0 JHYHOCTh H (MJIHM) [TOKYMEHTOB,
MOATBEPXKIAIOLIMX [IOJTHOMOYHS NIPEACTABUTES,;

- 3aBepseT KONHMM IIPEJOCTAaBISIEMBIX MAOKYMEHTOB IIOCIE CBEPKH HX C
COOTBETCTBYIOIIMMH IIOJIMHHUKAMH (KpOMe 3aBEPEeHHBIX B YCTAHOBJIEHHOM
MOpsIIKE) IUTaMIIOM «KOMMsS BEpHa», HAUMEHOBAaHMEM [OJDKHOCTH JIMIA,
3aBEPUBIIIETO KOIIHIO, IMYHOH MOJITUCEIO, €€ pacllu(POBKON U AaTON 3aBEpEeHHUS;

- TpOBEpseT IIOJIHOTY M IIPABHJIBHOCTh 3allOJIHEHUs 3asBHTeNeM (ero
NpeJCTaBUTENIEM) 3asBIEHUs, NMPU HEOOXOIMMOCTH OKAa3bIBAE€T €My I[IOMOIIb B
3al0JHEHUU 3asIBIICHNUS;

- IOArOTaBIMBaeT U MOANUCHIBAET 2 OJK3eMIUIsIpa pacrnucku (pajiee -
pacnucka);

- TMEPBBIN 2K3EeMILIAP PACIUCKHU BBIJAET 3asBUTENIO (€ro MpeAcTaBUTEINO),
BTOpOU XpaHutcs B MODLI. :

Cpok BBINOJHEHUS aAMUHUCTPATUBHBIX AEUCTBUH - 20 MUHYT.

3.2.5.2. Cneunanuct MO®I] nepenaer 1OKyMEHTEI, IPUHSTHIE OT 3asBUTEJIS
IUTSL TIOJIy4eHUst MyHULIMNIAJIBHON yClIyry, criequanucty MOLI, oTBeTcTBEHHOMY 3a
nepegady J10KyMEHTOB B YIIpaBlieHUe SKOHOMUKHU U (HUHAHCOB.

Cpok BBINOJNHEHUs aMUHUCTPATUBHOIO AeMCTBUS - B TeyeHHe 1 pabouero
IHS CO IHS IOCTYIUJICHUS 3asBJIEHUS U JOKYMEHTOB.

3.2.5.3. Cneuuanuct MO®L], oTBeTCTBeHHBI 3a MNepefadyy JAOKYMEHTOB B
VYnpaBneHue >SKOHOMHUKM M (UHAHCOB, TNepefaeT IOJyUYEHHbIE JIOKYMEHTHI
JNOKHOCTHOMY JIMIYYy YTpaBleHUs SKOHOMHUKU W (DMHAHCOB, OTBETCTBEHHOMY 3a
IeJIONPOU3BOICTBO, B CDOKH OTOBOPEHHBIE COTJIallIEHUEM O B3aUMOCHCTBUU.

3.2.6. MakcuManbHbI CPOK BBINOTHEHHUS aIMUHUCTPATUBHOM MPOLEAYpPHI
He JI0JDKEH MPeBBIIaTh 3 KajleHAapHbIX AHS.

3.3. PaccMoTpeHHe 3asiBJIEHUS] H NPUJIOKEHHBIX K HEMY 10KYMEHTOB
HA NpeJMeT HAJIMYHS OCHOBAHHUI 115l 0TKAa3a B MpPeJOoCTaABIeHHH
MYHHUHNAJIbHOH YCJIYIH

3.3.1. OcHoBaHWeM [jIs Hayana aIMHUHUCTPATUBHOW IMPOLEAYPHI SBISETCS
[IOCTYIUZICHME HA4aJIbHUKY YTIPaBJI€HUS 3KOHOMHUKHM M (HUHAHCOB TUOO NHUILy, €ro
3aMElarolleMy,  3apEerHCTPUPOBAHHOIO  3asBJEHUS  C  IPUIOKEHHBIMH
JIOKYMEHTaMH.

HauvanbHuK VYIpaBieHUss 3KOHOMUKM MW (UHAHCOB MO0 JHMILO, ero
3aMelfarolee, B TedeHHe | pabouero OHSA CO AHS TOCTYIUICHHS 3asBICHHUS |
JOKYMEHTOB pacCMaTpPUBAET IIOCTYIMBILINE 3asBJICHUE U TOKYMEHTBI, IPOCTABISIET
PE30NIONUI0 U IepefaeT HuX JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
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NpeoCTaBIeHUe MYHULIUTIATBHOMN YCIYTH.

3.3.2. JIolKHOCTHOE  JMII0, OTBETCTBEHHOE 3a  MPEJOCTaBIEHHUE
MYHMIIUIIAIIBHON YCIIyTH, B TeueHue | paboyero AHS CO IHS MOTYYEHUS 3asBICHUS
1 JIOKYMEHTOB OT HayaJbHUKA YTpaBlIeHUs 3KOHOMUKH U (uUHAHCOB nubo nuua,
€ro 3aMelIalrolIero, paccMaTpUBaeT 3asBIE€HUE M NPWIOKEHHBIE K HeMYy
JIOKYMEHTBI, NPOBEPSET 3asBJICHUE U NPUJIOXKECHHbIE K HEMY NOKYMEHThl Ha WX
COOTBETCTBHE TpedoBaHMAM IMyHKTOB 2.6.1, 2.6.2., 2.7.1.-2.7.2. Hacrosuiero
Pernamenra.

3.3.3. B ciyyae Hanuuus OCHOBaHMHU, NMPEAYCMOTPEHHBIX MyHKTamu 2.7.1.,
2.7.2. wHacrosmero PermameHTa, MJODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MpeNOCTaBlIeHUe MYHULMIAIBHOM YCIYrd NPUHHUMAaeT pelleHue o0 OTKaze B
NPeNOCTaBICHUM MYHHMLMIAIBHOW YCIYrd M TOTOBUT MPOEKT YBEIOMIIEHHUS 00
OTKa3e B IMPEJOCTaBICHUM MYHULMIAIBHOM YCIYyTH, B KOTOPOM YKa3bIBaeT
IIPUYMHBI OTKa3a B MPEAOCTAaBIEHUN MyHUIIMIIATbHOU YCIyTH.

[IpoekT yBeaomieHHs OO0 OTKa3e B IMPEIOCTaBICHUU MYHULHUIIAIBLHOH
YCIYTH  TIpEACTaBIsieTCsl  AODKHOCTHBIM  JIMLIOM,  OTBETCTBEHHBIM 32
MpefocTaBIeHe MyHULMIAIBHONW yCIyTr'd, Ha MOANKCh HAa4YaJbHUKY YIIpaBIeHUs
SKOHOMHUKHU U (PMHAHCOB MO0 JIMILY, ET0 3aMeLIAIOLIEMY.

3.3.4. Ilpu OTCYTCTBMM OCHOBAHMM [JIsi OTKaza B IPEJOCTaBICHUH
MYHHULUIIAIBHON YCIYrd HO/DKHOCTHOE JIULO, OTBETCTBEHHOE 3a MPEeNOCTaBICHUE
MYHHLHMIAIBHON YCIyrH, NMPUHUMAET PELIeHUe O MPEJOCTaBICHUH MUCbMEHHBIX
pa3bsICHEHHH U FOTOBUT ITMCHMEHHbIE pa3bsiCHEHMS, a 3aTeM IPEJCTaB/IIeT UX Ha
MOANKUCH, HAYaNbHUKY YIpaBleHWs 5KOHOMHUKM M (UHAHCOB, IUOO JHIy, €ro
3aMeIlaroLlEMYy.

3.3.5. Pe3ynbpTaToM HCIOJHEHUSI JAHHOM aJMUHMCTPATUBHOM MPOLEHYPBI
SIBIISIETCSA:

- IPUHSATHE pelleHus 00 0TKa3e B PeIOCTaBIEHUH MYHHULIMIIAIBHON YCIYTH
M IMOArOTOBKAa YBEIOMIJIEHHS 00 OTKase B MpPEJOCTaBIEHUH MYHHLUINAIBHON
yCIyTH;

- INPHUHATHE pEIIEHUS O TNPEIOCTaBICHUM IUCHbMEHHBIX Da3bsiCHEHWH U
MOJrOTOBKA MMCbMEHHBIX Pa3bsCHEHUH.

3.3.6. MakcuMalbHBIH CPOK BBINIOJIHEHUS aAMUHUCTPATUBHOW IIPOLIEAYPBI
He JOJDKEH mpeBbIiath 20 KajieHJapHbIX JHEH.

3.4. [IpeacraBieHue NHCbMEHHBIX Pa3bsiCHeHUH JHOO HAaNpaBJieHHe
yBeoMJIeHHsI 00 0TKa3e B NpeJ0ocTaB/JIeHUH MYHHUHNIAJIbHOR yCayry

3.4.1. OcHoBaHMeM Isi Hayana aJAMWUHUCTPATUBHOM MPOLIEAYPBI IO
MPEICTABICHUAIO MMHUCHMEHHBIX pa3bsiCHEHHH NIuOO yBeIOMIIeHHMs 00 OTKase B
MpeaoCTaBIeHUH MYHULMIIATBHOW YCIYTU SIBIASETCS MOJANUCAHHBIE HaYalbHHUKOM
VhpaBrneHusi 3KOHOMUKM W (HUHAHCOB, MO0 JIMIIOM, €ro 3aMellarollnMm,
NUMChbMEHHBIE pa3bsiCHeHUs JHOO yBenoMmieHuMe o0 OTKase B IIPeAOCTaBIEHUH
MYHULIMIATBHOHN YCITyTH.

[TuceMeHHBIE  pa3bsiCHeHUss MO0  yBeioMieHHe 00  OTKase B
MpeoCTaBIeHHH MyHHUIIUIIANBHOM YCIyTH HAlpaBiseTCs 3aABUTENIO ITIOCPENCTBOM
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MOYTOBOM CBA3H M (WJIM) 3JIEKTPOHHOM MouThl (B CiIydae yKasaHUsl aIpecoB
3asIBUTENIEM), 3asBUTENIb TaK)Ke BIpaBe IMOJIYyYUTh UX JIMYHO B YIpaBIEHUH
9KOHOMHUKU U huHaHCOB U B MDI],

Cnennanuct VYmnpasieHus 3KOHOMHKM ¥ (DHHAHCOB, OTBETCTBEHHBIA 3a
J€JIOTIPOU3BOJICTBO, PETUCTPUPYET MUCbMEHHEIE Pa3bsICHEHUS, JTHOO yBeIOMIIEHHE
00 oTKaze B IPENOCTaBICHUM MYHHUIIMIATBHOM YCIyTH, IOANKMCAHHBIE
HayalbHUKOM YTIpaBJIEHUSA SKOHOMUKUM M (UHAHCOB, B XXYpHale PEruCTPalliy
UCXOASIINX TOKYMEHTOB, & TaKXKe IPOU3BOJUT CIEAYIOIIHe aagMHUHUCTPATHBHBIE
JEHUCTBUSL:

1) B ciyyae, ecnu B 3asBICHHH YKa3aHO Ha HAIpABIEHHE 3asSBUTEIIIO
pe3yibTaTa OKa3aHus YCIyT¥ B (pOpMe JIEKTPOHHOTO JOKYMEHTA:

- MEPEBOAMT MHCbMEHHOE pa3bsiCHEHUE JHOO0 yBegoMJIeHHEe 00 OTKasze B
9JIEKTPOHHBIN BU/I;

- TOJIUCHIBAET JOKYMEHT YCHJIEHHON KBalU(UUUPOBAHHOU 3JIEKTPOHHOM
(D POBOM MOAMUCHIO HAUaTbHUAKA YTIpaBIeHUs! 3KOHOMUKH U (DMHAHCOB;

- HanpasJseT MOJANMCAHHBIA JOKYMEHT 3asBUTEINIO (€ro MpeaCTaBUTENI0) C
UCIOJIb30BaHUEM HH(MOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTed  ob1ero
10JIb30BaHusl, B TOM yucie EquHoro noprana, pernoHaabHBIX IIOPTAJIOB,;

- NHMCBMEHHOE pa3zbsicHeHue ubo yBenomileHHe 00 OTKa3ze BMeCTe C
JOKyMEHTaMH NpPUOOIIaeT K MaTepuasam Jena;

2) B ciydae, €Clld B 3asBIEHUU yKa3aHO HA JIMYHOE MOJIyYeHUe 3asiBUTENIEM
pe3ynbTaTa OKa3aHUs YCIyTd B YIIpaBIeHUN 9KOHOMUKHU U (UHAHCOB:

- yBemomusieT 3asBUTENsT (ero MpeACTaBUTENs) IO  TelneoHy O
HEeO0OXOAMMOCTH IOIYYEHHUSI pe3yibTaTa OKa3aHus yCIIyIy;

- B JICHb IBKHU 3asBUTENS (€ro mpeAcTaBUTENsl) yCTaHABIUBAET €ro JUYHOCTh
IyTeM TIPOBEPKH JOKYMEHTa, YIOCTOBEPSIOLIEr0 JUYHOCTH (IOJIHOMOYUS
IIpeCTaBUTENS );

- IepenaeT eMy OAMH 3K3eMIUISp NMUCBMEHHBIX Pa3bsICHEHUN I10J POCIIUCH,
nubo yBenoMieHue 00 0TKa3e BMeCTe C JOKYMEHTaMU IO pacIUCKYy;

- BTOPO# 3K3eMIUIsp NMUCBMEHHBIX Pa3bsICHEHUH JIMOO pelieHus o0 OTKase
npuoOdliliaeT K MaTepuaiaM aena;

3) mpu HamWMUMM B 3aSBICHUM YKa3aHHs O HaNpaBlIEHUU pe3ylbTara
OKa3aHusl yCJIyTH I10 IoYTe:

- HamnpaBiseT (OpraHu3yeT OTIIPaBKYy) OLHOIO 3K3eMILISpa IMHCbMEHHBIX
pa3zbsicHeHUM auOO yBeAOMIIeHUS 00 OTKaze BMeCTe C AOKYMEHTaMM 3aKa3HbIM
[IMCBMOM C YBEIOMJIEHWEM O BPYYEHUH 110 afipecy, yKa3aHHOMY B 3asiBIICHUH,

- BTOPOM D3K3EeMIUISIp MUCHBMEHHBIX pa3bsCHEHWM nubO yBeaoMieHus 00
OTKa3e MpUOOIIaeT K MaTepuanam Iena;

4) npu HaJIWMYMM B 3asBIEHUM yKa3aHUsI O Bblgade pe3yabTaTa OKa3aHWs
yciyru yepe3 M®L] o MecTy nopadu 3asBiIeHUS:

- IIepeiaeT OJIMH 3K3eMIUIAp MUCbMEHHBIX pa3bsICHEHUH TU00 yBeIOMIIeHUS
o0 oOTKa3e BMecTe C JOKYMEHTaMHM IHOJ pacnucky crnenuanucry MOIL],
OTBETCTBEHHOMY 32 Ilepefiauy JOKYMEHTOB,;

- BTOpPOM 3K3eMIUISIp MUCbMEHHBIX pa3bsCHEHUM aubO yBemomieHus o0
OTKa3e NpuoOdIlaeT K MaTepuaiam aena.
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3.4.2. Cpox BBINONHEHHS AJIMHHUCTPATHBHBIX JEHCTBUM cocTaBiuser |
pabouuii 1eHb CO JHS NOTyYESHHUS TTOAMMCAHHOTO IIMCEMEHHOTO Pa3bsiCHEHH JTH00
yBeIOMJIEHUS 00 OTKa3e.

3.4.3. Cneuuanuct M®I] B neHb TMYHOTrO OOpAIeHUS 3aBUTENS:

- YCTaHaBJIMBAeT JIMYHOCTb 3asBUTENsl (€ro IpeACTaBUTENs) IIyTeM
IIPOBEPKM JTOKYMEHTa, YAOCTOBEPSIOLLIEro JMYHOCTh, W (WIH) JOKYMEHTOB,
NIOATBEPXKAAIOLIMX TIOJJTHOMOYHSI TIPECTABUTENS,

- BBIJAET 3asABUTENIO [UCHBMEHHbIE pa3bsCHEHHUs JTUOO0 yBeaoMieHue 00
OTKa3e BMECTE C JOKYMEHTaMH 10 PACIIUCKY.

CpoK BBINONHEHUS aIMUHUCTPATUBHBIX JEHCTBUM - 15 MUHYT.

3.4.4. Pe3ynpbTaToM HCIOJHEHHS [aHHOW aJIMUHHCTPATUBHOW MpOILEIyPHI
SIBJISIETCSI:

- IPEJICTABIICHUE ITMCEMEHHBIX pa3bsICHEHUH;

- HalpaBlieHUe yBeJOMJIeHHUs 00 OTKa3e B MPeAOCTABIEHUN MYHULIUTIAIBHOM
YCIYTH.

3.4.5. MakcuManbHBI CPOK BBINOSHEHUS aIMUHUCTPATHBHON MPOLELYPEI
He JoJKeH npeBblarh 10 nuei.

4. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM PEI'TAMEHTA

4.1. IlopsaloK OCYILIECTBJIEHMs TEKYyILEro KOHTPOJs 3a COONIIOeHUuEM MU
UCITOJIHEHMEM OTBETCTBEHHBIMU JOKHOCTHBIMU JTULIAMU MTONOKEHUMN HACTOSIIErO
PernamMeHTa M HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOoOBaHusl K MPEAOCTABICHUIO MYHULMMNAIbHOM YCIYyTH, a TaKXKe IPUHATHEM
pelleHUH OTBETCTBEHHBIMU JIULIAMHU (Jajee - TEKYIIHH KOHTPOJIb):

4.1.1. Texyuiuét KOHTPOJIb OCYILIECTBISETCS:

- HaYaJIbHUKOM YTIpaBleHUs] 3KOHOMUKHU U (DPUHAHCOB,;

- HayaJbHUKOM OTJesla 3KOHOMHYECKOTO0 pa3BUTHUS YnpasieHus
9KOHOMMKH U (PUHAHCOB.

4.1.2. Texyliuil KOHTPOJIb OCYLIECTBIISIETCS JULIAMH, YKa3aHHBIMH B ITyHKTE
4.1.1 Hacrosuero PeriameHTa IMyTeM MPOBEAEHUSI €KETOAHBIX MPOBEPOK
COOMIONEHUST M HUCIIONHEHHMS OTBETCTBEHHBIMH [OJDKHOCTHBIMHM  JIMI[AMH,
YUaCTBYIOLMMHU B IPENOCTaBICHUU MYHULUNAIBHOU YCIyrH, IOJOKEHUM
HacToslero  PersamMeHTa M MHBIX ~ HOPMATUBHBIX  IIPaBOBBIX  AKTOB,
yCTaHABIMBAIOIIKX TPeOOBaHUS K MPEIOCTABIEHUIO MyHULIUITATBHON YCIYTH.

4.1.3. Tlo pesynpTaTaM I@pOBeACHUS TEKYLUIEro KOHTPOJsA, B cllydae
BBISIBJICHUS HapylLIEeHUH TpeOOBaHUM K MPENOCTaBICHUIO MYHHUIIUITAIIBHON YCIYTH,
YCTaHOBIIEHHBIX HACTOSIIIUM PernaMeHTOM U MHBIMU HOPMaTHMBHBIMU IPaBOBBIMH
aKTaMH, BUHOBHBIE JIMLla IMPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHozaTelbcTBOM Poccuiickoi @enepaiuu.

4.2. ITopsnok ¥ iepuoIMYHOCTE OCYIIECTBIEHUS IIaHOBBIX U BHEIJIAHOBBIX
IPOBEPOK IMOJIHOTHI U KadecTBa MPEIOCTaBICHUS MyHULMNAIBHON YCIyrd, B TOM
YUCIIE MOPSAOK U (OPMBI KOHTPOJIS 3a IOJHOTONW M KaueCTBOM ITPEIOCTaBICHUS
MYHULUNAIBHOHN YCITyTH:

42.1. Jlns OCyIIeCTBIEHMS KOHTPOJIsS 3a IIOJHOTOM M KayecTBOM
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NPENOCTaBIeHUsl MYHULUNAIbHOM  YCIOYTHM, BBIABIEHUS M YCTaHOBJEHHS
HapylleHW 1paB  3asBUTeNed, MNPUHATHA  pelieHud 00  yCTpaHEeHUH
COOTBETCTBYIOLMX HApPYILUEHUN MPOBOAATCS IJIAHOBBIE U BHEIJIAHOBBIE NTPOBEPKU
PEJOCTABICHHUS MyHULIMIIAIBHOMN YCITYTH.

42.2. Jlns npoBedeHMs] IUIAHOBBIX M  BHEIUIAHOBBIX  IPOBEPOK
[IPEOCTABICHUS] MYHHULMIIAJBHON YCIYrM IPUKAa30M HaudajdbHUKA YIIpaBICHUS
9KOHOMHUKHU U (PUHAHCOB (POPMUPYETCS KOMUCCHSL.

4.2.3. [Ina"oBble MPOBEPKHU MPOBOISITCS HA OCHOBAHUHU MPHKa3a HayalbHUKA
VYnpaBineHUs: 5KOHOMUKY U (MHAHCOB He pe)ke OJHOro pas3a B /iBa Ioja.

4.2.4. BHennaHOBbIe TNPOBEPKH MPOBOIATCS IO KOHKPETHOMY OOpalIeHHIO
3asIBUTEJIS.

B cnyuae mpoBeneHHsT BHEINJIAHOBOW IIPOBEPKU [0 KOHKPETHOMY
oOpanieHuio 3asBuTessi B TeueHue 30 KajeHAApHBIX AHEW CO JHS perucTpauuu
IIMCBMEHHOI0 O0paleHust oOpaTUBILIEMYCS 3asBUTENI0 HaNpaBisieTcs 10 I104YTe
uHpopMalus 0 pe3yabTaTax MPOBEPKH, IPOBEIEHHOM M0 0OpaIeHHIO.

4.2.5. PesynpraThl NpoBepKH O(GOPMISIIOTCS B BHIOE aKTa, B KOTOPOM
OTMEYaIOTCSI BBISBICHHBIE HEJOCTAaTKH U YKa3bIBAIOTCS TMPEIJIOKEHHUS M0 HX
YCTpPaHEHHUIO.

AKT TIOAITUCHIBAETCS BCEMU WIEHAMU KOMUCCHH.

4.2.6. Ilo pesynbraTaM IIpOBEIEHHUs IIPOBEPOK IIOJHOTBI H KayecTBa
IpeoCcTaBIeH|s] MyHHUIMITATBHON YCIIYTH, B CIydae BHIABICHHS HapyIIeHUN MpaB
3asBUTeNeld BUHOBHBIE JIMIA IIPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoaateabcTBOM Poccuiickoit denepanum.

4.3. TpeboBaHus Kk mnopsiaky 4 (GopmaM KOHTPOJS 3a NpPEeNoCTaBICHUEM
MYHHUIIMITATIBHON YCITYTU CO CTOPOHBI TPakJAaH U OpraHu3allvii:

43.1. T'paxpgaHe ¥ OpraHM3allid BIpaBe HaNpaBUTh MUCBMEHHOE
oOpaiieHre ¢ npocb00il O NMPOBENEHUU IMPOBEPKU COOMIOAEHUS U MCIIOJHEHUS
MOJIO)KeHUH  Hacrosimiero PeriiameHTta, HOPMAaTUBHBIX MPAaBOBBIX  aAKTOB,
YCTaHABIMBAOIINX TpPeOOBaHUS K TMPEAOCTaBIECHUIO MYHHULMIAIBHOM YCIIyIH,
MOJHOTBl M KadecTBa IIPEeJOCTABIEHUS MYHHIMIIANBHOM YCIyrH B Clyd4ae
HapyIIeHUs] TpaB M 3aKOHHBIX MHTEPECOB 3asiBUTENEd NpHU IIPeOCTaBICHUU
MYHULIMTNIAJILHOU YCITyTH.

4.3.2. B tedyenue 30 xaneHAapHbIX JHEH CO AHS PerucTpalvy NUCbMEHHBIX
oOpallleHu# OT TrpakaaH, MX OOBEAMHEHHH WM OpraHu3auui OOpaTUBIIMMCS
JWIIAM HampaBlseTcs 10 To4YTe HWH(OpMamus O pe3yJbTarax IPOBeIeHHON
IPOBEPKH.
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5. IOCYJAEBHOE (BHECYJEBHOE) OBKAJIOBAHUE 3ASIBUTEJIEM
PELIEHUM U JEMCTBUI (BE3AENCTBUS) OPTAHA,
IPEJOCTABJISIIOILIETO TOCYJIAPCTBEHHYIO YCJIVIY, OPTAHA,
[PEJOCTABJISIIOIIIETO MYHUIIMIAJIBHYIO YCIIVTY,
JIOJDKHOCTHOTO JIMIA OPTAHA, IIPEAOCTABJSIFOIIET O
TOCYJAPCTBEHHYIO YCJIVI'Y, WM OPTAHA,
IPEJOCTABJISIIOIET O MYHUILIMIAJBHYIO YCJIYTY, JIUBO
IOCYJAAPCTBEHHOI'O WJIM MYHUIIMIAJBHOTO CJIYKAIIETO,
MHOTI'O®YHKIIMOHAJBHOTO IIEHTPA, PABOTHHUKA
MHOI'O®YHKIIMOHAJBLHOT'O IIEHTPA, A TAKJKE OPTAHHU3AIIWIA,
OCYUIECTBJISTIOIINX ®YHKIIAH 10 MPEJIOCTABJIEHUIO
I'OCYJAAPCTBEHHBIX WU MYHUIIATIAJBHBIX YCJIVT, WA UX
PABOTHHUKOB

5.1. 3asBuTens (NpeacCTaBUTENb 3asBUTENsS) BIpPaBe IMOJaTh Kajlo0y Ha
peulenue, neicTeue (0e3nelcTBre) opraHa, NPeaoCTABISIOIIEr0 MYHHUIMIIATBHYIO
yCIyry, €ro [OO/DKHOCTHBIX JIML M MYHMLUIAIBHBIX ciayxamux, MOL],
pabotHukoB MOI] npu mnpenocraBleHUH MYyHHULMIATBHON yciyru (nmanee -
Kanoba). _

5.2. 3agBuTens (MpeacTaBUTENb 3asIBUTENSI) MOXKET 0OpaTHThCS C KalIoOoH
Ha  peuleHue, [JelictBue  (Oe3pmeiicTBMe)  oOpraHa, MPeIOCTABISIOLIETO
MYHULMIIATBHYIO ~YCIYry, €ro JO/DKHOCTHOTO JHMIA M MYHHIMIATFHOTO
CJTy>Kallero, B TOM YMCJIE B CAEAYIOLIUX CIyYasx:

- HapylleHHEe CpoKa perucTpalud 3amnpoca O IPeloCTaBIeHUU
MYHMLIMIIAILHOM YCIIyTH, 3ampoca, yKazaHHoro B cratbe 15.1 ®enepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzauMu IPeaOCTaBIECHHUS
roCyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

- HapylUIeHHWE CpoKa TpeJOCTaBlIeHUs MYHULMNAIbHOM ycayru. B
yKa3aHHOM ciy4yae pocynebHoe (BHecyneOHoe) oO»aloBaHHe 3asBUTENEM
pelIeHui U JIedcTBUM (0e31elicTBYS) MHOTO(YHKIIMOHAIBHOIO LIeHTpa, paboTHUKA
MHOTrO(YHKIIMOHATBHOTO  I[IEHTpa  BO3MOXXHO B  Clydae, €CId  Ha
MHOIro(yHKLMOHAIBHBIA LEHTP, pelleHus u neiicTBus (Oe3melicTBHE) KOTOPOTO
00KalnyroTcs, BO3JOXeHa (YHKIMS MO MPeNOCTaBIEHHUI0 COOTBETCTBYMOIINX
MYHULHMIIAIBHBIX YCIYT B IIOJHOM 00BEME B MOPSAKE, ONpPEaeIeHHOM YacThio 1.3
crateu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-@3 «O6 opraHu3anuu
[IPEIOCTaBIIEHHUS TOCY JAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYI»;

- TpebOoBaHME Yy 3asBUTENsl JOKYMEHTOB WM HH(OpMaluud 1160
OCYLIECTBJIEHUS] JEHCTBUM, NpENCTaBIEHHE WM OCYIUECTBIEHHUE KOTOPBIX HE
IpeayCMOTPEHO HOPMaTHUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoit @Demepanmu,
HOPMATUBHBIMU IIpaBOBBIMM aKTaMM CcyObekToB Poccutickoit @Denepauny,
MYHULMIIAJIbHBIMU IIPABOBBIMU aKTaMW [ MPENOCTABIEHUS MYHUIMIATLHOM
YCIIyTH;

- OTKa3 B IPUEME IOKyMEHTOB, Ipe/CTaBlIeHHe KOTOPBIX NPeayCMOTPEHO
HOPMAaTHUBHBIMU INIPaBOBBIMU akTaMu Poccuiickoit @enepauuu, HOpMaTHBHBIMU
NPaBOBEIMH aKTaMd MypMaHCKON 00JacTH, MyHUIMIAIbHBIMU HOPMATHBHBIMH
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NPaBOBBIMU aKTaMH /ISl IPEIOCTaBICHUS MYHULIMITAJIBHON YCIYTH, V 3asSBUTEJIS;

- OTKa3 B MPEJOCTABICHUH MOCYJAPCTBEHHON WM MYHULMIIAIbHOU yCIIyTH,
€CJIM OCHOBaHMs OTKa3a He IMpelyCMOTpeHbl (denepaqbHBIMUA 3aKOHAMH |
IPUHATBIMUA B COOTBETCTBUHM C HUMM MHBIMU HOPMATHBHBIMU IPABOBBIMHU aKTaMH
Poccuiickoit @enepanuu, 3aKOHAMH U UHBIMU HOPMATUBHBIMH IPaBOBBIMU aKTaMH
cyobekToB Poccuiickoit ®@enepanuu, MyHULUUIANbHBIMU MPABOBBIMU aKTamH. B
yKazaHHOM ciy4dae JocyaebHoe (BHecymeOHOe) oOaloBaHHWeE 3asBHUTENIEM
pelIeHni U AeicTBUi (Oe3aeicTBIS ) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa  BO3MOXKHO B  Clly4yae, eCld  Ha
MHOTO(QYHKLMOHAJIBHBIN LEHTP, pelleHus 1 AelcTBUs (Oe3neiicTBHE) KOTOPOTo
00)ayloTCs, BO3710XeHa (QYHKUMS TII0 TPEAOCTABIECHUIO COOTBETCTBYIOLINUX
rOCyJJapCTBEHHBIX WM MYHUIMIAIBHBIX YCIYr B IOJHOM oOBeMe B TOpPSIKE,
onpeneneHHoM dactbro 1.3 crtatbu 16 ®emepanbHoro 3akoHa oT 27.07.2010 Ne
210-03 «O06 opraHuzanuy NpeOCTaBICHHS TOCY JaPCTBEHHBIX U MYyHHUIMITATbHBIX
YCIIYI»;

- 3aTpeOoBaHue C 3afBUTENS NPU NPEIOCTABIECHUN MYHULMIAIBHOR yCIyru
I1aThl, HE MPEeAyCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMU aKTaMu Poccuiickoit
Qenepanuy, HOPMATUBHBIMM IIPaBOBBIMM aKTaMd MypMaHckoil obnacTy,
MYHHULUNIAIEHBIMYA HOPMATHBHBIMHU ITPABOBBIMU aKTaMHU;

- OTKa3z opraxa, [IPEJOCTABIISIIOIIET0  MYHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIAa OpraHa, I[peAOoCTaBIsIOMIEr0o MYyHHUIMIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHAIIBHOTO LEHTpa, pabOTHMKA MHOTO(YHKIMOHAJIBHOTO LIEHTpa,
opraHu3alui, NpeyCMOTPeHHBIX 4acThio 1.1 crtateu 16 ®enepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aluu IpeIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUNATBHBIX YCIYyT», UIH UX PaOOTHUKOB B UCIPABICHUU JOMYIIEHHBIX UMH
orneyaTok M OomMOOK B  BBIAAHHBIX B  pe3yiabTaTe  MPEIOCTABICHHUSI
roCyJ1apCTBEHHOM WM MYHULIMINAIBHOM YCIYrHM JOKyMeHTax MO0 HapylleHHe
YCTaHOBJIEHHOI'O CpOKa TakuX HcrpaBieHUd. B ykazanHoMm ciiyqae gocynebHoe
(BHecynebHoe) oOxkanoBaHUe 3asiBUTENEM pelleHWd M aedcTBui (Oe3meicTBuS)
MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKA MHOrO(YHKLMOHAJIBHOIO LEHTpa
BO3MOXXHO B Clly4ae, €CllM Ha MHOTO(QYHKIMOHANBbHBIA LIEHTP, PEIIeHUS W
neicTBus (Oe3meiicTBUE) KOTOPOro OOKamyroTcsi, BO3JIOXKeHa (QYHKUUS 110
IIPEIOCTABICHUIO COOTBETCTBYIOIIMX TIOCYJAPCTBEHHBIX WU MYHHUIUIATBHBIX
yCIyr B NOJHOM OOBEMe B IOpsIKe, OlpejeleHHOM uacTeio 1.3 crareu 16
QenepaneHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opraHuzanuu
peOCTaBICHUS TOCYJaPCTBEHHBIX U MYHHUIIMITAIBHEIX YCIyT»;

- HapylleHHe CpOKa WJIM IOpsiKa BBbIJAYM JOKYMEHTOB IO pe3ysbTaTram
IIPeIOCTABIEHUS] MyHULIUTIANIBHON YCIyTH;

- IPUOCTAHOBJIEHUE [MPEOCTABICHUS MYHHUILIMITAIBHONA YCIYTH, €CIH
OCHOBAaHHs IIPHOCTAHOBIICHHs HE INpPEAYyCMOTpeHbl (enepanbHbIMA 3aKOHAMHU U
IIPUHATBIMUA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMU ITPABOBBIMH aKTaMH
Poccuiickoii Denepaliny, 3aKOHaMU U UHBIMU HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMHU
MypmMmaHckoii 0051aCTH, MYHULMIAIBHBIMM IPAaBOBBIMH akTaMHu. B ykazaHHOM
ciydyae pocynebHoe (BHecyaeOHoe) oO)kalloBaHHWE 3asBUTENIEM pEIICHUNH WU
neiictBuii (Oe3nmeiictBusi) M®LI, ero paboTHMKAa BO3MOXHO B ClIydae, €ClIM Ha
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MO®ILI, pewenus u aelicTus (Ge3neiicTBHE) KOTOPOro 00KalIyrOTCs, BO3NOXKEHA
(GyHKIMS 1O TNpeIOCTABIEHUIO COOTBETCTBYIOLIEH MyHMIMNAABLHONW YCIyrM B
TOJIHOM 00beMe B MOpPSIIKE, ONpe/ieleHHOM 4acThio 1.3 crateu 16 MenepansHbM
3akoHOM 0T 27.07.2010 No 210-®3 «OO6 opraHuzaimu IpenoCTaBIeHHs
rOCYJIapCTBEHHBIX U MYHULUIIAIBHBIX YCIYT»;

- TpeboBaHue y 3asBUTENS NPH NPEJOCTABIECHHHA MYHUIMIAIBHON yCIyry
JIOKyMEHTOB WJI¥ MH()OPMaLUH, OTCYTCTBHE U (HJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MU [IEPBOHAYAIIEHOM OTKase B IMpHeMe AOKYMEHTOB, HEOOXOIUMEIX
AU TIPEOCTaBICHHsI T'OCYIapCTBEHHOM WM MYyHULMNAIBHOW YCIyTH, JUOO B
NpPeOCTaBIeHUH  TOCYJapCTBEHHOM MMM  MYyHUUUIAIBHOW  ycayrd, 3a
UCKJIFOYEHHEM CIIy4aeB, NPEAYyCMOTPEHHBIX ITyHKTOM 4 dYacth 1 crateu 7
QenepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OG6 opraHu3anuu
MPEeNOCTaBICHHUs TOCYAapCTBEHHBIX M MYHULMUMIAIBHBIX YCIyr». B ykazaHHOM
ciydae gocynebHoe (BHecyneOHOoe) oOcaloBaHWE 3asiBUTENEM pELICHWH U
nerctBuii (OesneidicTBus) MOLI, paGoTHMKAa MHOrO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXHO B ciy4ae, ecnu Ha MOILI, pemenus u pedictBust (OGesnedcTBue)
KOTOPOTO  O0XalyloTcsi,  BO3JIOXKEHa  (YHKUMUS IO  MPeJOoCTaBIEHHIO
COOTBETCTBYIOLMX TOCYNApPCTBEHHBIX WM MYHHUUMIAIBHBIX YCIYT B IIOJHOM
o0BeMe B MOpsJIKE, ONpee]eHHOM JacThio 1.3 crareu 16 DemepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzalnuu MMpeaoCTaBIEHHs TOCYIaPCTBEHHBIX
1 MyHUIIUIIATBHBIX YCIIYT;

3asBUTENb MOXKET OOpaTHThCA C IKaloOONM Ha peLIeHHs W JeHCTBUS
(6e3neticteue) MPLI, ero paboTHUKOB B CIAEAYIOIIUX CAyYasIX:

1) HapylmieHMe cpoKa perucTpaldu 3ampoca O [PeAO0CTaBIECHHUH
MYHULIUIIATbHOU YCIIYTH;

2) TpeboBaHMEe y 3asdBHTENS [JOKYMEHTOB, HeE IIPeIyCMOTPEHHBIX
HOPMaTHBHBIMK IpaBOBBIMU akTamMu Pocculickoit ®enepauun, HOPMATHBHLIMH
NpPaBOBEIMH akTaMW MypMaHCKOW 00/1aCTH, MYHULUIAIbHBIMH HOPMATHBHBIMU
NIPaBOBLIMH aKTaMH JUIs IIPeJOCTaBIEHUsI MyHULIUIIATbHON YCIYTH;

3) oTKa3 B IpUeMe JAOKYMEHTOB, MpeICTaBlIeHHE KOTOPHIX IIPELYCMOTPEHO
HOPMaTHUBHBIMU MPaBOBBIMM akTaMu Poccuiickoit Penepauuu, HOpMaTHBHBIMHU
NPaBOBBEIMM aKTaMu MypMaHCKOWH 001acTH, MYHHUIMIIATbHBIMH HOPMATHBHEIMM
NPaBOBBIMU aKTaMH JJIsl IPEOCTABICHUS MYHHUIUIIAIBHON YCIIyTH;

4) 3atpeOoBaHME C 3agBUTENS NPH INPENOCTABIECHHH MYyHHIUIAILHOMN
YCIAYrd IUTaThl, HE NPEIYCMOTPEHHOM HOPMATUBHBIMH IIPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuy, HOPMAaTHUBHBIMH IIPaBOBBIMH aKTaMd MypMaHCKOM
001aCTH, MyHHUITUIIATEHBIMA HOPMATHBHBIMH [TPABOBBIMU aKTaMH;

5) HapylIeHHe CpOKa MM TOps/KA BhIAAYM JOKYMEHTOB IO pe3yjbTaTaM
NPENOCTaBIeHNUs MyHULIUITATBHON yCIyTH.

5.3. XKanoba Ha pemenus, neiictBus (6e3neicTue):

- JOJDKHOCTHBIX  JIML,  MYHUUHMIATBHBIX  CIYXalllMX, Oprasa,
NOPeIOCTaBJIAIOUIEr0  MYHHUMIAIBHYIO  YCIOyry,  paccMaTpUBaeTcss  €ro
PYKOBOJIUTETEM;
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- OpraHa, NpPeIOCTaBJISAIOLIEr0 MyHULMNAIBHYIO YCIYTy, PYKOBOIWTEIS
OpraHa, NpeJoCTaB/AIOIIEr0 MYHULMUIAIBHYIO YCIYTy, pacCMaTpUBaeTCs IaBoOi
KoB1opcKkoro MyHHLMIATBHOTO OKPYTa;

- MOII, ero pykosoauTens paccMatpuBaeTcsi riiaBo KoBmopckoro
MYHUILUIAIBHOTO OKPYTa;

- pabotHukoB M®IL] paccmarpuBaercs pykoBoaureaeM MOIL],

5.4. Pexomennyemasi dopma xajnoObl MpuBeJeHA B NMPUIOKEHMH No 4 K
HacToslleMy PernameHnry.

5.5. XKanoba nomxHa conepxars:

- HaWMEHOBaHHE OpraHa, IpPeJOCTaBISAIOLIEr0 MYHHIHIAIBHYIO YCIyry,
MOJDKHOCTHOTO JIMIA OpraHa, IpeoCTaBisoero MyHULMITAIBHYIO YCIyTy, TH00
MYHUIIMIIAIBHOTO ciyxaiiero, M®ILI, ero pykoBoautens u (unu) paboTHHKa,
OpraHHu3alHi, MPeIyCMOTPEHHBIX YacThio 1.1 cTatbu 16 MenepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3alWM MpeAOCTaBIEHHUs TOCYAAPCTBEHHBIX U
MYHULMIIAJIBHBIX YCIIyI», UX pyKOBOAUTened U (Uiu) paOOTHUKOB, pEIIeHHS U
nevictBus (Oe3neicTBIE) KOTOPBIX 00XKATYIOTCS;

- GaMHIHIO, UM, OTYECTBO (IIOCIEIHEE - IPU HATWYMM), CBEIEHHUS O MECTE
KMTEIBCTBA 3asBUTENS - (DU3UYECKOro Jula Jub0 HauMEeHOBaHHE, CBEIEHUS O
MeCTe HaXOJXKAEHHs 3asBUTENs - IOPUAMYECKOro JIMIa, a Takke Homep (Homepa)
KOHTaKTHOro TtenedoHa, ajapec (agpeca) 3JIeKTPOHHOM MOYTHI (NPH HAIWYUM) U
NIOYTOBBIHM a/Ipec, 110 KOTOPHIM 10JKeH ObITh HallpaBJIeH OTBET 3asBUTEIIO;

- cBeZleHMs1 00 00xKalyeMBIX pellleHUsIX U JeicTBusAX (0e31eCTBUM) Oprasa,
NPEIOCTAB/IAIONIEr0 MYHULMIIAIBHYIO YCIyTy, AOJKHOCTHOIO JIMIIA OpraHa,
NPEJOCTABMISIONIEr0  MYHUIUMOANbHYIO  YCIYry, Ju00  MYHHIHMNAJILHOIO
ciyxkamtero, MOL], padorauka M®LI, opranuzauuii, MpeayCMOTPEHHBIX YACThIO
1.1 crateu 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuszanuu
NIPEIOCTaBIEHHS TOCY IapCTBEHHBIX U MyHULIMIIATBHBIX YCIYT», HX paOOTHHUKOB,

- JOBOJIbI, Ha OCHOBAaHWM KOTOPBIX 3asBUTEIb HE COIJIACEH C pPElIEHHEM H
newicteueM  (Oe3melCTBHEM) OpraHa, MpPeJOCTAaBJISIOIIEr0 MYHHUIMIATLHYIO
YCIyry, MOJDKHOCTHOIO JIMUA OpraHa, IIPeJOCTaBISIOLIEr0 MYHHIMIIATbHYO
yciayry, Jnubo MyHHIMNanbHOro ciyxamero, MO®II, pabGorhuka MOILI,
OpraHu3aluy, MpeayCMOTPeHHbIX YacThio 1.1 crateu 16 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHM3auu¥ MPEOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHULUITATBHBIX YCIYT», UX PaOOTHUKOB. 3asiBUTEIEM MOTYT OBITh IPEACTABIIEHI
JOKYMEHTHI (IIPY HAJIM4YUM), MOATBEPIKIAIOIIME JOBOABI 3asSBUTENS, IHOO HX
KOTIHH.

3asBUTEEM MOTYT OBITH MpEACTABIEHBI JOKYMEHTH (NP HAJIMYMK),
MOJATBEP XK AAIOIIUE 10BOABI 3asiBUTESL, TUOO UX KOIIHH.

5.6. B cimyuae ecnm xanoba momaercs uepe3 IMpenCTaBUTENS 3asBUTEN,
NPEACTaBJIsAETCA AOKYMEHT, MOATBEPKAAOIININ IOJIHOMOYUS MPEICTaBUTENs Ha
OCYILIECTBIIEHHE [EWCTBUM OT KMMEHU 3asBUTeNss. B KkadecTBe JOKYMEHTa,
MOJATBEPKIAIOLIEr0 IIOJIHOMOYUSI Ha OCYIIECTBIEHWE JEHWCTBHM OT HMEHHU
3asBUTEJISl, IPEACTABIISFOTCS:

- o(opMIEeHHas B COOTBETCTBUM C 3aKOHOMAATENBLCTBOM Poccuiickoi
@enepanuy JOBEPEHHOCTD (U151 PUIUUECKUX JIMIT);
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- JIOBEPEHHOCTb OT UMEHH IOPUIUYECKOrO JTUIA BBIAAETCS 3@ MMOITUCKIO ero
PYKOBOIOUTENS WJIM HMHOIO JHIA, YIMOJHOMOYEHHOTO Ha 3TO B COOTBETCTBHH C
3aKOHOM U yUpEeAUTEIbHBIMU JOKYMEHTaMH.

- KOMHUS pelleHHs O Ha3HaueHWH WM 00 wu30bpaHWH, TMOO IIpHUKaza o
Ha3Ha4Ye€HUU (PU3UUECKOro JUla Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe
Gu3uyeckoe nuLO OO0samaeT MpaBOM [EHCTBOBaTH OT HMEHH 3asBHTENs 0e3
JOBEPEHHOCTH ([JIs1 FOPUAUYECKUX JTULT).

5.7. B pocynebHoMm (BHecymeOHOM) mopsiake xajoba Ha pelleHUus W
nercTBus (Oe3nelicTBUe) opraHa, IPeJOCTaBISIOLIET0 MYHHLMIAJIBHYIO YCIYTY,
€ro JAOJIKHOCTHBIX JUL, MyHULUIIAAbHBIX CIY)XalIuX MOXET ObITh HallpaBieHa Mo
[OYTe, C MHCIOJb30BaHUEM HH(OPMALUOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«HTEpHETY, opUIMATBHOTO caifta aIMUHUCTPALIUU Kosnopckoro
MYHUIUIIAIBHOIO OKpyTra, €JUHOr0 IopTala rocy1apCTBEHHbBIX U MyHHULIAIIAJIBHBIX
yciyr 1100 perMoHanibHOro noprajia rocy1apCTBEHHbBIX U MyHULIMIIAIBHBIX YCIIYT,
nopraja  QenepalbHON  rocygapCTBEHHOW  MHGOPMALMOHHOH  CHCTEMBI,
obecniednBarollel npouecc 1ocyaeOHoro (BHecy1eOHOro) o0KanoBaHus peleHun
u  pgedictBui  (Oe3meifcTBMs),  COBEpLUSHHBIX  MPU  IPEAOCTaBICHUU
rOCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT OpraHaMu, MpeIoCTaBIISIIOLIUMU
rOCyJapCTBEHHbIE W MYHULMNAIbHBIE YCIYTH, HUX JAOJDKHOCTHBIMU JIHMLIAMH,
rOCyJapCTBEHHbIMM UM MYHULMNAIbHBIMU CHy)KalluMu (Janee - cucTeMa
nocynedHoro obkanoBaHusl), a TaKKe MOXKET ObITh IPUHSTA [IPU JTUYHOM IpUEMeE
3asiBUTETISI.

JKanoba moxeT ObITh nojaaHa 3asgButeneM depe3 MOLI. [Ipu nocrynnenuu
xanmodbel MO®L[ obecrieunBaer ee nepeaadyy B AJIMUHHUCTPALIMIO B IOPSAKE U
CPOKH, KOTOpbI€ YCTaHOBJIEHBI COTJIALLIEHWEM O B3aMMOJEHCTBUM, HO HE IIO3]HEE
clenyrollero paboudero IHs CO OHS MOCTyIUIeHUs »kainoOwl. IIpu 3toM cpok
paccMOTpeHHUsl KalnoObl MCUMUCISETCS CO JHS pPErucTpaluu kajiodbl B
AJIMUHUCTpALUH. -

B nocynebnom (BHecyneOHOM) mopsiake kajnoda Ha pelIeHus U JeWCTBUS
(Oe3neiictBue) M®LI unu ero paboTHUKA MOXKET OBITH HaIlpaBjieHa IO I0uTe, C
MCIIOJIb30BaHUEM MH(POPMAaLMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu «AHTepHeT»,
opuumansHoro cavita MODLl, enuHOro moprajsa IOCYAapCTBEHHBIX U
MYHUIMIATBHBIX YCIYr AuM0O0 peruoHanbHOTO MopTaia IoCyJapCTBEHHBIX U
MYHULMNANBHBIX YCIYI, @ Tak)Xe MOXXeT ObITh NpUHATA IpPU JUYHOM IIpUeMe
3asIBUTEIIS.

XKanoba Ha Hapymenune M®PL] nopsiaka npenocTaBieHUs] MyHULMIATIbHOM
yCIyTH, Ha pelueHus U (uim) aeicteus (0e3aeticrue) MOLI, ero pykosoaurtens u
(unu) paboTHUKA TIPU MPEIOCTABIEHUHA MYHUIIUIIATEHON YCIYyrd paccMaTpUBaeTCs
B COOTBETCTBHUHM C HACTOSILIIUM aJIMHUHUCTPATUBHBIM PErJaMeHTOM.

5.8. JKamoba, mnoctynuBmas B OTAEN O3KOHOMUYECKOrO pPa3BUTHUSA
YrpaBneHus OSKOHOMHKA M (UHAHCOB B (OpME 3IEKTPOHHOIO JOKYMEHTa,
MO/IIE)KUT PACCMOTPEHHUIO B IMOPSIAKE, YCTAHOBIEHHOM HACTOSILUAM Pa3JeIoM.

Ilpu nopave xanobbl B 3JIEKTPOHHOUW (opMme HOKyMEHTHI, yKa3aHHbIE B
nyHkte 5.6 Hacrosero PernameHTta, MoryT OBITH mHpeacTaBieHbl B (opme
3JIEKTPOHHBIX JOKYMEHTOB, MOANKUCAHHBIX 3J€KTPOHHON MOAMUCHIO, BUJ KOTOPOH
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NpeIyCMOTPEeH  3aKOHOZaTenbCTBOM  Poccuiickoit @Denmepamuu, Ipy ITOM
JAOKYMEHT, yIOCTOBEPSAIOLLUHI INYHOCTD 3asSBUTEIS, HE TpeOyeTcs.

5.9. JKanoba, nocTynuBIas B OpraH, NPeAOCTABISIONIAN MyHULMITAILHYIO
ycIyry, AJMUHMCTPALUIO MOIJIKUT PErUCTPAllMM B JKypHAle PErHCTpaldy H
yuerTa kajiod B 1IeHb NOCTYIIEHHUS.

5.10. Xanoba moanexuT pacCMOTPEHUIO B TeHeHHUe IMATHAALATH pabodymx
IHEW CO IHA €€ pEerucTpalud, a B cllydae O0XKaJOBaHUSA OTKa3a B IIPHUEME
JNOKYMEHTOB Yy 3asgBUTENs, JUOO B HCIPABICHUU [OIYIIEHHBIX OIEYaTOK U
OIIMOOK, MM B Cllydae 00XKaloOBaHUs HapyLIEHUs YCTaHOBJIEHHOIO CPOKA TAKMUX
UCTIPABIIEHUH - B TEYEHUE IIATU pabo4yux JHEN CO JHS €€ PerucTpaluu.

5.11. Ilo pe3ynbraTaM paccCMOTpEHHUs JKajloObl NPHUHUMAETCS OIHO M3
CIEAYIOLIUX pelleHuM: :

- JKanoba ynOBIETBOPSIETCS, B TOM 4YHClIe B (DOpMe OTMEHBI IPUHSATOrO
pellleHus, HCIpPaBIEHUs JOIYIIEHHBIX ONEYaTOK M OLIMOOK B BBIZAHHBIX B
pe3ynbTarte IpPeNOCTaBJIeHHs MYHULUNAIBHON YCIyrH IOKyMeHTax, BO3Bpara
3afBUTENIO JCHEXHBIX CpEACTB, B3UMaHHE KOTOPBIX HE TMPeayCMOTPeHO
HOPMAaTHUBHBIMU MpaBOBbIMU akTamu Poccuiickoii ®enepaliuv, HOPMaTUBHBIMU
MpaBOBBIMM aKTaMM cyObekToB Poccuiickoit ®enepanuut, MyHHIIHMIIATbHBIMUA
[IPaBOBBIMH aKTaMH;

- B yIOBJIETBOPEHHH XKaJI00BI OTKa3bIBAETCS.

5.12. He mnosaHee aHA, CIEOyIOUIEro 3a [HEM TIPUHATHS peLIeHus,
yKa3aHHOro B nyHKTe 5.11 Hactosmero PernmameHnTa, 3asiBUTETIO B MHCHMEHHOMN
dopMe M IO IKETAHUIO 3asBUTENsS B OIIEKTPOHHOM (opMme HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O pPe3yJbTaTax pacCMOTPEHHS JKal0ObI.

5.12.1. B cinydae mpusHaHUs jKajgoObl NOANEXKAIlel YyIOBIETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IyHKTe 5.12, naetcs uHdopmanus o JeHCTBHUSIX,
OCYILECTBIISIEMBIX OPraHOM, MPeA0CTABISIOIINM MYHHUILHUIAIBHYIO yciyry, M®L]
nubo opraHuzalueld, B LeNIX He3aMeIUTENLHOIO YCTpPaHEHHs BBISBIECHHBIX
HapyIIEeHWH TIIpM OKa3aHWM MYHULMUIAIbHOM YCIYr#, a Takke IPUHOCSITCS
M3BMHEHMs 3a JIOCTaBJIEHHble HeyJo00CTBa M YyKa3plBaeTcss HHMopmalus o
NajbHEHIINX NEeHUCTBUSAX, KOTOpPble HEOOXOIUMO COBEPLIMTH 3asBUTENIO B LEJSIX
MOIYYEHHUs] MyHULIUNIATBHOM YCITyTH.

5.12.2. B ciyyae npusHaHUs KanoObl He MOAJEKAIIeld yIOBICTBOPECHUIO B
OTBETE 3asfBUTENIO, YKa3aHHOM B IyHKTe 5.12, naroTcs apryMeHTHpPOBaHHbBIC
pa3bACHEHMs O NMPUYMHAX MPUHATOrO pelleHus, a Takke WHGopMaLHs O MopsIKe
00>kanoBaHUsl IPUHITOrO PEIICHUS.

5.13. B oTBeTe no pe3yapTaTaM pacCMOTPEHUS HKaT00bI YKa3bIBAKOTCS:

- HaMMEHOBaHHUE OpraHa, pacCMOTPEBILEro Xanoby, AOHKHOCTh, (haMHUIIH,
HM$l, OTYECTBO (IIPH HAJIUYUHU) €r0 AOHKHOCTHOIO JIMLA, IPUHSBIIETO pellieHHe 10
xanobe;

- HOMEp, JaTa, MECTO NPHUHATHS pelIeHs Mo Xajaobe, CBEeIeHHus O
JOJDKHOCTHOM JIMIE, MYHULMIAIBHOM CIIyXXallleM opraHa, NpeIoCTaB/AIOIIErO
MYHULMIIAIBHYIO  ycnyry, pabotHuke MOLI, pemenus win AeHCcTBHS
(besnelicTBHE) KOTOPOTO 00XKATYIOTCS;

- (hamMMIIHS, UMS, OTUECTBO (IIPU HAJIWYHMHK) WK HAMMEHOBAHUE 3asBUTEIIS;
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- OCHOB&HUS JUIsl IPUHATUSL PELIEHMS 110 XKalo0e;

- IPHHATOE 110 )Kanobe pelleHue;

- B Cily4ae eciM »kajoba nmpu3HaHa OOOCHOBAaHHOM, - CPOKM YCTpaHEHHs
BBISBJICHHBIX HapylIEeHW, B TOM UYHCIE CPOK IIpPelOoCTaBlICHHUS pe3yJbTaTa
MYHULUIIAIBHON YCIIYTH;

- CBEJIEHHsI O NIOpsIJIKe 00Kal0OBaHuUs IPUHATOTO 10 XKajJo0e pelleHus.

5.14. B cay4ae yCTaHOBJIEHUS B XOJe WJIUA IO Pe3yJibTaTaM PacCMOTPEHHUS
)KanoObl MPU3HAKOB COCTaBa aJAMHHUCTPATUBHOTO [MPABOHAPYIIEHUS WA
MPECTYIIEHUs], JOJDKHOCTHOE JIUL0, YIIOJTHOMOYEHHOE Ha paCCMOTPEHHE Kalo0Hl,
He3aMeNIUTENIbHO HalpasjseT UMEIOIMECs] MaTepHallbl B OPraHbl IPOKYPaTyphI.

5.15. JIoI>KHOCTHOE J1MILO, YIOTHOMOYEHHOE Ha PacCMOTPEHHE KaloObl,
OTKa3bIBAET B yIOBIECTBOPEHUH XKAJIOObI B CAEAYIOIINX CIydasx:

- HajMy¥e BCTYNMBIIEr0 B 3aKOHHYIO CHIIy peIIeHHs Cyla,
apOUTPaXXHOTO Cy/1a 10 XKaJobe O TOM JKe MPeAMETE M 0 TEM K€ OCHOBAHHSIM;

= 10/1a4a Kajao00s! JIULIOM, TOJTHOMOYHUSL KOTOPOrO HE MOATBEPXKIEHBI B
[I0psIJIKE, YCTaHOBJIEHHOM 3aKkoHOaTenbcTBOM Poccuiickoit ®enepariuu;

= HaJW4Me pEelIeHHs 10 kKanode, MPUHATOrO0 paHee B COOTBETCTBUH C
TpeOOBaHUAMM HACTOSILEro MOPsiKa B OTHOLIEHUH TOTO XKe 3asiBUTEJNS U 110 TOMY
Ke IIPeIMETY JKaIoObI.

5.16. Eciu 3asBUTENs HE YNOBIETBOPEH pEIIeHHEM, IPUHATBIM B XOJe
pacCMOTpeHUsl KaloObl, TO pELIeHUs, NPHUHATbIE B paMKaxX MPeAoCTaBICHUS
MYHMLMINAIBHON YCIIyTH, MOTYT ObITh 00KaoBaHbl B CyAeOHOM MOPSIAKE.
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[Tpunoxenune Nel
K Pernamenty

HauaneHuky YnpapieHHs 3JKOHOMHUKH H
¢unancor anmuuuctpauru Kosnopckoro
MYHHLIANATBHOTO OKpyra MypMaHcko#
obnactu
oT

(zns FopUAMYECKHX JIHL — HauMeHOBaHHe
OpraHu3aLuH, 1158 GU3HIeCKUX MUl - haMuIus,
HMS$l, OTYECTBO)

(nouToBslit angpec)

(koHTaKTHBIIT TenehoH)

(anpec 3M€KTPOHHON NOYThI)

(©.1.0. npeacraBuTeNs 3aiaBUTENs, JEHCTBYIONIETO TIO
NOBEPEHHOCTH) (PEKBM3UTHI 1OBEPEHHOCTH)

3A5BJIEHHE
0 NMpenocTABJEHHH MYHHUHNAILHOMH YCayru

[Tpouy naTh pa3bscHeHHE M0 BOMPOCY
(M3naraeTcd cyThb 3arpoca)

[Toanuck auLa, NoAasIlero 3asBjieHUE:
20 T

JloKyMEHTBI MpeAcTaBeHbl Ha IPHEME 20 T
Bxonsiiuii Homep perucTpanmy 3asBiaeHus
Bbiniana Konus onucy B MOJMYy4YEHUH JOKYMEHTOB 20
Konwuto onucu nomyuun 20 r.

(noanmce 3asBUTENS)
Pe3ynbTaT MyHHLIMMAIBHON YCIYTH BbIAATH CIEAYIOUMM COCO6oM:

NocCpeacTBOM JIMHMHOIO 06pau1em1ﬂ B aIMHHHUCTPALIHIO

B (hopMe 371eKTPOHHOTO JIOKYMEHTa

B opme nokyMeHTa Ha OyMa)KHOM HOCHUTENE

MOYTOBLIM OTTIPABJIEHUEM Ha aJpec, YKa3aHHbIHM B 3asBIIeHUH (TONBKO Ha OyMaxkHOM
HocHUTeNe)

OTIMpAaBIEHHUEM [0 3JIeKTPOHHOHU nouTte (B pOopMe MEKTPOHHOIO JOKYMEHTA U TOJIBKO
B CIy4asix, PAMO NPeayCMOTPEHHbIX B - J€HCTBYIOLUMX HOPMATHBHBIX MPaBOBbIX
aKrax)
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MOCPEACTBOM HanpapieHHs yepe3 Eaunblii nopran rocy1apcTBEHHbIX H MyHULIMIAIbHBIX
ycnyr (TonbKO B OpME 1EKTPOHHOIO J10KYMEHTA)

MOCPeACTBOM HarnpasieHus yepe3 [Topran rocy1apcTBeHHbIX U
MYHHLIMMATBHBIX YCAyT (TOAbKO B (QOpMe 31eKTPOHHOrO JOKYMEHTa)

OTMETKA 0 KOMIUIEKTE JOKYMEHTOB (MPOCTABIAETCA B Cllydae OTCYTCTBHUA OZHOro M Gojiee JTOKYMEHTOB,
HeoOXOMMBIX 1715 IPEAOCTaBIeHHA MYHHLIMNANBHOM YCIYrH, He HaXOJAIIMXCA B PACTIOPAKEHHH aAMHHUCTPALUH,
MpeA0CTABNAIOLMX MYHHLMNANBHYIO YCIYTY):

O npeacTaBieHUH HEMOMHOrO KOMIUIEKTA JOKYMEHTOB, TPeOYIOMXCA AN NPeNoCTaBIEHUS
MYHHLUNAILHON YCIYT U NPECTaBIseMbIX 3aSBUTENEM, TaK KaK CBEICHHS 10 HUM OTCYTCTBYIOT B PACMOPAKEHUN
aAMWHUCTPALMH, MPELOCTABAIOINX MYHHLUNANBHYIO YCAYTY, MPeAYNPEeKICH.

(®.H.0. 3asgBUTENS MOTHOCTHIO) (noanuch 3asBUTEN)
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[Tpunoxxenue Ne 2
K Pernamenty

(®.H.0, anpec 3aaBUTENA)

YBEJOMJIEHHUE
00 0TKa3e B NPeI0CTABICHHH MYHHUHIAIbHON
yCIyru

VnpapneHHe 3KOHOMHMKH M (PMHAHCOB aaMMHMCTpauuu KOBIOPCKOro MyHHIIMNANBHOTO OKpYra
MypmaHckoit 061acTH, pacCMOTPEB 3asABAEHHE (BX. OT. Ne

(hamunus, UM, OTHECTBO M AaTa POKIACHUA 3as8BUTENs; MO0 HauMeHoBaHKe opuandeckoro muua, OIPH)

110 NPEIOCTABIEHHIO MUCEMEHHBIX Pa3bACHEHHH HAOTOIIATENBIIUKAM 110 BONPOCaM MPUMEHEHHA
MYHHMUMIMAlbHBIX HOPMAaTHBHbIX MPABOBbLIX akTOB KOBAOPCKOro MyHMLUHNAILHOrO OKpPYra 0 MECTHBIX Hajlorax v
cbopax

(M3naraercs CyTh 3anpoca)

coobwaer 06 oTkaze B NpeaocTaBlEHHUH MyHIr'lLlHI'la.I'II:HDﬁ YCIIYTH B CBA3H!

(yka%maems MOTHBHPOBAHHbLIE MPHYHHBI OTKaBa).

HauyanbHuk Vnpaaneﬂm SKOHOMHEH H (bHHaHCOB

(noammce) (pacumdposka)

Hcnonuurens:
(DUO, TenedoH)
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[Tpunosxenue No 3
K Pernamenty

BJIOK-CXEMA
Npe10CTABJIECHHS MYHHIHNIAJIBHOH YeIyIH

[pHEM H pETUCTpALIMA 3asBJIEHHA W NTPHITOKEHHbBIX
K HEMY NOKYMEHTOB

paccMOTPEHHE 3asiBIEHHUS U JOKYMEHTOB, IPUHATHE PELIEHHA
0 Jaye MUCHMEHHBIX pa3bsACHEHUI MO BOMpocaM MPHMEHEHUs! MyHHLHMIANbLHBIX NPABOBBIX
aKToB 0 Hanorax u cbopax

Hanpasli€HHE Pe3ybTaTOB pacCMOTPEHHNA 3a5BJIEHNA

| l

NMUCEMEHHOE pa3bACHEHHE 110 BONpocaM NpUMEHEHHA MMHUCBEMEHHLIH O0TKa3 B NPel0CTaBJIeHHH M}/HHLLHI'IQ.J"!I:HOFI
MYHUUHNATBHLIX MPABOBLIX AKTOB O Hajlorax u CGOPEIX YCnyru




[Tpunoxenue Ne 4
k Pernamenty

©®OPMA KAJIOBbI

B
(ykaspiBaeTcs agMuHMcTpauusa Koeaopekoro
MYHHMLIMIAIBLHOTO OKpyTa
HaUMEHOBaHKE CTPYKTYPHOro Mojpasae/ieHus)

(®UO (nocneaHee - NpH HATHYUK) 3aABHTENA)

(MeCTO NpoKUBaHUS)

(mouToBbLIH azpec)

(Homep (HOMepa) KOHTaKTHOro TenedoHa,
azipec NMEKTPOHHOI NoYThI)

(HauMeHOBaHKe IPUANIECKOTO JIHLA)

(MecTo HaxokaAeHHA)

(nmouToBslit anpec)

(HoMep (HOMepa) KOHTaKTHOro Tese(oHa,
azpec MIeKTPOHHOH MOYTHI)

Kanoda
Ha pelleHue, deiicTBHe (Oe3nefcTBHE)

(M3naraloTca cBeAeHHS 00 00XkalyeMoM peleH!n uin aeiicTeuu (Ge3neficTuy) ¢
YKa3aHUEM HAUMEHOBaHHs CTPYKTYPHOIO MOApa3ae/ieHus,

JOJKHOCTH, (paMUIMH, HMEHH, OTHECTBA JAO/KHOCTHOrO JIMLA, PELIEHHE, AEHCTRHE
(Be3neiicTBHE) KOTOPBIX OO)anyeTcs,

JIOBO/bI O HAPYLIEHHHU NPaB ¥ 3aKOHHBIX MHTEPECOB NPOTUBONPABHLIM PELICHHUEM,
nelicreueM (Oe3nelicTrueM))

B noarsepikaeHHE BbILIEN3/I0KEHHOr0 NPUIIAral cleaylolne 10KyMeHThL:
l.
2:
3.

&« »
(uucno)  (mecauw)  (rox;) (noanuce) (pacudpoBKa MOANMCH)




