AJIMUHUCTPAIINS
KOBJIOPCKOI'O MYHHUITMIIAJIBHOI'O OKPYT A
MYPMAHCKOM OBJIACTH

ITOCTAHOBJIEHUE

W4 O 0k Ne A5
r. Kosnop

06 YTBRepKACHHH AaIMHHHCTPATHBHOI'O PErJIaMEHTaA MO NMPEAOCTABJICHUIO
M}’Hﬂul‘lﬂﬂﬂhllﬂﬁ ycayru ((HEPGBUI[ KHJIOI0 MOMEIEHHS B HeXKHJ/I0e MOMelleHHe
HJIH HEXKHJJI0ro moMeleHHs B AHN0E MOMCIIICHHE?

B cooteerctBun ¢ @epepaneHpiMu 3akoHamMu oT 27.07.2010 Ne210-D3
«O6 opraHH3aUMM MPeNOCTABIEHH TOCYNapCTBEHHBIX M MYHHIHMIIANBHBIX YCIyI»,
or 06.10.2003 Nel31-@3 «O6 oO6wMx [OpHHLMINAX OpraHH3alUMH MEeCTHOTO
camoympaBieHuss B Poccuiickoit @enepauuu», PYKOBOJICTBYACH  YcCTaBOM
MYHHLMIIANbHOTO 0OpasoBanus KoBJIOpPCKHH MYHHULMIANBHBIH OKpYr MypMaHCKO¥
obnacTd, mocraHoBieHHeM aaMuHHCcTpauud Kosgopckoro pafioHa ot 16.04.2012
Ne257 «O paspaboTke W YTBepXNACHHM aJMHHHUCTPATHBHBIX PErAMEHTOB
MCMOJHEHHST MYHUUMIAIBHBIX (QYHKUMA M aIMHHHUCTPATHBHBIX PpErjlaMEeHTOB
[pPEeJOCTABJICHH MYHHLHMOAIBHLIX YCIYr B MYHHIMIATLHOM 00pa3oBaHUH
KoBnopckuii paifon», mocraHoBieHHeM aaMuHucTpauuu KoBmopckoro paioHa OT
11.04.2011 Ne228 «OO6 yTBep)HEHHH TMOpsANKa MpOBEeJeHHs HEe3aBUCHMOH
DKCMEePTH3bl  TMPOEKTOB  aAMHUHMCTPATHUBHBIX  PETTTAMEHTOB  IPENOCTABIIEHHS
MYHHIMIATBHBIX YCIYT (MCMOMHEHHS MYHHIMIANEHBIX ()YHKLUNH)», aIMHHUCTPaLIHs
Kopopckoro MyHHIMIAIEHOIO OKPYTAa MO CTAHOBJA A € TS

1. YrBepauTe  agMHHHUCTPATHBHBIA  periamMe’HT 1[0  [IPeNOCTABIEHHUIO
MYHULHNATBHOHR yeimyry «[lepeBo aKHIIOro MOMEIIEHHs B HEXUIIOE MTOMEIIEHHE HITH
HEXHJIOTO TIOMELLIEHHS B )KHJI0€ MOMELIEHUE» COrNIACHO MPHUIOKEHHIO K HACTOSILIEMY
MOCTAHOBJICHHUIO.

2. OTMeHUTH NOCTAHOBJEHHWE aIMHHUCTpauuH Kopaopckoro pakoHa ot
30.05.2017 Ne 366 «O6 yrBep)XIeHUH aJMHHHCTPATHBHOTO perjiaMeHTa I1o0
MPeNOCTABICHHUI0O MYHHLIHMNANBHOH ycnyrd «llepesoi >KHMIIOrO IMOMELLEHHS B
HEMXUJIOE ITOMELEHHE WK HEXUIIOTO [TOMELLIEHHS B JKHII0E [TOMELIEHHE.

3. Hacrosiuiee nocTaHoBJIEHHE BCTYNMaeT B CHIY [MOC/e €ro o(uUHallbHOro
onybnrkoBaHus (0OHAPOIOBAHUS).

I'napa o,
O
Koepopekoro MyHHuHNaasHOro okpyra d/‘// C.b. Comos



[Tpunoxxenue

K [IOCTAHOBJICHHIO a/IMUHHCTPALIHH
Kosjiopckoro MyHHLIHMNANBEHOTO OKpyTa
or Y 0. 4~ Ne ghD

AIMUHHUCTPATUBHBIN PETJTAMEHT MO INPEJOCTABJIEHUIO
MYHULUMAJBHOMW YCJIVYTHU «IIEPEBO/I )KUJIOIO MIOMELIEHMUSI B
HEXKWJIOE NOMEIEHUE UJIH HEXKWJIOT'O INOMEUEHHU S
B JKUJIOE ITOMEIIEHHUE»

1. OBIIHAE MMOJIOYKEHMSI

1.1. IlpeameT pery/iHpOBaHHUs perjiaMeHTa

1.1.1. Ilpeamerom pery/idpoBaHHs aAMHUHHCTPATHBHOIO peraaMeHTa [0
MPefOoCTABIIEHHI0O MYHHIUNAILHOH yciayrd «[lepeBol O>KHIOrO MNOMEUICHHA B
HEXKUJIOE MOMEILEHHE WM HEXUJIOTO MOMENIEHHs B )KHIIOE NoMelleHHe» (fanee —
AOMWHMCTPATUBHEI  perjaMeHT)  sBISIETCA  PeryjJupoBaHHE  OTHOLICHUH,
BO3HUKAIOIIUX MEXAy aaMuHucTpanued Kopjaopckoro MyHHIMIANLHOTO OKpyra
MypmaHCcKOH  objlacTh ¥ (HU3MYECKHMH, [OPHIHYECKHMH  JIHIAMH  [pH
NPefOCTARICHHH MyHHLUNIAILHOH YCIYTH [0 MOATOTOBKE pellieHHs O MepeRojie Uit
06 oTKa3ze B MepeBOJIE HKUIIOrO MOMEIIEHHS B HEXUIIOe MOMEILEHHE HJIH HEXHIIOro
MOMELLIEHHS B HKUJI0E [TOMELLCHHUE.

1.2. OnucanHe 3agBHUTE/IeH

1.2.1. 3asButenaMu Ha NpefocTaBleHHe MyHHUMNAIBHOH ycnyru «llepeson
YKUIIOTO MOMEILUEHHSI B HEXHIIOE MOMEILEHHE HIIM HEXHIIOTO TOMEIIEHUs B Kujoe
nomeLleHuey» (Hajiee — MyHHULMITANEHAS yCITyra) SBISIOTCS

- (usuyueckue nMna, COOCTBEHHUKH COOTBETCTBYIOILIErO IMOMEILEHHs WK
YIOITHOMOYEHHBIE MU JIHLIA;

- IOpHJHYEcKHe JMia (338 HUCKIIOYEHHEM TOoCyJapCTBEHHBIX OPraHoB M MX
TEPPHTOPHAILHEIX OPraHOB, OPraHOB I'OCYAapCTBEHHBIX BHEOIOMKETHHIX (OHJI0B H
WX TEPPUTOPHANILHBIX OPTraHOB, OPTAHOB MECTHOIO CaMOYTPABIEHHU ), COOCTBEHHHUKH
COOTBETCTBYIOLIEro MOMELLEHHs WK YITOTHOMOYEHHBIE UMH JiKLa, oOpaTUBLIHeCs 3a
MPeloCTaBICHHEM MYHHIMIIANBHOH YCJIYrd C 3asBlIeHHMEM B [HMCbMEHHOH HJIM
3JIEKTPOHHOH (popMe.

1.2.2, Ot uMeHu 3asBUTENE MO MPENOCTABISHHIO MYHHLUMUIIATBEHON YyCIyTH B
LeNsIX MOJYYEeHUS MYHHLMIIATLHON YCAYrd MOrYT BRICTYIIATE JIMLA, HMEIOLIHE TaKoe
[paBo B COOTBETCTBUM C 3aKOHONATeNnbCTBOM Poccuiickoit Menepaunu nubo B cumy
HajeNneHuss KX 3adBUTENSAMHM B [OpAAKe, YCTAHOBIEHHOM 33aKOHOJATelbCTBOM
Poccuiickoi ®Menepali, COOTBETCTBYIOLIMMHE ITOJIHOMOYHIMH.



1.3. TpeGoBanus k nopagKy HHGOPMHPOBAHHSA O NMpPeJOCTABICHHH
MYHHIHIAILHOH YCJIYIH

1.3.1. HMudopmauus, mnpenocrapnseMas 3aHHTEPECOBAHHBIM JIHUEAM O
MYHUUHMIAILHOHR yCIyre, siBisieTcsi OTKPLITOH M 0011e/10CTY THO.

OcHoOBHLIMH TpeOOBaHMAMH K HH(MOPMHPOBAHHIO 3aUHTEPECOBAHHBIX IIHIL
ABJISAIOTCS:

- IOCTOBEPHOCTH H MOJIHOTA HH(POPMHPOBAHHS;

- YETKOCTh B U3JIOXKEHUH HH(POPMAIHH;

- yJ106CTBO K AOCTYIHOCTE [OJYYSHHS HHPOPMALIHH,

- ONEPaATHBHOCTE MPEJOCTABICHHS HHQOPMALIHH.

1.3.2. Hudopmauus o6 agmuHuctpauru KoBropckoro myHHUMIAIBHOIO
okpyra MypmaHckoit obnactu.

Afpec W HHAs KOHTAaKTHas HHQopMauusa agMHHHCTpauuu KoBmopckoro
MyHHUIHIATEHOTO OKkpyra MypmaHcko# obiiacty.

Anpec: 184141, Mypmanckas obnacts, Kosaopckuit paiion, r. Kosmop, mi.
JlenuHa, o. 1.

AJlpec aneKTpoHHO#H noyThl: orgotdel@kovadm.ru.

Tenedon s cripasok: (81535) 5-02-42, gaxc: (81535) 5-02-42 no6. 0.

Anpec oduuuaneHoro caiita B cetd «MuTepHeT»: hitps://kovadm.ru/

I'padux paborel agmuHMcTpauud KoOBIOpPCKOro MYyHHIMNAIBHOTO OKpyra
MypmaHcko# 0bacTi:

- moHeneNbHUK — yeTBepr — ¢ 8.30 no 12.45 u ¢ 14.00 no 17.00;

- natauba — ¢ 8.30 no 12.45 u ¢ 14.00 no 16.45;

- BEIXOJHbIe JIHK: cybboTa, BOCKpeceHke.

1.3.3. Mudopmanuus o6 yupexJeHHUH, OTBETCTBEHHOM 3a [pel0CTaBlIEHHE
MYHHLHITAIBHOH YCIYTH,

HauMmeHoBanue yupexueHHs - MYHHIMIAIBHOE Ka3zeHHOE YupexmJIeHHe
«KoMHTeT o ympaBleHHID MYHHLHNANBHBIM  MMyllecTBoM  Kopaopckoro
MYHHLMITAIBHOTO OKpyra» (1ajee — Y noJHOMOYEHHBIH OpraH).

AQlpec U uHas KOHTaKTHas HH(OpMAalus YIIOJIHOMOYEHHOT0 OpraHa.

Agnpec: 184141, Mypmanckast obnacts, Kosaopekuii paion, r. Kosmop, m.
Jlenuna, . 1, atax 1, kabuner 6.

Anpec anexTpoHHOH mouTsl: kumy@kovadm.ru.

Tenedon ana cnpapok: (81535) 5-02-42 n06. 500.

Anpec opuuransHoro caiita B cetu «MaTepreT: https://kovadm.ru/

['paduk npuema rpaxkjaH HavanbHHUKOM Y MOJHOMOYEHHOro opraHa (JIMLOM,
ero samelaromuM): BTopHuk ¢ 14.00 1o 17.00 (o npensapuTensHO# 3anucH).

['padux pabothl YNoaHOMOYEHHOTO OpraHa:

- moHelensHUK — YeTBepr — ¢ 8.30 no 12.45 u ¢ 14.00 o 17.00;

- naTHuLa — ¢ 8.30 10 12.45 u ¢ 14.00 no 16.45;

- BBIXOJIHBIE NHU: cyO00Ta, BOCKpeCceHbe.

['paux npuema rpaxxaan B YoJiHOMOUEHHOM OpraHe:

- BTOpHUK W yeTsepr ¢ 14.00 mo 17.00.
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1.3.4. HudopmupoBaHHe MO BOMpocaM IMpelOCTaBIEeHHs MyHHULMNAIBHOH
yCIIyrH OCYIIECTBIISIETCS crieManucTamMmu Y1oJHOMOYEHHOr0o oprasa,
OTBETCTBEHHBIMH 3a HH(popmupoBaHHe. CrelHaNUuCTbl Y OJHOMOYEHHOrO OpraHa,
OTBETCTBEHHBIC 3a HH(POPMHUpOBaHHE, ONPeJeNnsitoTess  JAO/DKHOCTHBIMH
UHCTPYKLHMSIMH CIIELUAIUCTOR Y TOJHOMOYEHHOI0 OpraHa.

1.3.5. HudopmupoBanue 3asgBHUTENEH O IMPENOCTABIEHHH MYHHIMIAIEHOH
yCIyru, IpheM 3asBiIeHHS H JOKYMEHTOB, HEOOXOJMMBIX I7f IpPeNoCTaBIEHHA
MYHHMLUNATBHOH YCIYrH, OT 3asiBUTENEH, a TaKKe BblAaya 3asBUTEAM JIOKYMEHTOB
MO Pe3yJIbTaTaM TMPeAOoCTaBiIeHHsi MYHMLMIANTBEHOH YCIYrH Takke MOryT ObITh
OCYIIECTB/IEHBl  paboTHUKOM MyYHMUMIANBHOIO  aBTOHOMHOIO  YYPEeKIEHHs
«MHOroQyHKIMOHANBHBIH  HEeHTp  MpegoCTaBleHUs  TOCYHNApPCTBEHHBIX M
MyHUUMNANLHBEIX yenyr KoBmopckoro MyHMIMIIANBEHOrO okpyra» (manee — MAY
M®II) B COOTBETCTBHH € 3aKJIIOYEHHBIM COTJALIEHUEM O B3aUMOJIEHCTBHH MeXIy
MAY M®IL] 1 YnonHoMoueHHBIM OPTaHOM.

Anpec u uHas koHTakTHasA uHdopmaius MAY MOLI

Anpec: 184141, Mypmanckas obnacte, KoBnopckuit paiion, r. Kosnop, yn.
[[koneHas, . 2.

Appec snektpoHHo# nouTs!: info@Kovdor.mfe51.ru.

Tenedon ais cnpasok: (81535) 5-12-17.

Anpec odpuuuaneHoro caita B cetd «MHTepHe™: http://www.kovdor.mfe51.ru/.

['paduk npuema rpaxzaas B MOLI;:

- BTopHuK ¢ 12.00 no 15.00 u ¢ 16.00 go 20.00;

- cpena - matauna ¢ 10.00 no 13.00 v ¢ 14.00 go 18.00;

- cybbora ¢ 10.00 mo 14.00;

- BBIXO/IHBIE IHH: BOCKPECEHbE, TOHEIENbHHK.

1.3.6. Criocobbl ¥ nNOpsiioK [ojy4yeHHs HHGOpMaLUH O IpaBuiax
MpefoCTaBAeHUs MYHULUIAIBHOH YCIyTH.

HudopMaumio o npasBuiiax MOpeJoCTaBIEHHsA MYHHLHUNAIBHOH  YCIYrH
3asIBUTENIb MOXKET MOJYYHTE CASAYIOLMMH CriocobamH:

- IUYHO;

- IOCPEACTBOM TeeoHHOH, (PaKCUMHUIBHOH CBA3H;

- MIOCPEJICTBOM 3JIEKTPOHHOM CBS3H;

- MIOCPE/ICTBOM [1OYTOBOMH CBSI3H;

- Ha HH(QOPMAILIHOHHBIX CTEHIAX B MOMELIEHUAX afMUHUCTpanuyu Kosoopckoro
MYHHIIUTIAIEHOTO oKpyra MypmaHckoi obnactd, YnonHoModeHHoro opraHa, MAY
ML
B HH(OPMALIMOHHO-TEIEKOMMYHHKALIHOHHBIX CETAX OOILEro MoJb30BaHUA:

- Ha oduIMATEHOM caiiTe B cetn «MHuTepHer» ajmuHUcTpauuu Kosropckoro
MYHULUIATBHOrO OKpyra MypMaHckoii obnacTy;

- Ha opunmansHOM caiite B ceTd «MHTepHeT» YNOIHOMOYEHHOr0 Oprana;

- Ha ouLHaNBHOM calite B ceTH «MuTepuer» MAY MOLI;

- Ha EjpHoM moprane rocyJapcTBEHHBIX M MyHHLIMIANLHBIX YCIyT (QyHKIH#H)
(https://gosuslugi.ru/ );




- Ha pPerdoHalLHOM IOpTale rocyJapcTBEHHBIX M MYHHULUIAIBHBIX YCIYr
(pynkumii) Mypmanckoit oonactu (http:/51.gosuslugi.ru).

1.3.7. MadopmMaiiua o npasuiax MpeaocTaBieHds MyHHUUIANBHOR YCIyrH, a
TaK)Xe€  HacTOsAWMH  AIMHHHUCTPATHBHBIH  pernamMedT W MYHUUMNAaJbHBIH
HOpPMAaTHBHBIHA PaBOBOH akT 00 ero yTBEpP)KAEHHH pa3MellaeTcs Ha:

- HH(OPMALMOHHEIX CTeHAax aAMHHUCTpali KoBIOpCKOro MyHHLUIANEHOTO
okpyra Mypmanckoii o6nactu, YnonnoMmodenHoro oprana, MAY MOILI;

- B CpeJIcTBax MaccoBoi MH(popMaLuH;

- Ha ouIMaIBHEIX caiTax B ceTH «MHTepHeT» aamuHucTpauru Kosnopekoro
MyHHLMIIANBHOTO okpyra MypMmaHcko# obnactu, YnonHomoueHHoro oprana, MAY
ML

- Ha Eunom noprane rocy1apcTBEHHBIX M MYHHLUMITAIBHBIX YCIIYT ((PyHKLIMIT)
(https://gosuslugi.ru/);

- Ha PerdoHajsHOM MOPTAJe rOCYJAPCTBEHHBIX W MYHHLMIANBHBIX YCIYT
(pyuxumit) Mypmanckoit obnactu (http://51.gosuslugi.ru).

1.3.8. HudopmupoBanue 0 [paBHIax IPefNOCTaBIEHHs MYHHULHIIATLHON
YCIIYTH OCYIIECTBsACTCS N0 CIEeAYIOLIHM BOIPOCaM:

- MECTO HaxOXAeHHUs aJIMHHUCTpalnH KoBOopckoro MyHHLHNANIEHOIO OKpYra
MypmaHcko#i obnactu, YnonnomoyeHHoro oprana, MAY MOLI;

- JO/DKHOCTHBIE JHIa YMNOJIHOMO4YEHHOIrO OpraHa, OTBETCTBEHHBIE 3a
[MpeIOoCTaBIeHHe MYyHHLIMTAIBHYIO YCIYTy, H HOMEPa KOHTAKTHBIX Telle(h)OHOB;

- rpaduk pabotel agMuHHMCTpalUuMHd KoBAOpcKoro MyHHLHIATBHOTO OKpYra,
YrnonHomouyennoro oprada, MAY M®II;

- agpeca oQuUMANBHEIX calToB B ceTH «MHTepHeT» aIMHMHHCTpPalHH
KoBpopckoro myHuiumnansHoro okpyra MypMarnckoil obnactd, YOJHOMOYEHHOIO
oprasa, MAY M®II;

- ajgpeca  3JIEKTPOHHOMH mo4yTel  agMuHHcTpauun  Kosmopckoro
MYHHIHITIANEHOro okpyra MypMaHcko# obnacty, YnoindoMoueHHoro opraHa, MAY
M®IL];

- HOpMaTUBHBIE [paBOBBIE aKTbl [0  BOINpOCaM  [PeAOoCTABICHHA
MYHHULUNATBHOR yCIyTrH, B TOM YMC/E, HACTOALMA AJIMUHUCTPATUBHBIH pernmaMeHT
(HauMeHoOBaHue, HOMEp, IaTa MPUHATHS MYHHIIUIAIBHOTO HOPMaTHBHOIO [IPaBOBOIO
aKTa);

- X0/l MpeloCTaBIEHUs] MyHULIUNIANIBHON YCIIYTH;

- aIMMHHUCTPATHBHEIE [TPOLIeNYPbI MPelOoCTaBIeHHs MYHHULIUNIAIBHOH YCIIYTH;

- CPOK MPEJOCTABNEHHS MYHHLMITATBHON YCITYTH;

- MOPSIOK U (POPMBI KOHTPOJIA 33 MPEAOCTABIEHUEM MYHULIUITIAIBLHON YCIy i,

- OCHOBaHMs JJIs1 0TKa3a B [IPeJOCTaBIeHHH MyHHULIMNIAAbHOH YCIIYTH;

- nocyneOHbIH ¥ cyueOHBIH nopsaok obxanoBaHus NeHcTBUi (Oe3neiicTBHA)
JIOJDKHOCTHBIX JUI  anMUHHCTpauuu KoBIopckoro MYyHHUMIIANEHOIO OKpyra
MypmaHckoii oGnactd M YINOTHOMOYEHHOro OpraHa, OTBeTCTBEHHBIX 3a
NpefoCTaBleHHe MYHULHNANBHOW YCIYIM, a TaKKe pelIeHMH, MPHHATHEIX B XOHe
pel0CTaBICHHs MYHHULHUITAJIEHOW YCITYTH;
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- wuHasg wuHGOpMAUMA O JAeATEeSbHOCTH agMHHHCTpauuu Kosaopckoro
MYHHLUHMNAIBHOrO okpyra MypmaHckoil obiacTH ¥ YIOJIHOMOYEHHOr0 opraHa, B
cooTBeTcTBHH ¢ ®enepanbubiM 3akoHOM 0T 09.02.2009 Ne8-@3 «O6 obecneueHuu
aocTyna K MHpoOpMaUHH O JEATENBHOCTH rOCYJapCTBEHHBIX OPraHoB M OpPraHoB
MECTHOTO CaMOYIIPaBIeHU.

1.3.9, Hudopmuposanune (KOHCYNIETHPOBaHHE) OCYLUECTBIISIETCS
crielianucTamMu  YrnonsoMoueHHoro opraHa, MAY MOILI, oTBeTCTBEHHBIMH 3a
HH(QOpPMUpPOBaHKe, Mpu o0palleHUH 3asiBUTeNell 3a WHGQOpPMaUMeH IHYHO, MO
tesie()OHY, MOCPEACTBOM MOYTOBOH CBA3H UM IJIEKTPOHHOM MOYTEL

HudopMupoBaHKe NPOBOAUTCS HA PYCCKOM fA3bIKE B (hOpMeE HHAHBHIYATBEHOTO
H MyOJIHYHOTO HHPOPMHUPOBAHHA.

1.3.9.1. HupusuayansHoe YCTHOe HWH(POPMHpOBaHME  OCYIIECTBIISETCS
CrenuagucTaMi YTOIHOMOYEHHOro OpraHa, OTBETCTBEHHBIMH 32 HH(OPMHUPOBAHHE,
npu o6paleHuH 3asBUTeNel 32 HHpOPMaLUel TMYHO MK 110 TesiedoHy.

CrielManycT, OTBETCTBEHHBIH 3a HH(OpMHpOBaHWE, [IPHHUMAET BCe
HeoOXonMMBIe Mepbl AN MPeJOCTaBJIEHHs ITOJIHONO M ONEPaTHBHOIO OTBETA Ha
MOCTABJIEHHEIE BOMPOCH], B TOM YHCIE C IPHUBICYEHHEM NPYTrUX pabOTHHKOB.

Ecnu mis  moarotoBku oTeBera TpebyeTcss MNpPOAOMKHMTENLHOE BpeMs,
CTIELHATIICT, OTBETCTBEHHEBIH 32 HH(MOPMHPOBAHHE, MOXKET NIPEAIOKUTE 3a5BUTEIAM
obOpaTuThCs 3a HeobX0AMMOM HH(OPMaLHel B MMCEMEHHOM BHJIe, MO0 MpeanoXuTh
BO3MOJKHOCTE MOBTOPHOr0 KOHCYJILTHPOBAHUS IO TenedoHy uHepes onpejieneHHbIH
[IPOMEXKYTOK BpPEMEHH, a TaKk)ke BO3MOXKHOCTh OTBETHOrO 3BOHKA CIELMATHCTA,
OTBETCTBEHHOTO 3a MH()OPMHpPOBaHHE, 3aABUTEIIO /15 Pa3bsiCHEHHS.

[lpu otBere Ha Tene)OHHbIE 3BOHKHM CHNELMANIMCT, OTBETCTBEHHBIA 3a
HHbOpMHpOBaHHE, HOJKEH HAa3BaTh (aMHIIMIO, HMs, OTYECTBO, 3a8HHMaemyio
JIOJDKHOCTh U HAMMEHOBaHHe YTIOTHOMOYEHHOI0 OpraHa.

YerHoe uHGOPMHPOBAHKHE JODKHO [POBOJMTHECS € Y4YeTOM TpeboBaHHH
o(HUHATBHO-/IEIOBOTO CTUIISE pedn. Bo Bpems pasrosopa HeoOXOAMMO MPOM3HOCHUTE
clioBa 4eTko, uzberars «napajuielbHbIX pa3rOBOPOB» € OKPYKAOIUMHU JIOJIBMH U HE
MpPEePLIBATH Pa3roBOp 110 MPHYMHE [TOCTYIIIEHHS 3BOHKA Ha APyroi annapatr. B koHue
WH(OOPMHUPOBAHUS CIELHAIKUCT, OTBETCTBEHHBIH 3a HHQOPMUPOBAHHE, [JOJDKEH
KpaTKO MMOJBECTH MTOTH M MEPEYHCIUTE MEPBI, KOTOPbIe HEOOXOHMMO MPUHATE (KTO
HMMEHHO, KOTJ]a U YTO JOJDKEH CIIeNaTh).

1.3.9.2. MUnauBuayaisHOe MHCBMEHHOE WH(OPMHPOBAHUE OCYLIECTBIAETCH B
BHIE MHUCbMEHHOTO OTBETa Ha oOpallleHHe 3aMHTepPecOBaHHOIO JIMLA MOCPENCTBOM
MOYTOBOW CBA3M MIIH 3JIEKTPOHHOM TMOYTHI, B 3aBUCUMOCTH OT criocoba obpanenus
3asiBUTENS 32 HH(opMaLHe.

Oteer Ha 3asgBieHME [PEJOCTABISETCA B MPOCTOH, 4YeTKo# Qopme, ¢
ykazagueM (aMHIMH, HMEHH, OT4YecTBa, HoMepa TenedoHa MCIONHUTENS U
MOJIMHMCHIBAETCS HAYATEHHKOM YTIOMHOMOYEHHOrO OpraHa.

1.3.9.3. [Ilybnuunoe ycTHOE HWHPOPMUPOBAHHE OCYILECTBISETCS IYTEM
MPUBJIEYEHHs! CPEACTB MACCOBOH MH(MOPMALMK — paj/Iio, TENeBUAEHH. BhICTymieH s
CHELHATHCTOB, OTBETCTBEHHLIX 32 WH(OpPMHpPOBaHHE, O PaJHO U TENEeBHACHHIO
COTJIACOBBIBAIOTCS C HAYAIILHUKOM Y TOJIHOMOUYEHHOTO OpTaHa.



1.3.9.4. Tlybnuunoe nucbMeHHOE HHMOPMHPOBAHHE OCYUICCTBISIETCS IMyTEM
nyoauKauu  MHGOPMALIMOHHBEIX ~ MaTepualoB O [paBHiax  [IPeJI0CTaBlEeHHS
MYHHLUHNAILHON YCIIYIH, a TAKOKe HACTOALIero AJIMHHHCTPATHBHOIO PEriaMeHTa
MyHHLHIATEHOrO HOPMaTHBHOTO [IPABOBOTO aKTa 00 ero yTBepiKIeHHH:

- B CPeJICTBaxX MaccoBOH MH(pOpMALIHH;

- Ha ouMansHEIX caiiTax B ceTH «MHTepHeT» aaMuuucTpauuun Kosiopckoro
MYHHULHTATBEHOrO okpyra MypmMaHcko# obiactu, YrnoiHoMmo4yeHHoro oprana, MAY
M®LL;

- Ha ExuHoM noprase rocyJapcTBEHHBIX M MYHULMOANBHBIX YCIyT ((DyHKLK)
(https://gosuslugi.ru/);

- Ha pEerroHajJLHOM TOpPTAlle FOCYAapCTBEHHBIX M MYHHLMIAIBHBIX YCIyT
(pynxuuit) MypmaHnckoi obnactu (https://51.gosuslugi.ru).

- Ha wuHpOpPMANMOHHBEIX  creHaax anmuuucrpauuu  Kosmopckoro
MYHHIHIIATEHOr0 okpyra MypmaHckoil obnactd, YHonHoMo4deHHOro oprana, MAY
MOLI

TexcTel MHGDOPMALHOHHBIX MATEPHAJIOB MEYATAIOTCA yAOOHBIM JUIS YTEHUSI
wpudrom (pasmep wpudra He MeHee Nel4), Ge3 ucnpasienuii, HauboOIee BaXKHBIE
MOJIOKEHHsI BBIAEAIOTCS ApyriuM wipudToM (He meree Nel8). B ciyuae opopmierus
MH()OPMaIlMOHHEIX MaTepHaioB B BHAe Opolrop TpeOoBaHHS K pasMmepy WpH(Ta
MOTyT OBITE CHMOKeHBI (1pH(T He Meree Ne10).

2. CTAHAAPT NPEJOCTABJIEHHS MYHHIMIAJBHOM YCJIYTH
2.1. HauMeHoBaHHe MYHHUHNAJbHOH YCaYrd

2.1.1. HauMmeHoBaHMe MyHHIMNaneHOW ycmyru — IlepeBony kuioro
MOMEIIeHHsT B HEeXHJoe I[IoOMelleHMe HIH HEXHI0oro IIOMEUIEHHA B 2JKHIIOC

IMMOMEINICHHE.

2.2. HauMeHOBaHHE OPraHa MECTHOIO CAMOYNPABJICHHA H Y NOJIHOMOYEHHOI0
oprama, npeJocTaBIAMIHX MYHHIHNAJIBHYIO yCayry

2.2.1. IlpemoctaBneHWe  MYHHLMMAIBHOH  YCAYIH  OCYIUECTBISETCS
aaMuHHCTpatrel KoBlopekoro MyHHIUNANLHOTO 0Kpyra MypmaHnckoi obnacTy.

2.2.2. HemocpencTBeHHOE  [peNOCTaBIE€HHE  MYHHULMIIANBHOH  YCIyTH
OCYIIECTBI/SIETCA MYHHIUMNAILHBIM  Ka3eHHBIM  yupexaeHuem «Komurer 1o
YIpaBleHUI MYHHUMIAJILHEIM HMyniecTBoM KoBoopckoro MyHHUMITAIBHOIO
okpyray» (YnojiHOMOYeHHBIM OpPraHoM) — B HacTH WH(MOPMMPOBAHHS 3aiBHTENECH O
MPeNOCTABICHHH MYHHUIMIAILHONH YCIyrd, MpuemMa 3asBJIeHUs W JOKYMEHTOB,
HeOOXOOUMBIX IS MpeloCTaBIeHHs MYHMUMIIAIILHON YCIyrH, OT 3asiBUTEsIeH,
PacCMOTPEHHs 3asBIEHHS M JOKYMEHTOB, HEOOXONHMBIX /Ul IPENOCTABICHHS
MYHHIHMAIBHOW YCIYrH, TMOATOTOBKM [MPOEKTa pPELIeHHs O MepeBoJie MKHIIOro
MOMELIEHHS] B HEXXUIIOe MOMElleHHe (HEXHIIOTO NMOMEILEHHs! B XKUI0e MOMELLEHHE)
unu o0 OTKaze B MepeBoje MOMeuieHUsl B (popMe MOCTAHOBJICHMS aJMUHMCTpaIlHH



Kosnopckoro  MyHMUMNaibHOTO  oKpyra  MypmaHckoit — ofniacTH, BBIJAYH
(HanpaBieHHs) 3asBHUTENIO [OC]e H3JaHMd aAMUHMCTpaled Kosaopckoro
MYHHLMIAIBHOrO 0Kpyra MypMaHCKoH 061acTH NOCTAHOBIEHHS O [IEPEBOJIE KHUIOr0
[TOMEIIEHHSI B HEXHIOe MoMelleHHe (HEXHUIOro MOMENIEHHs! B XKUI0e MOMEILEHHE)
wim o0 oTkaze B MepeBoje [MOMELIEHHs, [OOKYMEHTOB IO pe3yjbTaTam
MpeAaocTaB/ICH s MyHHLIMNIAIBHOH YCITyTH.

2.2.3. MyuuuunaneHas yciyra npegoctasnsercs B MAY M®L] — B yactu
HH(OPMHUPOBAHKs 3asBUTENEH O MPeJOCTaBIeHHN MYHULHMNATBLHOH YCIyrH, NpueMa
3asBIEHMS M JOKYMEHTOB, HEOOXONUMBIX IUIS MPEJOCTABICHHA MYHHMIHMIAIBHON
YCIYrH, OT 3asBUTENEH, a TAKKE BblJaya 3adBHUTENAM JOKYMEHTOB IO pe3ynbTaTam
MpeJoCTaBlIeHHs MYHHLMNANBHOH YCIyrd B COOTBETCTBHM C 3aK/IHOYSHHBIM
cornalieHdeM o B3aumogehcTBuu Mexny MAY MOL[ u YmonHOMOYEeHHBIM
OpraHoM.

2.2.4.  JlomkHOCTHBIE  TNHIA, OTBETCTBEHHBIE  3a  MPEJIOCTaBIEHUE
MYHULHTAIBHON yCIyry, OmpelessioTcsl pelleHneM Y HOJHOMOYEHHOro opraHa,
KOTOpOe  pasmeniaercss Ha oduuuansHom caiite B cetd  «MHTepHeT»
VNONHOMOYEHHOrO OpraHa, Ha HH(QOPMALHOHHOM CTeHJe YTIOJIHOMOYEHHOIO
oprasa.

2.2.5. He nonyckaercst TpeGoBaTh OT 3asBUTENS OCYLIECTBICHHS JSHCTBHH, B
TOM YHCJI€ COTIACOBaHHH, HEOOXOMUMBIX IUISl MOTYHEeHHs MYHHULHMIIATBHON YyCIYrd 1
CBA3aHHBIX ¢ 0oOpalleHHWeM B HMHBIE OpraHbl M OpPraHU3alliH, HE MpejyCMOTPEHHBIX
HACTOAIIMM AIMHHUCTPATHBHBIM PETTAMEHTOM.

2.3. Pe3yabTaT npejocTaBieHHsl MyHHUHNAJIBHOH yCIyr

2.3.1. Pe3ynsTaToM MpeaoCTaBIeHHs] MyHHLUIATBHOH YCIIYTH SBIIIETCA:

- npuHsTHe agMmuHuctpanueit Kosjopckoro MyHHIMMANBHOrO — OKpyra
MypMaHCKOH o0OnacTu pemieHMsi O [EPEBOJIE JKHIIOIQ [IOMEIUEHUsT B HEXKHI0e
MOMELIEHUE WJIH HEXKHIIOTO MOMEIIEHHs B KUJIOE ITOMEIIIEHHE;

nbo

- mnpHHATHE agMuHHcTpaided KoBaopckoro MyHHUHIAIBHOTO —OKpyra
MypmaHCKOi o06JiacTH pelleHHs 00 OTKasze B [MEPEBOJIE JKHJIOrO [MOMEIIEHHA B
HEXKHIIOE [TOMEIIEHHE HITH HEXKUJIOrO MOMEILIEHHA B XXHIIOe TIOMEIIeHHE.

2.3.2. KoHeuHBIM pe3yJIbTAaTOM [IPEeIOCTaBleHHs] MYHUIMMNAILHOW YCIyrd
SIBTISIETCS:

- BhiJa4a YIIOJIHOMOYEHHBIM OpraHOM 3asBUTENIO YBEIOMIIEHHS O IEpeBojie
JKHJIOTO TIOMEIIEHHs B HEKUIIOE MOMEILEHHe WM HEXHIJIOrO TNOMEIIEHHT B JKUIIOE
nomeuleHHe no  ¢dopMme, yTBepKIEHHOW mocraHoBieHunem IlpaBuTenscTa
Poccuiickoit ®eneparuu ot 10.08.2005 Ne502;

6o

- BBIZIa4a YOJHOMOYEHHBIM OpPraHOM 3asiBHTENIO yBedoMieHHs 06 oTkase B
fepeBoie XKHUIOTrO MOMELLEHUS! B HeXKHIIOE MIOMELLEHHE HJIH HEXHIIOrO ITOMELLEeHH s B
KHIOE TOMelleHHe Mo QopMe, yTBepKaeHHOW rnocraHoBienuem [IpasurenscTsa
Poccuitckoit @enepanuu ot 10.08.2005 Ne502.



2.4. Cpok npenocTaBaeHHsi MyHHUHNAILHOH ycayru

2.4.1. YrnonHoMoueHHBIH opraH MpefocTaB/iseT MyHHUHNANBHYIO YCIYry HC
nosgHee 45 (copoka MATH) AHEH cO OHs MPEeACTaB/iCHHs NOKYMEHTOB, 00513aHHOCTD
Mo MPeACTABJIEHHIO KOTOPBIX, B COOTBETCTBUHM C [yHKTOM 2.6.1. HacTOsILEro
AIMUHUCTPATHBHOTO PErjiaMeHTa, BO3/JI0XKEHa Ha 3asBUTENA, C YUETOM MONOKECHHUA
nyukra 3.4.5. AAMHHHCTPATHBHOTO perjaMeHTa.

2.5. [lepedeHb HOPMATHBHBIX NPABOBLIX AKTOB, Pery/IHPYIOIIHX OTHOIIEH U,
BO3HHKAIOIHE B CBS3H ¢ MPeAoCTaBIeHMeM MYHHUMAILHON YCIyrH

2.5.1. OTHouleHHus, BO3HHKAIOIIME B CBI3M ¢  M[PENOCTABJIEHHEM
MYHHLHIATLHOH yCIyrd, peryaupyroTcs CleyomuME HOPMaTUBHEIMH MPAaBOBLIMH
aKTaMu:

- Koncruryuuei Poccuiickoit @enepauuu (Poccuiickas rasera oT 25,12.1993
Ne237);

- XKunumpeiM kogexkcoMm Poccuiickoi @enepallii, BBEACHHBIM B NeHcTBHE C
01.03.2005 ®enepaibHbiM 3akoHoM oT 29.1.2004 Nel89-d3 «O BBeoeHMH B
neitcteue YXumummoro xojaekca Poccuiickoit Mepepauuu» (Poccuiickasd rasera oT
12.01.2005 Ne 1, IMapnamentckas rasera ot 15.01.2005 NeNe7-8, CobGpamue
saKoHoMaTenbeTBa Poccuiickoit ®enepanuu ot 03.01.2005 Nel (uacts I) c1.14);

- T'pamoctpoutensHeiM komekcoM Poccuiickon Dezpepaunu OT 29.12.2004
Ne190-®3 (Poccuitckas razera ot 30.12.2004 No290, Cobparive 3aKOHO/ATENLCTBA
Poccuiickoii ®epepauuu ot 03.01.2005 Nel cr.16, ITapmamenTckas rasera orT
14.01.2005 NeNe5-6);

- MepepanbHbiM 3akoHOM P® ot 06.10.2003 Nel31-®3 «0O6 ob6mux
MPUHLKIAX OpraHU3allid MECTHOro caMmoyNpaBlICHHS B Poccuiickoin ®Penepaldi»
(Poccuiickas razera ot 08.10.2003 Ne202);

- QenepanbHeiM 3akoHoM oT 27.07.2010 Ne210-®3 «0O6 opraHusauuu
MpeAOCTABIEHHS] TOCYAAPCTBEHHBIX ¥ MYHUUUNANBHBIX YCIIYT» (Poccuiickas raszera
or 30.07.2010 Nel68, Cobpanue 3akoHOAaTenbCTBa POCCHHCKOH Odejepanuu 0T
02.08.2010 Ne31 c¢t1.4179, Ilapnamentckast rasera, CreudalibHBIH BBIIYCK OT
03.08.2010),

- MenepanbHBIM 3akoHoM P@ ot 13.07.2015 Ne218-®3 «O rocy/1lapCTBEHHOM
perucTpaly HeABWKMMocTHy (Poccuiickas rasera oT 17.07.2015 Nel56);

- mocTtanosienuem IIpasutensctBa Poccuiickoit ®enepaunn ot 10.08.2005
No502 «O6 yreepxaeHud (OpMBI yBeiOMIeHHs O nepesoze (oTkase B epeBoe)
JKUNOro (HEXHIOro) TMOMELIEHHs B HEXHIIoe (KHUIIOe) MOMELIEHHUE) (Poccuiickas
razera ot 17.08.2005 Nel180);

- moctanosnennem [lpasurenscta Poccuiickod @enepaunn ot 28.01.2006
Ne47 «O6 yreepwpennu [lonoxenusi © NOpPU3HAHHH TOMELICHHUS  KHIIBIM
MOMEILIEHWEM, JKMIOrOo  [OMEIICHMS  HENPHUIOAHBIM  JUld  MPOXHBaHUS W
MHOTOKBAPTHPHOTO JIOMa ABAPUHMHLIM M MOJUIEKALIUM CHOCY WIIH PEKOHCTPYKLHH)
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(Poccuiickas razera or 10.02.2006 Ne28, CoGpanue 3akoHonarenscrsa P® ot
06.02.2006 Ne6 cT.702);

- noctaHoBneHreM ['ocymapcrBeHHOro komuTeTa Poccuiickod Menepalnu mno
CTPOMTENBCTBY U KHIHIIHO-KOMMYHAIbHOMY KoMmnekcy ot 27.09.2003 Nel70 «O6
yTBepkaeHHH [IpaBui ¥ HOpPM TEXHHUYECKOH IKCILTyaTallHM JKHJIMLIHOrO (OoHMa»
(Poccuiickas raseta ot 23.10.2003 Ne214);

- VcraBom MyHuuunaneHoro obpaszosanus KoBmopckuit MyHHLUHMANBHBIA
okpyr Mypmanckoit o6nactu, NMpPHHATEIM perieHneM Kosmopckoro paHoHHOTO
Cogera nenytaros 30.05.2005 (razera «Kosnopuanuny, Ne 25, 23.06.2005, c. 11-14)
(penakuus peurenus ot 23.12.2021 Ne93, rasera «Kosnopuanun», Ne 5-1 (2126),
09.02.2022);,

- TOJIOKEHHEM O TMOpsIKE M YCIOBUSX MEpeBofa JKHJbIX MMOMEIIEeHHH B
HEXUIIBIE M HEXWIBIX TMOMEINEHHH B JKUIbIE Ha TEPPUTOPHU MYHHIMITAIBHOTO
obpazosanus Kopaopckuii paiton MypMaHCcKoi 001acTu, yTBEPKAESHHBIM PeIleHHEM
Cogera nenyTatos Kosmopckoro paiiona Mypmanckoit obnactu ot 27.04.2017 Ned6
(rasera «Kosmopuanuny, Nel8, 11.05.2017, c.13) (penakuus pewenuns ot 23.12.2021
crelBhIMyck razetsl «Kopnopuanuny, Ne50-1 (2120), 24.12.2021, ¢. 130);

- VYcragoM MyHHIMOANBHOrO Kasennoro yupexnaeHus «Komurer 10
YIPaBleHUI0 MYHHUMNAIBHEIM HMYyllecTBoM KoBaopckoro MyHHUHMIANBEHOIO
OKpyra», yTBEp)KAEHHBIM [OCTaHOBIeHWeM aaMuHucTpauuu  Komopckoro
MYHHIUTATBEHOro okpyra Mypmarckoit o6mactu ot 18.11.2021 Ne779;

- WHBIMH (elepajibHEIMH 3aKOHaMHM, COrNAalIeHUAMH (elepallbHBIX OPraHoB
WCIIOMHUTEIBHON BIACTH M OPraHoB TrocyJapcTBeHHOH BnacTd MypMaHCKOH
obnactu, 3akoHamMu MypmaHCKOH o0nacTH, a TaKXKe HWHBIMH HOPMAaTHBHBIMH
npaBoBbIMH aktamMu Poccuiickoii denepanud, opraHoB rocyIapCTBEHHOH BJIACTH
MypMaHCKOH 0651acTh, MYHHLMIAIBHBIMUA [PAaBOBBIMH aKTaMH MYHHIHMAIBLHOIO
ob6pazosanus Kosropckuii MyHHLMNATBHELH 0Kpyr MypMaHCKoi 0bacT.

2.6. Ucuepnpigalomuii nepeyenn A0KYMEHTOB, He00X0/HMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBLIMH AKTAMM /151 NPEA0OCTABJIEHH MYHHUNNAIBHOH
YCJIYTH H YEIYyTr, KOTOPbie ABJSIOTCH Heo0X0AMMbIMH H 00s13aTe/IbHBIMH VIS

NpeJoCTABMEHUS MyHHIHOIAILHON YCIYTH, MOANeKALUX NPEICTABICHHUIO
3asiBUTE/IeM, cIoco0bl HX MOJYYeHHS 3afBUTENeM, B TOM YHC/Ie B 3JIEKTPOHHOH
dopme, NOPAIOK HX NMPEJOCTABICHHS.

2.6.1.  JIOKyMEHTBl,  KOTOpbIe  3asBUTENb  [OJUKEH  MpPeICTaBHUThH

CaMOCTOSTENBHO:

1) sasBnenue no ¢opme B coorseTcTBUH ¢ [Ipunoxenuem Ne2 K HacToslleMy
AMMHHCTPATHBHOMY PerjlaMeHTy;

2) cornacue Ha 00pabOTKY MEPCOHANBHBIX NAHHBIX 3agBHMTENs [0 (opMme B
cooTReTcTBMM ¢ [lpunoxenuem NoS k  HacrosueMmy AJIMHHHCTPaTUBHOMY
pernaMeHTy;

3) KOMHs HOKYMEHTA, YAOCTOBEPSIOILEro IMHHOCTh 3asBUTENS IMOO THYHOCTE
MpeICTABUTENS 3asBUTENs;
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4) Konus IOKyMEHTa, YIOCTORepsIoliero npasa (IT0JHOMOYHSI) MpeacTaBUTeNsd
¢usuueckoro Jjvua (lOpuaAMYECKOro JHLA), €cMH ¢ 3asBieHHeM obpaulaercs
MpeACTABUTEND 3asBUTES;

5) Komnus JOKyMEHTa, MOATBEPHAAMOUIEr0 MOJHOMOYUS JIMIA, BbIJABLIETO
JIOBEPEHHOCTEL OT MMEHM IOPHIAMYECKOro JIMIa, B CIy4ae, eclli JOBEpeHHOCTh He
YAOCTOBEpEHAa HOTapUaILHO;

6) npaBoycTaHaBIMBalOUIME JOKYMEHThI Ha [IepeBOAMMOeE [TIOMEILIEHHE;

7) MOArOTOBAEHHBIH W O(GOPMIEHHBIA B YCTAHOBIIEHHOM I[OpPsOKE [POEKT
nepeycTpolctea W (HIM) MEpelUIaHUPOBKH [EPEBOJMMOI0  ITOMEIIEHHs ¢
COTJIACOBAHHUSIMM 3aHHTEPECOBAaHHBIX OPraHOB, yupexJaeHHH (Mpu HeoOXOJUMOCTH
NPOBEJIEHMS B MOMEIIEHUH MepeycTpoicTRa U (MJK) MeperIaHHpPOBKH);

8) cornmacwe KaxJoro coOCTBEHHHKA BCeX MOMEILEHWH, NMPHUMBIKAIOWNX K
NEPEBOAHUMOMY [IOMELIEHHIO, Ha [MEepPeBoj] JKHUIIOro [OMEIIeHHA B HEXHIoe

IMOMELLEHHE.
9) nporokon  obmero cobpaHus  COOCTBEHHHKOB  [IOMELIEHHH B

MHOTOKBapTHPHOM [JOME, conepmaumﬁ PEIIeHHE 00 HX corjnacuy Ha [mepeson

’KMJIOTO TIOMEIIEHHS B HEXKHIIOE TOMEILEHHE;

2.6.2. I'lo cBOEMY KeTaHUIO 3asBHTEIIb MOXET MPEeACTaBUTh HHbIE JOKYMEHTEI,
KOTOpAIE, 110 ero MHEHHIO, HMEIOT 3HAYCHME MPH MPEAOCTaBIEHHN MyHHLUNIANLHOM
YCITYTH.

2.6.3. Komuu MAOKYMEHTOB MOryT OBITh 3aBepeHBl HOTapHalbHO WIIH
3aBepsIOTCA MpH IMpHeMe JOKYMEHTOB B YCTAHOBIEHHOM [OPS/KE [PH HAIWYHAH
opuruHanoB. OTBETCTBEHHOCTh 3a [OCTOBEPHOCTH MpPEACTABISEMBIX CBEJCHHH
BO3JIaraeTcs Ha 3asiBHTES.

2.7. UcuyepnuiBaoumnii nepeyeds J0KYMEHTOB, He00X0IHMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH MPAaBOBLIMH AKTAMH VISl NPeAoCTABICHUS MYHHIHNIAILHOH
YCIYIH, KOTOphIe HAX0ASTCS B PACHOPAKEHHH rocy1apCTBEHHBIX OPraHoB,
OpraHoB MeCTHOTO CAMOYNPABJIEHUS H MHLIX OPraHOB H KOTOpPLIE 3afBHTENb
BNpaBe NPeJOCTABHTL, 2 TAKMKE CMOCO0bI HX MOJyYeHHS 3aABUTENSIMH, B TOM
quc/e B AJieKTpoHHoH dopMe, MOPAJOK HX NMPEACTABJIEHHA

2.7.1. JlokyMeHTHI (MX KOMMM WJIK cojJlepakalliyecs] B HUX CBENEHHS), KOTOPbIE
3asBHTENb BIpaBe [PEACTABUTE MO COOCTBEHHOH MHHUIMATHBE, TaK KakK OHM
MOAJIEXAT T[PEJCTABICHHI0O B pPaMKax MeXBeJOMCTBEHHOIO0 HMH(OPMAaLHOHHOIO
B3aHUMOJEHCTBHS:

- BBIMMCKA W3 EJMHOro rocylapcTBEHHOrO peecTpa HEJABMIKUMOCTH (Janee
EI'PH), ecnu npaso Ha Hero 3aperdctpiposano B EI PH;

- 3aK/lIlOHeHHEe OopraHa MO OXpaHe MNaMATHUKOB apXHTEKTYPBI, HMCTOPHH H
KyJBbTYPBl O JOMYCTHMOCTH [IPOBEJeHHs MepeycTpoicTBa H (MIH) NeperylaHupOBKH
JKMJIONO MOMELLEHHs, eC/IH Takoe >KMJIoe [OMElleHHe HIM OO0M, B KOTOPOM OHO
HAXOOHUTCS, ABMIETCS MAMSTHHKOM apXHUTEKTYPbl, MCTOPHH HIIH KYJILTYPBbI.

- [UIaH [1ePeBOAMMOr0 MOMELLEHHS C ero TEXHHYECKHM OfHcaHHeM (B cliyyae,
eCJIH 3TO [OMEIIeHHE SIBJISEeTCS XUIIBIM — TEXHHUYECKHH MacropT 3TOro MoMeIleHus);
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- MO3TAXKHEIHA MIaH 10Ma, B KOTOPOM HaXOAUTCA MEPeBOJIMMOE MOMEIIIEHHE.

2.7.2. [Jnsa  paccMOTpeHUs  3afiBJIEHMsl ©  [TepeBoje  NOMEIIEHHUs
YV 0JIHOMOYEHHBIH OpraH 3anpaumBaeT JOKYMEHTBI (HX KOIMU WITH COIepKalluecs B
HUX CBEJCHHS), €C/ii OHM He OBUIM MpeICTaBICHBI 3aABUTENEM [0 CODCTBEHHOM
MHULMATHBE, [0 KaHajlaM Me)XKBEeJOMCTBEHHOrO HH(OPMALIMOHHOTO B3aUMOICHCTBHS
B CIEAYIOL[HX OpraHU3alysX, [OCY/@pCTBEHHBIX M MYHHUHMIAIBHBIX OpraHax,
YYACTBYIOIIMX B [PEAOCTABISHHH MYHHLMIANBHOH YCIyTH:

- Beimucka u3 EI'PH, ecnu npaso Ha Hero 3aperucrpuposaso B EI'PH — B
Vpagnenun PepepaibHOH clyKObI rocyJapCcTBEHHOW perucTpalud, KajacTpa H
kaprorpaduu mo Mypmanckoit obnactu (Ilpunoxenuwe Nel K HacToseMy
AJIMHHHUCTPaTHBHOMY perjlaMeHTy);

- 3aKJII0YeHHe OpraHa 10 OXpaHe [aMATHHUKOB apXHTEKTYpbl, UCTOPHHU H
KYJIBTYPEl O JOMYCTHMOCTH IMPOBEJeHHs MepeycTpoicTsa | (HUIH) meperviaHMipoBKU
JKHJIOTO TOMEUIEHHs, €Cld TaKoe JKHJIOe IIOMEIIeHHe HIM JIOM, B KOTOpPOM OHO
HAXOOMTCS, SBISETCH MaMATHUKOM AapXHUTEKTYphl, HCTOPHH HIH KyJIbTYpPbl — B
MuHHCTEpPCTBE 110 KyJIbTYpe U McKyccTBY MypMaHckoii obnactu ([Tpunoxenue Nel
K HACTOALIEMY AIMHHHCTPaTHBHOMY PerIaMeHTY);

- TJ1aH MepeBOAMMOro MOMEIEHHS ¢ €ro TEXHUYECKUM OMHcaHueM (B clyyae,
eCJIH 3TO MOMEIEeHHE SIBISAETCS KUIbIM — TEXHHYECKHH MacnopT 3TOr0 MoMeLIeHHs)
M [O3TAKHBIA IJIaH JIoMa, B KOTOPOM HaxO[MTCs IEPEBOJMMOE [MOMEIeHHe — B
[ocyIapCTBEHHOM  YHHTApHOM  MPENNpHATHH TEXHMYECKOW HHBEHTapH3alHH
MypmMmanckoii o6nactu (ITpunoxenne Nel k HacTosdmeMmy AJAMUHUCTPATHBHOMY
periameHty).

2.7.3. Henpepncrasnenue 3asBUTENEM YKa3aHHBIX B MyHKkTe 2.7.1. Hacrosiero
AJIMUHHCTPATUBHOTO PETIAMEHTA JOKYMEHTOB HE fABJIACTCA OCHOBAHHWEM M OTKa3a
3asBHTENIO B MPEJOCTaBICHHH MyHHLHMIATBHOH YCIYTH.

2.8. 3anper TpeboBaHun OT 3asBHTENA

2.8.1. 3anpermieHo TpeboBaTh OT 3asABUTEJA:

- NPEJCTABNIEHHUS JOKYMEHTOB M MHPOPMALMK MM OCYLIECTBIIEHHS NeHCTBHH,
MpeAcTaBICHHe MIH OCYLIECTBJIEHHE KOTOPBIX HE NpeyCMOTPEHO HOpMaTHBHBIMH
PaBOBBIMH aKTaMH, PEryJHpyIOUMMH OTHOIUEHHs, BO3HHMKAMOLIHE B CBi3H C
NpefoCTaBICHUEM MYHHUIUITAJIBHON YCIYIH;

- MpeacTaBleHHs AOKYMEHTOB M HHGOpPMAlMH, KOTOpBIE HAXOAATCS B
pacnopspKeHWM OpraHoB, IMPeNOCTABMSIIONIMX MYHHUMNAIBHYIO YCIYyry, HHBIX
roCyIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO CaMOYNpPAaBJIEHUS W OpraHu3alui, B
COOTBETCTBMM C HOPMAaTHBHBIMH [IPaBOBbIMH akTamu Poccuiickoii (Dejepauud,
HOPMATHBHBEIMH [MpaBOBBIMH aktamM cyOwektoB Poccuiickoir @enepauuu U
MYHHLHIIQIGHBIMH ~ HOPMATHBHBIMM ~ [PaBOBBIMH  aKTdMH  MYHHLHIIaIbLHOTO
obpazoanus Kosropckuil MyHHUHMITATBHBIA OKpyr MypmaHckoi obnacTy.

2.9. UcuepnuiBaioluii nepedeHb OCHOBAHHH [UIsl 0TKa3a B IpUeMe JOKYMEHTOB,
Heo0XO0AHMBIX /1151 [IPEJOCTABJICHUSI MYHHUHIAJILHOH YCJIYIH
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2.9.1. OcHoBaHus I OTKA3a B PHEMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. Mcuepneigawiumii nepeveH OCHOBAHHHA A MPHOCTAHOBJICHHS HJIH
0TKa3a B NPe0CTABICHHH MYHHUMNAILHOH YCIIYTH

2.10.1. OcHoBanua Wi NMPUOCTAHOBIEHUS MPENOCTABIEHHS MYHHIHIAIbLHOH
yCJIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHHAMH ISl OTKA3a B MPENOCTARJICHUHA MYHHUIUIIAIBHON YCIYTH
SIBJISTFOTCSI:

1)  HenpejcrapfieHHe  OmpefeNeHHBIX  MyHKTOoM  2.6.1.  Hacrosiero
AIMHHHCTPATHBHOIO perjaMeHTa JIOKYMEHTOB, 0043aHHOCTE [0 MpPEACTABICHHIO
KOTOPBIX BO3JIOXEHA HA 3asBUTEJ;

2)  JOKYMEHTBlI, [peJCTABIEHHBIE  3dsBHUTEJIEM, He  COOTBETCTBYIOT
TpeboBaHusAM NMyHKTa 2.0.1. HacToAero AJIMUHHCTPATHBHOIO PErJIaMEHTa,

3) npencrapieHue JOKYMEHTOB HEHaJIeKAIUM JTHLIOM;

4) HanWyuWe B MPEACTABICHHBIX [OKYMEHTaX MWCIPABIEHUH, CEepPBE3HBIX
MOBPEXIeHHUH, HE MTO3BONSIONIMX 0JHO3HAYHO HCTOIKOBATE HX COLEPIKaHHE;

5) mocrynienue B YMOJHOMOYEHHBIH OpraH OTBETa HA MEXBEAOMCTBEHHLIH
3alpo¢, CBHMIETENLCTBYIOLIEro 06 OTCYTCTBUU JOKyMeHTa M (MIHM) HH(OpMaLuH,
HeOOXOOUMBIX JJisl NIPUHATHS PELISHHs O IePeBO/Ie MUIIOTO TIOMEIICHHs B HEXKHII0e
[OMEILEHHE MM HEXKHJIOrO MOMEIIEHHS B JXKUIOE [OMEIIEHHE, B COOTBETCTBHH C
[IyHKTOM B HaCTOAIIErO AJIMHHUCTPATHBHOIO periameHra, eciiu
COOTBETCTBYIOIIMI JIOKYMEHT He TMpe/iCTaBleH 3asgBHUTEJIEM B COOTBETCTBUU C
nyHKToM 3.4.5. Hactosiuero AJIMHUHHCTPAaTUBHOIO PerJlaMeHTa;

6) Hecobmogenue TpeboOBaHWH, NMpefnycMOTpeHHbIX craThed 22 JKuiuuHoro
komekca Poccuiickoii Mepepamuu ot 29.12.2004 Nel88-D3;

7) HECOOTBETCTBHE [POEKTa IepeycTpolcTsa M (MnM) MEeperniaHHpOBKH
JKMJIOTO TIOMeleHHs] TpeboBaHMsM 3aKkoHomartenbcTBa Poccuiickolt @enepaiuw,
MYHHLHIAIBHBIX HOPMATHBHBIX IPABOBBIX AKTOB MYHHLHMNANLHOIO 00pazoBaHHs
KoBnopckuii MyHuLmnansHei oxpyr MypMaHcKoi 0651acTH.

2.10.3. 3asBUTENH HMEIOT MPaBO I[IOBTOPHO O0OpATHUTECA 3a TONYyYEHHEM
MYHHUMOANBHOW yCJIyrd Iocie YCTpaHeHHs MpPelyCMOTPEHHBIX HACTOSIIMM
MyHKTOM OCHOBAHHH [l OTKa3a B MPe/lOCTABIeHHH MYyHUIUTIANIBHOA YCITYTH.

2.11. llepeyens ycayr, KOTOpbIe SIBJISIIOTCA HEOOX0AHMBIMH H 00532 TE1bHBIMH
AJIA MPeJoCTABJIEHU MYHHUHNNAJBLHOH YC/IYIH, B TOM YHC/Ie CBeIeHHsl 0
AOKYMeHTe (I0KyMeHTaxX), BbIAaBaeMoM (BblIaBaeMbIX) OPraHn3aluAMHu,

YYACTBYIOLIHMH B NPeIOCTABICHHH MYy HHUHNANLHOH YCIYTH

2.11.1. Venyr, xortopble SIBISIIOTCA HEOOXOAMMBIMM M 00A3aTENbHBIMU IS
MpesoCTaBNeHUs] MyHHLIMIATBEHON YCIYTH, HE TIPe1yCMOTPEHO.

2.12. PazmMep naaThbi, B3IUMAEMOIl ¢ 3adBHTENA NPH MPeJ0CTABJICHHH
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MYHHIHNAJLHOH YCJIYTH, H cnocodbl ee B3INMAHHS
2.12.1. MyHuUUMIIAJIEHAS YCIIyTa MpeocTaBlisercs 0ecnuaTHo.

2.13. MakecumalibHBIH CPOK 0KHAAHMS B 0UepedH NPH Mmojat4e 3anpoca o
NpeAoCTABJEeHHH MYHNIHMNANLHOH YCJIYrH H NIPH MOJIYYeHHH pe3yJ/ibTaTa
npefocTaBJAeHHOH MYHHIHIAIBLHOH YCAYTH

2.13.1. MakcuMalibHBIA CPOK OXHIAHHS B O4YEpe[H [pHU IMoja4e 3asiBjeHHA U
OOKYMEHTOB, HEOOXOOMMBIX [Jisl MPENOCTABAEHHS MYHHIMIANBHOM YCIyrH, He
JIOIDKEH MpeBRIaTh 15 (MATHaAIATH) MUHYT.

2.13.2. MakcumanpHblii CPOK OXXMIaHMA B OYepeNM MpH Mojade 3ampoca o
NPeNOCTABIEHHH YCIYTH, IMpejoCTaBiseMod opraHuzalued, YYacTBYIOLIEH B
MPeJOCTaBIEHHH MYHHUUMIIANBHOH YCIAYrd, H T@pH TMOJNYHeHHH pe3ylibTara
pefOoCTABICHHS TaKHX YCIyT YCTAHABIHBAETCSA PerjaMeHTOM paboThl OpraHH3aluH,
ykazaHHBIX B [Tpunoxenuu Ne | k HacToseMy AJIMHHUCTPATHBHOMY PErJIaMEHTY.

2.14. Cpok u nopsoK perucTPalHH 3anpoca 3asgBHTeNs 0 NPel0CTaABIeHHH
MYHHUHIAJILHOH YCIYTH

2.14.1. 3ageneHMe O  TNPENOCTaBIEHHWM  MYHHUMMANLHOH  ycIyru
perucTpupyercs YIIOJIHOMOUYEHHBIM OpraHoM B JIeHb OOpalleHHs 3asBUTENs 38
MpeaocTaBlIeHHeM MYHHLUHOANIBHOH ycnyru. B ciydae npejcraBieHHs 3asiBHUTEIEM
JOKYMEHTOB, YKasaHHBIX B MNyHKTe 2.6. HacTosmero AJIMUHHCTPATHBHOIO
pernaMenta, yepez3 MAY M®L] zasBnesne peructpupyeTca B AeHb nepegayn MAY
MOLI Takux 10KyMEHTOB B ¥ NOJJHOMOYEHHBIH OpraH.

2.14.2.,  Peructpanus  IPUHATBIX  [JOKYMEHTOB  [POM3BOAMUTCA B
COOTBETCTBYIOIIEM XypHase. Ha 3asBieHHMH MPOCTABISIETCS OTMETKA C yKazaHWeM
JaThl [IPMEMa U BXOISAIIEro perdcTpalHoOHHOrO HOMEpA.

2.14.3. TlpueM ¥ perucTpanus 3asBlieHHs O MPeJOCTABIeHUM MYHUIUMIIATIBHOMI
YyCIYrH B 3JieKTpoHHO#H (opMe obecreymBaercs IIPU HATMYUH  TEXHHYECKOH
BO3MOJKHOCTH C [OMOMIBK) PErHOHANBHOTO [IOpTalia rOCYNapCTBEHHBIX M
MYHHLUHMNANBHEIX yeryr (pyHkuuit) MypMaHcko# obnactu.

2.14.4. TMopsgoK perucTpally 3ampoca 3asBUTENs O [PeloCTaBIeHUH YCIYTH,
MpeaocTapiseMoi opraHuzauue, y4acTBYIOILEH B [IPEIOCTABIIEHUH
MYHULIMIIANBHOH YCIyTr', YCTAHABIIMBACTCSA PErjlaMEHTAMH OPTaHH3aluH, YKa3aHHbIX
B [Tprnoxerun Nel k HacTosueMy AIMHUHHCTPATHBHOMY perjiaMeHTy.

2.15. TpeGopauusa K NOMEILEHHAM, B KOTOPBLIX NPeAOCTABJ/IsAETCH
MYHHUIHNAJLHAS yCJyra, K MecTy OKHIAHHA H NPHeMa 3asBHTeJIeH,
pasMeleHuio 1 0opMIICHHI0 BH3YATBLHOMH, TEKCTOBOH H MYJILTHMEAHINHOH
HH(pOpPMALHH 0 MOPAAKE NPEAOCTABICHHA MYHHIHNAJNLHOH YCIyr
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2.15.1.  Pabouywme kabuHersl  YIOJHOMOYEHHOrO  OpraHa  JOJDKHEI
COOTBETCTBOBATh CaHMTApHO-3MHUIEMHOJOrMHYECKMM IMpPAaBHIaM W HOPMaTHBaM.
[TomewieHuss nomkHel ObITE  00Opy/OBaHBl  MPOTHBOMOXKAPHOH CHCTEMOH H
CpelCTBAMM  MOXKAPOTYILIEHHUS, CPEACTBAMH OINOBEIUEHUs O BO3HHKHOBEHHH
4pe3BLIYAHHON CHTYalMH, CHCTEMON OXpaHBbl.

2.15.2. Kaxnoe pabouee MECTO JOJDKHOCTHBIX JIHL Y NOJIHOMOYEHHOTO OpraHa
JO/DKHO OBITH 000pPYAOBAHO MEPCOHANBHLIM KOMIBIOTEPOM C  BO3MOXHOCTBEO
JocTyna K HeoOXoguMbiM HH(pOpMALMOHHBIM 0a3aM [JaHHBIX, MEYaTaloUHUM U
CKaHUPYIOIHUM yCTpoHCTBaM, OyMaro#, pacxoHsIMH MaTepHaliaMy, KaHLIEIIPCKUMH
TOBapaMM B KOJIMYECTBE, JOCTATOYHOM I MPeNOCTaBICHHUS MYHHULMIIATBHOMN
YCITYTH.

2.15.3. TpeboBaHus K pa3zMemEHHIO MECT O¥KHAaHUsl:

a) Mecta OXMJaHus JOKHBI OBITE 0060pYIOBAHBEI CTYJIBSIMH (KpecellbHBIMH
CeKLMSIMH) U (MnK) cKaMbsIMHU (OaHKeTKaMH);

6) KONMYECTBO MECT OXHJIAHHUS OIpefeNseTcss HCXOols H3 (PaKTHYECKOH
Harpy3Kd U BO3MOIKHOCTEH Ui MX pasMeleHHs B 3JaHMU, HO HE MOJKET COCTaBIIATh
MeHee 3 (Tpex) MecT.

2.15.4. TpeboBanus k opOpMIIEHHIO BXO/IA B 3AaHHE:

a) 3/laHKre OOJHKHO OBITE 000pyNOBaHO Y/I0OHON IECTHHULIEH C MOPYYHAMH JIs
cBOOOIHOTO AOCTYIA 3asiBUTENIEH B ITOMEILEHUE;

0) HeHTpaIbHEIH BXOJ B 3/laHHe JoJkeH ObITh 000pynoBaH HHPOPMALHOHHOMH
TabJHUKOH (BEIBECKOH), coleprKallel CeAYIOLLYI0 HHPOPMALHIO:

- HaUMeHOBaHue Y OJTHOMOYEHHOr0 OpraHa;

- pexuM paboThl;

B) BXO/I M BBIXOJ M3 30aHHA 000PY/1YIOTC COOTBETCTBYIOILIMMH YKa3aTe/sIMHU;

r) HH(pOpPMaIMOHHEIE TAOJHYKH JOJDKHBI PasMELLaThCsl psAIoM C BXOJOM JIHOO
Ha JBEPH BXOJIa TaK, YTOOBI MX XOPOILO BH/ENH OCETHTEIH;

n) ¢acan 3maHus (cTpoeHus) Ao/okeH OBITE 000pyHOBaH OCBETHTENBLHBEIMH
npubopaMu;

€) Ha NpWIeraloied TEeppUTOPUH K 3[JaHHUI0, B KOTOPOM OCYIUECTBIAETCS
MpUeM rpaxzaaH, o6opyayloTes MecTa [Jisi apKOBKH aBTOTPAHCIIOPTHEIX CPEACTB, U3
KoTopbIX He MeHee 10% MecT (HO He MeHee | mMecTa) AOKHBI OBITE MpeIHa3HAYEHB]
AN NApKOBKM CIELHAaNbHBIX aBTOTPAHCMOPTHBIX CpeAcTB HHBanuaoB. [loctyn
3asiBUTEJICH K MapKOBOYHEIM MecTaMm ABsgeTcs OecruiaTHbIM.

2.15.5. TpeboBanus Kk Mectam Uit UHPOPMUPOBaHUSA, MpeIHa3HAYEHHBIM JUIs
O3HAKOMJIGHMs 3asBUTeNiell ¢ MH(OPMallMOHHBIMM MaTepHajlaMH: MecTa [yis
HH(POPMUPOBaHUS 060PYIYIOTCS HHPOPMALHOHHBIMU CTEHJAMH, KOTOPBIE JOJIXKHBI
OBITH MaKCHMallbHO 3aMETHBI, XOpOLUO TpocMaTpuBaeMbl M (PYHKIHOHAJIBHEI
(vHdOpMaLMOHHEIE CTEeHAL MOryT ObITh 000pynOBaHEl kapMaHamu QopmaTta A4, B
KOTOPBIX pa3MellarTcs HHPOPMAIHOHHbIE JINCTKH).

2.15.6. TpeboBanus K MecTaM NpHeMa 3asBHTENIEH:

a) KaOWHETBl MpuemMa 3asBUTeNed  JIO/OKHBI  ObITh  00OpyHOBaHbBI
HH()OPMALHOHHBIMU TabJIMUKaMHU ¢ YKa3aHHEM:

- HoMepa kabuHeTa;
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- (aMunuM, HMEHH, OTYeCTBA M JODKHOCTH JO/DKHOCTHOIO  JiMLa
YMONMHOMOYEHHOTO OpraHa, OCYLISCTBIAOLIEro MPeoCcTaplieHHe MYHUIHTANTbHOH
yCIIyru;

- rpachuka npuema 3asgBUTEINEH;

- BpDEMEHH Mepepeipa Ha obex;

6) pabouee MecTO MODKHOCTHOrO JiMLa YIOJIHOMOYEHHOrO OpraHa AOJDKHO
obecreyuBaTh eMy BO3MOYXHOCTH CBOOOZHOIO BXOJa H BLIXOJA M3 TMOMELIEHHS [IPH
He0OXOIUMOCTH;

B) MeCTO Julsl TIpueMa 3asdBHUTENs MOJKHO OBbITE CHAaOXKEeHO CTY/NOM, MMETh
MECTO JJISl [TMChMA U pacKIaJKy JOKYMEHTOB.

2.15.7. B uensx obecrnieyeHHs KOH(HMIEHUHATLHOCTH CBEAECHHH O 3asBUTElE,
OIHMM JIOM)KHOCTHBIM JIMLIOM OJHOBPEMEHHO BEJETCs IIpHEM TONBKO OJHOI0
3asIBUTEJIS.

2.15.8. B 3manHuu, B KOTOPOM IMpeJOCTaBNsAeTCd MYHHLMIaNbHAas YCiyra,
CO3JAI0TCS YCIOBUS ISl MPOXOJa HHBAIKHIOB U MAIOMOOMITBHEIX IPYIIT HACEIEHHS.

WuBanugam B wenax obecrnedeHuss NOCTYMHOCTH MYHHULMMOANBLHOH YCIyry
OKa3bIBAeTCS [MOMOIIL B TMPEOJONICHHHM pa3iiMuHbIX OaphepoB, MELIAIOIMIHX B
MOJYYEHUH MMM MYHMLUHMINAIBHOH YCIyrH HapaBHe C ApPYyruMu Juuamu. Bxon B
3aHKe Y nosHoMoueHHoro oprana obopyayercs nanaycom. [loMemenss, B KOTOPbIX
[IpeAOCTABISIETCS MyHULIMNANBHAS YCAyra, O/DKHBl HMETh paclIHpeHHBIE TPOXOIEI,
Mo3BONIsIIOIIMe obecrieyuTh OECHpEeNnATCTBEHHbIH [JOCTYN HHBAIWAOB, BKIIOYasl
MHBAJMJIOB, HCIONB3YIOINIHX KPEc/ia-KOJsCKH, a TakKe, MPH HaITH4YMH TEXHMYECKOH
BO3MOXKHOCTH, JOJDKHBI OBITE 00OpYyIOBaHBl YCTpOWCTBAMM JUIs 03BYYHMBaHHS
BU3YANbHOW, TeKCTOBOH MH(pOpMAILUM, HAAMMCH, 3HAKHM, HKHAas TEKCTOoBas H
rpadudeckas uH(OpMaumsa AyOJMpyeTcs 3HAKaMM, BBIMOJHEHHBIMH pellbedHO-
To4YeqHBIM mpudTOM Bpaiins.

['myxoHeMbIM, WHBAJHIAM [0 3pPEHHID U APYTHM JIMLAM ¢ OrpaHHYeHHBIMH
(HU3NIECKUMH BO3MOXKHOCTSIMHM IPH HEOOXOJMMOCTH OKa3bIBA€TCHA IIOMOILIEL I10
nepeABHIKEHUIO B [MOMEIEHHSIX U COTIPOBOXKICHHUE.

2.16. TMokazaTe/in IOCTYNHOCTH H KAYeCTBA NPeA0CTABIEHHSI MYHHIHNAILHOH
YCJYTH, B TOM YHC/Ie KOJHYeCTBO B3AHMOAEHCTBHH 3asiBHTEs C
MOJKHOCTHBIMH JTHIAMH Y MOJHOMO4YeHHOI'0 OpraHa, npeaocTaB/ifioero
MYHHLHNAJLHYIO YCAYTY, IPH MPEeA0CTABICHHH MYHHUHIAILHOH YCIYrH H HX
NPOAOKHTENBHOCTE, BO3MOMKHOCTE NOJYYeHUS] MYHHUIHIAJBHOH YCIAYIrd B
MAY M®II, Bo3MOKHOCTb MOJy4YeHHs HHPOPMALMHU 0 X0/e MPEeI0CTABIEHHA
MYHHUIHNANBLHOH YCJAYrH, B TOM MHCJIE ¢ HCMOAbL30BAHHEM HH(OPMALHOHHO-
KOMMYHHKAUUOHHBIX TEXHOJIOTHH

2.16.1. IlokasaTtesemM KauyecTBa H AOCTYIHOCTH MYHHUMOAJIBHOH YCIyrd
SBJISIETCS.  COBOKYIHOCTh  KOJIMHECTBEHHBLIX M KAYeCTBEHHBIX  MMapaMeTpoB,
MO3BOISIIOLIUX M3MEpsATh, YYWUTHIBATH, KOHTPOIMPOBATE M OLEHHBATH Mpollecc W
pe3yNbTAT MpeJoCTaBIeH|s MyHHLIHNabHOH yernyru (ITpunoxenue Ne3).

2.16.2. TlokasaTesneM MOCTYMHOCTH SIBAfETCA MH(OPMALUWOHHAS OTKPBITOCTEH
MOpsiJika U NMpaBuil MPegOCTaBIEHHS MYHULMITATEHON YCIYTH:
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- HaJlM4He AIMUHHUCTPATHBHOIO periaMmeHTa npejocTaBieHus
MYHHULMIANBHOH YCIYTH;

- Hanuuue uHpopMaiuu 00 OKazaHMM MYHULMMNANLHOH yCIYTH B CpPeicTBax
MaccoBOH HMHQOpMalKMH, OOUIEAOCTYNHBIX MecTax, Ha CTEeHIaX B aAMHHHUCTpaLUH
Kogjlopckoro MyHUIHTQIBHOIO OKpyra MypmaHckoit obmacti, YNOTHOMOYEHHOM
oprane, MAY M®L],

2.16.3. TlokazaTtenssMH Ka4decTBa MPeNOCTABISCHHS MYHHIMMAIBLHOH YCIyTH
ABJIAIOTCS:

- CTEleHb YJOOBIETBOPEHHOCTH TIpaXKJaH KadeCTBOM M JOCTYIHOCTBIO
MYHHLHMANBHOH YCIYTH;

- COOTBETCTBHE MpeAOCTaBINEMOd MYHMLMINANBHOH ycuyrd TpeQoBaHUSIM
HaCTOSLIEr0 AMUHUCTPATHBHOTO PEriaMeHTa;

- coDJII0IeHHE CPOKOB MPENOCTABIEHH MyHULIUNTAILHOH YCITYTH;

- KOJITHYECTBO 000CHOBAHHBIX KaJ100;

- perucrpauus, ydyer M aHanu3 xamod u oOpallleHHH B aJMHHHCTPALHIO
KoBmopckoro MyHHUMNaNLHOro okpyra Mypmanckoi obnactd U YonHoMOUYeHHBIH
opraH.

2.17. Nubie TpeOoBaHHSA, B TOM HHCJIE YHYHTBLIBAIOIIHE 0CO0EHHOCTH
npeaocTrap/ieHus MyduuunaabHol yeayru B MAY M®II u ocobGeHHOCTH
npejocTaB/eHust MyHHIIHNAJBLHONH YCJYTH B 2J1eKTpoHHOI (opme

2.17.1. 3asButenam obecriednBaeTCs BO3MOXHOCTD MMOIYYeHHs HHPOPMaLHHU O
NOpsiiKe MpenocTaBleHUs MYyHHULMIANBHOM YCIYTH, a TakXe KOMHPOBaHHUs (hopM
3adBIIEHUM H HMHBIX JIOKYMEHTOB, HEOOXOIMMBIX Ui TOJYYEHHs MYHHUIMNAILHOH
YCIIYTH, B TOM 4HMC/e C HCIOAb30BAHHEM PErHOHAIBHOIO MOPTAJla FOCYIapCTBEHHBIX
M MYHUUMNANBHBIX yenyr (dyHkumui) MypMmaHCKod 007acTH TpH  HATHYHH
TEXHUYECKOH BO3MOMCHOCTH.

2.17.2. TlpueM AOKYMEHTOB Ha MpPeJOCTABIEHWE MYHHIHMAIBHON yCIyTH H
BblId4a pe3yJIbTaTa MyHULUHITAIBEHOH yCIyrd MoXeT ocyluecTBisATecd B MAY M®I]
(ITpunoxenue Nel x nHacrosiuieMy AJMUHHUCTPATUBHOMY PErIAMEHTY) Ha OCHOBaHHH
3aKJIIOYEHHOI'0 corlalleHHsl O B3aUMOIEHCTBUH MeX 1y YIIOJHOMOYEHHEIM OpraHOM
u MAY MOLI.

2.17.3. [TIlepeueHp KIAcCOB CpEACTB JJIEKTPOHHOH TMOAMHCH, KOTOpPBIE
NOMYCKAIOTCsl K HUCIONB30BAHUIO NIPH 00pallleHUH 3a MOoNy4YeHHeM MYHULIMIANbHOH
yCIyTH, OKa3blBaeMoli ¢ NpPUMEHEHMEM  YCHJICHHOH  KBalU()MUMUPOBAHHOH
3JIEKTPOHHOH MOAMUCH.

[Tepeyens knaccoB cpelCTB 3/IEKTPOHHOM MOAMUCH, KOTOPBIE AOMYCKAaOTCA K
HCIIOJB30BaHUID [Py o0pallleHHUM 3a loJyYeHHeM MYHULUIANEHOH yciyry,
OKa3bIBAEMOH € TMpPHMEHEHMEM YCHIICHHOH KBamU(UUUPOBAHHON 3JIEKTPOHHOH
MOANKCH, ONpelensercs Ha OCHOBAHUKM MOJENH yrpo3 0e30rnacHoCTH HHpOpMaLHH B
MH(MOPMALMOHHOW CHCTEMe, HCIOJIb3YyeMOH B Lenax npuema obpauieHuit 3a
[oJiy4eHHeM MyHHULUAIBHON YCIYrd U (MNH) NIpeJoCTABIEHNS TAKOH YCIYTH.
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3. COCTAB, NOCJENOBATEJIBHOCTh U CPOKH BBINOJIHEHUS
AJIMHUHHUCTPATHUBHBIX [TPOLIEJIYP, TPEBOBAHHUS K TIOPSIAKY UX
BBITIOJIHEHMSI, B TOM YACJE OCOBEHHOCTH BBIITOJHEHUS
AJIMAHUCTPATABHBIX MNPOLEAYP B DJIEKTPOHHON ®OPME, A
TAKXXE OCOBEHHOCTH BBIITOJIHEHUSI ATIMHUHHUCTPATABHBIX
MPOLEAYP B MAY M®II

3.1. McuepnpiBatoluiii nepedeHs aAMUHUCTPATHBHBIX POy p

3.1.1. OpraHusauus npejoCTaBlIeHHA MYHHMLHMNANBHOH YCIYrH BKIIIOHACT B
ce0s cienyroHe aAMUHUCTPATUBHBIE [POLIENYPBI:

1) mpHem 3asBieHus OT 3asBUTENA B Y TOJTHOMOYEHHOM OpPraHe;

2) pacCMOTpeHHe 3asBIeHHs B Y IOTHOMOYEHHOM OpraHe;

3) dopmupoBanMe 1 HallpaBIeHHe MEKBEJIOMCTBEHHBIX 3aMPOCOB;

4) w3manue aamuHucTpauuerd KoBIopckoro MyHHUMIIABHOTO —OKpyra
MypMaHCKOM 06JACTH [TOCTAHOBIEHMS! O IEpeBOfie MAM 00 OTKase B MepeBole
KUIOro (HEXHIOro) noMelleHHss B Hexxusaoe (XKWIioe) NMOoMEIeHHe, MOAroTOBKa
YONHOMOYEHHBIM OpPraHoM YBEJOMIIEHHs O MepeBoje MM 00 0TKaze B MepeBojie
KUITOTO (HEXKHIIOI0) IIOMEIIEHUS B HEXMIIOE (OKUITOE) MIOMEIIEHHE,

3.2. AIMMHHCTPATHEHAS NpoLeIypa — NpueM 3asiBJIeHHS OT 3asiBUTeNs B
Yno/iHOMO4YEeHHOM OpraHe

3.2.1. OcHoBauHeM IA HAYala agMHHUCTPATHBHOH NpPOUENYPEBI IO MPHEMY
3asABIEHUS SBJISETCs [OCTyIJIEHHe B YIIOIIHOMOYEHHBIH OpraH 3asBlIeHUs
(IMpunoxenue No2 k HactosiieMy AIMUHUCTPaTHMBHOMY PErJIaMEHTY) OT 3asBUTEs
Ha OyMa)XHOM HOCHTENlE MJH B 3JIeKTpoHHOH Qopme, nubO, MpH HAIHYUH
TEXHUYECKOH  BO3MOIKHOCTH, C  HCIIONBL30BAHHEM  PETHOHANBHOINO  roprana
FOCYIAapCTBEHHBIX M MYHHUMNANbHBIX yenyr (dynkuuil) MypmaHckoi obnacty,
mubo MOCTYIUIeHHe B YIONHOMOYEHHBIM OpraH 3asBjieHHsl H JOKYMEHTOB,
nony4yeHHeix MAY MO®L] ot 3assuTes.

3.2.2. 3asBneHue aja NpeJOCTaBIEHHs MyHHIMIANLHOH YCIyrd MOJaeTcsa Ha
MMS HavalbHHKA YTIOJJHOMOYEHHOIO OpraHa.

3.2.3. Pe3zynbTaT anMUMHUCTPATHUBHON MPOLELYPbl — PETUCTpALMA 3adBICHHS B
COOTBETCTBYIOLIEM XKYpHaJle.

3.2.4. Bpewmst BbINOJMHEHHA AaJMWHUCTPATHBHOH MpOLENypbl MO MpHEMY
3asIBJICHHS HE JI0JDKHO NPeBbIATh 25 (ABaauath NATh) MUHYT.

3.3. ATMHHHCTPATHBHASA MpoLeaypa — paccMOTPEHHE 3asiBJIeHUs B
YnoaHoMO4YeHHOM OpraHe

3.3.1. OcHopanuem Ui Ha4dana aJMUHACTPATHBHOH [MpPOLEAYpbl [0
pPacCMOTPEHHIO 3asBJE€HHA B YTIOJHOMOYEHHOM OpraHe sB/IsSIeTCsl HalpaBlIeHHEe
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3aSBJICHUS C COOTBETCTBYIOIIMMH PE3ONIIOLUAMH H MPeACTaBlIeHHBIMH JOKYMEHTaMH
JIOJDKHOCTHOMY  JiMIly ~ YIOJIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOMY  3a
MpeIoCTaBIeHHe MyHUIIUIANBHOR yCIyr, Ans paboTsl.

3.3.2. 3asBienue, MOCTYNMUBIIEE B YOJHOMOYEHHBIH OpraH, perucTpHpyeTcs
B COOTBETCTBYIOILEM JKYpHaJie M C Pe30JIIOLHel HayanbHHWKa YMOIHOMOYEHHOTO
opraHa MepelaeTcs BMECTe C MOCTYNHBLIIMMU TOKYMEHTaMH NOJDKHOCTHOMY JTHLY
VonHOMOYEHHOr0 OpraHa, OTBETCTBEHHOMY 3a IPENOCTaBlIeHHE MYHHILHNATIbLHOH
YCIIYTH.

3.3.3. JlomkHOCTHOE NUIO YNOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
Npe/loCTABIEHUE MYHULMITAILHOM YCIIyTH:

1) NMPOBOAMT MEPBHYHYIO MPOBEPKY IPEACTABJICEHHBIX JIOKYMEHTOB, a TaKke
JOKYMEHTOB, [IPEACTaBJIeHHbIX [0 HHULHATHBE 3asABUTENs, Ha  IpeJMeT
COOTBETCTBHS UX TpeOOBaHHUSIM, YCTAHOBJIEHHBIM 3aKOHO/ATENIBCTBOM M HACTOALLUM
AMHHHCTPATHBHEIM pernaMeHToM, 4 HMEHHO:

- MPaBHJILHOCTH 3aM0JHEHHs 3asABIEHU,

-  HamMyMsg JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6. HaCTOSLIETO
AJIMHHHCTPATMBHOIO  perjiaMeHTa, M  MX  COOTBETCTBHA  TPeOOBaHUsM,
YCTaHOBJIEHHBIM (iefepanbHbIME 3aKOHAMH M HACTOAIIMM AJMHHHCTPATHBHBLIM
peryiaMeHTOM;

2) mnOpogepsieT COOTBETCTBHE [MPENCTABJCHHBIX JIOKYMEHTOB ClIEAYIOHM
TpeboBaHUsIM:

- TEKCTHI IOKYMEHTOB HaMHCaHbl Pa3dopunBo,;

- JOKYMEHTEI HE HCIOJIHEHBI KapaHIaioM;

- JIOKYMEHTBI HE HMEIOT CEpbe3HbIX MOBPEXKICHHH, HalIUYHe KOTOPLIX HE
I03BOJIAET ONHO3HAYHO UCTOIKOBATE HX COJIEPIKaHHE.

3.3.4. B ciyyae BBISBIEHHS HECOOTBETCTBHS 3asBIIEHHSA, HHBIX JOKYMEHTOR
NepeyHi0, YCTaHOBJIEHHOMY B MyHKTe 2.6.1. HacTosiero AIMHHHUCTPATHBHOIO
perafaMeHTa, WX OTCYTCTBHS MJHM BO3HMKHOBEHHMs COMHEHHH B JIOCTOBEPHOCTH
peJCTaBIeHHBIX NaHHBIX, 3asiBHUTeNb B TedyeHWe 2 (ABYX) pabo4mx JHEH co JHs
MOCTYIUJICHHS 3asABJIEHHSA B YIOJHOMOUYEHHBIH opraH H3Bellaercs o0 HMErIIHXCs
HeJOoCTaTKax H crocobax UX ycTpaHeHHs!.

3.3.5. PesyneTaT aAMMHUCTPATHBHOH MPOLEAYPHl — YCTpaHEHHE HENOCTATKOR,
BBISIBJICHHBIX [PH MPOBEPKE MpeACTaB/IEHHBIX JOKYMEHTOB.

3.3.6. BpeMsi BbLINOJHEHHS AaAMHHHCTPATUBHOH TMpOLEAypbl HE JOJDKHO
MpeBbIAaTE 5 (MATE) pabouux AHEH.

3.4. AnMuHHCTpaTHBHAas npoueaypa — ¢gopmupoBaHie H HaNpaBJieHUue
MeKBeIOMCTBEHHBIX 3alPOCOB

3.4.1. OcHosanueMm mns Ha4daja aJMHHUCTPATHBHOM IMpOUEAYPBI IO
(GOPMHPOBAHHID K  HAMPABJIEHHIO MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHmu3aliMy), y4YacTBYIOIIME B MPEJOCTABIEHHHM MYHHIMNAILHOH YCIIYTH,
ABASETCS HENpeNCTaBcHHe 34sBUTENIEM IOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.7.
HacToALero AIMHHHUCTPAaTUBHOTO PerjlaMeHTa.
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3.4.2.  JlokyMeHTBI, yKazaHHble B  nOyHKTe  2.7.  HACTOsLIEro
AIMHHHCTPATHBHOIO  perjlaMeHTa,  3alpaliMBaloTcs  JODKHOCTHBIM  JIMLIOM
YoIHOMOYEHHOro opraHa Mo KaHajlaM MeXXBEIOMCTBEHHOr0 HH(OPMalHOHHOIO
B3aHMMOJICHMCTBUS, B TOM YMCIe, TMpPH HATHMYMKM TEeXHHYECKOH BO3MOMKHOCTH, B
3MEKTPOHHOH  ¢opMe ¢  HCIOJIB30BAHMEM  CHUCTEMBI  MEXKBEJIOMCTBEHHOIO
3JIEKTPOHHOIO B3auMoAeHcTBHS, B TedeHue | (ogHoro) paboudero aHs co aHs
BBISIBJICHMSl HE IPEJCTAB/ICHUs 3asBUTENIEM JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.7.
HACTOALIEro AJMHHHCTPATHBHOIO PEryIAMEHTA.

B Teyenue 5 (msatH) pabouux gHeH B YIIOTHOMOYEHHBIH OpraH HanpaBislOTCA
OTBETBI HA MOJIyYEHHEIE 3aMpOCh.

3.4.3. PezynpTaT aAMMHUCTPATHBHOH Mpouenypsl — (GOPMHUpPOBAHHE MOJIHOIO
nakera [IOKyMEHTOB JJIA Npe/locTaBIeHHs] MyHULIUNaIbHOH YCIyTH.

3.44. Bpems BbIMOMHEHMS aJMMHMCTPATHBHON [poLeAypel He OJIKHO
npesbllaTe 6 (uects) pabounx AHeH.

3.45. B cnyyae mnoctymnjeHus B YIOJNHOMOYEHHBIH OpraH oTBeTa Ha
MEXBEJOMCTBEHHBIH 3arpoc, CBHUIETENLCTBYIOLIEro 00 OTCYTCTBHM JOKYMEHTA H
(unu) uHpopMaluK, HEOOXOAMMBIX IUIsl MPUHSITHS pEIIeHUS O IepeBOje YKHIIOTO
MOMEIIEHHA B HEKHUIOe TMOMEIIECHHE MM HEeKUIOro IOMEIUEHHS B IKHIIOE
MOMEUIEHHE B COOTBETCTBHM C IMYHKTOM 2.7.2 HacTosAuero AJIMHHHCTPATMBHOIO
pernaMeHTa, YIIOJIHOMOYEHHBIH OpraH yBeJOMISET 3asBUTENs 110 GopMe COrNIacHO
IIpunoxenuro Ne6 k HacrosueMy AJMHHHUCTPATHUBHOMY PErJIaMEHTY O MNMOJYyYEHUH
TAKOI'o OTBETA ¢ MpelIoKEeHUEM MPeICTABUTE B Y OJHOMOYEHHBIH OpraH B TeHEHUE
15 (maTHaguaTi) pabounx AHeH co JHA HanpaBleHHS AaHHOTO YBeIOMIIEHHs TakKue
JOKYMEHTBI U (UJTH) HHDOPMALIHIO.

3.5. ATMMHHCTPAaTHBHASA NPOUEYPa - H3JaHHe NOCTAHOBJICHUS O MepeBoJe HilH
00 oTKa3e B mepeBo/e *KHJI0ro (HEKHJI0r0) MOMeIeHHA B HeKu10e (Kujioe)
noMeuieHHe, NOJAroTOBKa YBe/OMJEHHUsI 0 Neperojie HIH 00 0TKa3e B NepeBoje
JKHJIOr0 (HEJKHJIOr0) MOMelleHHsT B Helkn10e (Kuji0e) nomMerieHue

3.5.1. HavamoM  aJAMUHMCTPATHBHOM  TIpOUEAypbl [0  HM3AAHHIO
agMHHHCTpalued KoBmopckoro MyHHLMMNajlsHOro okpyra MypMmaHckoil obnacTtu
IOCTAHOBIIEHMs O MepeBofe HJIM 00 OTKaze B MEpPeBO/ie JKMIIOro (HEXHIIOro)
MOMEIIEHUSI B HEXUIoe (JKWIoe) TMOMEIIeHHe, MOArOTOBKEe YIMOJIHOMOYEHHBIM
OpraHoM YBEJIOMIIEHHS O MepeBoAe WK 00 OTKase B INepPeBOJIE HKUWIOro (HEXKMIIONO)
MOMEIIEHHs B HEXMIOe (OKUIOE) MOMEMIEHHE SBAsSeTcsd (POPMHUPOBAHME MMOJHOIO
MaKera JOKYMEHTOB /IS [Pe/0oCTaBIeHHs MyHHIUTTATLHOH YCIYTH.

3.5.2. JloykHocTHOE NMIO  YIMOMHOMOYEHHOIO OpraHa TOTOBHT [POEKT
MOCTAaHOBIIEHUST O TMepeBofe MJM 00 OTKaze B MEperojie KHioro (HExXuIoro)
MOMEIIEeHUs B Hexuiioe (KWIoe) W rMepelaeT OOKYMEHTbl Ha COrlacoOBaHHE
CIIeAYIOLLUM JODKHOCTHBIM JTHULIAM:

3.5.2.1. HayaneHUKY YIOJTHOMOYEHHOIO OpraHa;

3.5.2.2. 3amectutemo rnasel Kopgopckoro MyHHULMIAMBHOTO OKpyTra,
KYPHPYIOLLIEMY IesTelbHOCTE YTIONMHOMOYEHHOI'0 OpraHa;
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3.5.2.3. B OoTHeN HOPUANYECKON KOHCY/IbTALMK aaMuHucTpanuu Kosropckoro
MYHHULMIAIBEHOrO OKpyra MypMaHCckoi obnacTu [uis TpPOBEIEHHs IPaBOBOM
AHTHUKOPPYIILIMOHHON 3KCIEPTHU3BI;

3.5.2.4, yNpaBiAloieMy  JAenamu aIMHUHHUCTpAIHH Kosnopckoro
MYHHIMMANTBHOTO OKpyra MypmaHCKO#R o0iacTH.

3.5.3. Pesynbrar aJIMHHHCTPATUBHOMN MPOUEYPEl — U3JlaHHE aIMHUHHCTPaLHEH
KoBopckoro myHuuunaasHoOro okpyra MypmaHCKoH 007aCTH MOCTAHOBJIEHHS O
nmepeBoJe MM 00 OTKase B MEPEBOE JKHIIOro (HEXKHIOro) MOMELLeHHs B HEXHIIoe
(>kunoe) nomereHue, noanMcaHHoe rinapoi KoBoopckoro MyHHUMIIANEHOIO OKPYTra.

3.5.4. JJomxHOCTHOE NULIO YIOJIHOMOYEHHOTO OpraHa B CPOK He rosjHee 3
(Tpex) paboumx JaHeH co AHA M3gaHus aaMuHMcTpauuein Kospopckoro
MYHHIMIAIEHOro 0Kpyra MypMaHcKoi o61acTy MocTaHOBJICHHMS O IepeBojie UilH 00
OTKa3e B MepeBo/Ie XUIOro (HEXKHIOro) NOMeLIeHHs B HeXxHITIoe (3KHoe) noMelieH1e
FOTOBUT YBEIOMJIEHHE O IepeBoje Wik 00 OTKase B [EPEeBOJiE JKHUIOTO (HEXMIIOro)
MOMEUIeHHs B HeXuioe (KWUIoe) I[OoMElleHHe, MOAINHCEIBACT YBEIOMJIEHHE Y
HadaJbHUKAa  YIOJHOMOYEHHOTO  OpraHa, perucTpupyeT  yBeNOMIIEHHS B
COOTBETCTBYIOIIEM JKypHaye YIOJHOMOYEHHOro opraHa M cooOlIaeT 3afBHTEN0 O
BO3MOYKHOCTH MOJNy4YEHHA 3asiBUTEJIEM JaHHOI0 yBeIOMIIEHHS.

3.5.5. BpeMsi BbINONHEHHSA AIMHHHCTPATHBHOW IpoUeNypbl He MQOJDKHO
npesblllate 13 (TpuHanuaTts) pabounx QHEH.

4. MOPAIOK M ®OPMbI KOHTPOJISL 3A TIPEJOCTABJEHUEM
MYHUIUNAJBHOHU YCIYTH

4.1. Ilopsaok ocymecTB/JIeHHs TeKYLIero KOHTPOJIsA 33 co0/0ICHHEM H
HCMOJHEHHEM JO/IKHOCTHBIMH JIHUAMH Y I0/IHOMOYEHHOI0 OPrana noJjiosKeHui
pernaMeHTa H HHbIX HOPMATHBHBIX MPABOBLIX AKTOB, YCTAHABJIHBAIOWHX
TpeboBaHUs K NpeJoCcTABIEHHIO MYHHIHIAJIBHOH YCIYIH, a4 TAK#Ke NPHHITHEM
HMH pelLueHHH

4.1.1. Texkywmuid KOHTPONE OCYIUECTBJSAETCS MOCTOSHHO JOJDKHOCTHBIMH
NMHUAMH  aJMUHHCTpauud KOBZOPCKOro MyHHLMIANBHOrO OKpyra MypMaHcKo#
obnacTd 10 KaxkIoH aIMHUHUCTPaTMBHOH [polejype, B COOTBETCTBHUM C
YTBEPIKJEHHBIM aJMUHUCTPATHBHBEIM PErIaMeHTOM, & TaKKe IyTeM IMpoBeNeHUs
Ha4yaJlbHUKOM YTIOJTHOMOYEHHOTO OpraHa [POBEPOK HCIONHEHHUS JODKHOCTHBIMU
NTHLAMKA YTIONHOMOYEHHOI0 OpraHa MONIOXKEeHHWH HacToslero AIMHHHUCTPATHBHOTO
perjameHTa.

Ilns Tekyuiero KOHTPOIA KUCIOJIL3YIOTCS CBEJEHHU:, COIepIKalltecs B Jienax o
MepeBo/ie, PeecTpe BBIJAHHBIX YBEIOMJICHMH, YCTHOH M MHUCbMEHHOH HH(OpMaluu
JOJDKHOCTHBIX JIHIL, OCYIIECTBIAIOIUX PerIaMeHTHPYEMBbIE NeHCTBHSI.

O cny4asix ¥ NpHYHHAX HAPYLIEHHS CPOKOB, COJIEPIKAHUSA aIMHHHCTPATHBHBIX
[MpoLUeIyp H ASHCTBHH J0DKHOCTHBIE MHLA HEMeAJIeHHO HH(POPMHUPYIOT HAadaIbHHKA
YnoaHOMOYEHHOTO OpraHa, a TakkKe MPUHUMAIOT CPOYHBIE MEPhI M0 YCTPaHEHMIO
HapyLLIEeHUH.
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4.2. lopsiok ¥ NEPHOAHYHOCTE OCYIECTBICHHSA MJIAHOBLIX U BHEMJIAHOBLIX
MPOBEPOK MOJHOTHI H KAUECTBA MPEJOCTABJCHHS MYHHUHNAILHOMH YCJIYTH, B
TOM YHcle MOPAJ0K H (POPMBI KOHTPO/ISA 33 MOJHOTOH H KA4eCcTBOM
NpPeaoCcTABJICHHA MYHHUHIATLHOH yCayru

4.2.1. KoHTpoJb 3a MOJHOTON M Ka4eCTBOM MPENOCTABICHHUs MYHULUNATBHOU
yCIYyrd BKMHUYaeT B cels MpoBeJieHHE [IIAHOBBIX MW BHEMJAHOBBLIX [MPOBEPOK,
BBIABJACHHE M YCTpaHEHME HAPYLIEHHI MpaB 3asBUTENe, MONOXKEHHUH HACTOAIIEro
AJMMHHCTPATHBHOTO peraamMeHTa ¥ JAPYrHX HOPMATHBHBIX TMPaBOBBIX AakTOB,
paccMOTpeHMe, [pUHATHE pelleHWi M TOArOTOBKY OTBETOB Ha oOpaiierue
sasBUTENCH, copepKalmx Kkamobel Ha pelueHus, neicTBus (besmeiicTBhe)
JIOIDKHOCTHBIX JIHLL

4.2.2. [TpoBepKkH MOryT OBITE IUIAHOBBIMU U BHEIJIAHOBLIMH.

[11aHOBEIE MPOBEPKH MOJHOTHE M KAYECTBA MPEJOCTABIEHHA MYHHUMIATEHON
YCJYTH [IPOBOSTCS HE pexe OQHOro pasa B o/l Ha OCHOBAaHMH [UIaHOB.

BHeryiaHoOBbIE MPOBEPKH IMPOBOAATCS [0 TIOPYHEHHUIO aMHHHCTpaluH
Kosopckoro MyHUIMIATEHOrO OKpyra MypMmaHckod o0nacTd WM HavyallbHHKa
YOJHOMOUYEHHOI0 OpraHa 10 KOHKpeTHOMY 00palieHHI0 3aHHTEePEeCOBAHHbIX JIML,

[TpoBepka MONHOTEI M KA4ecTBa MPENOCTABISEMOH MyHHLHMIANBHON YCIyru
MPOBOJUTCS HA OCHOBAHWH [MpPHKa3a YIOTHOMOHYEHHOro opraHa. [lisi npoBeicHMs
[IPOBEPKH (OPMHpPYETCs KOMHCCHsS, B COCTAB KOTOPO#l BKIIOUAKOTCS PabOTHHKH
Yo/IHOMOYEHHOro opraHa. Pe3ylbTaTsel MpoBepKd OQOPMIAIOTCS B BHIE akTa, B
KOTOPOM OTMEYarOTCs BBISBICHHBIC HEJIOCTATKM W MPEJIONKEHHs 10 UX YCTPaHEHH!O,
akT MNOJIMHChIBaeTCcs YleHaMH KOoMHUCCHM. C aKTOM 3HAKOMATCS JOJDKHOCTHBIC JIMLA
Y ONHOMOYEHHOI0 OpraHa.

4.3. Ilopsagok npuBJieYeHH K OTBETCTBEHHOCTH JOJIKHOCTHELIX JIHI
agmunucTpaunn Kopaopekoro mynuuunaasnoro okpyra Mypmanckoi odJiactu
H YOJIHOMO4YeHHOr0 OpraHa, NpeJocTaB/isilioHX MyHHIIHNAILHYIO0 YCIYTy, 3a
pelleHHA H JeiicTBuA (6e3aeiicTBHE), IPUHUMAEMbIe (OCYIleCTB/IAEMbIE) HMH B
Xo0/ie NpeIoCcTaB/IeHNsI MYHHUHNIAJLHOH YCyrd

4.3.1. JJoJKHOCTHOE JIMLO HEeCeT MePCOHaIbHYH0 OTBETCTBEHHOCTD 34!

- coOMIoieHHe YCTaHOBIGHHOIO MOPAAKA NpHEeMa J0KYMEHTOB;

- NPUHATHE HAAEXANMX Mep 10 TMOJHOH M BCECTOPOHHEH MpOBEepKe
MpeacTaBleHHBIX JOKYMEHTOR;

- cOOMIOleHHe CPOKOB PACCMOTPEHHS NOKYMEHTOB, COOMIOJEeHHE MOopsiiKa
BBIJIAYH JIOKYMEHTOB;

- y4eT BblAaHHBIX JOKYMEHTOB;

- cBoeBpeMeHHOe ()OpPMHPOBAHME, BEINEHHME M Hajnexailee XpaHeHHe
JNIOKYMEHTOBR.

4.3.2. Tlo pe3yneraTam [IPOBEJEHHBIX MPOBEPOK B Cllyvyae BbISBICHH
HAPYLICHWH mpaB 3asBUTENel M WHBIX HApYIIEHMH K BHHOBHBIM JIMIAM
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MPUMEHSIOTCS  Mephl  OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOJATE/NLCTBOM
Pocculickoid Denepatiuu.

4.4. TlonoxeHUst, XapaKTepHsyiolie TpeGoBanusl K MOPsiAKY H hopmam
KOHTPOJIs 32 NpelocTaBaeHueM MyHHUHIIAIBHO#H yeayrH, B TOM “HCJIE CO
CTOPOHBI FPaKIAH, HX 00beIHHeHH 1 opranu3alHii

44.1. I'paxpane, ux oOBeOMHEHMs M OpPraHM3alud B Ciydae BbIABJICHHS
¢akToB HapyuieHus MNopsAKa MpeJoCcTaBiIeH s MYHHLWMATBHOH YCIYyrH HIIH
HeHaIeXKalllero UCMOoMHeH s HAacTos1ero AIMHHHCTPATUBHOIO PErJIAMEHTA BIIpaBe
00paTUThCS ¢ KanoGoi B agMuHUcTpanuio KOBIOPCKOro MyHHULHMMAIBHOTO OKpyra
MypmaHcko# obnactu WK Y IOJHOMOUYEHHBIH OpraH.

JTro6oe 3aMHTEpecoBaHHOE MO MOMKET OCYILECTBIATE KOHTPOJIb 38 MOJIHOTOH
M KadeCTBOM [MpEJOCTABIEHUS MYyHHLMIAIBHOW  YCIYTH, 0OpaTUBLIKHCL B
agMuHucTpauu KoBgopckoro MyHHUHKITAIBHOIO OKpyra Mypmanckoi obnacTd unu
K HA4aJbHUKY YI10JIHOMOYEHHOI0 OpraHa.

5. IOCY IEBHBIIi (BHECY AEBHBIN) IIOPSIOK OB)XAJIOBAHUS
PEIIEHMI Y AEACTBUI (BE3JEACTBUS) OPTAHA,
[PEJOCTABJISIIOLETO MYHHIUIIAJBHYIO YCJIYTY, ET'O
NOJKHOCTHBIX JIMLI

5.1. Uudopmauus Jas 3asiBHTES 0 €ro NpaBe NoJaTk 2kajio0y Ha peleHue H
(nnn) geiicreue (6ezaeiicTBue) aaMuHHCTpauuu Kopaopekoro MyHHuUnaaLHOro
okpyra Mypmanckoii o61actu 1 (W) YnoJIHOMO4YEHHOr0 Oprana 1 (unn)
JOJI2KHOCTHBIX JIHI NPH MPEAOCTARICHHH MYHHUIHNANLHOH YCITYTH

5.1.1. 3asBuTenh MMeeT mpaBo Ha nocyjaeGHoe (BHecyneGHoe) obxamopaHue,
ocriapMBaHKe pelleHuH, jedcTBHii (Oe3neHCTBUSA), MPUHATHIX (ocyIIecTBIIEHHBIX)
[pH MPEJOCTaBISHUH MYHULIMIIATBHON YCITYTH.

O6xajoBadue 3asBUTENSIMH pelleHdi, neiicTBuil (Oe3jelcTBus), NMPUHATHIX
(OCYIIECTBIIEHHBIX) B X0€ PeJOCTaB/IeH!s MyHHIUITANBHOH yC/IyTd B nocyiebHoM
(BHecyne6HOM) ropsiiKe, He JIMIIAeT MX MpaBa Ha 00XKaloBaHWE YyKasaHHBIX
pelleHuit, nefictBuil (be3neicTBus) B cyneGHOM MopsiaKe.

5.2. IIpeameT ka00bl

5.2.1. Tlpeamerom mocyne6Horo (BHecyneGHOro) o6KanoBaHWs MOTYT OBITE
peiienus, Aedcrteus  (OesjedcTBHe),  NPUHATHIC (ocyliecTriIeHHBIE)  [PH
[PE/OCTABIEHHH MYHHMIUMNATBHOH Yyciyrd. 3asBUTENb MOXKET obpaTuThCs C
wano0oi, B TOM YKClIe B CIeAYIOIIHX Clydasx:

- HapylleHHe CpoKa  perdcTpauuMu  3asBIeHMs 0 MPeOCTaBlCHHH
MYHHILHITANBHON YCIYTH;

- HapylIEHHE CPOKa [PeIOCTABIeH) My HULIMTATIEHOH YCITYTH;
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- TpeboBaHHe y 3asgBHUTENS JOKYMEHTOB, HE MPELyCMOTPEHHBIX HOPMATHBHLIMH
npaBoBEIMH akTamMH Poccuiickoit deepaiuy, HOPMATHBHBIMH MPAaBOBbIMM aKTaMH
MypmaHckoit  objacTi, MyHHUUNAJIbHbIMH HOPMaTHUBHBIMHM ITPABOBBIMH aKTaMH
MYHHLIMNAIbHOro obpazopanis KOBIOPCKMI MyHMUMNANBHBIA OKpyr MypMaHCKOH
00J1acTH IS [pe/locTaBlIeHHs My HHILUITAIbHON YCIYTH;

- OTKa3z 3asBUTENI0 B TMpHEMEe JIOKYMEHTOB, MpPEJOCTaBlIeHHe KOTOPbIX
NpenyCMOTPEHO HOPMAaTHBHBIMH MPaBOBBHIMH akTamu Poccuiickoii Denepaiu,
HOPMATHUBHBIMH [1PAaBOBBIMH akTamMM MypmaHckoi 00J1aCcTH, MYyHHLHIAJIEHBIMH
HOPMAaTHBHBIMM TIPABOBBIMH AKTAMHM MYHHULMIAIEHOro obpaszosaHusi KoBropckui
MyHHUMOATBHBIH  okpyr  MypmaHckoii — objacTH  Ans  Mpe/oCTaBlICHHA
MYHHULHNAJIBEHOH YCIYTH,

- OTKa3 B [IPEI0CTABICHHH MYHHULMNAIBHOH YCIYTH, €C/IH OCHOBaHHs OTKa3a He
npeaycMOTpeHE! (efepanbHBIMU 3aKOHAMH M NPHHATHIMH B COOTBETCTBMH C HHMH
MHBIMM  HOPMATMBHRIMH  MpaBoBeiMM  akTamu  Poccuiickoit  Deneparuu,
HOPMATHBHBIMM [PABOBBIMH aKkTaMd MypMaHCKOH o0nactu, MyHHIMIAIBHBIMH
HOPMAaTHBHBIMM TIPABOBBIMH AKTaMM MYyHHMIHNanpHoro obpaszoBanus KoBmpopckui
MYHHIUITAIBHEIA 0Kpyr MypMmaHckoli obnact;

- 3aTpeboBaHHE C 3asBUTES [PH MPENOCTaBNEHUM MYHHIMMATLHOH YCIyrH
1aThl, HE MpPeIyCMOTPEHHOW HOPMATHUBHBIMU IIPABOBBIMH aKTaMH POCCHHCKOH
denepanuy, HOPMAaTHBHEIMM [paBOBbIMM  akTaMH Mypmanckoit — obnacty,
MYHHLMIATEHBIMH ~ HOPMATHBHBIMH ~ TPABOBLIMH ~ @KTAMH ~ MYHHLHIAJNBHOTO
obpazopanus Kopaopckuii MyHHIMIATEHBEIH OKpyr MypMaHCcKo# obnacTu;

- OTKa3 agMHUHHUCTpauuy KOBIOPCKOro MyHMUMIIANBEHOTO OKpyra MypMaHCKoH
obnactd ¥ (unu) YINOTHOMOYEHHOrO OpraHa, MpegoCTaBIISIOMUX MYHHUHIAILHYIO
ycayry Ju00 [JO/DKHOCTHOrO JHIA, B HCIPaBleHMH [OMYILIEHHBIX OMEYaToOK M
OIIMOGOK B BBIIAHHBIX B pe3ylbTaTe MPEAOCTaBIEeHMs MyHHLMIAIBHOH YCIyru
JIOKYMeHTaX Ju6o HapyLleHHe YCTAHOBJIEHHOIO CPOKa TAKHUX MCIIPABIEHUH.

5.3. Oprass! u 10J2KHOCTHBIE JIHIA, YIIOJTHOMOYEHHBIE HA paccMOTpeHue a0

5.3.1. XKano6sl Ha JOMKHOCTHOE JIHLUO YTIOJTHOMOYEHHOI'O OpraHa, peleHns M
nedicteus  (Ge3meifcTBME)  KOTOpOro  OOXaNYIOTCH, [MOJAIOTCS — HaYalbHUKY

YomHOMOYEHHOr0 opraHa.
5.3.2. XKanobpl Ha pelleHHs, MPHHITHIE HAYAILHHKOM YIOJHOMOYEHHOTO

opraHa TIPU MpeJIOCTABIEHUH MYHULMIANBHOW YCIYrH, MOJAIOTCA 3aMECTHTEIO
rmaBsl  KOBIOpPCKOro — MyHHLMMNAIBHONO — OKpyra,  Kypupywouemy  paboTty
YNoIHOMOYeHHOT0 opraHa.

5.3.3. YKanobkel Ha pellieHusl, NpHHATEIE 3amecTHTeneM raasel Kosjopckoro
MYHHLHNAIBHOTO OKpYyra, KypHPYIOUMM paboTy YIOJIHOMOYEHHOrO Oprasa,
nogarotcs rnase KoBAOpcKOro MyHHIUIIANEHOMO OKpPYTa.

5.3.4. B cnyyae ycTaHOBNEHHs B XOJ€ MJH IO pe3yJibTaTaM pPacCMOTPEHHs
KamobBl  NPU3HAKOB  COCTaBa  aIMHUHMCTPATHBHOIO  MpaBOHApyLIeHHs  HIIH
MPeCTYIUIEH s JIO/DKHOCTHOE JTULIO, HAJENEHHOE MOJHOMOYHAMHU MO PACCMOTPEHHIO
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xanob, HesaMeUTMTENRHO HAMpaBiseT HMEloIlHecs MaTepualbl B OpraHbl
MPOKypaTyphl.

5.4. TlopsiA0K MOAaYH H PACCMOTPEHHS KAT00bLI

5.4.1. OcHoBauueMm s Hadama npolemypsl nocyiaebGHoro (BHecyneOHOro)
06Kaj0BaHHsl SABMSETCS TOCTYIUIEHHE >KanoObl 3asBUTENS AOJDKHOCTHOMY JIHLLY,
YIOMTHOMOYEHHOMY Ha PACCMOTPEHHE HKAII00.

Yanoba momaercs B mnuchMeHHOH ¢opme Ha OyMaXHOM HOCHTENe, B
anekTpoHHol Qopme. JKanoba moxer OBIT HampaslieHa [0 MOHTE HIH C
HCIOJIB30BAHHEM ﬂHc]JopmauHoHHo-TenekommyHmKaunommﬁ cetn «HHTepuer», a
TaK)K€ MOXKET OBITh MPUHATA [IPH JIWYHOM ITPHEME 3asBUTEJIA.

5.5. CpoKH paccMOTpPeHHs KaJ100b1

5.5.1. XKanoba, nocTymuBlUAas JODKHOCTHOMY IHIY, YMOIHOMOYEHHOMY HAa
paccMOTpEHHE Kanob, paccMaTpUBaeTCsa B TEUCHHE 15 (maruaguatu) pabounx aHeH
CO IHS ee PErnucTpally, a B cilydae 06KamoBaHus oTkasa YIOJTHOMOUEHHOro Opraxa,
JIO/DKHOCTHOTO JTUIa YOJTHOMOYEHHOrO OpraHa B MpHeMe JOKYMEHTOB Y 3aABHTCI
nubo B HCTIpaBIeHUH JOMYUIEHHBIX ONEYaToK H omKHb0K UITH B cliydae 00xanoBaHus
HapyIlIeHHs YCTAHOBJIEHHOIO CpOKa TaKuX WCIIPABIEHHH - B TEYEHHE 5 (ristTH)
pabouux JHeH co OHA ee pErHCTpalHu.

5.6. IlepeyeHb OCHOBAHUI /15l OCTABJICHHS aJio0bl 0e3 paccMOTpeHHd, 0TKAa3a
B YJOBJIETBOPEHHH JKaJI00bI

5.6.1. Cnyyau ocTtaBnenus xano0el 6e3 pacCMOTPEHUI:

4) HaIM4Me B )KaJIo6e HEelEeH3yPHBIX JHB0 0CKOpOUTENLHBIX BBIp@XEHHUH, yrpo3
JKU3HH, 370POBBIO U UMYLIECTBY JOJKHOCTHOI'O JINLIA, a TAKKE YJIEHOB €ro CEMBH,

6) OTCYTCTBHE BO3MOYKHOCTH NPOYHTATh KaKyiO-nmubO 4acTh TEKCTa Ka1o0BI,
damuIio, uMs, oT4ecTBO (IpH HAMU4MK) H (WIIH) MOYTOBBIM anpec 3asBUTEs,
yKazaHHble B aso0e.

B BbIlIeyKa3aHHBIX CTy4asx 3asBUTENIO HE Io3/Hee 3 (Tpex) pabouux JHeH co
[HS PervcTpalyy anobbl Harpap/iseTcs MHCbMEHHOEe YBEAOMIICHHE o0 ocTaBIeHHH
xamobpl 6e3 paccMOTpeHHs C YKa3aHWeM OCHOBaHMH MPUHATOrO pelieHus, 3a
HCK/TIOMEHHEM Cilyuasi, eciii B jkamobe He yKasaHbl (QamMHIIMs 3asBUTENS M (umwu)
MOYTOBBIN afipec, M0 KOTOPOMY JOJIKEH OBITh HANpaBJIeH OTBET.

5.6.2. Ciiydau oTKa3a B y/IOBIETBOPEHHH HKaIOObI:

a) OTCYTCTBHE HAPYLIEHHS MOPAAKA IPENOCTABIEH A MYHULIMNIAIBHON yCIyTH;

6) HAMMUKe BCTYMHBILEro B 3aKOHHYIO CHITY PELUEHMS Cy/d, apOuTpaxHOro cy/jia
1o %anobe 0 TOM e MpeaMeTe U [0 TeM K€ OCHOBAHHSIM;

B) mojaua >kanoObl JIHLOM, MOJHOMOYHSI KOTOPOro He MOATBEPXKACHBI B
nopsaaKe, yCTaHOBJIEHHOM 3aKOHOAATEIBCTBOM Poccutickoil @enepalnu;
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r) HaTM4He pemieHus [0 Xanobe, TPHHATOro paHee B OTHOIICHHM TOTO ke
3asBUTENA U 10 TOMY XKe MPEAMETY KanoObL.

5.7. PesyILTAT pacCMOTpeHHsl %aI00bI

5.7.1. Tlo pesynbTaTaM paccMOTpEHHs >Kanobbl MNPUHAMACTCA OIHO U3
clleIYIOIIMX pelleHH:

- 06 ynoBneTBOpeHHH XanoOel, B TOM 4HHUCJIE B ¢opMe OTMEHBI NPHHATOIO
pellleH s], MCMpaBIeHHs JOMyLEHHBIX YIOJHOMOUCHHBIM OpraHOM ONeYaToOK H
ommOOK B BBIJAHHBEIX B pe3y/ibTaTe IPeNOCTaBICHUS MYHHLMIATEHOH YCIyrH
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO NEHEKHBIX CPEACTB, B3MMaHHE KOTOPIX He
MpeAyCMOTPEHO HOPMAaTHBHBIMM TPAaBOBBIMHM aKTaMH Poccuiickoii Denepauuy,
HOPMATHBHBIMU TPaBOBLIMH AKTaMH Mypmanckoif 06JacTi, MYyHHLUNATbHEIMHA
HOPMATHBHBIMM TPABOBBIMM aKTaMH MYHHIHMITATBHOIO obpazosanust Kopjlopckui
MYHULHIATBHBIN OKpyT MypMaHCKOH 00IacTH, a Takke B HHBIX dopmax;

- 06 0TKa3e B y/IOBJIETBOPEHUU WAIOObL.

5.8. Mopaaok uH(OpMHPOBAHUS 3aABHTE 0 pe3ylibTaTax
pPaceMOTPeHH KAI00bI

5.8.1. He mo3anee ausi, CIEAYIOLUIETO 38 JHEM NPUHATHS PEIIeHHS, YKa3aHHOrO B
nmyHkTe 5.7. HaCTOSILETO AIMHUHUCTPAaTHBHOIO  pErilaMeHTa, 3asBUTCI0 B
nuchbMeHHOW ¢QopMe wunM, MO KejaHuio 3asBHUTENd, B 3NMeKTpoHHOH (opme
HAIpABJISETCS MOTHBHPOBAHHBIHA OTBET O PE3y/IbTaTaX pacCMOTPEHHA aslo0BbL.

5.9. Mopaaok 00kanoBaHus pelleHHs No kanobde

59.1. B npocynebHOoM TOpsJAKE MOIYT GBIT, OOXanmoBaHbl JIEHCTBHUSA
(GezmelcTBHE) M PELLEHHU:
- JOMKHOCTHBIX  JHI  YTOTHOMOYEHHOro  opraHa —  HadallbHHKY

VY OTHOMOYEHHOTO OpraHa;

- HauateHuKa YIIOMHOMOYEHHOro opraHa W 3amecturens rassl Kosropckoro
MYHHIIMIATBHOrO OKpyra — rjlaBe Kosaopckoro MyHHUMIAIBHOIO OKPYTa,

- MAY M®L] — B YnonHOMO4YeHHEIH Opras, 3aKTIOYMBIIHI COTMAallICHHE O
p3auMozeicTBuu ¢ MAY M®LIL

5.10. [IpaBo 3asBuTe/s HA NOJy4eHHE HHPOPMALHH U XOKYMEHTOR,
HeoOX0AUMBIX AJ1st 000CHOBAHHS H PACCMOTPDEHHH MAJI00BI

5.10.1. Ha craguu pocypaebuoro ob)amoBaHus neiictBuii  (Oe3neicTBHS)
agMuuMcTpary Koszopekoro MyHHLHMMNANBHOIO OKpyra MypmMmaHcko#l 0bnacTty,
V [IOTHOMOYEHHOT0 OpraHa, 10JIKHOCTHBIX JIHIL, 8 TAKOKe pelieHu#l, NPUHATHIX B XOI¢
MpefOCTABNCHHs MYHULMNANBHONW YCIyrH, 3asBHTEb UMEET MPaso Ha MOJy4eHHe
uHGOpPMALMM U JIOKYMEHTOB, HEOOXOOUMBIX [ 060CHOBaHUA M PaCcCMOTPEHHS
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anobel, a TakikKe Ha MpejicTaBleHUe NOMONHUTENBHBIX MaTepHanoB B CPOK He Doree
5 (rATH) AHEeH ¢ MOMeHTa o0OpalleHHs..

5.11. Cnoco6bl uH(popMHpOBaAHHS 3afiBHTEJIEl 0 MOPSAKE MOJAAYH H
paccMoTpeHus xao6bl

5.11.1. XKanoba nomkna comepxarh:

-  HauMeHOBaHHe  YMOJHOMOYEHHOrO  OpraHa, MJO/DKHOCTHOIO  JIMLA
YIOJHOMOYEHHOr0 Oprasa, JOJDKHOCTHOIO Nuua ajgMuHucTpanud Kosaopckoro
MYHHLHIATEHOrO oKpyra MypMaHckoit obnactu pemenus, neidctsus (0esneiicteue)
KOTOPBIX 00YKanyIoTCs;

- damMunuio, UMs, otdecTBO (rocieHee - NPH HAJIMYHM), CBEJEHHA O MecTe
JKUTENILCTBA 3asBUTENS - (PU3MYECKOro JHLa, 1100 HAMMEHOBaHHE, CBECHUS O MecTe
HaXOXM<IEHMA 3asiBUTENIs - HOPHAMYECKOro IHLA, a Talke HoMep (HoMepa)
KOHTaKTHOTo TenedoHa, aapec (ampeca) 2JeKTPOHHOH MOYTHl (MPH HANMYKMH) U
MOYTOBBIN afpec, M0 KOTOPEIM JOJKeH OBITh HalpaBleH OTBET 3asBUTEIIO;

- cBefeHus 00 oOxanyeMblX — pelleHHsx, JAeHcTBHAX  (Oe3nelcTBHH)
YnonHOMOYEHHOro opraHa, JO/DKHOCTHOTO JHla YIOJHOMOYEHHOIO OpraHa,
JO/DKHOCTHOTO JHLa aiMHHUcTpauud KoBropckoro MyHHLIHMMANBHOTO OKpyra
MypmaHckoH obnact;

- JIOBOJBI, Ha OCHOBAHHH KOTOPBIX 3asBHTENb HE COIVIACEH C pEILeHUEM,
netictBuem (6esneificrereM) YIMOJHOMOYEHHOTO OpraHa, [AO/DKHOCTHOTO JIHIA
YIonHOMOYEHHOr0 oOpraHa, IODKHOCTHOro jMua aaMuHuctpauuud Kospopckoro
MYHHLMNANBLHOTO oOKpyra MypmMaHckoi obnactu. 3asBuTeneM MOryt ObITh
npencTaBieHbl JOKYMeHThl (ITpH HalIMYHM), NOATBEp)KAAlOLlHe JOBOALI 3asBHTEN,
nubo UX KOIHH.
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[Mpunoenue Ne 1
K AIMHHHCTPATHBHOMY PETIAMEHTY

Undopmanuus 0 MecTe HaxokaeHus H rpaduke paboTel opraHH3alHii,
rocyJapcTBeHHBIX H MYHHUHNANLHBIX OPraHoB, Y4aCTBYIOUIHX B
npeaocTaBJeHHH MYHHUHNANLHOH YCIyrH

1. Ynpasienne Pejgepanbhoii ciayx0bl rocyiapcTBeHHOH pPerncTpalHH,
kagacTpa u Kaprorpaduu no MypmaHckoii objacru (Ynpagienne Pocpeecrpa
no Mypmanckoii o6acrh)

Anpec: 183025, r. Mypwmatick, yi. Ionsaphsle 3opH, 1. 22.
Tenedon: 8(8152) 47-72-94.

Odunuansublit caift B cetn «MuTepHeT: https://rosreestr.ru/
AJ[pec 3MeKTPOHHOH ouThl: 51_upr@rosreestr.ru

I'paduk Npuema rpaxiaH:

MOHEAENIbHUK -09.00 - 18.00
BTOPHHUK -09.00 - 18.00
cpena -09.00 - 18.00
yeTBepr - 09.00 - 18.00
MATHULA -09.00 - 16.45

cybboTa, BocKpeceHke¢ - BBIXOIHBIE JHH

BpeMsi mepephiBa /i OTABIX& M IUTAaHMs JOJDKHOCTHBIX JIML YUpeXASHHS
yCTaHABIHBAeTCA MpaBHiaMU TPYHOBOrO pacropsiika ¢ cobmofenueM rpaduka
(pexxuma) paboThl C 3asABUTEISAMH.

2. Tocypapersennoe o6aacTHoe kasenHoe yupexjeHue «llenrp
TeXHHYECKOH HHBEHTAPHU3ALHH
Anpec: 183038, r. Mypmanck, yi. Kapia Mapkca, a. 3.
Tenedon: 8(8152) 68-96-00.
OdunuansHbiii caiiT B cetu «HTepHET: WWW.climo.ru
Anpeca 3IeKTpoHHO#M mouThl: of{@ctimo.ru
['paduk npuema:

rpaxiaH FOPUAMHECKHX JIML]
MoHenenbHHK - yeTBepr - 09.00 - 17.00 - 10.00 - 16.00
OATHHLA -09.00 - 16.00 -10.00 - 16.00
nmepepslB Ha oben -13.00 - 14.00 - 13.00 - 14.00
cy600Ta, BOCKpECeHbe - BBIXOIHBIE [IHH - BLIXO/IHBIE THH

Bpemsi mepepeiBa JUIs OT/AbIXa W MUTaHUs JOJKHOCTHBIX JMLL [Tpennpustus
yCTaHaBMMBaeTcA MpaBUIaMM TPYAOBOTO pacropsaaka ¢ coOmofeHueM rpapuxa
(pexxuma) paboThl ¢ 3asIBUTETSMH.
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3. MyHuuunaabHOe aBTOHOMHOE yupeskaenne «MHOropyHKUHOHAILHBIH
UEHTP NpeJocTABJIEHHs TOCYJAAPCTBEHHBLIX H  MYHMUHOAABHBIX  yCayr
Kosaopekoro MyHHUHNAABLHOTO OKpYra»

Anpec: 184141, Mypmanckas obnacte, Kosopckuii paioH, r. Kosnop, yi.
[HxoneHas, a. 2.

Tenedon: 8(81535) 5-12-17.

Oduumansublii caiiT B cetu «Mureprem: www.kovdor.mfe51.ru-

Anpec anekTponHoii noutk: info@Kovdor.mfe51.ru

['paduk npuema rpaxcaan 8 MAY MOLL:

BTOopHUK — ¢ 12.00 g0 15.00 u ¢ 16.00 go 20.00;

cpena — maTHuna — ¢ 10.00 go 13.00 u ¢ 14.00 mo 18.00;
cyb66oTta —c 10.00 go 14.00;

BBIXOJHEIE THH: BOCKPECEHbLE, TOHEIEIbHHUK.

Bpemsi mepepbiBa JUis OTABIXA M [HTAHHMs JODKHOCTHBIX JIHL[ YUPEXICHHUA
ycTaHaB/IMBaeTCs MpaBHIaMH TPYHOBOrO pacropsijika ¢ cobmojieHneM rpaguka
(pexxuma) paboTsl ¢ 3asIBUTENAMH.

4. MUHHCTEpPCTRO 110 KYJLTYpe H HeKyceTBY MypmaHcKoii 00.1acTH
Anpec: 183038 r. Mypmanck, yi1. Codsu [Teposckoit, 1. 3.
Tenedou: 8(8152) 48-63-19, daxc: 8(8152) 77-03-33.
OdunmuansHEli caiit B cetn «MuTepaeT: http://culture.gov-murman.ru/
Anpec anekTponHo# noutsr: kultura@gov-murman.ru
['padux mpruema rpaxaan:

MOHEENBEHHK - 09.00 - 18.00
BTOPHHK -09.00 - 18.00
cpena - 09.00 - 18.00
YeTBEpr -09.00 - 18.00
MATHUIA -09.00 - 16.45

cy060T1a, BOCKpeceHbe - BBIXOIHbIC JHH

Bpems nepepslBa [ OT/BIXA W MUTAHUA JODKHOCTHBIX JIMLL MHHHCTEPCTBA
yCTaHABJMBAGTCS NpaBMIaMKM TPYJAOBOTO pacropsaka ¢ cobnoaeH1eM rpadrka
(pexuma) paboThl ¢ 3asBUTESIMH.
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[Mpunoxenne Ne 2
K AIIMHHHCTPATHBHOMY PETTIAMEHTY

dopma 3asBIEHHS

B KomuTer no ynpasieHHIO
MYHHIMIATBHBIM UMY 1LECTBOM
Koaopckoro MyHHUMNAILHOTO OKpYra
oT

rnposxxuBaiouiero(ei) no aapecy:

JasiBjIeHHE

[Tpoiny mnepeBecTd XKuioe (HEXHUIOE) MOMELICHUE, PACIOIOKEHHOE TII0

agpecy: » B
Hexcusoe (KUnoe) i UCIOAB30BAHKS B KA4YECTBE

, be3

MpOBEJIeHHs MEPeIUIaHupoBKH ¥ (WIH)  MepeyCTpoHCTBa / ¢ mnpoBeaeHUEM
[eperuiaHMPOBKH U (HITH) epeyCTPOHCTRA (HEHYIICHOE 3aHePKIY D).

(nara) (noanuce)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PErjlaMeHTy

MOKA3ATEJIH .
JOCTYITHOCTHU U KAYECTBA [IPENOCTABJEHUSI MYHULUITAJIBHOW YCIIYT'H
U UX SHAYEHHWSA
Ne i | Tlokaszarenu nocTynHOCTH H KAYECTBA NMpelocTaBlieHHs HopmatuBHOE 3HaUeHHE
MYHHLUUANEHOH YCITyrH MoKazarens
ITokaszareny JOCTYNHOCTH NPENOCTARIEHHA MYHHLMNIANBEHOH YCIyTH
1. % 3agBuTenel, OXHIABIIMX B OWHepead NpH [ojade
OOKyMeHTOB He OoJiee 15 MUHYT 100%
2. % 3aaputeneii, yIoBNeTBOpeHHBIX rpadukoM paboThI
yuapexIeHH i 100%
3 Hanuuue Ha cremjax B MeCTax MPEIOCTABIEHMs YCIyr
uH(popMallHuy 0 nopsajke NPEI0CTARIEHHS 100%
MyHuMnanbHOM yeayru
4. Konnuecrro B3aMMOJIelCTBHI 3asiBUTENS ¢
JOIDKHOCTHBRIMH ~ JIHIAMH Np4  [peloCTaBJIEHUH 3
MYHHIHITANLHOR YCIyTH
3 BoaMoxHOCTB MOJIyHeHH s yCIyru uepes
MHOro()yHKUHOHAIBHBIH HEHTP Ja
[TokazaTenyu KauecTBa MpeaoCcTaRieHUsi MyHHIMIANLHO# YCIyTrH
6. Konuuectso o6ocHOBaHHBIX K100 0
7. CobniojienHe CpoKOB NpejJOCTaBIeHHs MYHHLHIATBHOH
yenyru (% ciayuaeB  npellOCTABICHHMS  YCIYTH B 100%
YCTAHOBNEHHDI CPOK ¢ MOMEHTA [IpHEMA JOKYMEHTOB)
8. [Ipoctota u sicHOCTE W3JoNEHUs HHPOPMALHOHHBIX H
HHCTPYKTHEHEIX NOKYMEHTOB (% 3asABHTENEH, 100%
0bpaTHBUIMXCS 38 KOHCYJILTallHeH)
2 % 3asBHTENEH, YJIOBJIETBOPEHHEIX KYIETYpOi
obcnyxuBaHus (B&KIHBOCTHIO) IIEpCOHAlIA 100%
10. | % 3asRHTENEH VIOBJIETBOPEHHEIX KauyecTBOM
100%

pe3yjLTaTOB TpyHda COTPyAHHKOB (npodeccHoHanbHOE
MACTEPCTBO)




[Tprnoxenune Ne 4
K AIMHHHCTPATHRHOMY PEIIAMEHTY

@®opma yBeoMIIEHHA

KoMy

((haMHIHA, HMS, OTHECTBO - A4
rpascian;

[MOJIHOE HAMMEHOBRAHHE OpralHHialiy —

IS FOPHIAHYECKHX JTHLL)

Kyna

(mouTORBIA HUACKE

H angpec 3aaBHTeNA

COrNIacHO 3asBJIEHHIO O rlQp@BOﬂQ)

YBEJOMJJEHHE
0 nepeso/ie (06 oTKA3e B MIEPeBo/e) KHIIOT0 (HEKUIIOr0) NoMe I eH s
B HEKHJI0E (SKnj10e) noMenieHue

(HDJ'[HOG HAHMEHOBAHKE OpraHa MecTHOro caMoynpasicHHA,

OCYIIECTBIAIOUIEro MNepeBo/ [oMeLIeHHs)
paccMOTPEB [PE/CTABJEHHBIE B COOTBETCTBHH ¢ uacThlo 2 crateu 23 JKHIHINHOrO KoJekca
Poccuiickoit Menepaiiy DOKyMEHTEL 0 NepeBojie MoMelIeHMs o0ILeH mIomaibio KB.M,
HaXO/SLIErocs 1o agpecy:

(HaMMeHOBaHHE rOPOACKOrO HIIH CEJIbCKOro NOCENeH )

(HaMMEHOBAHHE YIHLILL, TUIOLE@AM, npocriekTa, Gynesapa, npoe3aa y T. 1.)

JIOM , Kopnyc (BnajieHHe, CTpOSHHE) , KB. ;
(HeHyacHaE 3avepriyiie)
H3 XKHIIOIro (HE)KHJ'IOT'O) B HEXMHIIOE ()I(PIJ'[DE) B [EAX HCITOAL30BaHHA ITOMCIINCHHA B KQUECTRE
(Henyoichoe 3auepkynis)

(BH}Z[ HCMONB30BAHHA MOMELIEHHA B COOTBCTCTBHH C 3asiBRICHHEM O HBPGBOJIE)

PELIHIT: ( b

(HauMeHOBaHHe aKTa, IATa ero NPHHATHA H HOMED)
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1. IToMenieHie HA OCHOBAHHH TIPHIIOMKEHHBIX K 3aABICHHIO JIOKYMCHTOR.
4) MIepeBecTH U3 KHIIOTo (HEXMUIIOro) B Hexuoe (iunoe) 6e3 npe/iBApHTEAbHBIX YCIOBUH]
(Henyacioe 2aueprkiynis)
6) nepeBecTH M3 KMIOrO (HEXKHIOro) B HEKWIOC (KMIOE) NpH YCIOBHH [POBEICHUS B
YCTAHOBJIEHHOM IOPAKE CICAYIOUHX BHI0B paboT:

(nepeuens paboT no nepeycTpoHCTBY (nepennaHupoBKe)

MOMELUEHHUS HITH HHBLIX HEOOX0AMMBIX paboT

MO PEMOHTY, PEKOHCTPYKLMH, PECTABPALIMH MOMELICHH)

2. OTKA3aTh B IEPEBOJIE YKAIAHHOTO MOMELLEHHS H3 JKHITOro (HeKHIIOro) B HENHIIOE (OKHIIOE) B
CBSI3H C

(ocHoBanme(s1), yeTaHoBNEHHOE uacTbio 1 cTathk 24 dCuinioro koaekca Poceuiicko# henepauuru)

(J1oMKHOCTE NHLA, MOANHCABLIETO (monMce) (paciiHdgpoBKa NOANKHCH)
YBEAOMIEHHE)

« » 20 r.

MII



[Tpunoxenne Ne 5
K AIMHHHCTPAaTHBHOMY PErfIaMeHTy

Cornacue Ha 00paGoTKy nepcoHabHbIX JAHHBIX

(@©.1.0)

(fanHble nacnopra (WK MHOTO JIOKYMEHTA, YA0CTOBEPSIOIIENO IMHHOCTE))
He Bospaxaio nporus 06paborkn MKY «KOMHTET 10 yrpasjieHHI0 MyHHLHNATLHBIM HMYIIECTBOM
Kornopckoro MYHHLHTAIBEHOTO OKpYra» (YnonHOMOYeHHBIH opras), BIJTROY A

(nepeuncnenue pua0B 0bpadorku (cbop, cUCTEMAaTH3ALMSA, HAKOMIEHHE, XPaHEHHE, YTOHUHEHHE
(0BHOB/EHHE, M3MEHEHHE), HCMONBL30BAHHE, PAcTpocTpaHeHHe (B TOM YHMCIE nepenayqy),
obeznuuuBaHHe, HIOKHPOBAHHE, YHHUTOXKEHHE))

CHeIYIOMIHX MOHX [IePCOHANTBHBIX AAHHBIX!

(nepeueHs NePCOHATLHLIX JaHHBIX)

0OpabaThIBAEMBIX C IENBIO

(uenb 06paboTKH MEPCOHANIBHBIX JaHHBIX)
B TEUEeHHE

(yKkazaTk CpOK ASHCTEHS coriacHs)
Hacrosimee cornacue MoxeT ObITh 0TO3BAHO B MHChMEHHOH dopMe.
Hacrosiee cornacue AeficTRyeT [0 OAThl €r0 OT3hIBAa 3adBUTEIEM [MyTeM HalpaBlcHHA
B YIOTHOMOYEHHEI! Opral MHCBMEHHOIO COOOMICHHA 00 yKa3aHHOM OT3BIBE B IIPOM3BOJIBHOH
dopme, eCIH HHOE HE YCTAHOBIEHO 3aKOHO/aTeNILeTBOM Poccuiickoi Mejiepalny.

(noanwmek) (0.H.0)



35

[Tpunoxenne Ne 6
K AJIMUHHCTPATHBHOMY PEriaMeHtTy

dopma yeegoMicHHs 06 OTCYTCTBHH B opraHax H (M) OpraHv3allHsax JOKyMEHTOB H
HH(POPMALIHH, 3aTpalliiBaeMbIX B paMKax MEXKBEIOMCTBEHHOTIO HH(pOPMALTHOHHOTO
B3aUMOJIEHCTRHS

braank YnoJiiHoMouMeHHOTO opraHa (P.1.0. 3aspuTENs)
(anpec)

Yeenomiienue
(1] I‘IPE,[IOCTHBJ'IeHHH HOK}’MEHTDB

KomuTeT Mo ympaBieHHI0 MYHHULMIOANBHBEIM HMyllecTBoM Kosmopckoro
MyHHLUNATEHOTO oKpyra (YmonHOMOUYeHHBIH opraH), paccmotpes Batie 3asBnenue
0 MepeBo/Ie JKHIOT0 MOMEILEHUS B HEXHIIOE [TOMELLEHHE UITH HEXXHUIIOTO MOMEUIEHHs
B WHUITOE NOoMelleHHE, pacnonoKeHHOTO 1o agpecy:

(HaUMEHORAHHE YIHLELL, HOMEPA J0Ma, KOPMyca, KBapTHPLI)

2

coo0IIIaeT, 4To

(HanMeHoBaHHE MoCTaABLIMKA (0B) AOKYMEHTOB H HH(pOPMALIHH)

He [MOATBEPXKJICHO

(yka3slBaeTCA OTCYTCTRYIOWME HHOPMALHA H (HIH) DOKYMEHT)

IIpennaraem Bam B cpok

(nara)
HAMpPABHTE B aipec Y MOJIHOMOYEHHOTO Oprana

(HauMeHOBaHHE JOKYMEHTR)

B cnyuae HempeAcTapieHuss Bamu 3anpamiuBaeMoro(blx) JOKyMeHTa(0B)
agMuHKCTpanus Kosmaopckoro MyHHUMITATEHOTO okpyra MypmaHckod obiacTu, Ha
ocHoBaHu¥ rfyHkta 1.1 wactu 1 cratenm 24 JKunuminoro koaexca P®, Brpase
oTkaszaTh Bam B mepeBoge JKWJIOr0 MOMELLEHHs] B HEXHIOe TMOMELICHHEe HITH
HEXMIIOTO  MMOMEINIEHHs B OJKWJoe  [OMEMIeHHe,  paclioJIOKEHHOTro 1o

ajipecy:

(I-IHHMCHOBHHHE YIAHLEL, HOMCPA A0Ma, KOpIIyca, KﬂapTle-l)

JOMKHOCTL JIMUA, MOANMHCABRLIEro NMOAMKHCEH ) NaclIHppPOBKa HOJ.J.HH(:H)
PP
YBEJOMIIEHHE)




