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OG6 yTBep:IeHHH aAMUHHCTPATHBHOIO PerjaMeHTa no npejocTaB/IeHHI0
MyHHUHNAALHOH yeayrn «OdopmieHne corialieHui o nepegaye
rPAsKAAHAMH NPHHA/LIEKAMMX HM HA NpaBe cOOCTBEHHOCTH KHJIbIX
noMeleHHii B coBCTBEHHOCTH MyHHIHNIAALHOr0 00pasoeanuna Kosaopeknii

MyHHUHNAJIEHEIH OKPYT»

B cootBerctBuu ¢ PemepanbHbpiMu 3akoHamu ot 27.07.2010 Ne 210-@3
«O6 opraHu3zal{y NpegoCTABJIEHHS IOCYIapCTBEHHBIX U MYHHIIHNANBHBIX YCIyD»,
or 06.10.2003 Ne 131-®@3 «O6 o0mMx NPHHLUHMIAX OpraHd3all¥ MeCcTHOro
camoynpapinenuss B Poccuiickoit @Demepanuu», PyKOBOACTBYSCh YCTaBOM
MyHHLMIIATEHOTO  oOpasoBaHust  KoBoopckuif ~ MyHMUHOAIBHBIH — OKpYr
MypMaHCKOH 061acTH, MOCTAHOBJEHHEM aIMHHHCTPalH¥ MYHHIHIIAIBEHOIO
obpasosannst Kopmopckuii paiion ot 16.04.2012 Ne 257 «O paspaGotke u
YTBEPIKICHHH ANMHHHUCTPATHBHBIX PErJaMeHTOB MCIIONHEHHA MYHHIMIATBHBIX
GyHKIMH W aAMHHUCTPATHBHBIX PErjaMEHTOB MPEeNOCTaBIeHUs MYHULHIANBHEIX
ycayr B MyHHLHnansHoM oOpazoBanuu Koplopckuid paioH», NOCTaHOBIEHHEM
aIMHHHCTPALIMH MyHHIHMMAJIGHOrO obpasoBanusi KOBIOPCKHH paHoOH OT
11.04.2011 Ne 228 «0OG6 yTBep)KAGHHH TNOpALKA NPOBEJEHHS HE3aBUCHMOMH
3KCIHEPTH3bl MPOEKTOB aJMHHHUCTPAaTHBHBIX PErNaMeHTOB  [PeJOCTABICHHA
MYHHLHOANBHEIX ~ yCOyr  (MCIIONHEHHS ~ MYyHHUMTANBHBIX  (YHKLMHA)Y,
aIMUHHCTpaL#s KOBJOPCKOTO MyHHIIMIIAIBHOTO OKPYTan 0 cC TA HO B A € T:

l. YTeepauts  mpunaraeMslii  aAMMHHUCTPATUBHBIH  pErjlaMEHT  TO
MPENOCTABNEHUIO MYHUUUNANBHOR ycnyrd «OdopmiieHne COrMalieHud o
mepejaye rpaXJaHAMH TPUHALNEKAUMX MM Ha MpaBe COOCTBEHHOCTH JKHITBIX
MOMeIIeHHH B COOCTBEHHOCTh MYyHHIHMANbpHOro obpasoBanus Kospopckui
MYHHIIHIIANBHBIA OKPYTY.

2. OTMeHHTH NocTaHOBNIEHUS aaMUHKCTpalui KoBropekoro paioHa:

-0t 19.07.2016 Ne 550 «O6 yTBepxIeHUH aJIMUHHCTPATHBHOIO PerjlaMeHTa
No MPeNOCTABJIEHUI0 MyHULMNANbHOH ycnyru «OdopmieHHe COrnameHud o
nepejave rpaxiaHaMH NMPUHHALTEKAUMX WM Ha [paBe COOCTBEHHOCTH >MIBIX
MoOMelleHUH B CcOBCTBEHHOCTh MyHHULHMIANEHOro obpasoBanus Kopnopekuit
paroOH»»;



- oT 13.02.2019 No 94 «O BHeceHHHM H3MEHEHHH B aJIMHHHCTPATHBHBIH
perjaMeHT [0 MPeIOCTABIEHUIO MyHMIMNansHod ycnyrd «Ogopmienue
cornalleHuii o repejade rpaKJaHaAMW NPUHAUIEKANIUX MM Ha [pase
cOOCTBEHHOCTH O KMJBIX [MOMEIIEHWH B COOCTBEHHOCTH MYHHIHIAIEHOTO

obpazoBanua Kosjopckuii painon».
3, Hacrosiniee mocTaHOBIEHHE BCTYNAET B CHJIY 10C/IE ero O(HIHANIBHOTO

onybnukopaHus (0OHaApOLOBAHHA).

I'napa
Kop/lopckoro MyHHIHIAJLHOIO OKpYyra ;// C.B. ComoB




[punoxenue
K TOCTAHOBRICHUIO AIMAHHCTPALIMH
Kosnopekoro MYHULHIAIBHOTO
oKpyra

ot D7 JMNe b7

AJIMUHUCTPATUBHBINA PETJIAMEHT
MIPEJOCTABJEHUSI MYHULIUITAJIBHOM YCJIYTH «O®OPMJIEHUE
COTLJIALIEHUM O MEPEJAYE I'PAYKIAHAMM INPUHAUIEXKA ITAX
WM HA IPABE COBCTBEHHOCTH KHJIBIX TIOMEILIEHHN B
COBCTBEHHOCTH MYHUIUITAJIBHOIO OGPA3OBAHU S
KOBJAOPCKUN MYHULIMITAJIBHBIN OKPYT»

1. O6mne mMoNoKeHus

AIMUHUCTPATHBHBIA pernaMeHT MpeJoCTaBjJeHHs MYHHUIHIATEHOW YCIyrH
«OdopMienue cornamleHdid © repejade rpaxJaHaMH MpHHALJIEXAllWX WM Ha
npaBe COOCTBEHHOCTH JXHIIBIX MOMEIIEHUH B COOCTBEHHOCTE MYHHLHIIAILHOIO
obpazoBaHHs Kogopckuii MYHHIHTATBHBIHI OKpyI» (manee -
AJIMMHUCTpaTHBHBINM periamMeHT M MyHHLHNANbHasg YCIyra COOTBETCTBEHHO)
pa3paboTaH C LeNbi0 TOBEIIIEHMS KayecTBa WM JOCTYNMHOCTH MyHHLHIATBEHOH
YCIyTH, CO3[aHMsi KOM(OPTHBIX YCIOBHH [ €e rojy4yareneid W OmnpenenseT
CPOKM M [OC/IEN0BATENLHOCTL AEHCTBUH (aIMHHHCTPATUBHBIX NPOLEAYP) INpH
nepejaye rpaxcaaHaMM MpHHALICKALMX HM Ha MpaBe COOCTBEHHOCTH JKHIIBIX
MOMEIIEHH B  MyHHIUManeHyw cobcrBeHHocTh (kasHy) Kosmopckoro
MYHULMIAIEHOTO OKpYyra B LE/sIX peanHu3alyd HX IpaB, 3aKOHHBIX HHTEPECcoB
nub0 MCIMOJIHEHUS BO3JIOKEHHBIX Ha HUX 0013aHHOCTEH B COOTBETCTBHH C
3akoHodaTenscTBOM Poccuiickod ®@enepauyd M HMHBIMH  HOPMAaTHBHBIMH
IIPABOBLIMH aKTaMH.

1.2. Onucadne 3agBUTENEH

[Tonyyarensamu  ycinyrd  sBASIOTCS — rpaxkaadHe  (Ppuzmyeckde  nuua),
SIBISIFOLIMECH COOCTBEHHMKAMM CBODOMHEIX OT 0043aTeIBCTB HKHJIBIX MOMELLECHHI,
PAcroIOKEHHBIX B TpaHHMIAX MyHHUHNansHoro obpazoBaHus Koeaopckui
MYHHUHIIAIBHBIH OKpYT (fanee — 3asgBUTEIN).

Ot umenu 3assuresnei 3a npefocrapneHHeM MyHHUMNANBLHON YCIYyrd BlIpase
O0OpaTHThCA  [PeNCTABUTENH, [JEHCTBYIOIME Ha OCHOBAaHHHM [JOKYMEHTOB,
yIOCTOBEPSIOIKX MpaBa ([10JHOMOYHA) [PeAcTaBUTeNeH (Jlalee — npeacTaBuTeNn
3asBuTeneit).

OdopmieHne nepenavu rpakgaHamMy [pUHaJIeKalldX WM Ha I[Ipase
coOcTBeHHOCTH  CBOOOIHBIX OT  00s3aTeNnbCTB  KMJBIX  [MOMEUIEHUH B



MYHHLHOATBHYIO cobcTBeHHOCTs KOBIOpPCKOro  MyHMIMIIATBHOTO  OKpYyra
OCYLIECTBIAETCS B ClyHasx:

- MpeNoCTaBIeHus IpaXkJaHaM, Bble3KalonMM U3 paiioHos Kpaitero Cesepa,
3a CUET CPelcTB (pemepajibHOro OrokeTa COLMANBHOMN BBILIATEL HA MpUobpeTeHue
JKHJIbS, TIpaBO Ha T[OJIY4YeHHE KOTOPOH YJOCTOBEpsieTCA T[OCYAapCTBEHHBIM
YKUITHLTHBIM CepTH(HUKATOM (KUTHUIIHOH CyOCHIHH);

- NPeOCTaBIEH sl IPaXKaHaM, MMEFOLIUM NPaBo Ha YJIyHIIeHHEe KHIHIHBIX
YCIIOBHH, Jpyroro 61aroyCTpOGHHOrO IKHJIONO [OMELIEHHST Ha YCIOBHIX
COLHABHOr0 HalMma.

['paskmaHe, MpUBAaTH3MPOBABIUIME JKUIIbIE MMOMELIEHHUS, ABIAIOLLIKECS IS HHX
eHHCTBEHHBIM MECTOM [OCTOSHHONO  MNPOKHBAHWs, BIpaBe IEPEIaTh
NpHHaONeXallde UM Ha rpaBe cOOCTBEHHOCTH M cBOOOAHEBIC OT 0Ds3aTeNbCTB
KHJTBIE [TOMELIEHHS, PACIIONOKEHHbIE B MpaH1aX MYHHLUUIAIBEHOrO 00pa3oBaHms
KoBmopckuii MyHWUMNAAbHBIA OKpPYr, B MYHUUHNANBHYK) COOCTBEHHOCTH
KoBopckoro MyHHUIHIIATEHOIO OKpyra BHE 3aBHCHMOCTH OT MOOYNUBILMX MX Ha
3TO MPHYHH.

Odopmiienne coralieHiy (JOor0BOPOB) 0 mepeaade B COOCTBEHHOCTE
MYHHIMNaneHOro obpazoBanus KOBNOpPCKMH MYHHLMMANBHBIA OKPYD KHIBIX
MOMEIEHHH, HaXoisMXcs B 001el JoMeBoi cOOCTBEHHOCTH rpa)KIaH, a TakkKe
KMIIBIX TIOMEILEHMH, cOOCTBEHHUKAMH KOTOPBIX eAMHONIMYHO JIbo B Joie
SBIAIOTCA HECOBEpIIeHHOJIETHHE TrpaXkjaHe JMOo rpaxiaHe, MpHU3HAHHBIE
HeJleecoCOOHBIMH (OrpaHHueHO [eecrocOOHBIMH) B YCTAHOBJIEHHOM 3aKOHOM
MOPAJKE, OCYIIECTBIACTCS HOTAPHYCAMH.

1.3. TpeboBanus Kk nopaaky HHOOPMHPOBAHKS O MOPSJIKE MPeI0CTABIIEHUS
MyHULIUNaNbHOR YCIYTH

1.3.1. Hudopmauus, mnpeiacraBiaseMas 3adHTEPECOBAHHBIM  JTHIAM O
MyHHLIHITAILHOM yCiIyre, ABJIsSeTCs OTKPLITOH U 00IIe0CTy MHOH.

OcHoBHBIMH TpeGOBaHHAMH K MH(GOPMHUPOBAHHMIO 3aHHTEPECOBAHHBIX JIHIL O
MyHHULIUNANEHOR yCiyre sIBIsSIIOTCS:

- JIOCTOBEPHOCTD M MOJHOTA HHPOPMHPOBAHHS,

- YeTKOCTB B H3JIO’KEHWH UH(pOpPMALHH;

- yIo6CTBO M AOCTYNHOCTE [MONYYeHUs HHOOPMAaLIHH;

- ONEPaTUBHOCTH MPEAOCTABICHHS HHpOPMAIHH.

1.3.2. HudopmupoBaHue o0 Mnopsanke rmpenocrasneHus MyHHLIHMATEHOH
YCIYTH OCYLUECTBISIOT JIOJDKHOCTHBIE JIMIIAa MYHHUMNAIBHOIO KazeHHOro
yupexkaeHuss KoMuteT 1o  ynpableHHIO MYHHLHNAIBHBIM ~ MMYIIECTBOM
KoBaopckoro MyHHIMIIANBHOIO OKpyTa (laiee — YOJIHOMOYEHHBIH OpraH).

Anpec YmnonnomoyenHoro opraHa: 184141, Mypmanckas obnacTk, ropoj
Kognop, nn. Jlenuna, a. 1.

AZpec 3MekTpOHHOM MouTh! YonHoMoueHHOro oprada: kumy@kovadm.ru,

Tenedounp ans cnpasok: (81535) 5-02-42, daxc: (81535) 5-02-42 no6. 0.

Bpems paborel YMmolHOMOYEHHOro opraHa: noHejensHUK - yeTsepr ¢ 08.30
no 17.00; nstHuua ¢ 08.30 no 16.45; nepepris ¢ 12.45 mo 14.00.



['pachuk npuema rpaxaaH HaqanbHUKOM Y MOJHOMOYEHHOI'O OpraHa:

- BTOpHHK ¢ 14.00 o 17.00.

I'pachuk npuema rpaxcia B Y MOJHOMOYEHHOM OpraHe:;

- BTOpHUK W yeTBepr ¢ 14.00 o 17.00.

1.3.3  Hudopmauus o MyHHUMNAJIEHOM aBTOHOMHOM  YUYPEXKJIEHUH
MHOTO()YHKIHOHANBHOM  LIEHTpe  MpPeNoCTaBIE€HHUS  TOCYAapCTBEHHBIX  H
MYHULHTTATBHBIX ycnyr Kosnopckoro MYHHUIHUITIATEHOTO OKpyra,
YMOJTHOMOYEHHOM HA MpPHEM, PEerucTpalMio 3asfBJIECHHUS W BBHIJAYY KOHEYHOIO
pe3ynbTaTa (Hanee — MAY M®LI):

Anpec anextporHoit noutsl: info@Kovdor.mfe51.ru.

Tenedon nns cnpasok: (81535) 5-12-17.

Anpec opuLHanBHOro caira B ceTH «MuTepHeT:
http://www.kovdor.mfe51.ru/.

['padux npuema rpaxcaan B MAY MOLI;

- BTOpHHUK ¢ 12.00 mo 15.00 u ¢ 16.00 no 20.00;

- cpena - matauia ¢ 10.00 go 13.00 u ¢ 14.00 o 18.00;

- cy60ota ¢ 10.00 go 14.00;

- BBIXOJIHbIE JHH: BOCKPECEHbE, TOHEeIeIbHUK.

1.3.4. HWupguBupyanbHoe HWHPOPMHPOBAHHE 3aMHTEPECOBAHHBIX JIMI[ I10
npoueAype npejoctapneHus MyHHUMNIATEHONR YCIIYTH OCYIIECTBIAETCS:

- B YCTHO#H (hopMe THYHO WK MO TeJle)oHy;

- B IIACBMEHHOH (hopMe — MO MUCBMEHHBIM 00pallleHHAM, MOCTYIHBIIHM B
aapec YIOJNHOMOYEHHOrO OpraHa IOCPE/CTBOM II0YTOBLIX OTIPABIEHHUH HIH
3NIEKTPOHHBIX CPeICTB KOMMYHHUKAIIHH;

- 8 MAY M®II.

IIpy  nposeneHdd  MHPOPMUPOBAaHUS O  MOpsAAKE  IPeJoCTaBlIeHHA
MyHUUUITANEHOM YCIYTH CIIEMHUATHCT Y MOJHOMOYEHHOIO OpraHa, OTBETCTBEHHEIN
3a npefocTaBleHHe MyHHLIMNANBEHOW ycnyrd, o6s3aH  NpPoOHH()OPMHPOBAThH
3asBUTENS:

- 0 llepevHe HJOKYMEHTOB, HEOOXOOUMBIX M5l TPEOCTaBICHHS YCIYTH, B TOM
YHC/IE O NOKYMEHTaX, KOTOphIE OH [O/DKEH MPEeACTaBUTh CaMOCTOATENBHO, H
JIOKYMEHTaX, KOTOpble YTONHOMOYEHHBIH OpraH JO/DKEH [MONY4YHTh B paMKax
ME)KBEJOMCTBEHHOTO B3aUMOJEHCTBUSA, €CIM 3asfBHUTE]b HE IPEACTABUT HX I10
cOOCTBEHHOH WHHUIIMATHBE;

- 0 CpOKax MPHHATHS pelIeHHs O NPeJoCTaBIeHn MyHUUMITANBEHONR Yy,

- 006 OCHOBaHHUSIX M YCIIOBUAX MPeNocTaBlieHus MyHHIMNAIBEHOH YCITYTH;

- 00 ocHoBaHMAX IS OTKaza B [pUeMe JIOKYMEHTOB, HEeOOXOOWUMBIX s
rpejocTaBienus MyHHULUNIANEHOH YCIIyTH;

- 00 ocHOBaHMAX OTKa3a B MpeJocTaBieHud MyHHIMNAIBHON yCIIyTH;

- O [OpsAJKe MOJy4YeHHsl KOHCYNLTALMH [0 BOIpOcaM [peloCTaBlIeHHs
MyHHLIHIaIEHOH YCITYTH;

- 0 nopsaake obkanoBaHMs pelleHuH, aeHcTBMH unKM  OesnelcTBuA
YIOJIHOMOYEHHOr0 OpraHa, a Tak)Ke [JOJDKHOCTHBIX JIMIL W MYHMLMIAILHBIX
CIYXKallHX.

1.3.5. I'lpu uH(pOpMUpPOBaHMM O MOpAAKE NpeaocTasieHuss MyHUUUNanbHOH



yClIyru 1o TenedoHy CIELMaJMCT, OTBETCTBEHHBIH 3a [PEJOCTaBIIEHHE
MyHuuMIansHO# yenyry, 0bs3aH:

- Ha3BaTh HAUMEHOBAHHE YYPENKIEHHS, [O/KHOCTh, CBOIO (aMHIHIO, HMs H
OTYECTBO;

- OTBeYaTh KOPPEKTHO, HE JOMYCKaThk B 3TO BPEMs Pa3roBOPOB C APYTHMH
MIOABMH.

1.3.6. Ilpu orBere Ha TejedoHHblE 3BOHKH M NpPHU YCTHOM O0OpalieHHu
rpakgaH CIELHATUCT, OTBETCTBEHHBIM 3a npejoctapiedne MyHUUMNATBEHOH
YCIIYTH, B [pejie/iaX CBoeH KOMITeTEHLIMH JaeT OTBET CaMOCTOSITENLHO.

B cnydae ecnu 1 moaroToBKM oTBeTa TpebyeTcs Npono/DKUTENbHOE BpPeMs
MubO0 CHELMANUCT, OCYIIECTBISMIOMHA HHANBHIYAIbHOE YCTHOE HH()OPMHPOBaHHE,
He MOYET B JAHHBIH MOMEHT OTBETUTh Ha BOTIPOC CAMOCTOSTENILHO, OH 00s3aH
BeIOpaTh OMH U3 BAPHAHTOB JANEHEHIIMX JIeHCTBHIL:

- TpeJIOKHUTL 3aHHTEPEeCOBAHHOMY JIMIYy 00paTuThesi 3a HeoOXoauMoi
MH(pOpMallHeil B TUCEMEHHOM BH/IE;

- COraacoBaTh APYroe BpeMs AJs yCTHOrO HHGOPMHUPOBAHMUS,

- B ABYXHEJENIbHBIA CPOK JaTh KOHCYJBTALHUIO 10 KOHTAKTHOMY Tele(oHny,
yKazaHHOMY 3asiBUTENIEM.

1.3.7. CrienuManucT, OTBETCTBEHHBIH 3a npenocrapieHne MyHHIMIANIbHON
ycayrd (mo  rtenedoHy MM JIMYHO), OODKEH KOPPeKTHO M BHHUMAaTENBHO
OTHOCHTBCS K 3aMHTEPECOBAHHBIM JIUIIAM, HE YHHKasl X YECTH U JOCTOHHCTBA.

1.3.8. HnuBHAyaibHOe yCTHOE HH(OPMHPOBAaHHE OCYILECTRIsETCS He Oomee
10 mMuHyT. Bpems OXuIaHHMsi 3aWHTEPECOBAHHBIX JHL MNPH HHIMBUIAYaIbHOM
ycTHOM  uHbopMupoBanuu (npu oOpalleHWH 3aHHTepPEeCOBaHHBIX JIML[ 34
HHGOpMaLHeH THYHO) He MOXKET MPeBBIIATE 15 MUHYT.

1.3.9. [luceMeHHBIe pa3zbsICHEHHA [AlOTCA IIPH HAJIWYHWH [HUCBMEHHOIO
obpamienust 3assBUTES.

1.3.10. HavyanpHHK YTONTHOMOYEHHOIO OpraHa WJH HHbl€ YIOITHOMOYEHHEIE
MM JIOJDKHOCTHBIC JIMIA ONpee/sioT HCIOMHUTENs [N MOArOTOBKM OTBETa I10
KaXXIOMY KOHKPETHOMY MHCbMEHHOMY 00paLlEHHIO.

1.3.11. TTuckMeHHBIH OTBET MOMMHUCHIBACT HAYANIBHHK YIIOIHOMOYEHHOTO
opraHa HJIH MHBIE YIIOJHOMOYEHHBIE HM JOJDKHOCTHBIE nuua. OTBET HOIDKeH
cojiepath (YaMUITHIO, HHULHATE! U TeNe()OH UCIIOIHHTENS.

[TuceMeHHBIH OTBET HallpaB/seTcs MHUCBMOM, JNEKTPOHHOM MoYToH, (akcom
B 3aBHCHMOCTH OT crocoba obpaieHusi 3asBHTeNsl 3a KOHCYJILTAllMEH HIIH
criocoba MoJjiyueHHs, ykasaHHOro B oOparieHuu 3asButess, B TeueHue 30 qued co
JIHsl pErHCTPAIMK TMCEMEHHOro 0bpallileHHs B Y [IOJITHOMOYEHHBIH OpraH.

1.3.12. 3asBUTensM  MpeAOCTABISETCS  BO3MOMHOCTB  OCYLLECTBHTH
MpeaBapHTENBHYIO 3alHCh M0 TenedoHy, ¢ MCIONbE30BAHUEM 3JIEKTPOHHOH MOYTEI
nubo npu  audHoM  obpaineHMM K CHELUANNCTy, OTBETCTBEHHOMY 34
npefocTaBiieHHe MyHULMNAIEHON YCIIYTH Ipa)ciaH.

1.3.13. Ily6anunoe MH(pOpPMHPOBAHHE OCYILECTBISETCS MyTeM IybnMKaluu
MH(OPMAILHOHHEIX MATEPHAIIOB B CPeACTBax MaccoBoi MHpoOpMalKH, Ha ropTane
rocyJapcTBEHHBIX M MYHHIMMAIBHBIX yciayr (www.gosuslugi.ru), pernoHansHOM
[OpTaj€ roCyOapCTBEHHBIX M MyHMUMManeHelx yeiayr  (51.gosuslugi.ru),



MCIIONIb30BaHMSl MH(OPMALMOHHBIX CTEHJOB, B TOM YHCIE PacMOJIOKEHHBIX B
MOMeLeHHH Y MONHOMOYEHHOI0 OpraHa.

1.3.14. Ha uWHpopMALHOHHBIX CTEHAAaX  COJAEPXNHTCA  Cleyrouias
obszatenbHas HHGOPMaLIH:

- CBEJEHMs O MECTOHAXOXKIEHHH, KOHTAKTHBIX TenedoHax, ajpecax
3JIEKTPOHHOM 1o4Thl, Y noJHoMoueHHoro oprana, MAY M®L];

- cBeZieHns 0 rpaduke paboTel YnonHoMoueHHoro oprana, MAY MOII;

- WU3BJICYEHUS M3 3aKOHOJATENBHBIX U MHBIX HOPMATHBHEIX MMPaBOBBIX 4KTOB,
CONEpPXAlIUX HOPMBI, PeryJIHpylolide AesTelbHOCTh 10 TMpPeJoCTaBIeHHIO
MyHULIMTIANBEHOW YCITYTH;

- U3BJICUEHHS W3 TEKCTA HACTOSIIEro AAMHHUCTPATHBHOIO PErTIAMEHTE,

- nepedyeHb JOKYMEHTOB, HeOOXOOUMBIX [js [PHHATHA pelIeHHs o
npenocTaBieHHHd MyHHUHUNAIBHOH YCIIYTH;

- 0bpa3upl ohopmieHHs 3asBIEHHIH,

- agmpeca, rpaduk paboTel, HOMepa TenedOHOB, ampeca MHTEPHET-CAHTOB W
3JIEKTPOHHOM [OYTHl OpraHu3alMi, B KOTOPEIX 3asBUTENbE MOXKET MOJYYHTh

MOKYMEHTEI, HE0OOXOIUMEIE /151 [TPeloCTaBleHNs MyHHLIHNAaIbHOH YCIyTH;

- OCHOBaHHS W YCIOBUA MpefocTapieHus MyHULMIAIBEHON yCIyI#H;

- TOpANOK MONlydyeHHs KOHCYNbTallMH [0 BOINpOCAM MPEIOCTABICHHS
MyHuMOanbHON YCIIYTH;

- nopsapok ob)amoBaHHA  pelleHWH, JIEHCTBUH  HIIH besneicTBHA
JOJIKHOCTHBIX JIML, Y TOJTHOMOYEHHOTO OpraHa.

1.3.15. Ha oduumansHoM caiiTe aaMuHHcTpanud — Kosmopckoro
MyHHUIHMANIBEHOr0 okpyra B cet WutepHer (www.kovadm.ru) npuBoJHTCS
MOJIHBIHA TEKCT HACTOSLIEI0 AIMUHHCTPATHBHOIO periaMeHTa, rpaduK npueMa o
JHYHBIM BOMpocaM B agMHHHCTpauuH KoBIOpCcKOro MyHHLMIAIBHOTO OKpyra u
YnonHoMOYeHHOro oprasa.

2. Cranpapr npefoctapiaedua MyHHUHNATILHOR yCayru
2.1. HanmeHoBaHMe MyHHLUHNANBLHOH yCIyTH

Odopmnenue corallieHui o nepefadye rpaxaaHaMH MPHHAMNSKAIINX HM Ha
npaBe COOCTBEHHOCTH MKHJBIX MOMELUEHHH B COOCTBEHHOCTH MYHMIHUMATLHOIO
obpazoBaHus Kogjiopckuil MyHULMIAIBHBIA OKPYT.

2.2. HaumeHOBaHHe Oprana MeCTHOIO CaMOYTpaBlIeHHs U Y TIOJTHOMOYEHHOT0
opraHa, npefocTapisAtomero MyHHUHIATBHYO YCIyTry

2.2.1.IlpenocraBienue MyHUUHMTIATEHOHR YCIyru OCYILECTBIIAET
aIMHHUCTpaLMs MYHHUUHITabHOro obpazoBanus Kosaopckuih MyHHUMIATBHBIHA
oKpyr (mamee — AOMHHHCTpaUMs) B JIMLE MYHHUHMIAJIBHOINO Ka3eHHOIro
yupexxgeHuss KomuTer Mo ymnpaBieHHIO MYHHUMMIAIBHBIM —~ HMYLUIECTBOM
KoB1opckoro MyHHUHMNATBHOIO OKpyra (nanee — Y MoJHOMOUYEHHBIH OpraH).

2.2.2. MyuuuMnaneHas ycayra npegoctapisiercss B MAY MOL] B yacru:



- IpUeMa, perucTpalyy 1 nepeiadu B YOJHOMOYEHHBIH OpraH 3asiBleHHs U
JOKYMEHTOB, HEOOXOJUMBIX JIJISl MPEAOCTABICHHS MyHHLIHIIAIEHOH YCIYTH;

- BBIIa4H pe3yJibTaTa MpeJocTaBleHns MyHHIUNAIbHON YCIYTH.

2.2.3. Tlpu npenmocraBieHHd MyHUUMIIANTEHON YCIYTH Y IOJHOMOYEHHOIO
opraHa B3auMOJIEHCTBYET C:

- TocynapctBeHHBIM — 00JIACTHBIM ~ Ka3eHHBIM  yupexjeHuem "Llentp
TexHUuyeckoii uHBeHTapuzauuu" (nanee — I'OKY "L[TH") B wactu momy4eHHs
CBeleHHH o nmpaBax Ha MNepefaBaeMblii O0OBEKT HEIBHXKHMOCTH (KHII0E
[MOMelleHHe), 3aperucTpupoBaHHbix  jgo  09.07.1998, o6  orcyrcTBUM
3aperiCTPUPOBAHHEIX [paB 3asBUTENS HA HHBIC XKHJIbIE TOMELIEHHS,

- @epepaneHoii  cnyxOo0M rocygapCTBEHHOM pervcrpalyd, kajgactpa H
kaprorpaduu (manee — PocpeecTp) B yacTH MONy4eHHs cBefeHui u3 Eauuoro
rocymapcTeeHHoro peecrpa Heasmwxumoctd (ganee — EIPH) o6 ocHoBHbIX
XapaKTepUCTHKaX M 3aperHCTPUPOBAHHBIX MpaBax HAa OOBEKT HEeABHXMMOCTH, O
COAEpKaHWU MpPABOYCTAHABIUBAIOUIEr0 JOKYMEHTA HA JKHIOE [OMELIEHHE,
NMpUHaUIeKalee 3asBUTENIO, O [[paBaxX OTAEIBHOrO JHLA HA UMEIOLIHECS 00BEKThI

HeBHKHMOCTH;

- MejnepaisHol Hajorosoit cmyxboit (nanee — ®HC Poccum) B uactu
[TONly4eHHs] CBENCHHH M3 aKTa 3alUCH IPaXKJaHCKOIO COCTOSHWS 3aKIIIOYEeHHH
Opaka, pacTopxeHnuu 6paka, nepemere WMeHH (HauuHas ¢ 01.01.2021).

- MAY M®L] B yacTH MOTy4YeHHS CBEJCHHMH O PErMCTpaldH TpakAaH [0
MeCTy NpeObIBaHHs U 110 MECTY JKHTEIBCTBA B JKHUJIOM MMOMELICHHUH M HH(pOopMallH
0 YKMJIOM [MOMELIEHHUH;

2.3. PeaynwTart npejpoctaBieHuss MyHHIMIAILHOH YCIYTId

2.3.1. Pesynsrarom MpenocTaBneHus MyHHUIMIANBHOW YCIYTH SBISAETCS
OJIMH U3 CIeayIoIIMX JOKYMEHTOB:

a) cornaiieHHe O Mepemaqe rpaxjaHamMu MpHUHALNEXalluX HM Ha [pase
COOCTBEHHOCTH JKHJIBIX TIOMEIIeHH# B COOCTBEHHOCTh MYHHULHUIAIBHOIO
obpazosanus Kosmopckuit MyHHUMIANBHBIE okpyr (manee - CornanieHue) c
npuioKeHueM BeInuckd w3 EIPH, nojareepxiarolell BHECEHHE 3allMCH O
rOCy1apcTBEHHOH  perMcTpalUd paBa COOCTBEHHOCTH  MYHHIMIAILHOTO
obpazoBanus KoBropckuit MyHHUHNANBHEIN OKPYT HA JKUIIOE MIOMELLICHHUE;

6) yBejloMIIeHHe 00 oTKa3e B peAocTaBieHu MyHHULUUTAIBHOR YOIy TH;

B) YBEJOMJIEHHE O MMPEeKpPaLleHUH MpenocTapneHus MyHHIUNANEHOH YCIyTrH.

2.3.2. JlokyMeHT, MOATBEP)IAOLIMHA IpefocTaBleHHe MyHHUHMNAILHOH
YCIIyTH:

- BbUIaeTca 3aaBuTesio (NpefcTaBUTeNnto 3asBUTENs) B YIOIHOMOYEHHOM
opraHe JHYHO B popMe JOKyMeHTa Ha OyMaxHOM HocuTese (COracHO MOAMYHKTY
"a" myHkTa 2.3.1 HacTodAero AIMUHHCTPATUBHOTO PeriaMeHTa);

- HampaBigercs YMOJHOMOYEHHBIM OpraHoM 3asBHUTENIO (MpelcTaBHTENIO
3aseuTens) B (opMe JOKyMeHTa Ha OyMaKkHOM HOCHTeNne MOYTOBBIM
ornpagieHnem (corsacHO NOAMYHKTY "0" nyHkta 2.3.1  HacTosuiero
AJIMUHHCTPATHBHOIO periiaMmeHTa).



- mepejaercss 8 MAY MOLL ans Beliauy 3asgBHTENO (NPY HANTHYHU B
3aABJICHUM YKa3aHHs O BbIJaye pes3ynbTaTa MpeloCTaBIeHHS MYHHIMITAIbHOH
ycnyrd yepez MAY MOLI).

2.4. Cpoku npeaocrasieHuss MyHUIUITANBHONW YCITyTH

2.4.1.06mui cpok npegocTaBneHuss MyHHUIMNAIBHOH YCIYrH HE MOMKET
npepeimate 30 jgHeW ¢ gaTel perdcTpaldM B YIIOJHOMOYEHHOM OpraHe
ITUCBMEHHOr0 0OpalleHus 3asBUTE.

Cpok perucrpanuy 3afBieHMs 0 MpefocTaBleHHd MyHULMIANBHON YCIYTrH
cocTaBiasieT oJuH pabouuit geHs ¢ JaTel IOCTYILJIGHHs  3afABIEHUA O
npejocTaBieHun MyHHILHITAIBHOH yeIyrd B Y OJTHOMOYEHHBIH OpraH.

MakcUManbHBIH CPOK OJKM/IaHWA 3asgBHUTENEH B O4epeld IMpH [ojaqe
3asBJICHU O MNpPeOoCTaB/eHHH MyHMUMITANBHOR  yCiyrd,  [OJNHCAaHHU
CornaiueHus, Mpy MNOJYYEHHH pe3ynbraTa MyHUUMIANBHOH YCIyrd HIH [pH
obpallleHuy Ha JIMYHBEIA TIpHEM Jyis MPOBEfeHHs HHGMOPMHPOBAHHUS O TMOPSIOKE

npejocraBaeHuss MyHHIMITAILHON YCIYTH HE JOJKEH NMpeBbIaTh 15 MUHYT.

MakcuManbcHOe BpeMs OXKHAaHHMs B o4epelu IIpd Nojade AOKYMEHTORB IO
MpefBapHTeIbHOM 3arucy He NO/DKHO NMpeBelarth 10 MEUHYT ¢ TOrO BpeMeHH, Ha
KOTOpO€ OBLTa OCYILECTBICHA 3aITUCh.

2.4.2. B ciy4ae npeAcTaBleHus 3asBJIEHHs U JOKyMeHTOB Yepe3 MAY M®I]
CPOK, YKa3aHHbI# B myHkTe 2.4.1. HacTosmero AIMUHHCTPATHBHOIO PerjilaMeHTa,
HCYHC/IAETCS CO AHA Mepeadyt TaKUX JOKYMEHTOR B Y IOJIHOMOYEHHBIH OpraH.

MAY M®DIl ob6ecneunBaeT MOepenadyy MOJYYEHHBIX JOKYMEHTOB B
YTonHOMOYeHHBIH OpraH B MOpAAKE M CPOKH, YCTAHOBJICHHBIC COrMAlIEeHHEM O
B3aUMOJIEHCTBUM Mexay ynosHomoueHHbiM MAY MOIl n AaMuHucTpauuen
(nanee — cornaiieHie o B3aUMOJEHCTBHH), HO HE MO3AHEE clieyouero paboyero
IUHsl CO JIHSL MX MTOCTYIUIEHHMSL.

24.3. Ilpu Hanmuuuu B 3adBIEHHMM YKazaHWs O BblIa4de pesysibrara
MPENOCTABJIEHHS MYHHULMIANEHOH yciuyri yepes MAY MOLI, YrnonHoMo4YeHHBIH
oprad ofecre4yuBaeT nepefiauy COOTBETCTBYIOIIEro AokyMeHTa MAY MO®LL, nns
BBIJA4M 3aABUTEIIO He mo3auee 3 pabouux aHel co jHs ero peructpaunu B EI'PH.

MAY M®I] Beigaer pesyibTaT HOpeAOCTABIEHHs MYHHLMIANIBHOH YCIYTH,
yKasaHHbl B nydkte 2.3.]1 Hacrosmiero AIMHHMCTPATHBHOIO pErjiaMeHTa, B
TeueHHe | pabouero qHs CO AHA €ro MONy4eHUs OT Y MOJIHOMOYEHHOr0 OpraHa.

2.4.4. [lpenocrapiene MyHHLMNAIbHOH YCIYTH IPHOCTAHABIMBAETC:

- B CBA3M C HEOOXOJHMOCTHIO IMYHOH SBKM 3asBUTENsA (MpelncTaBUTeNs
BasBuTeN) B YIIONHOMOYEHHEIH opraH Ans noanucanus CornamieHus Ha CPOK He
Gonee 30 kaneHgapHBIX JHEH C OaThl YBEJIOMIEHHs 3asgBHTENsl O BO3ZMOXHOCTH
noanucaHus CornaiieHus;

- B CBSI3U ¢ HEOOXOAHUMOCTLIO MMPOBENEHHUS rOCyAapCTBEHHOH perucTpaluy B
EI'PH npaBa cobcTBeHHOCTH MyHHUMNaibHOro obpasosanua Kospopckuit
MYHHLIUNATBHBIH OKPYT Ha XKKJI0€ oMelleHHe Ha cpok He Gonee 17 pabodux aHex
C Aarsl noanucanus cropoHamu CornaleHus;

- B CBSI3H C IIPHOCTaHOBJIEHHeM PocpeecTpoM rocy/1apCcTBEHHOM perucTpaltu
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npaBa CcOOCTBEHHOCTH MYHHLHNAIBHOTO obpazosaHus Kosnopckuii
MYHHLIMIIATBHBIE OKPYr Ha JKWIOEe [lOMellleHHe Ha cpok He 6Oosee uyem
YCTAaHOBJE€HHBIH B pelleHMM OpraHa, OCYLIECTBIAIOLWErD TOCYJAPCTBEHHYIO
pEerHCTpallMio MpaR Ha HEABMXXHMMOE HMMYLIECTBO H CHEIOK € HHM,
rOCYIapCTBEHHBIH  KaJZacTPOBBIH  yYeT  HEIBHXKMUMOIo  HMMYLIECTBA, O
MPHOCTAaHOBJEHUU TOCYAapCTBEHHONW peruMcTpauyuy mpasa (nepexoja mpasa) W
(MnH) O NPHOCTAHOBIEHUH BHECEHUs cBelleHUH (u3MeHeHus ceeaennii) B EI'PH.

3asBUTENL (MPEACTABHTENE 3asdBHUTENA) YBEJAOMIAET s O MPUHATOM pelleHHH
0 [PHOCTAHOBIEGHHMH MpejocTaBieHHs: MyHHUUMNAIBHOH  YCIYIH  [yTeM
HalpaBieHHsd  YIOJIHOMOYEHHBIM  OpraHoM  3asBHTemO0  (MPeCcTaBUTENIO
3asgBUTENSA) MHCBMEHHOINO YBEIOMIIEHHS O TNPHUOCTAHOBIEHHH [IPEeNOCTaBIEHHS
MyHULIHNANBEHOH yeiyrn (Aaiee — YBefgomileHHe O NPHOCTAHOBIEHUH) 3aKa3HEIM
MOYTOBEIM OTIIpaBieHUEM C YBEJOMIIEHHMEM O BpPYYEHHH B CpPOK HE I[03JHEe
crnenymomero paboyero JHs €O [OHA INPUHATHA pPELIEHHSA O IPHOCTAHOBJIEHWH
npeaocTapaeHuss MyHHUIUNANBHOR YCITYTH.

IIpemocrapnenne MyHHULIMMOATBEHOH YyCIyrd BO300HOBISIETCA He [O3[1Hee

pabouero [Hs, CleIyHOLIEro 3a JIHEM YCTpaHEHHA NMPHYHH, CTaBUIMX OCHOBaHHEM
U1 [IPHOCTAHOBIIEHMS MpeNoCTaBieHuss MyHHUMNaneHoH ycmyru, nubo aHem
HCTeYeHHs CPOKA [PUOCTAHOBIEHHS MpefocTaBIeHus MyHHIUIAIBHOR yCIy .

2.5. HopMaTHBHBIE TIPaBOBEIE aKThl, PEryJIMPYIOIIKE NIPeI0CTABIEHHE
MyHHUMDATBEHOH YCIYTH

[IpenocraBnenue MyHHIIUNAIBHOMR YCIYTH OCYLUECTBIAETCA B COOTBETCTBHH C:

- Koncrutynuei Poceuiickoil @enepauun; <1=
<1> "Poccuiickas razera", N 7, 21.01.2009.

- I'paxxpanckum xopexcom Poccuiickoi @enepauuy; <2>
<2> "CobpaHue 3akonojaTtenscTsa PO", 05.12.1994, N 32, cr. 3301, 29.01.1996,
N 5, ct. 410.

- KunumneiM koxekcoM Poccuiickoii ®enepaunu; <3>
<3> "Cobpanue 3akononarenscrea PD", 03.01.2005, N 1 (uacts 1), cr. 14.

- CemeitHbIM KomexkcoM Poccuiickoil Menepauun; <4=
<4> "Cobpanwue 3akonojatensctsa PO", 01.01.1996, N 1, cT. 16.

- 3akoHom Poccuiickoit ®enepauun ot 04.07.1991 N 1541-1 "O
MPUBATH3AIKH XUIHIIHOTO (oHma B Poccuiickoit Mepepanun’; <5=
<5> "Bemomoctu CHJI u BC PCOCP", 11.07.1991, N 28, cT. 959.

- @enepanpupiM 3akoHoM 0T 21.07.1997 N 122-®3 "O rocynapcTBeHHOH
pervcTpaliy MpaB Ha HeIBH)KMMOE UMYIIECTBO U C/IeNIOK ¢ HUM'"; <6>
<6> "Poccuiickas razera', 30.07.1997.

- @epepaneHeiM  3akoHOM 0T 25.10.2002 N 125-®@3 "O IKHUIMIIHBIX
cybcummMax rpaxkaaHaM, BeIeBKAlOIIMM H3 palioHor Kpaiinvero Cesepa u
[IPUPABHEHHBIX K HUM MecTHocTel"; <7>
<7>"Cobpanue 3akonomarensctea PO", 28.10.2002, N 43, cr. 4188.

- @epepanbHBIM 3akoHOM 0T 06.10.2003 N 131-@3 "O6 0bwMx NpUHIMIAX
OpraHM3alMi MECTHOrO camoymnpasienus B Poccuiickoi Menepauun”; <8>
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<8>"Cobpanue 3akoHomareasctsa P@", 06.10.2003, N 40, ct. 382.

- e iepanbHBIM 3aKk0HOM 0T 29.12.2004 N 189-@3 "O BBeJIeHHH B AeHCTBHE
XunuuiHoro xojekca Poceuiickoi Menepauun"; <9=
<9>"Cobpanue 3akonogatenscraa PO", 03.01.2005 N 1 (uacts 1), cT. 15.

- ®epepaneHbM 3akoHoM oT 09.02.2009 N 8-®3 "O6 obecneyerHun AocTyna K
HHpOPMAaLMM 0 HeATENBHOCTH  [OCYJAPCTBEHHBIX OPraHOB M OPraHoOB
camoymnpagienus "; <10>
<10>"Poccuiickas raszera", N 25, 13.02.2009.

- Ycraom MyHHUHMAneHOro obpazosanusi KOBOOPCKHE MYyHHIMNATBLHBIH
okpyr Mypmanckoii obnactu, npunsTeim perenueM Kosropekoro paiiona Coera
nenyratos 30.05.2005; <1 1=
<l1> "Koppopuauuu", 23.06.2005 Ne 25, c. 11-14 (pemakums pelieHds oT
23.12.2021 N 93, razera "Kosmopuauun", 09.02.2022, N 5-1 (2126));

- HACTOSAUMM AJIMHHHUCTPATHBHBIM PErjlaMEHTOM.

2.6. IlepeyeHs NOKyMEHTOB, HEOOXOIMMBIX JUIsl NPeI0CTaBICHHS

MyBULMNATEHOR yenyT

2.6.1. ns mnpemocraBnenus MyHUUMNANBHOW — yClIyrH  HeoBXOIUMBI
CIIENYIOIIHE NOKYMEHTHI (CBENEHHUS ):

2.6.1.1. loxymenTs! (cBemeHHs), 06A3aHHOCTE 10 MPEJOCTABIECHHIO KOTOPBIX
B Cly4asX, MpPeLyCMOTPEHHBIX HACTOSLIMM AJIMHHUCTPAaTHBHBIM periaMeHTOM,
BO3/I0’KE€HA Ha 3asiBUTEN:

a) 3adBIEHHE O MpEeJOCTABICHHH MYHHUIHIANBHON yciyrd no ¢opme
cornacHo mpuioxeHdro N 1 k Hacrosemy AJIMHHUCTPATHBHOMY periaMeHTy
(nanee — 3asBieHue);

0) [OKyMEHT, yIOCTOBEpSIOIIMH JIHYHOCTE 3asiBMTENs (MpeAcTaBHTENs
3asBuTens) (nacropt rpaxaaHuHa Poccuiickoit denepaluu, yaoCTOBEPSOLIUA
NMUYHOCTh rpaxkgaHuHa Poccuiickoli ®Pepepauuu Ha TeppuTopuu Poccuiickoi
Dejepalun);

B) JOKYMEHT, [TOJTBEPAAIOMIHE OJHOMOYMS JOBEPEHHOTrO UL 3asBUTENs,
- HOTapHaJIbHO YIOCTOBEPEHHAs! JOBEPEHHOCTh HIIM JOBEPEHHOCTD, [IPUpaBHEHHAS
K HOTAPHAIIEHO YJIOCTOBEPEHHOM;

r) JOKYMEHT, MOJTBEPKJAIOLIMI H3MeHeHHe (QaMUIUK, U (MIH) UMEHH, u
(unu) oryectsa 3asBurens (MpeACTABUTENS 3asSBUTENS) B CNyYae, €Ciid yKa3aHHbIE
OaHHBIE B JIOKYMEHTE, YIOOCTOBEPAIIIEM JIMYHOCTh, OTAHYAIOTCS OT JaHHBIX,
CoAepXKallMXCsl B MPEJIOCTABNEHHBIX 3asBuTeneM (mpeicTaBUTeneM 3asiBHUTENs)
JAOKYMEHTaX, [OKYMEHTax (CBeJeHHUAX), TMONYYeHHbIX YIOJIHOMOYEHHBIM
OpraHoM, - CBHJETENIbCTBa (CIPAaBKH) O rOCYJAapCTREHHOHW PerucTpalli aKTOB
FpaXcIaHCKOr0 COCTOSIHMA O 3aK/oyeHuH Opaka, pacTopxeHHH Opaka, o repemeHe
UMEHHM;

1) HOTApHANILHO YIOCTOBEPEHHOE corjiacue cynpyra (cynpyru) 3aspurens Ha
COBepllEHHE CHeNKH ¢ OOBEKTOM HEOBHKHMOCTH, SBJSIOLUIMMCS COBMECTHO

Ha)KHTBIM HMYIIECTBOM;
e) JoroBop /MO0 HHOH [OOKYMEHT, SBHBIIHICA OCHOBAHHEM JUId
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npuobperenns 3asBuTeneM mpaBa COOCTBEHHOCTH Ha JKUIIOe MOMelleHHe (B
Clly4yae ecid MpaBo cOOCTBEHHOCTH Ha JAHHBIH O00BEKT He 3aperucTpUpOBaHO B
EIT'PH).
C 01.01.2021 cBeneHus, cojepkaliecs: B JOKyMeHTaX, YKa3aHHEIX B a0zale
"r'" nmoanyskra 2.6.1.1 myukra 2.6.1 nojpazgena 2.6 pazgena 2 HacTOALIETO
AIMUHHCTPaTHBHOIO perinaMeHTa, 3ampaliBaioTes Y noJIHOMOUEHHBIM OPraHoOM B
paMKax MeXBeJIOMCTBEHHOI0 HH(POPMALMOHHOTO B3aHMOJCHCTBHS, B CIIyYae eclii
3asBUTENb He MPENOCTABHII HX MO COOCTBEHHONW WHHLIMATHBE.
2.6.1.2. JloxymenTsl (CBeeHHs), NONy4aeMble Y NOJIHOMOUEHHBIM OPraHOM B
paMKax MeXBeIOMCTBEHHOrO HH()OPMallHOHHOIO B3aHMOAGHCTBHUA, B TOM YMCIIE,
MpH HAJHYHH TEXHHYECKOH BO3MOXKHOCTH, B 9JIEKTPOHHOH dopme ¢
HCIIONB30BAHHEM CpeiCTB oOecredeHHs: MEeXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBHS:
a) CBE[EHHMS O pervcTpallH TpaxkaaH Mo MecTy NnpebbiBaHUs U 10 MECTY
YKUTENBCTBA B YKHJIOM [IOMEIIEHHUH U UHPOPMALIHs O XXHUIIOM ITOMELLEHHH;
6) Beimucka (cBemenus) u3 EI'PH 00 OCHOBHBIX XapaKTepHUCTHKax H

3apErHCTPUPOBAHHBIX [paBaXx Ha O0OBEKT HEABMXKMMOCTH B OTHOIIEHHH
MYHHIHTATEHOTO JKHIOr0 MOMEIIeHHs H JKHIIOro MOMeLIeHHs, IIPHHAaIekKallero
3asgBHTENIO;

B) BeInucka (cBemenus) U3 EI'PH o cogepixanuu npaBoyCcTaHABIMBAKOIIETO
JOKYMEHTA Ha JKUIIoe MMoMelleHHe, pUHaJIe)Kalliee 3asBUTEO;

r) Beinucka (ceefgenus) w3z EIPH o npasax oTOensHOro mHLa Ha
MMEIOLIHECs Yy Hero 00BEeKTHl HEeJBHKHMOCTH — XKHIIbIe MOMELUEHHs (B cilydae
nmepelayd rpaxJaHaMH »JKHJIOrO [OoMelleHHs B mopsiake cr. 9.1 3akoHa
Poccuiickoit @enepauun ot 04.07.1991 N 1541-1 "O npuBaTU3aLHU HKHITHIIHOTO
¢oxna B Poccuiickoi ®enepauun” u cr. 20 @epepansHoro 3akoda ot 29.12.2004
N 189-®3 "O Bemenun B neiicteMe JKunuingoro kogekca Poccuiickoi
Depepanuun);

J) JOoKyMeHT (CBeleHHs) O NpaBax Ha OOBEKT HENBMKMMOCTH (KHIloe
nomMeleHue), 3aperucrpupoBaHHbix a0 09.07.1998, B OTHOLIEHHMH KHJIOTO
MOMELEHHs!, NMPUHAUTEKALLIETO 3asBUTENO (B Cily4ae eclid NpaBo COOCTBEHHOCTH
He 3aperdcrpuporano B EI' PH);

e) DoKyMeHT (CBeJIeHHs) O TpaBax OTMAE/ILHOrO JIMLA Ha HMEIOILIHECH Y HETO
00BEKTBl HeIBHYKMMOCTH — YKHJIbIe IMOMeLIeHHs (B ciTydae nepejayud rpax/iaHaMu
KMJIOTO moMelnedus B mopsake cr. 9.1 3akoHa Poccuiickoit denepanuu oT
04.07.1991 N 1541-1 "O npusaruzauun xuiuuHoro ¢onga B Poccuiickoi
Depepauun” u cr. 20 PegepansHoro 3akoHa ot 29.12.2004 N 189-@3 "O
BBeeHHH B AeiicTBue XKunuwHoro kojekca Poccuiickoit @emepanun").

HokymeHThl (cBejeHUs), ykazaHHble B noanyHkre 2.6.1.2 nyskra 2.6.1
mojpazjena 2.6 paszmena 2 Hacrosulero AIMHUHHCTPATHBHOIO PpErjlaMeHTa,
3asBUTENb BIIpaBe MPeJCTABUTh [0 COOCTBEHHOW HHUIMATHBE.

2.6.2. 3agBiieHHe, a TaKKe JIOKYMEHThI, HeoOXoaumMble JAJs MPENOCTaBIeHH
MyHHLMNANLHOW YyCIyrH, 1o BeiOopy 3asBuTens (MpeacTaBUTeNs 3asBUTENs)
MOTYT OBITH MpeAocTaBieHbl B YIOTHOMOYEHHBIM OpraHoM B (popMe 10KYMEHTOR
Ha OYMa)KHOM HOcUTeNe JTUYHO U0 NOYTOBEIM OTIIPABIEHHEM.
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2.6.3. 3asBnenne Ha OyMaKHOM HOCHTeNle [IPEJOCTaBJAETCS B OJHOM
IKIEMILISIPE — MOUTHHHHUKE.

3anosHeHHoe 3asBlIeHHE M [PUaraéMble K HeMy ITOKYMEHThI Ha OyMaXKHOM
HOCHUTeNe He JOJKHBI COHepXaTh MOAYMCTOK, MPHMITMCOK, 3a4E€pPKHYTHIX CIIOB,
MHBIX HEOTOBOPEHHBIX HCIPABJICHUH, a TakXe MOBPEeXIAEHWH, HAIIHYHE KOTOPBIX
HE TMO3BOJISIeT OJJHO3HAYHO HCTOJIKOBATE HX COJIEPIKAHUE.

OpuruHansl JOKYMEHTOB, ykasaHHele B abzauax "6" — "e" noanyskra 2.6.1.1
nyHkra 2.6.1 noppasmena 2.6 pasjena 2 HacTosulero AIMHHHCTPATHBHOIO
periiaMeHTa Npe/0CTaBISAI0TCA 3asgBUTENEM C OJJHOBPEMEHHBIM MPEIOCTABICHHEM
MX KOMHH, KOTOpbIE IOC/IE NPOBEPKH HX COOTBETCTBMs OPMIUHANY 3aBEpPSIOTCH.
OpuruHane! JOKYyMEHTOB BO3BPALLAIOTCS 3asBUTENIO.

KonupopaHue JI0KyMEHTa, YIOCTOBEPSIOLIET0 JMYHOCTE 3adBuTeNs (MacnopT
rpaxxaaHuna Poccuiickoii Penepalivi, yA0CTOBEPAIOIIMH JHYHOCTE IPaXKIaHHHA
Poccuiickoii ~ ®@epepamuu  Ha  tepputopund  Poccuiickoit  Penepauun),
ocyuiecTBisgeTcss B obObeMe cTpaHHL 2 — 3, a TaloKe CTPaHHL, COIepKalliuX
CBElIeHHs O PETMCTPALIHH IO MECTY JKHTE/IBCTBA (B HACTOSAILEE BpeMs).

B cmyuae npejocraBleHHs 3asBHTEJEM HOTAPHAIBHO YIOCTOBEPEHHBIX
KOMUI JOKYMEHTOB, a TaK)Xe KOMHH apXHBHBIX NOKYMEHTOB, 3aBEPEHHBIX B
YCTAHOBJIEHHOM [OpsJKe BBIJABIIMMM WX  ApXUBHBIMH  YUYPEKICHHAMH,
MpefoCTaBleHHEe OPUIMHANIOB [OKYMEHTOB He Tpebyercss (3a HCKIIOYEHHEM
IOKYMEHTa, yKa3aHHoro B abzaue "6" noanyskra 2.6.1.1 nyukra 2.6.1 nojapasjena
2.6 paznena 2 Hacrosero AqMHUHUCTPATUBHOrO PErIAMEHTA).

2.6.4. 3anpereHo TpeboBaTk OT 3asgBHTES:

- [IpeCTaBIEH A JOKYMEHTOB U MH(OPMALIHH HITH OCYILECTRIEHHS NeHCTBHM,
MpefocTaBleHHe WM OCYIIECTBJIEHWE  KOTOPBIX  HE  [PeAYyCMOTPEHO
HOPMAaTUBHHIMH  [PAaBOBEIMH  akTaMH,  PEryJMpylOIIHMH  OTHOIIEHHS,
BO3HUKAIOIIHE B CBA3HM C pejocTasieHneM MyHHIIUIAIEHON YCIyTH;

- MpeAcTaBJIEHHs JOKYMEHTOB KW HH()OPMALIHM, KOTOPHIE B COOTBETCTBHH C
HOpPMaTUBHBIMKM [paBoBbIMH akTamu Poccuiickoii ®Pelepali, HOPMAaTHBHBIMH
NpaBOBLIMH akTamMu MypMaHckoil 001acTH, MYyHHUMNAIBHBIMH IPABOBBIMU
AKTAMH  HaxXOJATCS B pPAcHOpsHKEHMM  CTPYKTYPHOIO  MOJpasieiieHHs
agMHHUCTpanun KoBIOpcKoro MYHHLHMIIAIBHOIO OKpYyra, MpeAoCTaBIsIOLIETO
MyYHHUIHMNATEHYIO YCIYTY, FOCYAapPCTBEHHBIX OPraHOB, HHBIX OpPraHoOB MECTHOIO
caMOyMnpasjieHuss M (WiM) MOABEOOMCTBEHHBLIX IOCYJapCTBEHHBIM OpraHaM HJIH
opraHaM  MEeCTHOro  CaMOyIpaBleHHsl  OpraHM3alui, YYacTBYIOIIMX B
MpegoCTaBIEHWH TOCYNapCTBEHHBIX M MYHHMLMIIAIBHBEIX YCIYT, 3a MCKIIOYEHHEM
JIOKYMEHTORB, YKa3aHHbIX B 4acTH 6 crateu 7 DegepansHoro 3akoHa ot 27.07.2010
N 210-03 "O6 opraHdszalMy  [OpefOCTaBI€HHs  I'OCYJAapCTBEHHBIX U
MYHHLMNANLHEIX yenyr" (nanee — PenepanbHeli 3akoH ot 27.07.2010 N 210-D3).
3asBUTENIE BhpaBe MPeJCTaBUTh YKaszaHHBIE JOKYMEHTB M HHGOpPMALHIO 10
COOCTBEHHON HHHUIMATHBE;

- OCYLIECTBJEHHs JICACTBHI, B TOM YHC/€ COrIacOBaHHH, HEOOXOAUMBIX I
nojydeHus MyHMUMNANBHOH YCIYTH W CBS3aHHBIX ¢ oOpalleHHeM B
rocy/apCTBEHHBIE OpraHbl, HHBIE OpraHbl MECTHOrO  CaMOYyITpaBlIeHHs,
OpraHu3alliy, 3a HCKIIOYEHUEM [OIy4YeHHs YCIYr W MOJyuYeHWUs: JOKYMEHTOB H
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MH(OpMALIMK, NPeJoCTaBNseMbIX B pesynbTaTe MPeJOCTABJIEHHs TaKuUX YCIHyr,
BKJIFOUEHHEIX B MEPeYHH, YKazaHHbIe B yacTu | crareu 9 MenepanbHOro 3akoHa oT
27.07.2010 N 210-D03;

- MpejCcTaBleHusi [OKYMEHTOB M HMH(OpMalMM, OTCYTCTBHE M (WIIH)
HEJIOCTOBEPHOCTE KOTOPBIX HE YKa3blBaJIUCh I[PH I[EPBOHAYAILHOM OTKase B
npHeMe JOKYMEHTOB, HeOOXOOHMMBIX /s mpenoctaBieHus MyHHIMIATBHON
ycnyrd, nubo B mpemocTtaBieHMM MyHMUMNANIEHOH YCIYTH, 33 HCKIIIOYEHHEM
Cly4aeB, MpeJycMOTPEHHBIX MyHKTOM 4 yacTu 1 craTeu 7 DejepanbHOro 3aKoHa
ot 27.07.2010 N 210-P3.

2.7. Ilepeuenk OCHOBaHHUH I OTKa3a B IPUEME JJOKYMEHTOB,
U1l MPUOCTAaHOBJIECHHS! U (MJIM) OTKa3a B IIPEJOCTaBIEHHH
MyHHUHMIATBEHOH YCIYTH
2.7.1. OcHoBaHHeM /Jisl OTKa3a B MpHeMe 3asABIeHHUA U JOKYMEHTOB SIBJISETCA
rpejbsiBienue 3aseuTeneM (mpeacTaBuTeNieM 3asBUTENs) MacnopTra rpaXkJaHHWHA
Poccuiickoit ®epepauun, sBISIIOLIETOCH HENEHCTBHTEIBHBIM B COOTBETCTBHH C

[TONMOKEHNEM 0 machopte rpakjJaHiHa POCCHICKONW WENepalni, yTBepKACHHEIM
nocraHoBneHueM [IpaButensctBa Poccuiickoii Denepanuu ot 08.07.1997 N 828
"O6 yrBepxeHuu IlooxeHus o macnopte rpaxkgaHuHa Poccuiickoit Menepanum,
obOpa3ua OJaHKa U omkcanus nacnopra rpaxjannna Poccuiickoit @enepanun’.

OTkaz B npuemMe AOKYMEHTOB [omkeH ObITh MoTuBHMpoBaH. IluckMeHHOe
yBeIoMIleHHe 00 oTkaze B [pHeMe [OKYMEHTOB Hampapisgercs 3asBHTEIIO
MOYTOBEIM OTIpAaBIEHHEM JIHOO BbijaeTcs 3asBUTENIO [PH TUYHOM 0oOpalleHHH B
YronHoMo4YeHHBIH opraH (B 3aBUCHMOCTH OT criocoba oOpalleHus 3asBUTENs HIH
criocoba MonyyeHus, yKa3aHHOTO B MUCEMEHHOM oOpallieHHH 3asBUTENs).

ITepeyens ocHoOBaHHi AU OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX s
npenoctaBiaeHus MyHULUNANBHON YCIIYTH, ABASAETCS HCUYEPIBLIBAIOLIMM.

2.7.2. OcHoBaHUAMM ISt MPUOCTAHOBIICHHS MpeIoCTaBIeHUA
MyHHIMNATEHOHN YCITYTH ABISIOTCS:

a) HeoOXOAUMOCTh JTHYHOW SBKHM 3agBHTENs (npeacraBuTellst 3asBHTENS) B
YnonHoMoYeHHBIH opraH Jyis rnojnucanus CornalieHus;

0) HeobxomuMocTh MpoBeAeHHS rocyiapcTBeHHOH peructpauuu B EI'PH
npaBa coOCTBEHHOCTH MYHULIHIAIBHOTO oOpazoBaHMsi Kogjopckuid
MYHULHNATEHEIN OKPYT Ha KHJI0E [IOMELIEHHUE;

B) MpuocTaHOBJIeHHe PocpeecTpoM rocyqapcTBeHHOH peruvcrpalmy Ipasa
COOCTBEHHOCTH MyHHLMNAIbHOrO o6pazoBanus KoBmopckuil MyHHUMNATLHBIN
OKpPYT Ha XUJI0€ MOMELIEHHE.

[lepeuenn OCHOBaHUH b8 & MNPUOCTAHOBJIEHHS [peJoCTABIIEHUS
MyHHUHNATBHOR YCIYTH SBJISE€TCA HCYEPIIbIBAOLLHM.

2.7.3. OcHOBaHUSMH AJI5 OTKa3a B NpelocTaBlieHnd MyHHULIHNANBHON YCIIyTH
ABIAIOTCSA:

a) HempemoctaBieHue (MM [peJoCTaBlieHMe He B IOJHOM o00BeMe)
3agBUTENIEM NOKYMEHTOB, 0053aHHOCTDb MO MPEeAOCTABIEHHIO KOTOPLIX BO3IOXKEHA
Ha 3agBHTeNs

©) npekpaileHHe IeHCTBHSA JOBEPEHHOCTH, MpejlycMoTpeHHoH absauem "B"
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noanyHkTa 2.6.1.1 nynkra 2.6.1 noapasaena 2.6 pasjgena 2 HacTOALLETO
AJMHUHHCTPATHBHOTO perjaMeHTa, coryiacHo crateke 188 ['paxxmaHckoro kogekca
Pocculickoi ®enepauuu;

B) OT3bIB Cynpyrom (cynpyroi) 3asBUTels COrNIaCHs Ha COBEPLICHHE CLEJIKH C
00BEKTOM HEABIDKMMOCTH, MpeaycMoTpenHoro abzanem "n" moamysnkra 2.6.1.1
nyHkta 2.6.1 noppaspena 2.6 pazgena 2 HactoAwero AJMHHUCTPATHBHOIO
peraamMeHTa;

r) OTCYTCTBHE y 3asBHTeNsl NMpaBa Ha npejocrapieHue MyHHUIUNATLEHOH
YCIYTH.

Ilepeyenr ocHOBaHHME 115 OTKasa B [pefocTaBieHMH MyHHLHIANBHOH
YCIIYTH SABJISETCS HCUEPIIBIBAIOLLHM.

Henpencrapiende (HecBOeBpeMeHHOe IMpeJOCTaBICHHME) OpraHamMu U
opraHv3aiusMH B YIIOJMHOMOYEHHBIH OpraH 0 MEXBEeIOMCTBEHHOMY 3alpocy
JIOKYMEHTOR (cBe/leHuii), ykKazaHHBIX B mnoamyHkre 2.6.1.2 nyHkra 2.6.1
nojpazjena 2.6 pazmena 2 HacTosllero AJIMWHUCTPATHBHOIO PpEraMEHTd, He
MOYKET SIBNATBECS OCHOBAHHEM [T OTKa3za B MpeaocTaBlieHHH MyHHIHManbHON

YCIyTH.

2.7.4. OcHoBaHHAMH [JIs1 MpPEKpalleHUs NpejocTaBnenus MyHHIUNAIBEHOM
YCIIYTH ABJISIFOTCH

a) moctyrmyieHne B YIOJHOMOYEHHBIA OpraH 3asB/IeHMA O [PeKpalleHHH
npenocTapieHus MyHUUUNANBHOK yeayry (jgajiee — 3asBlieHHe O MpeKparleHHH)
(mpunoxende N & K HacToseMy AJIMHHHUCTPATHBHOMY  PEriameHTy),
npejocragnaseMoro 3assutesneM B (QopMme TOKyMeHTa Ha OymakHOM HOCHTeNle B
YoNIHOMOYEHHBIH OpraH JTUYHO JUOO MOYTOBEIM OTIIPABIEHHEM;

0) HcTeyeHHe CpoKa IPUOCTAHOBIEHHS NpeAocTaBlieHMs MyHUIMITAIEHON
YyCIYrH TI0 OCHOBaHHIO, IpejycMOTpeHHOMy ab3auem "a" nyunkra 2.7.2
nozapazzaena 2.7 paznena 2 HACTOAIIEr0 AJMUHHUCTPATHBHOIO periaMenTa;

B) BO3BpaT [IOYTOBLIM  OTAENeHHeM B  YIOJHOMOYEHHBIH  oprad
HeBocTpeOoBanHoro 3asBuTeneM (NpejicTaBUTeNneM 3asBUTENA) YBeIOMIICHHA O
IPHOCTAHOBJIEHHH [0 OCHOBAaHHIO, YyKazaHHoMy B abzane "a" mnynkra 2.7.2
nofpasnena 2.7 pasjena 2 HacTosero AIMHHHCTPaTHBHOIO PerjiaMeHTa.

Pelwienue o mnpexpamenuu rpejloctasieHds MyHHIHNANBHOH — YCIYTH
NpUHUMAETC YTNOJIHOMOYEHHBIM OpPraHoM B CPOK He [103/iHee CIeayIoLIero
paboyero mHs O OHS PErdcTpaldd B YIIONHOMOYEHHOM opraHe 3asBieHHs O
NpeKpauieHUH.

[Ipekpaienue npepocrabieHus MyHHUHMNAIBHOW YCIYrd MO OCHOBaHMIO,
npeaycMorpenHoMmy absauem "a" nyHkra 2.7.4 mnogpasgena 2.7 pasgena 2
HACTOALIero AIMWHHCTPATUBHOIO perjiaMeHTda, BO3MOXHO Ha jwoboMm sTame
MpegocTaBlieHHss MyHHUHNAIBHOH YCIyrH [0 naThl BHeceHMs 3anucu B EI'PH o
rocy/lapCTBEHHOH  perucTpanud rpasa cOOCTBEHHOCTHM  MYHHLHIIAIBHOIO
obpaszoBanus Kos/lopckHil MyHHLHIIANIBHBIH OKPYT Ha KHUJIOE MOMELLEHHE.

2.7.5. 3asButens (mpeacraBuTenb 3asBHUTENs) YBENOMIAECTCH O NPHHATOM
pelieHnu 06 OTKaze B MpeAocTaBleHHH MYHUUHNIANBHOH YCIyTH, O NpeKpalleHHH
NpeJIoCTaBICH Us MyHHUMITATEHOM YCIIyTH nyTem HarpagpJieHHs
YNoJHOMOYEHHLIM ~ OpraHom  3asiBUTeNio  (NpejacTaBUTeNo  3asBUTENs)
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yBefoMIIeHHsI 00 OTkase B MpefocTaBieHHH MyHHUHMNaIbHOH ycnyru (manee -
Yeenomiende o6 oOTKase), yBEJAOMJIEHHMSI O [MpeKpallleHHH IIPeLOCTaBJIeHus
MyHHIUTANBHOW yenyrd (Janee — YBenoMieHHe O MpeKpalleHHH) 3aKa3HbIM
MOYTOBBIM OTMPABIEHHEM C YBEJIOMIIEHHEM O BpYYEHHH B CPOK He I03/IHee
crenyioiiero pabouero AHA CO JHA TIPHHATHS  pelueHHss 00 oTkaze B
npegocTtaBieHUd MyHMUMIANBEHOW YCIYTrH, O MpeKpaileHHH IpeloCTABIEeHUs!
MyHHUHIATEHON YCIYTH.

2.8. Pazmep nnathbl, B3MMaeMOH ¢ 3asgBUTENA OPH PELOCTaBIICHHUH
MyHUUHOANBHOH YCITYyTH, U CIIOCOOEI €€ B3UMaHHA

2.8.1. TIlpenocrapnedne  MyHHUMNANBHOH  YCIAYTH  OCYILECTBJSAETCH
becnnaTHo.

2.8.2. B coorBercTBHM co cTathel 22 OcHOB 3akoHoAarenbcTBa Poccuiickoi
depepauyn o HoTtapuare, yrBepiaeHHbIX BepxoBHeiM CoBetoMm Poccuiickoit
@epepanum ot 11.02.1993 N 4462-1 (manee — OCHOBBI):

- 3a COBepllIeHHe HOTAPHANIBHBIX JEHCTBHH, I KOTOPBIX 3aKOHOAATE/IbCTBOM
Poccuiickoii ®epmepanuu mpenycMoTpeHa oOsizaTenbHas HoTapuHanbHas Qopma,
HOTapHycamH, paboTaioliMMH B TOCYIapCTBEHHOH HOTAPHANBHOW KOHTOpE, a
TAKKe JOJDKHOCTHBIMHM JIMIAMM, yKa3aHHBIMH B 4dactu 4 crtated 1 OcHOB,
B3MMAETCS rOCyapCTBEHHAs MOLUIHHA (HOTapHycaMH, 3aHMMAKIIUMKCS YaCTHOM
MPaKTHKOH, B3MMaeTcs HOTApHANLHBIH Tapud B pa3sMepe, COOTBETCTBYHOIIEM
pasMepy rocyaapcTBEHHOM MOIIIHMHEI);

- 33 CBHUJAETENbCTBOBAHME TOMJIMHHOCTH TOAMHUCH HAa [JOKYMEHTax
HOTapHyCaMH, 4 TAKXKe JOJIKHOCTHBIMM JIMLIAMH, YKa3aHHBIMU B 4acTH 4 cTaThu |
OcHOB, B3UMaeTCs HOTapHAJIBHBIH Tapud.

CraBku rocynapcTBEHHOH MOUITHHEI YCTaHOBNEHb! crareeil 333.24 Hamorosoro
konekca Poccuiickoii Qenepaluy, pa3Mepbl HOTapHalbHOTo Tapuda - craThel
22.1 OcHos.

2.8.3. B cootBercTBUH co cTaThel 17 DenepansHoro 3akoHa ot 13.07.2015 N
218-®3 "O rocynapcTBeHHOH perucTpalii HeIBH)KMMOCTH" 3a MOCY/IapCTBEHHYIO
PerMcTpalMio IpaB B3WUMAeTCd IoCy[apCTBEHHas [IOLUIMHA, pa3Mep KOTOpOH
ycraHoBieH crathed 333.33 Hamoroeoro kojekca Poccuiickoit Depepanun.
["ocynapcTBeHHas monuiMHa B3MMaetcs opraHaMH Pocpeectpa 4yepes yupexzaeHus
OaHKOB.

2.9. Tpebopanus Kk MecTaM rpejgocTaBleHus MyHHLIUNATBHOH YCIYTH

2.9.1. lleHTpasibHbli  BXOO B 30aHME, B KOTOPOM  PacroJiOKeH
VrnonHoMoueHHBIH  opraH, JoiokeH — ObiTe  obOopylnoBaH — CHELHAILHOH
uHQOpMAaLMOHHOH Tabnuukoii  (BBIBECKOM), cogepikalled HHpOpMaLHIO ©
HaUMEHOBaHHUH Y TOJHOMOYEHHOI0 OpraHa.

2.92. JlocTymHOCTE  MOMEMIEHHWH, B  KOTOPBIX  [PENOCTABJAETCS
MyHuLMNanpHas yciyra, BKIKOYAOUMX MecTa Ul OXXKHAAHMA, JUIs 3anoJIHEHHS
3aMpoCOB O MPENOCTABIEHHH MyHHUMNANBHOR yCIyrd, HH()OPMHUPOBAHHA U
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npuema noay4dareneif MyHUUHNANBHOH YCIyrd, obecrneunBaeTcs B COOTBETCTBUH
¢ 3aKoHoZarelbecTROM Poccuiickoii Meepaliii 0 COLHANBHOMN 3alIUTe HHBAHIOB.

293, Mecra g 0XMAIHMS ~ JODKHBEI  ObITE  00OpYIOBaHEI
HMH(POPMALIMOHHBIMH CTEHJAMM, A TAKXKe CTOJIAMH, CTYJIbAMH, CKaMBIMH H T.A.,
HeoOXOJUMBIMH 11 ohopMiIeHHs 3asBHTENEM JOKYMEHTORB (3as1BJIeHH, 3alipoca).

2.94. [Tpuem 3asButenei OCYIIECTBIISETCS COTPYJIHUKAMH
YOJIHOMOUYEHHOr O opraua, OTBETCTBEHHBIMH 3a MpeaocTaBIeHHe
MyHHLIMNANTBEHOH yCNyTH, Ha CBOMX pabodux MecTax B cliy)KeOHBIX KabuHeTax B
COOTBETCTBHH ¢ rpadukoM npuemMa. Ha pgBepu kabuHera pasMmernaercs
HH(OpMAaLIKs 0 HoMepe KabuHeTa, paMUJIMK, MMEHH, OTYECTBE U J0JKHOCTH JIHLA,
OCYLLECTRJISAIOIETO MTPHEM.

2.9.5. Tlomewenus, B KOTOPBEIX OCYLIECTBIASAETCA MpeJOCTaBIeHHE
MyHHIHTANEHOM YCIYTH, JIOJDKHBI COOTBETCTBOBATE CaHUTapHO-
AMUAEMHOJIOTHYECKHM B CAHUTAPHO-THIMeHUYECKHM TpeOOBaHUAM, JOKHBI OBITh
000pyA0BaHbl CUCTEMO# MTPOTHBOMOKAPHON CUIHAIM3AIHH.

2.9.6. Pabouywe MecTa COTPYZHHKOB  YIOJIHOMOYEHHOr0  Oprasa,

OTBETCTBEHHBIX 3a NpejocTaBlieHHe MYHHLMNAIbHOH YCIyrH, ODOpYAYIOTCS
MEePCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO Joctyna K cetd HHrepHert,
HeoOXOAMMBIM HH(OPMALIMOHHBIM 0a3aM JaHHBIX, HH()OPMALMOHHBIM MPAaBOBBIM
CHCTEMAM, [1€YaTalOIMM M CKaHUPYIOLIMM YCTPOHCTBaMHM; [OJIKHBI HMETh
(yHKLIHOHANBHYIO Mebeb, TeleOHHYIO CBSI3b, KAHIIEISPCKHE NPUHAJIEHKHOCTH.

2.10. [TokazaTeny 1OCTYMHOCTH U KAYECTBA NPENOCTaABIEHH
MyHHUIMNAABEHONH YCIYTH

2.10.1. CocraB nokasaTenell HOCTYMHOCTH M Ka4yecTBa IIPeJOCTaBIIEHUS
MyHULIHNIaNBEHON YCIyrd MOoApa3fenderca Ha JBe TPYINIbl: KOJWYECTBEHHBIEC H
Ka4eCTBEeHHBIE.

2.10.2, B rpyniry Konu4YeCTBEHHRIX MOKa3aTeNnel JJOCTYMHOCTH BXOMISIT:

- BpeMsi 0K JaHus npenocraBiedus MyHHIMNIATEHOW YCIIYTH;

- rpacuk paboThl Oprasa, MpefocTapisioniero MyHHIHIIATEHYIO YCIYTY;

- MECTO pacmoJiOKeHHsi OpraHa, Mpejocrasiisiolero MyHULIUNATBEHYIO
yCayry.

2.10.3. B yuciio ka4yecTBEHHLIX MoKa3atened JOCTYITHOCTU NIPeloCcTaB/IsieMOR
MyHHLUNATBEHONH YCITYTH BXOIAT:

- [IOCTOBEPHOCTE MH(OPMaLUH O MpeJocTaBIAeMoi MyHHIMNANBHOH yCIyre;

- MPOCTOTAa M SCHOCTH M3JI0KEHUS] HH(OPMALMOHHBIX H HHCTPYKTHBHBIX
JIOKYMEHTOB,

2.104. B rpynny KONHYECTBEHHBIX IIOKa3aTeslell OLIEHKH KayecTBa
npefocTapisieMod MyHHLUIANIBHONH YCIYTy BXOST:

- coOnIoIeHre CPOKOB MpeaocTaBieHuss MyHULHIATBHON yeIyru,

- KOJIMYECTBO 0OOCHOBaHHBIX alob.

2.10.5. K kagecTBeHHBIM MOKa3aTe sIM OLIEHKH KaYECTBA OTHOCSTCS:

- KyJIbTYpa 00ciykKuBaHHus (BEXIUBOCTD);

- KayecTBO pe3yNbTATOR TPyAa COTPYJHUKOB (NpodeccHOoHaNBHOE
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MacTEepPCTRO);
- KOJIMYECTBO B3aUMOAEHCTBHH 3asBHTeNsl ¢ JOIDKHOCTHBIMH JIMLAMH IPH

npenocTaBieHH MyHHLMITATBHOH YCIYTH.
2.10.6. Ilokasatend  [JOCTYINHOCTH H  Ka4yecTBa  MpeAOCTaBlIEHHSA

MyHMUMITaNEHON YCIYrM M HX 3HAdeHHs NpUBeJeHBl B npuioxkeHud N 2 k
HacTosLIeMy AJIMMHHCTPATUBHOMY pErIaMeHTy.

2.11. Ilpouyne TpeboBaHusA K IPeNOCTABICHHIO
MyHHLIMIATBHOH yCITyTH

bnaHk 3asiBjieHHsl, a TaKXKe [epedyeHb AOKYMEHTOB, HEOOXONHMBIX s
oKazaHuss MyHHUHMAIBHONH YCIYrd, B 3JIEKTPOHHOM BHIE pasMellaercs Ha
MOpTajle [OCYJAapCTBEHHBIX M MYHHUHMMNAIbHLIX yclyr (www.gosuslugi.ru),
perMoHANEHOM  [OpTane  ocyJapCTBEHHBIX M MYHHLHMNAIBHBIX  YCIyr
(51.gosuslugi.ru).

[Ipu obpawenun 3a mnpenoctaBieHHeM MyHHIUWNANIBHOH yCIyrd c

MCIIONB30BaHHeM HMH(POPMAalHOHHO-TEIEKOMMYHHUKALIMOHHBIX CETEH (Janee -
TKC) obmero mnons3oBaHus, B TOM 4uche cetd HTepHeT 3asBleHHEe H
MpuiaraeMele JOKYMEHTbl JODKHBI OBITE  MOAMMCAHBl  COOTBETCTRYIOLIEH
ANEKTPOHHON MOAMUCBI0 B COOTBETCTBHH C IOCTaHOB/IeHHeM [lpaBHTeNnbLCTBa
Poccuiickoit @enepauun ot 25.06.2012 N 634 "O Busax 3MeKTPOHHOH MOAIHCH,
HCIIOJIE30BaHHE KOTOPHIX JIOMycKaeTcs: Mpu oOpauleHHH 3a  [0JydeHHeM
rocylapCTBEHHBIX H MYHHITHMATBHBIX yeuyr".

Ilpu obpamenuu 3asBUTENS 3a MOJyHEHHEM YCIYI'M B 3IEKTPOHHOH (opme ¢
HCTIONB30BAHMEM YCHJIEHHOH KBANMH(MUIMPOBAHHON DJIEKTPOHHOH IMOANMCH, a
TaKke B Hemax obecrneyeddss NpPoBepkd — YIOJHOMOYEHHBIM  OpraHoMm
JMEHCTBUTENBHOCTH YCHJIEHHOH KBaNH(GHIHPOBAHHON 3JEKTPOHHOH IIOJIMHACH
3asBUTENSA, MCIONB30BAHHONH NpH 0OpalleHHH 3a MoxydeHHeM MyHHUIHMManEHON
YCIYTH, lepedeHb KJIACCOB CPEeACTB 3JIEKTPOHHEIX MOAIMUCEH U yIOCTOBEPAOIIHNX
IEHTPOB, JOIMYCTUMBIX JUIA COBEpIUSHMS YyKa3aHHBIX JCHCTBHH, ompenensercs B
cootBeTcTBuH ¢ npukaszoM PCB Poccun ot 27.12.2011 Ne796 «O6 yTBepycnennu
TpebOBaHUWil K CpelcTBaM DJJEKTPOHHOH MOANMCH M TpeboBaHMH K CpeicTBaM
YAOCTOBEPSIOLIEro LEHTpa.

[Ipy obpamenuu zasButens B MAY MODI[ za nonydeHuem pe3yneTara
MyHULHMNaneHOH yecnyru, MAY MO®OLl Bnpase OCYLIECTBHTE COCTaBIEHHE H
BBIJAYY 3asBUTENIO JOKYMEHTOB Ha OyMa)XHOM HOCHTENEe, MOATBEPIKAAIOMINX
CoJiep)XaHHWe DIIEKTPOHHBIX HOKYMEHTOB, HampaBleHHeIX B MAY MO®Ll no
pe3ynkrTaTaM MpefocTaBleHuss MyHHIMNATBHOW YyClyrd YIIOTHOMOYEHHbLIM
OpraHoM.

3. CUCT&B, nocaenoBaTe/iIbHOCTL H CPOKH BBITIOJIHEHHA
AIMHHHCTPATHBHBIX NMpoueayp, 'I‘pEﬁOBﬂH Hi K NOPAAKY HX

BLIMOJITHEHHUHA

3.1. O0ume nonoeHHs
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[lpenocraBnene MyHHUMNATBHOM YCIYrH BKIOHaeT B cebdA ClelyroliHe
a/IMUHUCTpaTHBHBIE MPOLEIYPhI:

- IPHEM U perucTpauus 3asBIeHHs U MpUIaraeMbiX JOKYMEHTOB;

- paccMoTpeHue 3asBieHUs ¥ IPUIIaraéMelX JOKYMEHTOB;

- )OpMHpPOBAHHE U HAMPABICHHWE MEKBEJOMCTBEHHBIX 3allpOCOB H IOJIy4eHHE
3anpallMBaeMbIX JJOKYMEHTOB (CBeJIeHHI );

- IPUHATHE PELISHHA O MpelocTaBleHHH MyHHLMTAIEHON YCIIyTH;

- IPUOCTAHOBIEHHE MpefocTaBlIeHus MyHHIMNATLHON YCIYTH;

- HanpasjieHue (Bbljaya) pesynbTaTa MpenocTaBieHds MyHUIHNANBEHOMN
yclyrd 3asBuTenio (MpeacTaBuTelio 3asiBUTENS);

- UCIIpaBJIEHHE JOMYIIEHHBIX OMEe4YaTOK M OLWOOK B BBIJAHHEIX B pe3yibTare
npenocTasiedHus MyHHIHIAIEHOR YCIIyTH TOKYMEHTax.

3.2. I'lpuem W pervctpanus 3asBlIeHHs C IPUIAaraéMbIMU JOKYMEHTAMU B
YOJHOMOUYEHHOM OpraHe

OcHoBaHueM JUis Hayalla aJAMHHHUCTPaTHMBHOIO [JEHCTBHA B  paMKax
npefaocTapineHus  MyYHHIUNOANBHOW — YCIYrd  SBISETCS  MOCTYIUICHHE B
VNONHOMOYEHHBIH OpraH 3ajBl€HHs M [IOKYMEHTOB, yKa3aHHBIX B M. 2.6.1.1.
HacToALEro AIMHUHHCTPATHBHOIO perjlaMeHTa, 0053aHHOCTb 10 IPEJ0CTaBIEHHIO
KOTOPBIX BO3JIOXKEHA HA 3asBUTENA:

- IOCTABJIEHHBIX JIMUHO 3asiBHTENEM ([peACTaBUTe/IeM 3asBUTENA);

- HarpapJIeHHBIX [0 MOYTE,

- MOJIyH4eHHBIX B DIEKTPOHHOM BH/IE;

- MoJiy4eHHBIX oT MAY M®LI.

3.2.1. Ilpuwem 3asiBieHMss WM  JOKYMEHTOB [Jia  [IPEJOCTABJIEHHS
MyHHUMATBHON yCIyrH B YIOJHOMOYEHHOM OpraHe MpH JIMYHOM oOpallleHHH
3aABHTENS (Ero Npe/CTaBUTEN).

3.2.1.1. Ilpuem 3asiBiieHMss W TpPUIATaeMbIX AOKYMEHTOB I[IpH JIHYHOM
obpaiienun 3asButens (mpeacTaBuTeNs 3asBUTENs) B Y IOJHOMOYEHHBIH OpraH
OCYILECTBIISIETCA CIELHAJIHCTOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
npejocTaBneHle MyHHIMNATBHONH YCIIYTH.

B xone mpuema [OKyMeHTOB OT 3asBuTensi (npeAcTaBUTelNst 3asBUTE)
CIEeLMaTUCT YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a [PEJOCTaBJIeHHE
MyHHLHNAIEHOH YCIYTH, YCTaHABIMBAeT JMYHOCTE 3asBUTeNs (NpeacTaBHTENs
3asBUTENsA) IyTeM [POBEPKH JOKYMEHTOB, YJOCTOBEPSIOIUX TUYHOCTE,
OCYILECTBJISICT [IEPBHYHYIO I[IPOBEPKY COCTaBa H COAEpPXKaHHUA JOKYMEHTOB,
MpeJOCTABJIEHHBIX I NpelocTaBieHdss MyHHUMNANBHOM — yClyrW, Ha
COOTBETCTBHE TpeOoBaHUIM NEHCTBYIOLIEr0 3aKOHOLATENbCTBA W HACTOSIIETO
AJIMMHUCTPATUBHOIO periaMeHTa, o UToraM KoTopoi:

a) MpU HAMYMKH OCHOBAHHS, MMPELYCMOTPEHHOro nyHkrom 2.7.1 mogpasnena
2.7 pazgena 2 Hacrosiiero AJIMHHHUCTPATHBHOIO periaMeHTa, OTKa3biBaeT B
npueme 3asBIeHHS M MPUIIAraeMblX JIOKYMEHTOB HEMNOCPENCTBEHHO B MOMEHT
MPeNoCTaB/IeHUs] TAKUX 3asBJIeHHs U JOKYMEHTOB (B 3TOM cllyvae 3asBHTENO
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(npencraBuTesnio 3asBuTelid) BBIOAETCS B MHCBMEHHOM QopMme yBempoMmieHHE 00
OTKaze B MpHeMe JOKYMEHTOB, COJAep)Kaliee OCHOBAaHME OTKasa B [pHeMe
3afBNeHMs, JaTy OTKasa, JO/DKHOCTh, HWHHMLHaNbl, G(amMHIMI0 M MOAMNHCH
MYHHLMITATIBHOTO Cy’Kallero YIMONHOMOYEHHOro OpraHa, OTBETCTBEHHOTO 3a
rnpejocraBieHne MyHHUUITATIBHONH YCIYTH);

0) NpH OTCYTCTBHM OCHOBaHHs /Ui OTKasa B MpUEME JOKYMEHTOB,
ykasaHHoro B 1myHkte 2.7.1 nompazmena 2.7 pazjena 2 HacTOSALIEro
AIMHHHCTPaTHBHOrO periiaMeHTa, COBEpLIaeT cnenylolie 1eHCTBHS:

- BblJ1aeT 3asABUTeNO OMaHK 3asgBNCHMA Ul 3alOoJIHEHUs W [OANHCAHHs (TTpH
OTCYTCTBHH y 3asBHTE/Is 3aNOJTHEHHOTO 3asBISHHA );

- IPOBepsieT NMPaBHILHOCTE 3a0JIHEHUs 3asBIeHNUS;

- B Cllydae, eciid 3asBHUTENEeM He ObUIM MPEeJOCTaBNEHb! KOMHU JOKYMEHTOB,
yKazaHHBIX B ab3anax "6" - "e" mommynkta 2.6.1.1 nmynkrta 2.6.1 noapaznena 2.6
paszena 2 Hacrosiero AIMUHUCTPATHBHOIO perinamMedTa, U3roTaBIHBAeT KOITHU C
MCITOJIb30BaHHEM KOITHPOBAIEHO-MHOKUTEIBHOH TeXHHKH;

- 3aBepseT KOMHH MPEJOCTABIEHHBIX 3asBHTENIEM JOKYMEHTOB I10CJIE CBEPKH

MX C COOTBETCTBYIOLUUMH OpHIHHAlaMH (KpOME 3aBEpEHHBIX B YCTaHOBJIEHHOM
NOps/IKe) MITAMIIOM "KOMHs BepHa", HAWUMEHOBaHHEM MODKHOCTH, JIMYHOH
MOJIHKCEIO, ee paciiu(poBKOH U JaTOH 3aBepeHu;

- NpuoOLIaeT KOMHH NPEJOCTABICHHBIX 3asBHUTENIEM JIOKYMEHTOB K
3asBJI€HHIO, OPHIHMHAIBI BO3BpallaeT 3asBUTEIO;

- MpPW YCTAaHOBIEHHH B XOj¢ TnpueMa (PakToB OTCYTCTBHA NOKYMEHTOB,
00513aHHOCTE M0 MpeJOCTABIEHHIO KOTOPBIX BO3JIOMeHa Ha 3aseuTels, U (KMIH)
HECOOTBETCTBMSl JJOKYMEHTOB TpeOOBaHUSIM AEHCTBYIOLIEro 3aKOHOJATE/NbCTBA H
HACTOALLEro AIMHMHHCTPATHBHOIO perfiaMeHTa HH(GOpPMUPYET 3asBUTENsT O
HAIMYHMH  NpPenaTcTBUH  Ansi  npemoctaBieHusi MyHHUMNAaNsHOH — yCIIyr,
pasbACHAET COJACPXKAHWE BBIIBIEHHBIX HENOCTATKOB B  IPENOCTaBICHHBIX
JOKYMEHTAaxX U NpeJiaraeT NpUHATE MEPBI 110 X YCTPAHEHHIO,

- (hopMHUpyeT pacrucKy o TIpHeMe J0KYMEHTOR;

- pacrieyaThlBaeT JBa 53K3EMIUISIpA PaclUCKH O [pUeMe [JOKYMEHTOB H
rnepefaeT ux i MOAMHCAHUs 3asdBUTENIO (ITPEICTaBUTENIO 3asBHTEN);

- BbIAaeT 3asBuTento (MpeacTaBUTEN0 3asBUTE) OOHH IK3EMIUISP PAaCIUCKH
O MPHEME JIOKYMEHTOB, BTOPOH NpHOOIIaeT K 3asBIEHHIO;

- rnepegaer 3asBleHHWE M IpUaraeMble K HEMY [IOKYMEHTBI CHELMaIHCTY
YNOMTHOMOYEHHOr0 OpraHa, OTBETCTBEHHOMY 3a [ellONIPOM3BOJACTBO, B [EHb
nprema 3asiBlIeHus U JOKYMEHTORB.

3.2.1.2. Cpeumanuct YTOJHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIA 3a
JeNONPOH3BO/CTBO, B CPOK He Honee ofiHOro pabGoyero AHs obecrneynBaeT:

- YYeT NpPHHATBIX 3asBIEHMA B COOTBETCTBMM C IpaBUIaMU pErHCTpaLdH
nocTynalonei KOppecloHAEHLUH, YCTaHOBJIEHHBIMH YTBEPHKAEHHOMH
MHCTPYKLIHEH 110 JeJIOTIPOM3BOJCTBY B Y IIOJHOMOYEHHOM OpPraHe;

- Inepejady MNPUHATBIX 3asBIEHUH COBMECTHO C TMpPUIaraéMbIMH K HHUM
JOKyMEHTaMH [Jisi paCCMOTPEHHs] Ha4alnbHHUKY YIIOIHOMOYeHHOro opraHa (nubo
JIMLLY, €r0 3aMelIAoIIEMY ).

3.2.1.3. 3asBneHue ¢ NMpUTaraeMeIMi K HeMy JOKYMEHTaMH B COOTBETCTBHH C
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pe3ooLHel HayaikHHKa Y0JHOMOYEHHOro opraHa (JIMla, ero 3aMenarnniero) B
CpOK He TMo3[Hee JBYyX pabouyux AHEH cO [AHS €ro perHcTpauuH MepefaeTcs
CIleHAMTHUCTY YTOJHOMOYEHHONO OpraHa, OTBETCTBEHHOMY 3a MpeJocTaBlieHHe
MyHuIMDIaNBHONR YCIYTH.

3.2.2. IlpuemM 3asiBNieHUs U JOKYMEHTOB [Jis [IPEIOCTaBJICHH
MyHHIMIaNsEHOH yenyr B MAY MOLI nipu finyHoM obpallieHHH 3aiBUTeNs (ero
MpeACTABUTENS):

3.22.1.10pun nocrymnenun B MAY MOLI 3zasgneHdss ¢ MPUIOKEHHBIMH
JIOKyMeHTamu cneuuanucet MAY MOLI;

- YyCTaHaBIHBaeT JMYHOCTh TIPaKJIaHMHA MM €ro MNpPeACTaBHUTENA MYyTeM
IPOBEPKH JIOKYMEHTA, YJAOCTOBEPSIOLIEro JHYHOCT M (MIIM) [OKYMEHTOB,

NOATBCPRKOAIOLIHX ITOTHOMOYHA IMTPEACTaBHTETIS,
= 3aBEPIET KOITHHD OJOKYMCHTA, MOATBEPICAAOIIETO IMOJITHOMOYHA

[MPEACTABHTEIA HPHIHYECKOro HIH CDHBH‘IECKOI"D JUuIoa H l'lpH()ﬁllJ,ﬂﬁT K

MOOAHHOMY 3aABIIEHHIO,
- B cjly4yae OTCYTCTBHs 3alOJIHEHHOI'O 3aABJIEHHA HIIH €ro HEIPaBHIIBHOIO

3al0JIHEHMs, MPEIaraeT 3asiBUTENI0 3alONHUTE 3asBlIEHHE M0 PEKOMEHIyeMOk
dopMe HIH MpH HeoOXOAMMOCTH OKA3bIBA€T TOMOLIL B 3allONHEHHH 3asBJICHHS,
MPOBEPAET TOYHOCTH 3aMONHEHUs 3asBISHHS;

- 3aBepsieT KOIHM MpPEACTABIEHHBIX JOKYMEHTOB, [OC/IE CBEPKH HX €
COOTBETCTBYIOILUMHM IMOATHHHUKAMH (KPOME 3aBEPEHHBIX B YCTaHOBIIEHHOM
nopsake) ¢ yKasaHMeM HaMMEHOBaHHS MOJDKHOCTH JIMLE, 3aBEPHBILIEr0 KOIMIO,
JIMYHOM IOAMKUCHIO, €€ pacluu(pOBKOH U JaTOH 3aBEPEHHS;

- PETHCTPUPYET MOCTYIIHBIIEE 3asBI€HHUE H JIOKYMEHTEL;

- MOArOTABJIMBAET PACHHUCKY O MpHeMe JOKYMEHTOB B 2-X 3K3eMILIspax;

- Bbl/IZ€T 3asABHTEN0 | DK3eMIUISpP pacrlUCKH O MpHeMe NOKYMEHTOB, BTOPOH
9K3eMIUIAP NPHOOIIAET K JOKYMEHTaM 3asBUTEs.

CpoK BBITOJIHEHHSA aMUHUCTPATUBHEIX NeHCTBHI — 20 MUHYT.

3.2.2.2. Cnemuamuct MAY M®IL] nepenaeT AOKYMEHTbI, MNPHHATHIE OT
3agBHUTENST AN IOMy4YeHHss MYHULHNANBHOH ycnyrd, crneuuanucty MAY MOL],
OTBETCTBEHHOMY 34 mepeaayy J0KYMEHTOB B Y IOJHOMO4YEHHBIH OpraH.

CpoK BBHITIONIHEHUS] aIMUHHCTPAaTHBHOIO ACHCTBHS- B TedeHHH | pabouero
JIHSL, CO JHSI MOCTYIIGHHs 3asiBIIEHH U JOKYMEHTOB.

3.2.2.3. Cneunanuct MAY M®ILI, oTBeTCTBEHHBIH 3a Mepenadyy J0KYMEHTOB
B YMONHOMOYEHHBIH opraH, B TedeHud | pabouero [Hs NepegaeT MOJyYeHHBIE
JIOKYMEHTBI JJOJDKHOCTHOMY JTHIY YITOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a

JEJIONPOU3BOOCTEO.

3.2.3. [lpuem 1OKyMeHTOB ISl IPENOCTaBIECHUS MYHULIMITAIEHON YCIIYTH,
MOCTYITHBIIKMX MOCPEICTBOM MOYTOBOH cBsI3H MO0 oT MAY MOL]

3.2.3.1. I'lpu noctynienuu 3asiBieHHs U NPUIAraeMbIX K HEMY JOKYMEHTOB B
YnonHoMoueHHbIH opraH mo modte jauwbo or MAY M®PIL[ cneunanuct
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YNOJHOMOYEHHOI0 opraHa, OTBETCTBEHHBIH 3a NpefocTapieHre MyHHLHITATBHOMR
YCIYrH, [POBOOUT MEPBHYHYIO [IPOBEPKY MpENCTaBIeHHBIX 3asBUTENEM
IOKYMEHTOB B CpPOK He Mo3[Hee Tpex paboyux HHEeH ¢ JaTel pPErHCTpalHuy
3asBieHus.

B ciyuae ycraHoBneHMs OCHOBaHMH JUIsl OTKasa B IIpHeMe JOKYMEHTOB,
NpefycMOTPEHHLIX TMyHkToM 2.7.1 moppasnena 2.7 pasjena 2 HacTOSIIETO
AJMUHHCTPATHBHOTO perjamMeHTa, CHELHATUCT YIIOJIHOMOYEHHOI0 Oprama,
OTBETCTBEHHBIH 3a rpenocTaBieHde MyHHUMIANEHOH YCJIyrd, TOTOBHT MPOEKT
yBeoMJIeHHs 06 OTKase B NpUeMe JOKYMeHTOB (zmajee - YBenomiieHHe 06 oTkase
B lpMeMe NOKyMeHTOR) (mpunoxenue N 6 K HacroAleMy AIMHHHCTPATHBHOMY
perjiaMeHTy) ¢ ykazaHueM MpPUYHH 0TKAa3a B [IPHEME JOKYMEHTOB H CIOCODOB HX
yCTpaHeHHS.

B ciyuae cooTBeTcTBUA 3asBiieHHs] M MPHUIATaeMBIX K HEMY [IOKyMEHTOB
TpebOBaHMIM  HacTosero AJIMHHHCTPaTHBHOIO  perjamMeHTa  CIelHaucT
YonHOMOYEeHHOTO OpraHa, OTReTCTBEHHBIH 3a npenocraBieHne MyHHIUNATLHOM
YCIIYTH, B CPOK He Mo3/(Hee Tpex pabouux JHEH ¢ NaTkl perucTpalyu 3asBleHHs C

MpilaraeMbIMA K HEMy AOKyMEHTaMH (OPMHpPYeT Aelo N0 OQOpPMICHHIO
Cornamenus (mamee - leno), Biwovaloulee 3asBIEHHE U HHBIE NOKYMEHTEI,
CBfA3aHHEIE C [IpejlocTaplieHneM MyHHLIUNATILHOH YCIYTH.

3.2.3.2. B pens mnoctyruieHHs 3asBlIeHHs H [OKYMEHTOB 4Yepe3 IMopTal
rOCyJapCTBEHHLIX M MYHHLMMAIBHBIX YCIYr CHELHaJIUCT, OTBETCTBEHHBIH 3a
npueM 3asiBJICHHs M [OKYMEHTOB B JJIEKTPOHHOH (opMe ¢ HCIOIb30BaHHEM
nporpaMmmHoro obecrniedenus Y moJIHOMOYEHHOIO OpraHa:

- nmpoBepsieT 3asBIeHHE M [OJYYEHHBIE JIOKYMEHTHI, [OIHOTY H
MPaBUIBHOCTE MX 3alQNIHEHHUS; YBEJOMJIEHHME O [IOJIyYEHHUH 3asBICHHUS K
JIOKyMEHTOB ¢opmupyercs B "JlnuHom kabuHere" 3asBuTENsl Ha mnoprane
rocyAapcTBEHHBIX U MYHULIMIIAIBHEIX YCJIYT B ABTOMATHYECKOM PEKHME;

- B cJiyyae HaJiMyds OCHOBaHHN [ OTKasa B [pHEME JOKYMEHTOB,
yKkasaHHbIX B nyHkte 2.7.1 nogpasmena 2.7 pa3gena 2 HacTOSILIEro
AIIMUHHCTPATUBHOTO perjaMeHTa:

1) dpopmupyer yBeaomieHHe o6 oTkaze B NMpHEMe HOKYMEHTOB C yKazaHHeM
IPUYHH OTKAa3a;

2)  IOANMMCEIBAET  YBENOMJEHHWE  YCHJEGHHOH  KBamU(HLHUPOBAHHO
IEKTPOHHOH MOMAMUCEIO0 YIIOJHOMOYEHHOrO NHLUa YIOJHOMOYEHHOIO opraHa H
OTIIPABJIAET HA MOPTAJI FOCYJAPCTBEHHBLIX U MYHULIHITANBHBIX YCIIYT,

- B cl/lyyae OTCYTCTBHs OCHOBaHHWil [jsi OTKa3a B [pPHEME JTOKYMEHTOB,
yKazaHHelXx B nyukte 2.7.1 nompasmena 2.7 pasnena 2 HACTOSILIEro
AJMHUHHUCTPATHBHOTO periaMeHTa:

1) perucrpupyer 3asiBieHHEe H JOKYMEHTHI;

2) wHampaBnseT MH(QOPMALMIO O perucTpaluM 3asiBieHHsT B  Qopme
SNEKTPOHHOIO JIOKYMEHTa, MOAMUCAHHOI0 YCHJIGHHOH KBaTH(QUIHPOBAHHOH
3JIEKTPOHHOM MOAMKCHLIO YITOJHOMOYEHHOIO JHLA YTIOJIHOMO4YEHHOro OpraHa Ha
MOPTaJ rocyJApCTBEHHBIX U MYHULMIATbHBIX YCIIYT;

3) pacneyarbiBaeT 3asgBjleHHe M OOKYMEHThl (MpH HEoOXO0JIMMOCTH) U
BBITIOJIHSAET [JasibHeiline OeHCTBMS B COOTBETCTBHH C aJMHHHCTPAaTUBHBIMH
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MpoLeaAypaMH, YKa3saHHBIMH B HACTOSIIEM AIMHHHCTPATHBHOM perllaMeHTe.
3.2.4. [lpuem u perucTpauus 3asBieHHs U JOKYMEHTOB B 31eKTPOHHOM BHIE:

3.2.4.1. B nienb moyHdeHust 3asBIeHUs U JIOKYMEHTOB B 3JEKTPOHHOH hopme
no TKC cneumanucr, oTBETCTBEHHBIH 3a mpueM 3asBleHHs M JOKYMEHTOB B
3JIEKTPOHHON (POpMe, BHIMOJHSET C HCMONB30BaHHEM [IPOrPaMMHOro obecreyeHus
Y10/IHOMOYEHHOT0 OpraHa clieAyoLI1e AeHCTBHUS:

1) npoBepseT MOANMHHOCTE YCHIIEHHON KBATH(HLUMPOBAHHON 31EKTPOHHOMH
MOAMUCH 3asBUTENs C HCIONb30BAHHEM CHCTEMHOTO KPHIITOrPahHYEcKoro
MpoOrpaMMHOro obecrneyeHus,

2) d¢opmupyer wu3BewmleHHE O TIOJTYyYEHHM 3asiBJCHUS M J1OKYMEHTOB,
MOANUCBEIBAET  YCHMJIEHHOH  KBaTH(MHUHPOBAHHOH  3JEKTPOHHOH  IOJANHCHIO
YMOJIHOMOYEHHOTO JHUA YTMOJHOMOYEHHOTO OpraHa M OTHPaBIsieT ero
3agBUTEIIIO;

3) mpoBepseT HaNWYHE OCHOBAaHHIT A7 OTKAa3a B pUeMe JIOKYMEHTOB,

yKasaHHeIX B TiyHkte 2.7.1 nompasmena 2.7 pasmena 2 HACTOSILErO
AJIMHHHMCTPATHBHOTO PerjiaMeHTa.

Ilpu Hanuuuu xoTs OGbl OAHOTO M3 OCHOBAaHHH, YKa3aHHBIX B nyukre 2.7.1
noapasfena 2.7 pasgena 2 HacToslEero AJMHHHCTPAaTMBHOTO periaMeHTa,
CMELHAIHCT, OTBETCTBEHHBIN 3a NpUeM 3asBieHHs U JOKYMEHTOB B 3JIeKTPOHHOMN
(opme, B TeyeHne opHoro paGodero AHA ¢ MOMEHTA IONyYEHUs 3afBICHUS U
JOKYMEHTOB BBIMIOJIHAET C HCIONB30BAHHEM [porpaMMHOro obecreyenus
Y0JIHOMOYEHHOr0 OpraHa, CleyIoIIUe 1eHCTRHS:

1) dopmupyer yBemomieHHe o6 0TKaze B MpHEME NOKYMEHTOB C yKa3aHHeM
OpHYHH OTKaza MM coobuienne o6 ommbke B cliyyae HEBO3IMOXKHOCTH
pacuiudpoBaThk JOKYMEHTEI,

2) mojnMcHIBAET YCHIGHHON KBaJM(ULIUPOBAHHON 3/EKTPOHHON MOIMHCHEO
YIOJIHOMOYEHHOr0 JMla YIOJIHOMOYEHHOro OpraHa yBenoMiieHHe o0 oTkase B
NnpUeMe I0KYMEHTOB;

3) oTnpaBiseT yBeJoMIeHHe 06 OTKasze B MpueMe 3asBiEHUS H JOKYMEHTORB
(coobuienne o6 oubke) 3asaBUTENIO.

[Ipu orcyrcTBuM ocHOBaHUH, ykasaHHbIX B myHkTe 2.7.1 mnogpasmema 2.7
pasmena 2 HacTosilero AOMMHHUCTPAaTHBHOIO  perjiaMeHTa, CHEelHAIMCT,
OTBETCTBEHHBIH 3a MpHeM 3afBlieHHs W JIOKYMEHTOB B 3/IeKTPOHHOH (opme, B
Te4eHHe OJHOro paboyero JiHsS ¢ MOMEHTA MMOJTy4eHUs 3asBIeHUs] H JOKYMEHTOB
BBIMOJNHACT C HCIOJB30BAHHEM OPOrpaMMHOro obecrieyeHus Y IMOJIHOMOYEHHOTO
OpraHa cienyroliue e HCTBHS:

1) peructpupyer 3asBieHHe M NOKYMEHTHL, (OPMHUpPYET YBEIOMIIEHHE O
npueMe  3asBlieHMs M JOKYMEHTOB,  IOANMCBHIBAET €ro  YCHIEHHON
KBATH(HUMPOBAHHOK  AJIEKTPOHHONH  MOAMMCBIO  YMONHOMOYEHHOTO  JIHLA
YMoNHOMOYEHHOrO Opraua;

2) oTmpasiisieT yBeJOMIIEHHE O MpUeMe 3asBlIeHHs U JOKYMEHTOB 3asiBUTEIIO;

3) pacnevaThIBaeT 3asBIEHHE M OOKYMEHTHI ([P HEOOXOJMMOCTH) H
BEIMONIHACT JalibHEHIINE [EHCTBHS B COOTBETCTBHH C aJMHHUCTPATHBHLIMH
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MpouelypaMu, yKazaHHEIMH B HACTOSILIEM A IMHHHCTPATHBHOM PErjaMeHTe.

O Xonme paccMOTpeHHs  3asB/I€HHsA, [OJYYEHHOro Hepe3  moprai
rOCYyJIaPCTBEHHBIX M MYHHIMMAJIBHBIX YCIYT, CIELHAINCT, OTBETCTBEHHBIH 32
npefocTaBieHde MyHMUMITAIEHON YCIyrd, 00si3aH HalpaBlaTh MHGOPMAaLHIO B
¢opme IEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOIO YCHIIEHHOH
KBATM(UIIUPOBAHHOW  3JIEKTPOHHOW  [OAMKCBID  YIOJHOMOYEHHOrO  JIHIA
Yo/IHOMOYEHHOro opraHa, Ha MOPTal TOCYIapCTBEHHBIX M MYHHMLMIAIBHBIX
yeayr.

3.2.4.2. MakcuMankHBIH CPOK BBIMOJHEHHMS! a/IMUHHCTPATHBHOH MPOLELYPEI
cocTaBlsieT JABa paboumx JAHs C AaThl MOCTYINIeHHUs 3asBlieHUs 3asBUTES.

3:3: PRCCMOTPGHHE 3aABJICHHA H NpHJaracMelx 10KyMEHTOB
B YTOJIHOMOYeHHOM opraHe

3.3.1. Cnernuanucr, OTBETCTBEHHBIH 3a mNpemocTaplieHne MyHHLHNATLHON
YCIYrH, [pOBEpPAET Hanu4yhe HeoOXOJUMBIX INsA okazauusd MyHHIMNAanEHOH

YCIYTH JOKYMEHTOB M B cCllydae YCTAaHOBIEGHHS (paKTa HeNpeACTaBICHHs
3asBuTeneM 1o CcoOCTBEHHOH WHHWIMATHBE HOKYyMeHTOB (HH(OpMaluH),
mpenycMOTpeHHEIX ab3aeM "r" noanyskra 2.6.1.1 ¥ noanyHkrom 2.6.1.2 nyHKTa
2.6.1 mompasgena 2.6 paszjena 2 HacToslero AJMHHUCTPATUBHOIO PerjiaMeHTa,
OTBETCTBEHHBIH 3a mpegocTaBiedre MyHHLUMNANEHOH YCIyrd, B CPOK He Ooinee
IByX pabouymx nOHeH c JaTel YCTAaHOBJEHUs (aKTa OTCYTCTBHSA JaHHBIX
JIOKYMEHTOR:

a) ¢dopMHpyeT M Hanpap/seT C HCIIONBE30BAaHUEM CPEJCTB obecreueHus
MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO  B3aUMOIEHCTBHA  MEXKBEJOMCTBEHHBIE
3aIpOCHI:

- B Pocpeectp o mpemocTaBlieHWH CBelNeHHH, NMpeayCMOTPEHHBIX ab3anamu
"6" - "r" mommyukTa 2.6.1.2 mynkTa 2.6.1 nojpasjena 2.6 pasgena 2 HacTOSILErO
AIMHUHHUCTPATHBHOTO periaMeHTa;

- B ®HC Poccun 0 mpeiocTaB/leHUH CBEeIeHHH, peiycMOTPEHHbIX ab3alem
"r" moamyukta 2.6.1.1 mynkta 2.6.1 nojpaspena 2.6 pasgena 2 HacTOAIIEro
AJIMAHUCTPATUBHOI'O periaMeHTa,

0) ocylIecTBISET MOATOTOBKY MPOeKTa 3arnpoca Ha 6yMa)<HOM HOCHUTENE:

- B TOKY "UTHU" o mnpemocTaBieHWd JOKYMEHTOB (CBeleHHId),
npelycMOTpeHHBIX abzauamu "n" - "e" mnoamynkra 2.6.1.2 nyHkra 2.6.1
nmomapazaena 2.6 pazmena 2 HacToAMEero AJMUHHCTPATHBHOTO PETJIAMEHTA.

- B "MAY M®IL[" o npenocraBieHHH CBEJIEHHH, NMPeyCMOTPEHHBIX abzaueMm
"a" nmoanyukra 2.6.1.2 mymkrta 2.6.1 nompazgena 2.6 pasjena 2 HacCTOSLIErO
AJOMHUHHUCTPATUBHOIO perjlaMeHTa;

3.3.2. I'lpu nocrymiernn B CMDB 0TBeTOB Ha 3aMpockl B BUJE 3NEKTPOHHBIX
JOKYMEHTOB  CHELHAIUCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
npefocTaBneHne MyHMIMIATBHON yCIyrd, B Cpok He Gonee ojgHoro pabouero
I

- pacreyarblBaeT  [OJNy4YeHHBIE  JIOKYMEHTBl  (cBefgeHus)  (rpu
HEOOX0AUMOCTH);,
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- IpHOOLIAET MX K 3asBJIEHHIO.

Ilpu mocTynneHuu B YIIOMHOMOYEHHbIH OpraH OTBETOB Ha 3alpochkl B BHIE
JOKYMEHTOB Ha OyMa)KHOM HOCHTENE CHEeLHAUCT YIOJIHOMOYEHHOro Oprama,
OTBETCTBEHHBIN 3a JENONPOH3BOICTBO!

- PperucTpupyer JOKYMEHT B COOTBETCTBMM C I[paBHJIaMH DPErucTpaluu
BXOJSIIEH KOPPECTIOHAGHIIHH;

- TepefaeT 3aperdcTPHpPOBAaHHBIE OTBEThl Ha 3alpochkl HAYAIBHHKY
YnonHOMOYeHHOro opraHa (JIMLy, MCIONHSIOWEMY ero 00s3aHHOCTH) B CPOK He
nosjHee pabo4yero AHs, CIEIYIOMIEro 3a JIHEM perMcTpaliy.

HauaneHuk  YronHoMoueHHOro opraHa (MO, HCIONHAIOIIEE  €ro
00s13aHHOCTH) B TeueHue OJHOro pabouyero OHA CO OHA PErMcTpaldd OTBeTa 3a
3arnpoc B BUAE JOKyMeHTa Ha OyMaXKHOM HOCHTElE IPOCTAaBIIET H4 HEM CBOIO
PE30JIIOLHIO U MepelaeT COTPYAHHKY Y IIOJTHOMOYEHHOI0 OpraHa, OTBETCTBEHHOMY
3a npejiocTaBieHne MyHULMIIAIBHOH YCIYTH.

CoTpynHuk YIMONHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a NMpelocTaBlIeHne
MyHULHNIANEHOH yCIyrHd, MOJydaeT OTBEThl Ha 3alpochl B BHAE JOKYMEHTOB Ha

OyMaKHOM HOCHTeNle B AeHb BO3BpaTa MX OT HayalbHHKa Y ITOJHOMOYEHHOTO
opraHa (JIM1a, UCTIOJHAIOLIEro ero 0053aHHOCTH) U NpUOOIIAET UX K 3asBIEHHIO.

MakcuManbHBIH  CPOK  BHITOJIHEHHS  JE€HCTBHH B paMKax  [IaHHOH
aAMHHUCTPATUBHOH MPOLEAYPEI - LIECTh pabouux JHEH.

3.3.3. Creuuajiuct, OTBETCTBEHHBIM 3a MpegocTtaBneHue MyHUUUNANILHON
ycayrd, He mosgHee 10 paboumx JHed c JaThl perucTpauud  3asBleHHs
OCYILIECTBIISIET [MPABOBYID BKCIEPTH3Y MPEACTABIAEHHBIX [N  OKa3aHHA
MyHHIHUNANBHONR YCIyTry JIOKYMEHTOB.

3.3.4. Tlocne mpoBemeHus MPABOBOM 3KCIEPTH3BI, B CIy4d€ COOTBETCTBHA
MpEe/ICTABIEHHBIX NOKYMEHTOB TpeOOBaHMSIM HOPMATHBHBIX IPABOBEIX AKTOB H
HacTosLero AJMHHHUCTPATHBHOIO periaMeHTa CIeLHalHCT, OTBETCTBEHHBIH 3a
npejocrapneHne MyHHIIMNAIBEHOH YCIYrH, OCYIUECTBIseT MOATOTOBKY IIPOEKTa
CornameHuss B COOTBETCTBHH C MpuMepHoil ¢dopmoil (npunoxenue N 3 k
HacToALIEMY AJIMMHUCTPATUBHOMY PErIAMEHTY).

3.3.5. IIpu HaNUYHK TIPEeNYCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH
nubo HacTOsIUM AJMHHHUCTPATHBHBIM pPErjaMeHTOM OCHOBAHWH M OTKa3a B
npefocTaBieHu MyHHUMNATEHON YCIYIH CHELHalIHCT, OTBETCTBEHHBIH 34
MpefoCTaBleHHe MyHUIUIATBHOM YCIYrH, FOTOBHT IPOEKT YBeJoMIeHHs 00
OTKaze B rMpejpocrapieH MyHHUUNANBHOH ycnyru (mpuiokeHue N 7 K
HacTosiLeMy AIMHHHCTPaTHBHOMY PerJIaMeHTY).

3.3.6. B cny4ae npuocTaHOBIEHMS MpeaocTapieduss MyHHIUNIANBHOH YCIyTrH
B COOTBETCTBHM ¢ abzainamu "a" - "B" myHkta 2.7.2 nmoapaszzuena 2.7 pasjena 2
HACTOALUEro AIMHHHCTPAaTHBHOIO perjlaMeHTa CIEeLHaTUCT Y IONIHOMOYEHHOro
opraHa, OTBETCTBEHHBIH 3a nMpegocTaBieHne MyHHUMNANBHON YCIIYTH, QOPMHUPYET
YBejloMIIeHHE O PUOCTAHOBIEHHH 10 COOTBETCTBYIOLIEMY OCHOBaHHIO, BU3HPYET
ero M [MepefaeT COBMECTHO ¢ 3asdBi€HHeM M [IPHOOIIEHHBIMH K HeMy
JOKYMEHTaMHM B Te4Ye€HHEe OJIHOr0 paboyero HHS HAa4albHUKY Y [OJHOMOYEHHOI'O
opraHa (JMLy, HCIOJHSOMIEMY €ro o0d3aHHOCTH) NI PacCMOTPEHHS H
[OAMUCAHHUS.
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Havanenux  YnonnomoyeHHoro oprasa (JMI0, HCMNOJHSIOLIEE  €ro
obs3aHHOCTH) B TeyeHHe pabodero [JHs MOAMMCHIBaeT YBeIOMIEHHE O
NPHOCTAHOBJIEHUU U MEePelIaeT ero COBMECTHO ¢ 3asiBICHUEM W NPHOOILIEHHBIMU K
HEMY JIOKYMEHTaMH CIEHAIUCTY Y IOJHOMOYEHHOrO OpraHa, OTBeTCTBEHHOMY 32
AEJIONPOM3BO/ICTBO /Il PErMCTpallMM M HarpaBJieHHsl YBeJoMIIeHUs 3asiBUTENO
3aKa3HBIM MMOYTOBBIM OTMPABICHHEM C YBEIOMJIEHHUEM O BPYUYEHHH.

3.3.7 B cnyuae wucTedeHMs] CpOKa TPHOCTAHOBJIEHHUS IO OCHOBAHHIO,
npenycMoTpeHHomy abzaumem "a"' nynkra 2.7.2 noppazaena 2.7 pasgena 2
HacTosllero AIMHUHHCTPaTMBHOTO perjiiaMeHTta, JHOO B cliydyae BO3Bpara
MOYTOBBIM  OTJe/lieHHeM B YTONIHOMOYEHHBIH OpraH HeBocTpeOOBaHHOIO
3asBuTeNleM (npeacraBuTeaeM 3asBHTeNs) YBEIOMIICHHS O [PHOCTAHOBJICHHH IO
OCHOBaHHIO, yKazaHHoMy B abzaue "a" myHkta 2.7.2 nonpaznena 2.7 paszgena 2
HACTOSIIEro AJAMMHHCTPATHBHOIO perjiaMeHTa, CHeLHaTUCT Y NOJTHOMOYEHHOrO
opraHa, OTBETCTBEHHBIH 3a MpefocTaBieHne MyHULIUNANBHONH yCIyrH, GopMupyeT
W pacrieqaTbhIBaeT JiBa 3K3eMIUIApa NMpoeKkTa YBEAOMIIEHHS O MpeKpalleHUH I10
OCHOBaHHIO, MpeaycMoTpeHHOMY abzanem "O" nyHkra 2.7.4 noapazgena 2.7

pa3jiena 2 HaCcTOALIETrO A,[LMHHHCTPETHBHOFD periaMeHTa, BH3HPYET €ro H
nepenaeT COBMECTHO C 3asBJGHMEM H NPHOOIIEHHBIMH K HeMy JOKYMEHTaMH B
TE€4YEHHE OJHOTrO0 paﬁoqero AHA Ha4YaJIbHHKY Y oNMHOMOYEHHOTO oprana (JII’[I.I,}!,
HCITOJIHAIOIIEMY €0 065!3&HHDCTH) OJ1s paCCMOTpPEHHA U MOONMHCAHHA.

3.3.8. llocne npoBeaenus npoueaypsl corjacoBaHus rnpoekra CornalueHus ¢
HAYAITEHHKOM YIOJTHOMOYEHHOI0 OpraHa, ¢ Ha4YaJIbHHKOM OTZAEIIa IOpI*I,ELH'—IECKOi—JI
KOHCYJIETallHH aIMHHHCTpalMH KOB,[[OPCKOI"O MYHHLIHIIAIBHOTO OKpyra, <
YIPABJIAIOLUMM JelaMu afMUHUCTpalud KoBJOpCKOro MyHHIMIIAIIBHOIO OKpPYra,
I[MpOEKT Cornamenua B Teyenue | pE.GD'-IEFO OHA TIepenaeTca riape KOB,IIOPCKOI"D
MYHHLUHITAIIEHOTO OKpyra ais noanHcaHHuA.

3.3.9. I'masa KoBZOPCKOro MYHHUMMNANLHOIO OKpyra IOJIIMCEIBACT
C‘DI"JTEILHEHHE, Inocjae 4Yero BCe JOKYMEHTHI, CBA3aHHBIE C  HCIOJHEHHEM
M)/HHUP’H'I&J'IBHDf{ YCIYrd, HallpabBIsAOTCA CIEOHANTHCTY, OTBETCTBEHHOMY 34
npenocrasieHre MyHHIMITATBHON YCIyTH.

MakcuMansHBEIH  CPOK  BBIMOJHEHUS  aAMHHHCTPATHBHOM  MPOLIENYPEI
coctasngeT 15 pabounx aAHeH.

3.4. (DDPMHPOBHHHE H HallpaBlIeHHE MEXBENOMCTBEHHBIX 3allpOCOE H
MoJIyyeHHe 3arpaliiBacMbIX JOKYMEHTOR (CBeIeHUHA)

3.4.1. OcHoBaHHeM /i1 Hayala aJMHHHCTPATHBHOI MpoUeAypBl IO
(OpMHPOBaHHIO W HANpaBICHHIO MEXKBEJOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHusaumu), y4acTBYIOUIME B MPEJOCTABIEHHH MYHUIMNIANBHOR YCIyTrH,
SIBJIIETCA HellpejIicTaBieHue 3asBUTENEeM MOOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6.1.2. HacTosiuero ADMHHHUCTPATHRHOTO PEryiaMeHTa.

3.42. JlokyMeHTBI, YyKazaHHele B myHkTte 2.6.1.2. Hacrosuero
AIMHHHCTPATHBHOIO  perjameHTa, 3arpaliMBaroTcss JOJOKHOCTHRIM  JTHIIOM
YonHOMO4YeHHOTrO opraHa Mo KaHajlaM MeXBeJOMCTBEHHOT0 MH()OPMalHOHHOTO
B3aMMOJEHCTBMS, B TOM YHWCIE, MPH HaIMYUH TEXHUYECKOH BO3IMOMKHOCTH, B
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DIEKTPOHHOH QopMe ¢  HCMNOJB30BAHHEM CHCTEMBI  MEXKBEIOMCTBEHHOIO
NEKTPOHHOrO B3auMOjeHCcTBUA, B TeueHue 1 (oaHoro) pabouero OHA co OHA
BEISIBIEHUSI He MpeAcTaBieHHs 3asiBUTENEeM JIOKYMEHTOB, YKa3aHHbIX B IMYHKTE
2.6.2. HacTosero AJIMUHUCTPAaTUBHOIO PErylaMeHTA.

B Teuenuwe 5 (maru) pabouux gHedl B YHNONHOMOYEHHBIH oOpraH
HaIpPaBJIsIFOTCSl OTBETHI HA MONYHEHHBIE 3alPOCHIL.

3.4.3. Pesysibrar afiMUHUCTPATHBHOH NpoLeyphl — (OpMHUPOBAHHE MTOJIHOTO
nmakeTa JIOKYMEHTOR [/s npeaocTasieHus MyHULIUIaNbHON YCIIyTH.

3.4.4. Bpems BGHIMONHEHHsA AAMHHMCTPATMBHOH MNPOLENYPHl HE MTOJKHO
npeselaTh 6 (mects) pabouux qHEH.

3.5. Moanucanue Cornatnenns aubo BelJavya MUCEMEHHOTO 0TKAa3a
B npenocTaBleHuH MyHHIMITAIEHOH YCIIyH

3.5.1. B HasHayeHHyl0 MpH TMpueMe 3agBieHusi JaTy CIEeLUATHCTOM,
OTBETCTBEHHEIM 3a MpeaocTaBieHe MyHMLIHMANBHOH ycnyrd, obecrieunBaercs

noanucanue CoralleHus 3asBHUTENEM, JIMO0 €ro NoJIHOMOYHEIM MPeACTaBHTEIEM
(mocite MpoBeneHHs MPOBEPKH JOKYMEHTOB, YIOCTOBEPSIOIINX TMYHOCTS).

B ciayvae moaroTtoBkH HOKYMEHTOB paHee Ha3HAYEHHOH Ha [pHUeMe JaThl O
HOBOM nate M BpemeHu noanucauus CornameHus (BbAa4YM OTKasa B
NpejoCTapieHHH MyHHUHMAABHOH  ycimyrn) cooOiiaercs  3asBUTENIO 110
yKkazaHHOMY B 3asiBlieHHH TenedoHy U (WIH) N0 3JEKTPOHHON MOYTE.

3.5.2. Ilomgnucannoe ctopoHamMu CornamieHHe PerdcTpUpPyeTcss B KHHIE
perucrpauun  3aknrodeHHelX  CornaileHMd o mepejadye  rpax<JaHamu
NpUHAJIeKAUX MM Ha [paBe COOCTBEHHOCTH JKMIBIX TIOMELIEHHH B
MYHHLHUNANLHYIO cobcTBeHHOCTE KoBIopckoro pakoHa.

3.53. Ilpu mnoamucaniu  3assutenem  CornamieHus  CHELMATMCT,
OTBETCTBEHHBIM 3a mnpegocTaBnenne MyHMUMIANBHOH YCIyrH, HH(OPMMpYET
3asiBUTeNs (npejacTaBuTelis 3adBUTENS) O CpoKax MPOBEJEHMS FOCyIapCTBEHHOM
perucrpauuun mnpae B EIPH, o pgare mnonydeHHs KOHEYHOro pesyJibTaTa
npenoctasieHuss MyHULUTAIBHOH YCIYTH.

CoTpyaHuk YmoJlHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MpefocTaBieHuHe
MyHMLMOANEHOW ycnyrd, B Cpok He Oonee natu paboumx JHEH ¢ Jatel
noxmucaHus croponamu CornainreHuss Hampapiser B PocpeecTp sasBrneHue o
rOCyldpCTBEHHOH  perucTpalMd MpaBa COOCTBEHHOCTH  MYHHULUHWIAIBHOTO
obpazoBanuss KoBIOpCKHH MyHHLMIANBHBIA OKPYr Ha >XKH/IOE TOMCIIEHHE C
JIOKYMEHTaMH, HeoOXOMMBIMH NIl [IPOBEACHHA rOCy 1apCTBEHHOH PErHCTPaLHH.

3.5.4. YBenomnenue o6 oTkaze B MpeaoCTaBIeHUMH MyHHUMNAILHOH YCIyrH
Hanpas/seTcs 3agBuTenio (ero MOJHOMOYHOMY MPENCTABUTENI0) MOYTOBOH WM
(paKCUMHIIBHOH CBA3bIO, NEKTPOHHOU MouTol KubGO BeijaeTcs: 3asBUTEmO (ero
OJIHOMOYHOMY TIPEACTABHTENIO) [PH JIMUHOM oOpalleHHH B Y OJTHOMOYEHHBIH
opran (B 3aBHCHMOCTH OT crnocoba oOpamendsi 3asBHTeNs HIH crocoba
MOJIyYeHHs, YKa3aHHOTO B 3asBJICHHH 3asBUTEA).

[Mpu nuuHOM MOJAYYEHHUH YBeJOMIIeHHMs 00 oTKase B MPENOCTaB/IeHHH
MyHUUUNATBHOH yCIyrd 3asBUTENIb CTAaBUT HATy W IOMIKCh O MOJYYeHHUHM Ha
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BTOPOM 3K3eMIUIIpe yBeAoMIeHus 00 oTKase B mpejocTaBieHnn MyHHLIMIIAIEHON
YCIIyTH, KOTOPbIi OCTaeTcsl Ha XpaHeHHH B YIOJHOMOYEHHOM OpraHe COIJIACHO
YTBEPAEHHOH HOMEHKIAType IeJ.

MakcuMallbHbI  CpOK  BBIMOMHEHHS  4JMHHMCTPATHBHOH  MMPOLENYpBI

COCTAaBJISICT OAMH paboyuii neHb.

3.6. Ucnpasiienne J0MyILEHHBIX OMeYaToK M OIIHO0K B BEIJIAHHBIX
B pe3yNbTaTe MpeaocTaBieHns MyHHIUMIANEHOR yCIyTrd JOKYMEHTax

3.6.1. OcHoBaHHeM 15 HayaJla BBIMIOJHEHH aAMUHHUCTPATUBHOH MMpOLELypEI
sBiseTcs obpaieHue 3asBUTeNA (TpejcTaBUTelsl 3asBHTENA) B Y IOJTHOMOYEHHBIH
opraH c 3asBlieHHeM o0 HCOpaBIEHHHM TOMYIIEHHBIX O[EeYaTOK W OIIMOOK B
BBIJIAHHBIX B pe3ysbTaTe nmpejocTas/ierss MyHUIUIIaIBHON yCIyTrd JOKYMEHTaX.

3.6.2. CorpyaHdk  YIOITHOMOYEHHOro  OpraHa, OTBETCTBEHHEBIH  3a
npejocrapneHne MyHHMIMNAILHONA YCIyrH, B CpPOK, He MpPEBLILIAIOLIMH Tpex
pabouyux mHeif ¢ MOMEHTa MOCTYIUIEHHS COOTBETCTBYIOIIETO 3asBIEHU, IPOBOIUT

IIPOBEPKY YKa3zaHHbBIX B 3asBJI€HUU CBEIEHHH.

3.6.3. KputepueM NpUHATHS peLUEHUS [0 aJMHUHHUCTPATHBHOH NpouUeaype
ABJIAETCS HAHYHE HITK OTCYTCTBHE B JJOKYMEHTaX OIe4aToOK U OIIHOOK.

3.6.4. B ciyyae BbIsIBJIEHHs JOMYILEHHBIX ONEYaTOK M OLIMOOK B BEIIAHHEIX B
pe3yinsTaTe MpenocTaBieHus MyHHUUMNAIBHOR YCIYyrH NOKYMEHTax COTPY/IHHK
YONHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIH 3a NpefocTapieHde MyHHIIHTAIBHOH
YCIIYTH:

- OCYILIECTBJIAET UX 3aMEHy B CPOK, He IPEeBBILIAIMHH nATH paboumx NHek ¢
MOMEHTa TOCTYIUIEHHS COOTBETCTBYIOILIEIO 3asiBIIeHUs, JTHOO IMOArOTABIHBAET
yBeJlOMIIeHHe 06 0TKa3e B HCIpaBIeHUH OMe4aToK U OMHOOK € yKazaHHeM PUYHH
OTKa3a,

- obecrieunBaeT HampaBieHHe 3aABHUTENIO (NpPEeJCTaBUTEMO 3asBHUTEN)
3aKa3HbIM  [OYTOBBLIM  OTMpPaBAeHHMEM  CONPOBOAMTENILHOIO  MHCbMa |
MCIPABJEHHEIX JOKYMEHTOB JiHOO yBejomiieHHs 00 oOTkaze B HCIpaBIeHHUH
OIe4yaToK U OLIHOOK.

MaxkcumanbHEI CPOK BBIMNOJIHEHHS JaHHOH aIMHHHCTPATHBHOH NpOoUEIyphl -
nsATh paboyux IHei.

4. @opMbl KOHTPOJIS 34 npegocTaBieHHeM MyHHIHMNANBLHOH YCJIYIH

4.1. Ilopsiok OCYILUECTBIEHHs! TEKYLero KOHTPOJIs 3a COONI0IEHHEM U
MCIOJHEHHEeM JOJDKHOCTHBIMH JIMLAMHK Y IIOJITHOMOYEHHOTO OPraHa roJloKeHHH
periaMeHTa ¥ MHBEIX HOPMAaTHBHBIX MPAaBOBbIX AaKTOB, YCTaHABIHBAIOLINX
TpeboBaHus K npejocTapieHui0o MyHULIUNAIBHON YCIYTH, a TaKKe
MPUHATHEM UMH pELIEHUI

4.1.1. TekylMii KOHTPOJb OCYLIECTBISETCS [MyTeM MNpPOBEIEHHs MPOBEPOK
cobmoeHus JIOJDXHOCTHBIMH ITULAMH YnonHoMo4eHHOT0 opraHa,
YY4CTBYIOIIMMH B MmpenoctaBieHMd MyHHIHUNANeHOH yCIYTrH, [OJIOXKEHUH
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HacToslero AIMHUHUCTPATHBHOIO PerjaMeHTa M HWHBIX HOPMATHBHBIX MPABOBLIX
aKTOB, YCTAHABIHMBAIOMIWX TpeOOBaHHWA K MpefocTaBieHHI0 MyHHUIMIATBHOH
YCIYTH.

4.1.2. [TlepedeHb JOHKHOCTHBIX ML, OCYLIECTBJFIOMIMX KOHTPONb 3a
MpeAoCTaBieHHeM  MYHHUMNAILHOH — yCIyrH,  YCTaHaBIMBAaeT  HaYallbHUK
VnonHoMouyeHHOro oprada (6o AoIKHOCTHOE JIMLO, o 3aMellaolIee).

4.1.3. Koutposb 3a NOTHOTOM M  KayeCTBOM  [PEJOCTABJIEHHS
MyHMUMITANBEHOH YCIYTH BKIIOYaeT B cebsl rposeleHHe MpPOBEPOK, BLIABJICHHE H
yCTpaHeHHe HapylueHuH npas 3asBuTeNell, paccMOTpeHHe, NPUHITHE PELIeHHH U
MOJArOTOBKY OTBETOB Ha oOpallleHue 3asBUTeNeH, coAepKallux Kanobel Ha
pemeHus, neiicteus (6e3meiicTBHE) TOKHOCTHBIX JHLI.

4.2. TTopsAgok U NepHoAMYHOCTD OCYLIECTBIIEHHS [IAHOBBIX H
BHEIJAHOBBIX [TPOBEPOK MOTHOTBI H Ka4€CTBa IPe/IoCTaBNeHHs
MyHULUNANBHOM YCIYTH, B TOM YUCIE MOPA0K U (GOpMBI KOHTPOIISI
34 TIOJTHOTOH M KA4YeCTBOM MpeaocTapieHus MyHHIUIIAIbHOH YCIyTH

4.2.1. IlpoBepkd monHOTHI M KauyecTBa MNpefocTaBieHUs MyHHLMMANLHOIM
yciyru  (KOMITIEKCHBIE W TeMATHHYeCKHe) OCYIUECTBISIFOTCA [10 [OPYYEHHIO
HaYalbHUKA YIOJHOMOYEHHOro oprana (nubo JIOJDKHOCTHOIO JIHMLA, €ro
3aMeLaroIero), opopMISEeMOro MpUKa3oM.

4.2.2. IlepuonuyHOCTE MPOBENEHHS [UIAHOBBIX TPOBEPOK IOJHOTEI H
KadecTBa  MpemocTaBieHdss  MyHHLUUNanbHOW  yCIyrd  yCTaHaBIHBAaeTCH
MepcleKTUBHBIME MIaHaMH paboThl Y IOJIHOMOYEHHOIO OpraHa.

4.2.3. BHennaHoBele [POBEPKH [MOJHOTHEI H KayecTBa IIPeJOCTaBIEHHUSA
MyHULHTANBEHOR yClIyrd MOTYT [POBOAMTBCS Ha OCHOBaHHM MMOCTYMHBILKX
obpaiueHnit (xamol), comepKalMX CBEJEHHS O HENpPaBOMEPHBIX PEIICHHX,
JeiicTBuAX (Oe3nelcTBHH) JOMMKHOCTHEIX ML, OTBETCTBEHHBIX 3a MPEIOoCTaBIEHHE
MyHHLHIANEHOR YCIYTH.

4.2.4. Pe3yneTaTel IpoBepKH OGOpMIISIIOTCA B BHAE CIIPaBKH MPOHM3BOJILHOH
(bopMBI, B KOTOPOH OTMEYAIOTCs BEISIBIIEHHBIC B XOJI€ NPOBEPKH HENOCTATKHU (ecnu
Takue OyayT 0OHapyXKeHbI) U AalOTCs MPEI0KEHH [0 X YCTPAHEHHIO.

CripaBka MOMMHCHIBAETCA MOOJDKHOCTHBIMM JIMIIAMH, YYacTBOBABIIMMH B
[IPOBENEHHH NPOBEPKH, H yTBEPIKAAETCs Ha4albHUKOM Y IIOJIHOMOYEHHOTO OpraHa
(16O IODKHOCTHRIM JTHMIIOM, €r0 3aMelLaIUM).

4.2.5. Tlo pesyipraTaM IPOBEpOK HaYyalbHHK YIIOMTHOMOYEHHOr0 OpraHa
(b0 DOMKHOCTHOE JIMIO, €ro 3aMellalollee) HaeT yKasaHUsl 10 YCTpaHEHHIO
BBISIBJICHHBIX HAPYIIEHHH MOJHOTEl M KauecTBa NpefocTaBneHus MyHHIUITAIBHON
YCIYTH H KOHTPOIUPYET UX UCIIONHEHHE.

4.3. OTBeTCTBEHHOCTH JO/DKHOCTHBIX JIMLL Y TOTHOMOYEHHOIO OpraHa, 3a
npegocTaBieHne MyHHIMIATBEHOMN YCIYTH, 328 peLUeHUs H JIEHCTBU
(beszneiicTBHE), MPUHMMAaEMEIE (OCYILECTBISIEMBIE) B XOAE NPEeLOCTAB/ICHHS
MyHHUHOaNBHOH YCAYTH
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4.3.1. JomKkHOCTHRIE THIIA YTIOJHOMOYEHHOIO OpraHa HeCYT MepCOHAIbHYIO
OTBETCTBEHHOCTh 3a HapylleHHe TpeboBaHHWH, YCTAaHOBJIEHHBIX HACTOSAUIMM
ADMMHUCTPAaTHBHOTO  perjiaMeHTa, 3a  HeHaJulexalllee  [PeJOoCTaBIICHHE
MyHHUMTANIBHOH — yciyrd, HEHCIOJHeHHe (HeHajnexallee  HCIOMHEHHE)
cnykeOHBIX 06s3aHHOCTeH, pasrialleHHe NepcOHANBHBIX JaHHBIX 3asBUTENEH, a
TalOKe COBepIlIeHHEe ITPOTHBOIPABHBIX ACHCTBHI (Oe3/1eHCTBHS) MPU MPOBEAEHHH
MPOBEPKHU.

4.3.2. TlepcoHanbHas OTBETCTBEHHOCTE 3a COONIOJEHHE HOJIKHOCTHBIMH
MULAMH Y1OIHOMOYEHHOTO opraHa TpeboraHui HACTOSIILIEro
AJIMMHMCTPATHBHOTO perjaMeHTa 3aKpeluleHa B JOJDKHOCTHBIX HHCTPYKLHSAX,
YTBEPIKIAEMBIX HAYANbEHHKOM YTIOJIHOMOYEHHOro opraHa (1ubo JOMKHOCTHBIM
JIULIOM, €r0 3aMeLlatoLHM).

4.3.3. B cnyd4ae BuISBJIEHHs HapyLIeHHH B XOJE IMPOBEIEHHs IPOBEPKH
TMOJIHOTEI M Ka4yecTBa MNpejocTaBleHHss MyHHULIMNANBHOH YCIyTH BHHOBHBIE JTHLA
MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENIBCTBOM
Poccuiickoit Menepaiuy U 3akoHOAaTeILCTBOM MypMaHcKoii obnacTy.

4.3.4. O Mepax, NPUHATBIX B OTHOLIEHHH OO/DKHOCTHBIX JIML, BUHOBHBIX B
HapylUeHUH 3aKoHomaTenbCcTBa Poccuiickoil @enepalMM W 3aKOHOJATEILCTBA
MypmaHckoii o6nactd, YmonHOMOYeHHBIH opraH B TeueHue 10 nHe# co nus
NPHHATHUS TaKUX Mep coobliaeT B MUCbMEHHOH ¢opme JHLy, [paBa W (HIH)
3aKOHHBIE HHTEpEeChl KOTOPOTO HAPYIIEHBI.

5. Hocyneoublii (BHecyaeOHbIi) Nopsaok 00:KaN0BaHHA PelIEeHHH
u (HaH) neiicTeuii (6e3aeiicTBHANA), MPHHATEHIX (OCYLUECTRICHHBIX)
B XoJe npegocragjenust MyHHUHNAALHOR YCIyry, Y NOJHOMOYEHHBIM
OpPraHoMm, ero A0JKHOCTHBIMH JIHUAMH, MYHHIHNAJABHLIMH CJIYKaNHMH

5.1. Audopmauus aast 3asBUTES 0 €ro NMpape MoAaTh KaJ100y HA pelieHue U
(nnu) peiicTeue (Oe3geiicTBue) agmunucTpaunu Koeaopekoro
MYHHUHIANLHOro okpyra MypmaHckoii o61acTu u (MJin) Y oAHOMOYEHHOrO
opraHa u (HJiM) JO/DKHOCTHBIX JIML NPH npefocTaBaeHHH MyHHUHIANEHOM
YCJIYrH

5.1.1. 3asButens BmpaBe Mojath xanoby Ha pemenue W (MiH) aelicTeue
(6ezneiicteue) OpraHa, MNPefOCTABISIONIEr0 MYHULHNAIBHYIO YCIYTy, €ro
JOJDKHOCTHBIX JIML] M MYHULMIANBHBIX CHYXallWX [pH [peaoCcTaBlIeHHH
MyHHIMMAIBHOH yeayrn, MAY MO®LI, paborHuka MAY MOILI, a rakxe
OpraHM3alHuii, OCYLIECTBIISIFOLHUX (PyHKUHH 1o NpeaoCTaBlIeHHIO
rOCYJapCTBEHHBIX WIM MYHHLHIIANBHBIX YCIYT, WJIH WX paDOTHHUKOB (ganee —
xanoba).

5.1.2. 3asBUTENb MOET 00paTUThC ¢ KanoOoil, B TOM YHCIIE B CIEAYIOLINUX
Cly4asx:

1) wHapylieHHe CpoKa perdcrpaldd  3amnpoca O  [PeNOCTaBICHHH
MYHHULHIOANBHOW YCiyrd, 3ampoca, ykasaHHoro B crathe 15.1 DemepansHoro
3akoHa ot 27.07.2010 Ne 210-D3;
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2) HapyuieHHe Cpoka MpeJoCTaBleHMs MYHHLMIANLHOH Yycnyru. B
yKa3zaHHOM ciyuae jocynebnoe (BHecyneOHoe) oOajioBaHHe 3asBUTENEM
pemteHuit u nedicreuii (bespeiictBus) MAY M®IL], paborunuka MAY M®IL]
BO3MOKHO B cry4ae, ecnd Ha MAY M®LI, peluenus u neiicteus (6esneiicTsue)
KOTOporo  ofkauyloTcsd,  Bo3IoxeHa  (QyHKUMS 1O  [PEJOCTABIEHHIO
COOTBETCTBYIOLICH MYHHLUMNAJILHOH YCIyrd B IIONHOM oOBeMe B mopalxe,
onpeneneHHoM 4acteio 1.3 craten 16 ®enepaneHoro 3akoHa oT 27.07.2010 Ne
210-@3;

3) TpebGopaume y 3asBuTeNs JOKYMEHTOB MMM HH(popMmauuu subo
OCYLUECTBJIEHUs JeHCTBHI, MpeACTABICHHUE WM OCYIUCCTBIEHHE KOTOPBIX HE
MPefyCMOTPEHO HOPMATHBHBIMM TMpaBOBBIMH akTamMu Poccuiickodl ®enepauunu,
HOPMaTHBHBIMH [pPaBOBEIMH aktamu cyObwexkToB Poccuiickonn Penepaiuy,
MYHHUMITANBHBIMH [IPABOBEIMH aKTaMH [JIsl MPEAOCTARIEHUS] MYHHLHIATBHOMK
YCIYIH;

4) oTka3z B NpHeMe NOKYMEHTOB, MpPEJCTaBICHHE KOTOPBIX IMPENyCMOTPEHO
HOPMATHBHLIMM TpaBoBEIMM akTamu Poccuiickoi ®enepaini, HOPMaTHBHLIMH

MpaBOBEIMH aKTaMH MypMaHCKOH 00J1acTH, MYHMLHMIANBHBIMH IIPaBOBBIMH
aKTaMHM JJIsl IPEOCTAB/IEHHS MyHHIIUNATBHOH yCiyry, y 3asBUTE,

5) oTKa3 B NpegoCTaRIeHHM MYHHULUIIANEHON YCIYTH, €CJIHM OCHOBaHMS OTKa3a
HE TIPe/lyCMOTpPeHbl (efepallbHBIMH 3aKOHAMW W TPUHATBIMH B COOTBETCTBHH C
HUMH MHBIMH HOPMAaTHBHBIMU TIpaBOBBIMKM akTamMu Poccuiickoll ®Denepanyy,
HOPMAaTHBHBIMH MPaBOBBIMM aktaMM MypMaHckoH 001acTH, MyHHIUMNATLHEIMH
MpaBOBBIMH akTamMH. B ykazaHHOM ciy4ae JlocyJebHoe (BHecynebHoe)
obxanoBaHue 3asBUTeNieM pelleHMH W AedcTBuii (OeznelicTeus) MAY MOIL,
pabotHuka MAY M®II BosMokHO B ciy4ae, ecnu Ha MAY M®L], pemenus u
nericTBUs  (Oe3melcTBHE) KOTOPOro 00KauyloTcs, BoO3NoXkeHa (QYHKLHA [0
NpefocTaBlIeHHIO COOTBETCTBYIOILEH MyHHUIIUITIANBHON YCIYTH B OJHOM 00beMe B
nopsijike, onpemeileHHoM HacThio 1.3 crarer 16 @enepanbHOro 3aKoHa OT
27.07.2010 No 210-@3;

6) 3arpeboBanue ¢ 3asBUTENS [IPU MPeOCTaBIeHUH MYHHULIMIAILHOH yCIyr
MIaThl, HE NPedyCMOTPEHHOM HOPMATMBHLIMHM TPaBOBBIMU akTamu Poccuiickoi
Qepepalldd, 3aKOHAMH M HHBIMH  HOPMATHUBHBIMM  [IPABOBBIMHM  aKTaMH
MypmaHcKoi 0651acTH, MyHHLMITAJIEHBIMH [1PABOBLIMH aKTAMH;

7) oOTKa3 opraHa, MpeJOCTAaBISIOUIEr0o  MYHHUIMIANBHYIO  YCIYry,
pykooautens MAY M®DIl, paGotrhuka MAY MODLl, opranuzauui,
MpelyCMOTPeHHEIX 4acThio 1.1 craten 16 @enepansHoro 3akoHa ot 27.07.2010 Ne
210-®3, unu ux pabOTHUKOB B MCNPABJIEHMM JIONYLIEHHBIX MMH OIE4YaTOK H
omKOOK B BBIJIAaHHBIX B pe3y/bTaTe IPeNoCTaBleHHs MYHMLMIANBHOH YCIIyrd
HOKyMeHTax Jjubo HapylleHHe YCTAHOBIEHHOTO Cpoka TakuX HcrpasjieHui. B
yKazaHHOM ciy4ae JocyfebHoe (BHecyneOHoe) oOkanosaHue 3asBUTENEM
pewleHuit W paekcteuii (Oesueiicteus) MAY M®LI, paboruuxka MAY MOIL]
BO3MO)KHO B ciy4ae, ecin Ha MAY M®L, pewenus u neficteus (besmelcTBre)
KoTOporo  oOcanyloTcsi,  BO3NMOXKeHa  (QyHKUMA [0 [PeJIOCTABJIEHHUIO
COOTBETCTBYIOLUEH MYHHLUNAIBLHOW YCIYyrd B TMOJTHOM obbeMe B MOpAAKe,
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ompeneneHHoM Yacteio 1.3 crateu 16 ®Denepansroro 3akoHa ot 27.07.2010 Ne
210-D3;

8) HapylleHHe CpoKa WM MOpPSIKa BBIAAYHM JIOKYMEHTOB IO PE3YJbTaTaM
NMpeAOCTABIEHHS MYHULIMNIANBHOH YCIIyTH;

9) npHOCTaHOB/IEHHE MpPEJOCTaBJIEHUs MYHHUIMMANIBHOH YCIYyTH, €CiH
OCHOBaHHUsI MPHOCTAHOBJEHHS He MpeIycMOTpeHbl (ejepallbHBIMH 3aKOHAMH H
MPUHATBIMH B COOTBETCTBUH ¢ HUMH WHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMK
Poccuiickoii Pejepanny, 3aKOHAMH H HHEIMM HOPMATHBHBIMH [PABOBBIMH aKTaMH
cyObekToB Poccuiickoit ®ejepaliy, MyHUIMIANBHBIMH TPABOBBIMM akTamu. B
yKazaHHOM cnyuyae gocyaebuoe (BHecyneOHoe) obxanoBaHue 3asBUTENEM
pemeHui u neiicrBuil (GesnmeiictBus) MAY MOLL, pabornuka MAY MOIL]
BO3MOXKHO B ciy4dae, eciu Ha MAY M®LI, peutenus u neiicteus (0e3neAcTBHE)
KOTOpPOro  ofxanyroTcs,  BO3NOKEHAa  (YHKLMA [0  [OPeJOCTaBIeHHIO
COOTBETCTBYIOIIEH MYHMIHNAIBHOR YCIyrH B MOJAHOM o00BeMe B MOpPsIKe,
omnpezeseHHOM yacTeio 1.3 crathm 16 PenepansHoro 3akoHa ot 27.07.2010 Ne
210-@3.

10) TtpeGoBaHue y 3asiBUTENs IPU NMPENOCTABIEHHH IOCYJapCTBEHHOH HIIH
MYHHULHIATBHON YCIyrd DOKYMEHTOB HMIM MH(OpMAalMM, OTCYTCTBUE H (HITH)
HEJIOCTOBEPHOCTE KOTOPLIX HE YKa3bplBaJHCh MPM [EpBOHAYaJbHOM OTKase B
NpHeMe [OOKYMEHTOB, HEeO0OXOHAMMBIX MM TPefoCTaBIeHHS MYHUIMIIANEHOH
ycnyrd, nubo B [pelocTaBIeHUMH MYHHLUMNAJIBHOH YCIYrH, 3a HCKIIIOHYSHHEM
Clly4yaes, MpeaycMOTPEHHBIX MMYHKTOM 4 HacTH 1 crateu 7 (PellepanbHOro 3aK0HA
or 24.07.2010 Ne 210-®3. B ykasaHHOM cny4ae aocynebHoe (BHecynebHoe)
obkanoBaHue 3asBUTENEeM pelleHHHA W JedcTBui (OezpeiicTBus) MAY MOILI,
pabotHHka MAY M®L] Bo3MoXxHO B ciydae, ecnn Ha MAY M®LI, pemeHus u
neiicTeus  (OesmeiicTBHE) KOTOPOro OOXAMyHOTCS, BO3JIOXKEHA QYHKIMA MO
MPeNOCTABJIEHUIO COOTBETCTBYIOIIEH MYHHIMITANLHOM yCIyrd B [TOJTHOM 0ObeMe B
Mopsi/ike, ompeieneHHbIM uacThio 1.3 crateu 16 DenepankHOro 3akoHa OT
27.07.2010 Ne 210-@3.

5.1.3, Kanoba paccMaTpHBaeTcs PYKOBOIHUTENIEM opraua,
NpPeAOCTABAIONIEr0 MYHHLHNAIBHYIO YCIYTy, MpH HapylUIeHHH M[opsaKa
MpeNOCTABNIEHHs MYHUIMIAILHOM YCAYTH, BCIEACTBHE pelleHud M JeHCTBUH
(Oe3meficTBHA) JOJDKHOCTHOTO JIMLA, MPEAOCTABASIOUIEr0 MYHHUIHIAILHYIO
ycayry.

XKanoba paccmarpusaercs pykopogutenem MAY MOLI, npenocTasisroinmm
MYHHLHOAIEHYI0 — yCnyry, I1IpM  HapylleHHM [OpAJKa  peqoCTaBIEeHH
MYHHLIMIAIEHOM YCIyrH, BCJAEACTBHE pelleHuH U neiicTBuil (0besneicTeus) MAY
M®LI, npesocTapiIsIOUIEr0 MYHHLMIANLHYIO yciyry, ubo cotpyauuka MAY
M®LL.

JKanoGel Ha pelleHus, MPUHATEIE pYKOBOZHTENEM oprasa,
MPeloCTABIAIOIEr0 MYHHUUMIANBHYIO YCIyry W pykosoautenem MAY MO®L],
MpPeAOCTABIAIOIIEr0 MYHHLMNAILHYIO YCIyry, nogaiotcs rnase Kosjopckoro
MYHHLIHIIAJILHOIO OKpyTa.

Kanoba momkHa comepKars:
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- HAMMEHOBaHHE OpraHd, [PEeJOCTARNAIOIIET0 MYHHIUHIATBHYIO YCIYyTY,
ITOMKHOCTHOIO JIML@ opraHa, MpeJoCTaBIAILero MyHULUMATBHYIO YCIyry, nubo
coTpynHuka MAY M®LI, ero pykoBoaurens M (unu) paboTHHKA, OpraHU3aLui,
MpeaycMOTpeHHBIX YacThio 1.1 cTateu 16 ®enepansHoro zakoHa ot 27.07.2010 Ne
210-®3, ux pyxoBoxutened # (MnM) pabOTHHUKOB, PELICHHSA W JICHCTBH:
(bezneicTBHE) KOTOPRIX 00XKANYIOTCS,

- paMuUNUI0, HMsI, 0TUeCTBO (TOCNeHee — MPHU HANMYMHK), CBEJIEHHs O MecTe
KHTENbCTBA 3asBHTENs - (u3Myeckoro juua nubo HaMMEHOBaHHE, CBEIEHHS O
MeCTe HaXOKAEHHUs 3asgBUTEN — IOPUIMYECKOro JiMla, a Takxe HoMep (Homepa)
KOHTaKTHOro tejiedona, agpec (agpeca) NeKTPOHHOH MOYTHI (MPH HANMYHMM) H
MOYTOBBIH agpec, Mo KOTOPBIM A0JDKEH OBITH HallpaBieH OTBET 3asBUTENIO;

- cBeZleHHs 06 06anmyeMBIX pelleHHaX M nedcTBusx (OesnelicTBHH) opraHa,
IPEeNOCTABAIONIEr0 MYHMLHIANBHYIO YCIYry, IOJDKHOCTHOrO JIMIiAa Opraia,
MpeaOCTABIAIOLIEr0 MyHULIMIANBHYIO Yeiyry, nubo corpyauuka MAY M®IL], ero
pykoBoauTess ¥ (Miik) paboTHUKA, OpraHu3alui, NpeflycMOTPeHHBIX YacTeo 1.1
crated 16 QPenepansroro 3akona ot 27.07.2010 Ne 210-D3;

~AOBOJGI, HAa OCHOBAHWH KOTOPBIX JajiBHTCHL HE COTJACEH C pelleHWeM W
pgedcteueMm  (GesmeiicTBHEM) OpraHa, MpPefOCTaBAAIOLIEr0 MYHHLMITAIBHYIO
YCIIyTy, CIIEIHAIMCTa OPraHa, MPeJOCTaBNISIOUIEro MyHHLIUNANBHYIO YCIyTy, 100
cotpynuuka MAY M®L], ero pykoeozurens u (uiu) paboTHHKA, OpraHH3aLlHi,
MpeaycMOTpeHHEIX YacTeio 1.1 crateu 16 @exepansHoro 3akoHa ot 27.07.2010 Ne
210-P3. 3asBuTeneM MOryT OBITE TNpeACTABICHBI JIOKYMEHTHI ([IPH HaIH4YHMH),
MOATBEPMCIAIOILIME JI0BO/BI 3agBUTENS, THO0 UX KOIHH.

5.1.4. )anoba nmopmaercsi B MUCBEMeHHOH (opMe Ha OyMakKHOM HoOcHTele, B
3JIEKTPOHHOIT hopMe B opraH, NMpeoCcTaBIsIOMA MyHHLUNANBHYIO yeuyry, MAY
M®IL], nub6o B opraH MecTHOro CcaMOYMpaBieHHs [yOIMYHO-TIPABOBOrO
00pazoBaHus, ABNAIOLIMNHCS YUpeAUTeeM MHOrO(YHKIIHOHATBHOIO LIeHTpa (fanee
— y4peauTenh MHOrO()YHKUIHOHAJILHOTO LEHTpa), a TakkKe B OpraHH3allkH,
npexycMoTpeHHble YacThio 1.1 ctaten 16 @enepansHoro 3akoHa ot 27.07.2010 Ne
210-®3. XKanobwl Ha pemerus U JeicTus (Oe3neficTBHE) PYKOBOJUTENA OpraHa,
MPeaOCTABAIOLIET0 MYHULIMITAIBHYIO YCIYTy, MOJAIOTCs B BBIILIECTOALIMNA OpraH
(mpu ero Hanuyumu) MO0 B cIOydae €ro OTCYTCTBHMS paccMaTpuBarOTCH
HENMOCPEACTBEHHO PYKOBOIHTEIEM OpraHa, [peJocTaB/IsOIEro MyHHLIHIAIbHYIO
yenyry. Xano6sl Ha pewieHus u geiicteus (6ezneiicTaue) paborHuka MAY MOL]
[MOJIAIOTCH PYKOBOAUTENIO STOr0 MHOro)yHKIMOHaNbHOro uextpa. JKanobwl Ha
pelieHus u OeiicTBus (6e3neiicTBHE) MHOMO(YHKIMOHANEHOINO LUEHTPA IMOAAKOTCS
YUpPEIHTENH MHOro()YHKLUHOHANBHOrO LEHTpa HJIM JO/HKHOCTHOMY JIHILY,
YIONHOMOYEHHOMY HOPMATHBHBEIM IIPABOBEIM akToM MypMaHCKOH obnacTy.
Kanobw Ha pemrenus W npeictBusl (Oezjielicreue) pabOTHHKOB OpraHH3alMi,
npesycMoTpeHHbIX yacThio 1.1 craten 16 @enepansHoro 3akona ot 27.07.2010 Ne
210-P3, nogaroTcsa pyKOBOIUTENSAM 3TUX OpraHU3alii.

XKanoba Ha perreHus U geficTBus (Oe3nelicTBHE) oprana, MpejoCTaBIAOLIEero
MYHULHNAIBHYIO YCIIyTy, JMOJDKHOCTHOTO JIMIia opraHa, MNpeaocTaB/sioliero
MYHULMNAJIBEHYIO YCIYry, MYHHLMOANBHOTO CIY»Xallero, pyKoOBOJMUTENS OpraHa,
MPeNOCTaBIAIOIEr0 MYHHLUMITAIBEHYIO YCIYTY, MOXKeT ObITh HAaNpaB/eHa 110 Mo4Te,
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yepe3 MHOrO(YHKIHOHAIBHBIA LIEHTP, C HCIOJb30BaHHEM HHOOPMaLHOHHO-
TENIEKOMMYHHKALMOHHOK ceTH MHTepHeT, oduUHansHOro caidTa opraHa,
peOCTABRISIOIIETO MYHHLHIANBHY O ycuyry, eqUHOr0 noprana
rOCyIapCTBEHHBIX M MYHMLHMNANBHBIX YCIyr NHOO pPerroHajlbHOro roprana
roCyIlapCTBEHHBIX M MYHHLMIAIBHBIX YCIYr, a TAKXKe MOXET ObITh NPUHATA MPH
au4HOM MpueMe 3assutens. JKamoba Ha pewiends W JeifctBus (GesmeficTBue)
MHOTO(QYHKLMOHAIBHOIO LEHTpa, paboTHHKA MHOTO(MYHKIMOHANLHOIO LEHTpa
MOXXeT OBITH HAMpaBieHa [0 TMO4YTe, C HCIIONB30BaHHEM HH(OPMalHOHHO-
TeJIEKOMMYHHKaLIMOHHOH CETH Hurepuer, o(MLHATEHOTO caiira
MHOro()YHKIHOHANLHOTO 1IEHTpa, eJUHOro [opTaja T[OCYJapcTBEHHBIX U
MYHHLMITANBHEIX YCIyr JHOO PperioHajbHOro IopTala rocyJapCTBEHHBIX H
MYHHLMIAJBHEIX YCIyr, a Takke MOXeT OBITh NPUHATA MPU JIHYHOM MpHEME
3asBurensa. JKamoba ma pewreHuss v JeiictBusa (GezgedcTBHE) OpraHu3allui,
npefycMOTpeHHBIX YacThio 1.1 ctaten 16 ®epepansroro zakoHa ot 27.07.2010
Ne210-®3, a Tarke uMX pabOTHHKOB MO)eT OBITH HampaBiieHa [0 IoYTe, C
MCII0JIb30BaHHEM HH(OpPMaLHOHHO-TENEKOMMYHHKAIIHOHHOM ceTH «MHTepHeT»,

O(ULHANbHBIX CANTOB 3THX OpraHH3allii, eAHHOIO 1opTajla T0CY JapCTBEHHEIX H
MYHHUHMMAIBHEIX yCJIyr JHOO pPerdoHaNbHOTO IOpTana rocyJapCTBEHHBIX H
MYHMIIUTIATBHEIX YCIYT, a TakKe MOXeT OBITh MpUHATA MPH JIHYHOM I[IPHEME
3asiBUTETIS.

Anpeca s HanpasleHus Kano6sl (B TOM YUCIe aJpec IeKTPOHHON MOYTHI)
u rpauk paboTs! YOJHOMOYEHHOrO OpraHa pasMelleHbl Ha OpUIHAEHOM canTe
AnvunucTpaimu B cetd MHTEepHET.

XKanoba moxer 6bITh nopaHa 3asiuTenem 4epez MAY MOIL[ B pamkax
cornamieHMss o  B3auMopeictBuu  mexay MAY  MOPL[ wu  opraHowm,

NPefOoCTABIAIOLMM MYyHHUHNATBHYK ycayry (najee —  cornaiieHHe o
B3auMojeiicTBun). Anpec MAY MODL] nns nomauu xkanobbl ykasaHbl Ha
UHTepHeT-cakiTe YIOJIHOMOYEHHOT0 MHOTO(YHKIHOHAILHOTO LeHTpAa:

http://www.mfc51.ru/.

[Tpu nmoctymienuu xanobsr, MAY M®L] obecrieunBaet ee nepenady B Opra,
NPeJOCTARJSIOIMA MYHHLUUIANIBHYIO YCIYLy B [IOpsJIkE H CPOKH, KOTOpbIE
YyCTaHOBJIEHBl COTJIAIEHHEM O B3aUMOJEHCTBHH, HO HE I[IO3[Hee CJeAYIOIIero
paboyero IHS CO JHS MOCTYIUIEHUS KaJTOObI.

Kanoba na napymenue rnopsAnka NpefoCTABICHHA MYHHUHNANBHOH YCIyry
MAY M®I] paccmaTpuBaeTcsl B COOTBETCTBUM ¢ HacToAlMM [lopsakom oprana,
MpPefOoCTABIIIOINEr0 MYHHULHUNAIBHYIO YCIYTY, 3aKlOUYWBIIHM COTrJNallleHHe o
B3aUMOIEHCTBHH.

[Ipn sToM cpok paccMoOTpeHMst aJoObl HCHHCISETCS CO IHSA PErucTpaluH
ano0kl B opraHe, MpeiOCTABISIOIINAM MYHHLHNATBHYIO YCIYTY.

B snextponmoii ¢opme xanmoba Moxer ObITh mnojgaHa 3asBUTENEM
MIOCPENICTBOM:

- UH(OPMAaLHOHHO-TEJIeKOMMYHHKALMOHHOH ceTH «lHTepHeT»;

- opuiHATEHOTO caiTa AIMHHUCTPALIUH;

- Enunoro noprana;
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- hemepanbHOM rocyaapCcTBeHHOH MH(OpMaLMOHHOM CHCTeMBl J0ocynebHoro
(BHEecyneGHoro) obxanosanus (https://do.gosuslugi.ru/).

5.1.5. Xanoba, mocTynuBilas B OpraH, MpeJoCTaBISIOMIMA MYyHHLIHIIATIBHYIO
YCIYTY MM JOJDKHOCTHOMY JIHMLY OpraHa, MpeJoCTaBlsoero MyHHITHIATbHYIO
YCIyry B (popMe JIeKTPOHHOI0 JOKYMEHTa, [OAJIEXKHT PACCMOTPEHHIO B IMOPsIKE,
YCTaHOBJICHHOM HACTOALIMM AJIMHUHUCTPATHBHBIM PETTTAMEHTOM.

IIpu nopaue xanoGel B SNEKTPOHHOH (opMe NOKYMEHTEHI, YKa3aHHBIE B
nynkre 5.1.8.1 AIMHHHCTPAaTHBHOI'O perjaMeHTa, MOTYT OBITH MpEeICTaBieHbl B
(opMe 3JIEeKTPOHHBIX NOKYMEHTOB, MOJMHMCAHHBIX 3JEKTPOHHOHM MOAMHUCHIO, BUI
KOTOPOH MpeaycMOTpeH 3akoHomaTenscTBoM Poccuiickoii Denepaliuy, npy 3ToM
JIOKYMEHT, yAO0CTOBEPSIOIMH JIMIHOCTE 3asBUTENs, He TpebyeTcs.

5.1.6. OpraH, NpeoCTaBIAIOIINA MyHHIMITAJILHYIO YClyry, obecneqyuBaet:

- OCHAIllEHHE MeCT NpueMa xanob;,

- uHtopMupoBaHue 3asBUTeNCH 0 rMopsjke o0XanoBaHHA pPEIIEHHH H
nedcTBUE (Ge3feicTBHS) OpraHoB, MPeJoCTaBIAIIMX MYHHLHIAIbHBIE YCIYIH,
MX JOJDKHOCTHBIX JIHL[ JHO0 MYHMUMNANBHBIX CHYXKAIIUX [OCPEACTBOM

pasMemieHHs ~ MHpOpMAlHH HAa  CTEHIZaX B  MECTax  IIpelOCTaBIIEHUS
MYHHIUIIANBHEIX YCIYT, Ha MX O(pHULUUANEHBIX CAHTAX, HA PETHOHAIEHOM [0pTae;

- KOHCYJIBTHPOBaHKHE 3asBHTENIeH O Mopsjke o00XalnoBaHHUA pELISHHH H
neHcTBui (0e3/elCTBHs) OpPraHOB, MPEAOCTABIAIOUIMX MYHHUMIIATBHEIE YCITYTH,
MX JOJDKHOCTHBIX JHI[ JMOO0 MYHHUMNAIBHBIX CHy)XKalliX, B TOM 4MCJIE MO
TenedoHy, JMEKTPOHHOMH MoUTe, MPU THYHOM ITPHEME.

5.1.7. OcHogaHieM ISl Hayana Mpoueaypbl JocyaedHoro (BHecynebHOro)
ob)kanoBaHus pelieHus U AedcTBHs (Oe3nelcTBHA) opraHa, MpejoCTABISIOLICrO
MYHHLUMIATBHYIO YCIYry, €ro HOJDKHOCTHBIX JIHL SIBISETCA II0Jy4EHHE OT
3asgBuTeNd Kano0kl B TUCBMEHHOH dopMe (B TOM YHCIIe TP JTHYHOM NIPHEME) HITH
B 3JIEKTPOHHOM BHIE.

5.1.7.1. B cnyuae ecnu xanoba rmojaercs 4epe3 NpeicTaBUTeNs 3asBHTeEN,
MpeAcTaBsieTCs JAOKYMEHT, MOATBEPM(AAIOHI MOJHOMOUYHS Ha OCYIIECTBIIEHHE
JEHCTBUI OT UMEHHU 3asgBUTENS.

5.1.7.2 3asBuTens HMMeeT MpaBO 3alpPOCHTL B OpraHe, MpPeaOCTaBIIAIOLIEM
MYHHLHOAIEHYIO YCIyry, HH(QOpMALHI M [JOKYMEHTHI, HEoOXOJUMBIe Juis
000CHOBAHUS M PACCMOTPEHHS JKaJI00bI.

5.1.7.3. ITuceMeHHBle xano0bl rpaXcaal, NPUHATEIE B XOJ€ JIMYHOIO rMpUeMa,
[MOANIXAT PErucTpalMd H PACCMOTPEHHIO B YCTAaHOBIEHHOM HACTOSAIIMM
AJIMHHUCTPATHBHBIM periaMeHToM mnopsjke. O MpUHATHH MHCbMEHHOH >Kajobbl
3agBUTeNS JOJDKHOCTHOE IJIHIO, I[POBOJIMBILICE JIMYHBIH I[IPHEM TCpaXciaH,
MPOU3BOAMT 3alKMCh B KAPTOUYKE JIMYHOrO MpHeMa TpaKAaHMHA M [epefaer ee
CreLMaHCTY, OTBETCTBEHHOMY 3a JENOMPOU3BOJCTBO opraHa,
MPeSOCTABAIOIEr0 MYHHLUIIANLHYIO YCIIYTY, B TEHEHHE OTHOro paboyero JiHs.

Coeuuanuct opraHa, [peJoCTaBJsIOIIEr0 MYHHLMMOANbHYIO  YCIYTY,
OTBETCTBEHHBIH 3a JIENONPOU3BOACTBO, 00s3aH:

- 3aPErHCTPUPOBATE KaT00y;

- 0()OpMUTE pacnHCcKy O MpUeMe XKano0bl;
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- nepeaatk Kanoby JIOJDKHOCTHOMY JIMLY OpraHa, IpeJoCTaBIsIOLIErO
MYHHLHITATBHY YCIYTY.

5.1.7.4. CneuumanucTt opraHa, MpefocTaB/sAOLEro MyHHIMIAIBHYIO YCIyTY,
OTBETCTBEHHBIH 3a JAENONPOU3BOCTRO, B IeHb NOTyUYeHHs MHCbMEHHOMH Kanobbl, B
TOM YHCJIE B 3IEKTPOHHOH (opme:

- pacreyaThiBaeT XKano0y, MOCTYIHBILYIO B 3JIeKTPOHHOH (GopMe;

- peructpupyeT *ajoby, BHOCHT B XKYpHal Yy4YeTa BXOIALIMX JOKYMEHTOB:
MOpPSJIKOBEIH HOMEp 3amucH (BXOJMIIUH HOMeEp); NaTy M BpeMs NpHema KanoObl;
GaMHIHIO B MHHLMAIEI HMEHH H OTYecTBa (HaUMEHOBaHHe) 3asBHTeNs; obluee
KOJIUYECTBO JOKYMEHTORB H 0Dlllee KOJIMIECTBO JIMCTOB B IOKYMEHTAX;

-npocTaBiIsieT Ha  okajobe  TamMn  oprada,  [PEJIOCTaBISIONIETO
MYHHLMIANBHYI) YCIYry M yKasbiBaeT BXONALIMH HoMmep (MACHTHUYHBIH
MOPSIKOBOMY HOMEpY 3allHCH B KHHTY y4eTa MOCTYMaroIIeHd KOPPECIIOHIEHIIHH);
npu rocienyolneii pabore ¢ jkanobolf Ha Bcex dTamax ero pPacCMOTpEeHMs
o0s3aTeNbHa CChIJIKA Ha BXOAALLMH HOMEp;

- 0()OpMIISIET PACIMCKY O YCTAHOBIEHHOH (hopMe B JBYX SK3EMILISIPax, OIHH

W3 KOTOPBIX MepenaeT 3asBUTENO (INPM MOCTYIIEHHH [NOKYMEHTOB [OYTOH
HAMpPABISET 3asBUTENIO PACIHCKY IMOYTOM B JIeHb PErHCTpalUM KanoObl, MpH
MOCTYIUIEHHH [OKYMEHTOB B 9JIeKTPOHHOH ¢opMme HarpapiseT 3asBUTENO
pacIMCKy Ha SJIeKTPOHHBIH afgpec, yKasaHHBIH B janoOe), BTOPOH 3K3EMILIAP
MPUKIAABIBAET K MOCTYNMBIUEN Jkanobe.

Pacrivicka momkHa comepikarh CleyLyo HHOOopMaLHtIo:

a) maTa npeacTaBleHUs XKanoOBl;

0) haMUIUs M UHHLHAIEl HMEHH M OTYecTBa (HaMMeHOBaHHe) 3asBUTEN;

B) MepedyeHsb JOKYMEHTOB, C YKa3aHHEM UX HAUMEHOBAaHHS M PEKBH3UTOB;

') KOJTHYECTBO JINCTOB B KKIOM JIOKYMEHTE;

1) BXOJSILLMH HOMeEp;

e) hamMuIKs, HHHIUAIE KMEHH M OTYeCTBa W JOJDKHOCTD JIMLA, NPHHSBILIEro
JIOKYMEHTEI H €r0 MOMAMNKCE;

x) TenedOH, JIEKTPOHHas [0YTa, [0 KOTOPOH 3asBUTENb MOXET y3HaTh O
CTaJMH PACCMOTPEHHUA JOKYMEHTOB.

Crienuan#ct, OTBETCTBEHHBIH 3a [EJIONPOM3BOJCTBO, B TEYEHHE OJHOIO
pabo4ero aHs CO OHA PEerdcTpaliH >kanobbl MepenaeT MPHHATYI Xanody c
pacITUCKOH O MPUHATHH HA4YalBHUKY Y TOJHOMOUEHHOIO OpraHa.

5.1.7.5. TlonyyuB NUCBMeHHYIO kano0y  3asBHTeNsA,  Ha4albHHK
VIOJHOMOYEHHOTO OpraHa HaszHayaeT YIONHOMOYEHHOE Ha PpacCMOTpeHHe
)Ka00b! JOMMKHOCTHOE JTULIO.

5.1.7.6. YnonHoMo4YeHHOEe HAa pPacCMOTpPEHHE KaJloOBl JOMKHOCTHOE JIHIIO
paccMaTpuBaeT Kano0y U MoAroTaBIMBaeT MPOEKT pelieHus 00 YJIOBIETBOPEHHH
wanobel 6o 06 oTkaze B ee  YOOBJIETBOPEHHMH, a TakKiKe [POEeKT
MOTHBHPOBAaHHOI0 [MMHUCHMEHHOI'O OTBETa O MPHHATOM JOJDKHOCTHBIM JIHIIOM
opraHa, NMpefoCTaBISIONIEr0 MYHHIMIANLHY YCIYry, DELIEHHH O Pe3yJibTarax
paccMOTPEHHs KalloObl.

5.1.7.7. Tlo pesynsTataM pacCMOTPEHHs Manobbl MPHHUMAETCS OJHO M3
CNIEAYIOLIHX PEILEHHI:
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1) xanoba ymoBneTBOpseTcs, B TOM HYHCIE B (JOPME OTMEHBI MPHUHATOIO
pelIeHus, HCIIpaBJIEHUA NONYLIEHHbBIX OpraHom, MPeOCTARISAIOLIAM
MYHHLUHUNANBEHYIO YCIYry, ONEYaTOK M OmMOOK B BBIJIAHHBEIX B pE3ylbTaTe
NpeoCTaBAeHUs MYHHLMNATBHOH YCIYrH OOKYMEHTax, BO3Bpara 3asBHTENIO
JIEHe)KHBIX CPEJICTB, BIMMaHHE KOTOPBIX HE TMpPeaycMOTPeHO HOPMAaTHBHBIMH
npaBoOBBEIMM aKkTamu Poccuiickoli @enepaniuyi, HOPMATUBHBIMH MPABOBBIMH aKTaAMH
MypMaHckoii o6nacTi, MyHHIMITAIEHEIME [TPABOBBIMU aKTaMH, a TakKe B HHBIX
dhopmax;

2) B yIOBIEeTBOpPEHHH XaNo0kl OTKa3bIBaeTCS.

5.1.7.8. He nosasee AHsA, CIEAYIOLIErO 3a [HEM NPHUHATHA OJHOTO W3
yKa3aHHBIX pelleHHid, 3aTBUTENIO B MUCEMEeHHOH (hopMe | 110 JKelaHHuIo 3asiBUTENs
B 3JIEKTPOHHOH (hopMe HampaBnseTcs MOTHBHPOBAHHBIH OTBET O pe3yJibTaTax
paccMOTpPEHHUS KOOk,

B cnydae npuznanus xanoObl nojnexarnied YIOBIETBOPEHHIO B OTBeTe
3asBUTEIIO, YKa3aHHOM B 11, 5.7.8 HacTosliero AAMHHHCTPATHBHOIO PerjiaMeHTa,
naeTcs HH(pOpMAaLIHs 0 IEHCTBHSX, OCYIIECTBIIIEMbBIX OpraHom,

NPeJOCTABIAIOIUM TOCYJAPCTBEHHYIO YCIYry, OpraHoM, MIpefoCTaBIsIOLNAM
MyHUUHMOANBHYIO yeayry, MAY M®LI, nubo opranuszauuei, npeaycMOTpeHHOH
yacTel0 1.1 crareu 16 @epepansHoro 3akonHa ot 27.07.2010 N 210-®@3 «06
OpraHM3alUH [PeJoCTABIEHHS] FOCYHAPCTBEHHBIX M MYHMLUMIANBHBIX YCIyr», B
LeJIIX He3aMe[JIMTEeNIEHOrO YCTpaHEHHsl BbIABIEHHBIX HapyLUIEHHH MpH OKa3aHHH
rOCYIapCTBEHHOH WM MYHULMIIANBHON YCIYTH, a TaKXKe MPHHOCITCS H3BHHEHMS
38 JIOCTaBleHHBIe HeyjnobcTBa M ykaselBaeTcs HMHQopmauus o JalnbHeHIMx
NEHCTBHAX, KOTOpbIE HEOOXOAMMO COBEPIUMTH 3afABHTENIO B LEISX MNOTyHeHMS
roCcynapCTBEHHOH WM MyHHIUNAIBHOH yCIYTH.

B cnyvae mpuzHaHus kano0Bl He MOANEXaUled yJOBIETBOPEHHIO B OTBETE
3asBuTENO, YykasadHoM B 1. 5.1.7.8 HacTosmero AIMHHHUCTPATHBHOIO
pernamMeHTa, JaloTCs apryMeHTHPOBAaHHBIE Pa3bsiCHEHHsA O MpHYMHAX IPHHATOIO
pelleHH s, a Takke UHpopMalust o Mopsijike 00xanoBaHus IPUHSITOrO pelleHus.

5.1.8. XKanoba, nocrynusmas B AAMHUHUCTPALIKIO, MOIEKHUT PACCMOTPEHHIO
JIOIDKHOCTHBIM JTHMLIOM, HaJeNeHHbIM MOJHOMOYHIMH [0 pacCMOTPEHMIO Xkalnob, B
T€YeHHWEe MATHaguaTH pabouyux JHEHd co JHA ee perucrpauud, a B cioydae
00XaJoBaHMs OTKa3a oOpraHa, MPeJOCTABISIOMEr0 MYHHLUMIAIBHYIO YCIyTY,
JIOJDKHOCTHOTO JHMLA OpraHa, MpeJoCTaB/sIIOUEro MyHULHIAIBHYIO YCIYry, B
MpUeMe JOKYMEHTOB y 3asgBUTeNs 1100 B MCIPABICHUH JOIYIICHHBIX OMEYaToK U
OIKOOK WM B ciydae 00XanoBaHUS HapPYIIEHHS YCTAHOBJIEHHOIO CPOKa TaKHUX
MCIIPaBJICHUH - B TEYEHUE I151TH pabounx J(HEH CO JIHs ee perucTpaliHm.

OtBer Ha kanoby, MOCTYNHBLIYIO B OpraH, [peAoCTaBISIOIEH
MYHHUIHIATIBHYIO YCIIYTY HWIH JOKHOCTHOMY JIMLY OpraHa, MpefocTaBIsIOLIEro
MYHHLHIAIBHYIO YCIIyry, B (JOpME 3JIEKTPOHHOI0 JIOKYMEHTA, HalpaBisieTcs Mo
aZipecy BNEeKTPOHHOH MOYTHl, YKa3aHHOH B kanobe, B ¢opme DIIEKTPOHHOIO
JOKYMEHTA, [OANHCAaHHOTO 3JIeKTPOHHOM MOJITHCHI0 YTOTHOMOYEHHOro Ha
pacCMOTPeHHE Kalobbl AOMKHOCTHOrO JuUa ©u (MJIKM) YHNOJHOMOYEHHOrO Ha
paccMoTpeHHe >KajoObl opraHa, BHJ KOTOPOW YCTAaHOBJEH 3aKOHOIATENbCTBOM
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Poccuiickoii ®epepaniui, MM B [MMCbMEHHOH (opMe MO MOYTOBOMY ajipecy,
yKa3zaHHOMY B xaliobe.

5.1.9. B otsere mno pe3ynbTaTaM pacCMOTPEHHs XKaloObl yHOJHOMOUYEHHBIM
Ha pacCMOTPEeHHE )KanoObl JODKHOCTHBIM JIMLIOM YKa3biBalOTCA:

- HAUMEHOBAaHHE OpraHa, TMpeJOCTaBIAIOIIEr0 MYHHIMITAIBHYIO YCIyry,
PacCMOTpPEBILIEr0 XKanohy, H0HKHOCTE, HaMUTHsl, UM, OTYECTBO (MOCNeHEe - IPU
HAJIMYHK) €ro JIOJDKHOCTHOTO JIHLA, TPHHSBILErO pelleHHe 110 jxanobe;

- HOMep, [aTra, MEeCTO TPHHATHA pelleHHs, BKJIIO4as CBEIEHHS O
NOJDKHOCTHOM JIMLIE, pelleHHe wiKM jAedcrsde (Oe3gelicTBHE) KOTOpOro
obxanyetcs;

- pamunus, uMsa, otyecTBO (MOC/HEAHee - MPH HANUYUH) HIH HaUMEHOBaHHE
3aaBUTENS;

- OCHOBaHMs JUIs NPUHSTHUS pellieH sl Mo anobe;

- IPUHSTOE MO Xanobe peleHue;

- B cliyyae ecliM xkanoba npusHaHa 060CHOBaHHOM,

- CpOKH YCTpaHEHHs BbISIBJIEHHBIX HapyllIeHHH, B TOM 4HC/E€ CpOK

IpelOoCTaBIeHHs pe3y/bTaTa MYHHLMIAILHONW YCIYTH;

- CBEJIEHH O MOpsIKe 00KaTOBaHUS NPUHATOTO MO XKanobe pelieHus.

5.1.10. Tlpu yHmoBIeTBOPEHHM KanobBl oOpraH, MNpeJoCTaBJIAILIEH
MYHHLHIAIBHYK) YCIOYry NPHHHUMAeT HCHEpIbIBalollie MEphl [0 YCTpaHEHHIO
BbISIBJIEHHBIX HapylIeHHH, B TOM YMCIe MO Bbigaye 3asBUTENIO pe3yikTara
MYHMIMIAIBHOM YCIyry, He no3aHee 5 paboukx JHEH co JHS MPHHATHA PELUEHHS,
eCJIM MHOe He YCTAaHOBIIEHO 3aKoHoaTenscTBoM Poccuiickol Menepanun.

5.1.11. B cnyuae ycTaHOBIIEHHs B XOZE MIIH MO pe3yJibTaTaM PacCMOTPEHHs
KanoObel TMpPH3HAKOB COCTaBa Aa/IMUHUCTPATHMBHOIO I[IPABOHApYLIEHHS  HIH
MPeCTYIJIEHUS YIIOTHOMOYEHHOE HAa PACCMOTPEHUE XKajloObl JOIMKHOCTHOE JIMIIO,
pabOTHUK,  HajeleHHbIE  [IOMHOMOYMSMH [0  PAacCMOTPEHMIO  Kalob,
He3aMeJIUTeIBHO HaNpaBiseT UMEIOLIMEcs MaTepHabl B OPraHbl MPOKYPATYPBI.

5.1.12. Opran, npegocTaBIARIIMA MYHHLMIIAIBHYIO YCIYry OTKa3biBaeT B
YJIOBJIETBOPEHHUH KaI00b! B CIIEIYIOIIHX ClIyYasX:

- HAJIMYME BCTYIMBIIETO B 3aKOHHYIO CHIly pelleHHMs cyla, apOMTpa)xHOro
cy[a Imo xanobe o TOM e MpeaMeTe U 110 TEM JKE OCHOBAHHSIM;

-nojada o kanobbl JTMIOM, MOJHOMOYMS KOTOpPOro He IMOATBEPXKIEHBI B
nopsaKe, YyCTAHOBIIEHHOM 3aKoHOAaTenscTBOM Poccuiickoi Menepauny;

- HaJ{4He pelleHHs Mo xalobe, MNPUHATOrO paHee B COOTBETCTBUH C
TpeOOBAHUAMY HACTOSILErO MOPSAKA B OTHOLIEHHH TOTO e 3asgBUTEJISA U [0 TOMY
e MpeIMeTy XKanobbl.

5.1.13. Opran, npeaocTapIsOLNUA MyHHIHUNIATLHYIO YCIYTY BIIpaBe OCTaBUTh
nanody Gez oTBeTa B CledyIOUMX CIIyYasX:

-ecnu B )kajlobe He ykazaHa (DaMUIIMA 3asABUTENIS MM MOYTOBBIH aapec, 1o
KOTOPOMY JOJDKEH OBITh HAIIPABJIEH OTBET;

-ecii B kanmobe comepiKarcs HeleH3ypHble 1HOO 0ocKopOHTenbHbIe
BBIPAXKEHUS, Yrpo3bl )KM3HH, 3J0POBBI0 M HMMYLIECTBY [O/DKHOCTHOrO JIHia, a
TalOKe YJIEHOB €ro ceMbH, JOJDKHOCTHOE IJIMIO OpraHa, OTBETCTBEHHOE 33
paccMOTpeHHe kanobbl, BIOpaBe OCTaBUTbL ee 0e3 OTBeTa [0 CYLIECTBY
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MOCTABIIEHHLIX B HEH BOTIPOCOB M COOOLINTE 3aiBUTE/IO, HAMPABUBIIEMY JKalooy,
0 HEJIOMYCTHMOCTH 3/10yNoTpeOIeH s [TPaBOM;

- €CIIM TEKCT Kajlo0bl He MOANaeTcs MPOYTEHHUIO, OTBET Ha )Kaiody He JaeTcs,
0 4YeM B TedeHHe 7 JIHed co JHA pericTpaldi kanobsl coolliaeTcs 3asBHTEIHO,
ec/ii ero (paMmuIIus ¥ TOYTOBLIH aApec MOAJAI0TCs MPOYTEHHIO;

5.1.14. Ecnu 3asBUTENb He YIOBINETBOPEH pelIeHUEM, MPHHATBIM B XOJE

paccMOTpEeHHsl KalloOkl, TO pelleHUs, MPUHITEIE B paMKax [pejocTaBiIeHHs
MYHHLIHIATLHON YCIYTH, MOTYT OBITh 00Kaln0BaHbl B cyAeOHOM MopsaKey.
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[Mpunonxerue Ne |
K AZMHHHCTPATHBHOMY pPETJIAMEHTY

B MKY KYMH KoBaopckoro MyHHIHITAIEHOTIO OKpYra
oT

(pamMmiIMKH ¥ HHULHATEL! B POIMTENBHOM MazZiexe)

3

npoxcuBaroiero (-ei, -1x) 1o ajipecy:

Tenedon

3AABIIEHHE

S (ME1),

(tpamHIIHH, HMeHa, OTHECTREA MPAKAAH TOJIHOCTHIO)

(HaHHBIE IOKYMEHTA, YAOCTOBEPAIOLIErO THYHOCTE MPNJIAHHHA: CEPHs, HOMEp, KEM M KOTHa BeiiaH) <*>

B CBA3H C
(KpaTkO OMMCHIBAETCA MIPHUMHA HEOBXOAMMOCTH NEpelayun: NPEJIoCTaRNCHHE JKHTHILHOH Cy6cuann Ha
npuobGperenue xuies 3a npeaenamu MypManckoH obnacTi nubo NPeaocTABNEHHE KHIIOFO MOMELIEHH,
(ynyumeHHe sHIHLLHBLIX YCIOBHA)

[poury (CHM) [PHHATE B MYHHUHIIANBEHYHO coBCTREHHOCTR KOB,E[OPCKOFO MYHHIIHIAJIEHOTO
OKpYyTra JXHIOe roMelieHHe, pacliolloKEHHOE M0 ajpecy:

(agpec XHUIOTO MOMELUEHH)

npUHAIOKAalee MHe (HaM) Ha rpase (TONEBOH, COBMECTHOH - HEHY)KHOE 3a4€PKHYTh)

CODOCTBEHHOCTH HA OCHOBAHHM:
(PEKBU3MTEI OrOBOPa, NGO MHOrO NOKYMEHTA, IBUBLIETOCH OCHOBAHHEM [UTs

npuofpeTeHus npasa coBCTBEHHOCTH HA IKHIIOE MOMELLEHHE)

(nara) (nojIucE) (paMuTHg ¥ HHUIHATIBL)

<*> g clyyae ecsiv 3aspieHHE OT HMEHH 3aHHTEPECOBAHHOIO JTHIIA 0()OPMITLETCS €ro
MpeAcTABHTENEM, B JaHHOH rpade ykalsBaloTces: paMIIHI H HHHIHAIBI NPEJICTABHTENA,
(haMuITHs 1 MHULHATB! 3aHHTEPECOBAHHOIO JIHLA, PEKBH3HTEI IOKYMEHTA, MOJTBEPIK/IAIOLIEro
MOJIHOMOYHS NpecTaBuTeNs (HaHMEHOBaHHE, J1aTa U HOMED).
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Ipunoxenne Ne 2
K AIMHHHCTPATHBHOMY PErlaMeHTy

MOKA3ATEJ/IH
JOCTYINHOCTH U KAUECTBA NMPEAOCTABJIEHUA MYHUALUMOAJIBHOR
YCJIYIu
H UX 3HAYEHHA
Ne i | [TokazaTenu OCTYNHOCTH U KAYECTBA 1IPEJOCTABIEHHS HopMmaTHBHOE 3HauCHHE
MYHHLIMIATBHOR YCIyri MoKazaTesns
[Mokaszaresnn JOCTYIHOCTH MMPeJOCTABICHHI MYHHIHIANBHOH YCIyru
1. % sasmuTeNledf, OXHJABLIHX B O4YEpPEIH INpH Mojade 100%
IOKYMeHTOB He Gonee |5 MUHYT
2 % zasBUTENIEH, YHAOBJIETBOPEHHBIX rpauKkoM paboTEI 100%
YHpeKIAeHHHA
3 CobuitofieHHe CPOKOB MMPEIOCTARNIEHHsS MYHHIHIANBHOH 100%
yeayrn (%  cnyyaeR  MpenOCTARJIEHHMs  YCIYrH B
YCTAHOBIICHHEIH CPOK ¢ MOMEHTA [IPHEMA JIOKYMEHTOR)
4- Kemiricerso-oboeHoBa B K106 0
B KonuvectBo B3aHMOJECHCTBHH 3asiBHTeNs &
JIOJDKHOCTHBIMH ~ JIHL[AMH TpH npeAocTaBleHHH
MYHHLHIATEHOH YCIyrH
IlokazaTenu kayecTBa NPEIOCTABIEHH MYHHIMNANLHON YCIYyTH
6. IlIpaBaHBOCTE (HOCTOBEPHOCTER) H NMOJHOTA WH(OPMALUH 100%
0 NMpefoCTaBIsAEMOi yeiyre
7. KonuvecTRo aIMHHHCTPATHBHBIX IpOUENYP, KOTOpEIS 2
MOTYT OBITE NpefocTarieHsl B ML
8. [TpocToTa M SCHOCTH H3NOKEHHS HHPOPMAlHOHHBIX H 10%
MHCTPYKTHBHBIX JIOKYMEHTOB (%o 3asBHTENEN,
00paTHBIIKMXCS 38 KOHCYBTAILHEH )
9. % 3AABUTCIICH, YIOBIIETBOPEHHBIX KYILTYpoii 100%
obcny:xuBaHus (BeNUTHBOCTBIO) NEpCOHAla
10. % 3asABUTENCH YIOBIETROPEHHBIX KauecTEOM 100%
pe3yNbTATOB TpyJda COTPYOHMKOB (mpodeccHoHansHoe
MacTepcTBO)
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[Tpunosxenue Ne 3
K AJIMUHHCTPATHBHOMY pernaMenTy

COI'JTALIEHHE
O MMEPEJAYE ITPABA COBCTBEHHOCTH HA JKWUJIOE ITIOMEIIEHUE
(IPUMEPHASL ®OPMA)
ropojt Kosmop n_? 20 roma
AnvunHcTpauust Kopjopekoro MyHHUHNANLHOIO OKpyra, B JIHIE ;
NEHCTBYIOIlEr0 HA OCHOBRaHWM YcTaBa MyHUUMnaneHoro oOpasopanus Kosnopekwii
MYHHLHTANBHBIA OKPYT, H FPayKIaHHH >

(pamuins, MMA ¥ OTHECTBO TPAXKIAHHHA, 4JIPEC MECTA PETHCTPALIHH)
uMeHyeMbli(an) B nanpueiiimeM CoOCTBEHHHK, 3aKMIOMHJIM — HACTOSALIEE  COrNAIIEHHE O

HHKECTETYIOLIEM
1.CobecTBEHHHK  mepejiaeT B MYHHUMIANBEHYIO cobcTBeHHOCTE KoOBIOpckoro MyHHUMOANLH

Oro OKpyra xuJioe noMelieHue

(Tnn W TeXHIYCCKHE XAPAKTEPHCTHKHE MKHIOrQ l'lnMF‘!I_I"F‘T-IHﬂ)

PacrnonoxenHoe no auapecy:

(ampec KHIOI0 MOMEIIEHH:)
2.YKazaHHOe JKHJIOoe NoMeleHue NpHHamnexuT CoOCTBEHHMKY Ha OCHOBAHMM

([)EI{BHSHTI:I OOoroBopa b0 HHOTO JOKYMCHTA, ABMBHICTOCHA OCHOBAHHEM JJIA

npuobpeTenns npasa coGCTBEHHOCTH Ha JKHJIOE MTOMEIIEHHE)
3. CoOCTBEHHHKOM TapaHTHpyeTcs, 4YTO [epejlaBacMoe JKHIIoEe [MOMEIIeHHE HHKOMY He
MpoAaHo, He MOJapeHo, HE 3aJ0KEHO, B CNIOPEe H [0/ 3alipeleHndeM (apecToM) He COCTOHT, a
TaKke He oOpeMeHEHO MpaBaMH TPETEHX JIHIL
4. OTBETCTBEHHOCTE M pacXoZbl MO O(OPMIEHHK JIOKYMEHTOB, HEOOXOMMMBIX Jutd
o opmiteHns HACTOALIETO cOrnallieHHs, OIJaTeé T[OCYJApCTBEHHOH MOLUIMHBI 34
MPOBEJIEHHE rocy/lapeTBeHHoM perneTpatuy HeceT CoOCTBEHHHK HHIIBS,
5. CobereenHuK obs3yeTcss B MecsdHLIH CpoK ¢ JaThl rocyIapcTBEHHOH PerHcTpalHu

cornaienus g Enpnom rocygapCcTBEHHOM peEECTpeE MMpaB Ha HEABMKHMOC HMYLIECTBO H CACIOK C
HHM

(ykaselBacTes 0fHO W3 MelicTeuil rpaKIaHHHA: "CHATLCA C PEFHCTPALMOHHOIO YUETa M0 aipecy NepelaBaeMoro
ACHIOrO NOMENIEHNA ¢ COBMECTHO MPOKHBAIDIIHMH HIeHaMH ceMbi” 11100 "3aKkIouHTE JOr0BOp COUHANLHOID
HaiimMa nepefaBpaeMoro KHIOTo nomeieHs")

6. Hactosmee cornamedye cOCTABICHO B ABYX DK3EMIUBIPAX, XPAHAIIHXCS:
ak3. N 1 - B MKY KYMH Kog/iopckoro MyHHLHNATEHOTO OKPYTa;
2k3. N 2 - y CobeTennnKa.

AJIMUHUCTPAILIMS COBCTBEHHHK
HOpuauueckuii anpec, DaHKOBCKHE H IHoanuce, paMHITHs H HHHLHAIILL
HHEIE PEKBH3HTEI JIaHHEIE nacnopTa (HHOro
[Toanuces, paMHIIHg H HHHITHATILT JIOKYMEHTA,  YJIOCTOREPHIOLIETO
YIIOJIHOMOYSHHOrO NIHIA JTHYHOCTE), 8JIpec

[TeuaTn
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[Ipunomenne Ne 4
K AIMHHHCTPATHBHOMY PETJIAMEHTY

®OPMA OBPALLEHUSA (MKAJIOBLI)
HA IEACTBUSI (BE3AEMCTBUE) U PELUEHUS, TPUHATBIE TOJKHOCTHLIMH
JUIAMHU YIIOJIHOMOYEHHOI'O OPTAHA B XOJE NIPEJOCTABJIEHHSI
MYHULUITAJILHONA YCJIYTH

B

(manHbIe 0 3aspuTee: (paMHUITHE, HMSl, OTYECTBO
(HAMMEHOBAHHE FOPH/IMYECKOrO JIUIA), KOTOPhIM
rofaeTcd wanoba, MoYTORBIH HITH IEKTPOHHEIHA
aJipec, 110 KOTOPOMY JIOJDKEH OBITH HATIPARIIEH OTBET
(ajpec OpHAMYECKOTO NHLA), HOMep TenedoHa)

XXAJIOBA

(yrazpiBaeTcs HAHMCHOBAHHE oprafa U (WiIK) JIOJDKHOCTE U (MK (paMHIHS, MM H OTYECTBO
JOJDKHOCTHOTO JIHIA, pelueHue, aAcicTere (Oe3yelicTrre) koToporo obxamyercs, CyTh
obwanyeMoro pemeHus, aeicTeus (besnedcTeHs)

Cuuraro, 4To JlaHHOe pelleHne, AeiicTaue (be3neiicTrHE) HapyLIaeT

(yka3pIBaeTCs HOPMATHRHBIN [IPABOBOH akT nMOO NpaBa H MHTEPECE], KOTOPKIE, 10 MHCHHIO
3asBUTENs, HApYLIEHBl pelieHneM, aeiicTBreM (Oe3aelcTBHEM) AOIDKHOCTHOTO JTHIIA)

Ha ocHOBaHHH H3/10KEHHOIQ MPOLITY

(ykaspIBaeTCs cyTh Xanolel)

(nara) (noanwuce)
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[Ipunoxxenune Noe 5
K AIMHHHCTPATHRHOMY PErjlaMeHTY

®OPMA PACIIMCKH
B NPUEME JOKYMEHTOB

Pacnucka

B npueMe JIOKYMEHTOR B paMKaX MPEINOCTaBJIEHUS KOMHUTETOM [0 YIPABNCHHIO MYHHIIHII
AlLHEIM uMyniecTeoM KOBJIOPCKOTO MYHUIMNANLHOTO OKpyra MYHHMUMIANLHON ycnyrd
"OdopMienne corialieHHii O Nepejade rpaxciaHaMm, — TPHHAISKAIMX HM Ha [pase
COOCTBEHHOCTH SKMIIBIX MOMEIIEHHH B cOOCTBEHHOCTE MYHHHHIANRHOTO 0OpazoRaHus

Kosnopckuii MyHHIHIANLHE OKpYyT"

(azpec KUIIOTO TIOMEILICHHS)

(thamMuIHA W HHHLKMANL] 3as5BHTENS)
[peAcTaBIeHE] clle/lYIOUHe JOKYMEHTEL

N n/nn HauMeHORAHHE U PEKBHAUTEI JOKYMEHTOB Konuuyectro
TTHCTOR
(OJIKHOCTE JIMIA, OTBETCTBEHHOTO (noamuck, ©.1.0.)

3a npegocrarnenne MyHHUHIAILHON YCITYTH)

(naTa BbIIaYH pacHCKH)

Pezynestar npenocrasinecing MyHHIHIAIEHOH

YCIIYTH BBIJIA. (1aTa BeITAYH (MOJYUEHHS ) IOKYMEHTOR)
(momxHocTk, ©.M.0., nognHes nHIA, (P.M.0., noanuce una,
OTBETCTRBEHHOTO 3a MPEI0CTARISHHE ITOJIYSHBILETrO JIOKYMEHTHL)

MyHununansHoH ycnyru)

((paxruyeckas jgara BeIaYuH (MONYyHEHHS)
JOKYMEHTOR)
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ITpunoxenne Ne 6
K AJIMUHUCTPAaTHBHOMY PErJIAMEHTY

®OPMA YBEJOMJIEHHUA
OFb OTKA3E B ITIPUEME JOKYMEHTOB

YBenoMieHue

Bame 3asBieHde o BOMpocy Mepeladi JKHJIOrO IMOMEUIEHUS B
MYHHITUTIAJIEHYIO coOCcTBeHHOCTE KOBAOPCKOro MyHHIHIIATBHOIO OKpyra

(ampeca ¥ THIBI KUITEIX TOMELIEeHHH )
B CBSI3H C , Ha ocHOBaHuu 11. 2.7
(yKa3pIBalOTCs MPUYHHEI OTKA3a)
AMMHHHUCTPATUBHOrO perfiaMeHTa [MpEJOCTABIEHUS MYHHLHMIAIBHOW YCIyrH

"
Odhonan 1L OFfaIUEeHKE O Oepend DAMCAAHAME OPHHATISKANWMXY MM HA

npaBe COOCTBEHHOCTH MXMJBIX [OMeIleHUH B cOOCTBEHHOCTh MYHHIHNAILHOTO
obpazoBanus Kosnopckuit paiion" octasreHo 6e3 pacCMOTpeHHS.

BOSBPE[LL[&E:M [TpeICTaBIEHHEIC Bamu JOKYMEHTBI

(epevdeHb 1OKYMEHTOB)

(BOMWKHOCTE PYKOBOJMTESIS) (moamuce) (paMuIKs © MHHIIMAIIBT)
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ITpunoxenue Ne 7
K AIMHHHCTPATHBHOMY PEriiamenTy

®OPMA YBEJAOMJIEHHUSA .
Ob OTKA3E B [IPEIOCTABJIEHUU MYHUIIUIIAJIBHOU YCJIYI'H

YBeenomiieHHE

Baiue 3asBnenue mo BOMpoOCY MNeEpeNayH XXHIOoro IoMeIeHHA B
MYHHLHITANEHYH) coOCTBEHHOCTh KOB,[[OPCKUFO MYHHUHITAUIEHOI'O OKpYyra

(ampeca M THIIBI XKHIBIX [TOMEILEHNH)
PACCMOTPEHO KOMMTETOM [0 YIPaBIEHHIO MYHHLHMIAILHBEIM HMYIIECTBOM

KoB/1opckoro MyHHUIHNIAIEHOTO OKpYTa.
B cBsazu ¢ TeM, yTo

(YKa3bIBAIOTCS MPHYMHBI OTKa34)
BaMm oTkazaHo npegocTaBieHUs MYHHLMITANLHOW YCIyTH
"Odopmiiende corjauieHdii o Nepejade rpakaaHaMH TNPHHAJUIEKAIIHX HM Ha
npase COOCTBEHHOCTH JKHIIBIX [TOMEILEeHHH B COOCTBEHHOCTE MYHHIIMIIAIBHOIO
obpazopanus KoBaopckuit MyHHUIIMNATBHEI OKpyT".

(IOMKHOCTE PYKOBOAMTENS) (monmucs) (bamunust 1 MHULMATIBL)
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[punoxenue Ne 8
K AJAMHHHCTPATHRHOMY perjlaMeHTy

GOPMA 3ASIBJIEHIS }
O TPEKPALIEHNY [TPEAOCTABJIEHVS MYHULATIAJILHOM VCIIVT Y

B MKY KYMM Kosnopckoro
MYHHLHUIIATEHOIO OKpYyIa

(naHHBIE 0 3assuTene: Gpamuius, UM,
OTHEeCTBO, [IOYTOBLIH aJpec, ajpec
3JIEKTPOHHOM MOYTHI, HOMEp TeNnedoHa)

3asBiicHHAE

B cBazu ¢ ] -
(KpaTKO W3J1AraloTes MPHYMHBL 0TKA3a)
HACTOSIMM 5 OTKasbiBaoCh OT HajibHEHuero opopMieHus CornarieHus o
mepejade npaBa CoOCTBEHHOCTH HA KUJIOC TOMEIIEHHE (kBapTHUpY, KOMHATY),
pAaCIrIONIoXKeHHOE [10 afapecy

(afpec KUIIOTO MOMEILEHUS)
[Ipotiy BepHYTh NPeAOCTaBIeHHBIE MHOIO [UIA JNaHHOH LEH JOKYMEHTEI

(mepeyeHs JOKYMEHTORB)

(nata) (moanucs)




