AIMUAHUCTPALIUSA
KOBJ/IOPCKOI'O PAMOHA MYPMAHCKOU OBJIACTH

IMNOCTAHOBJIEHHE

r. Kosnop

06 yrBep:kIeHHH aIMHHHCTPATHBHOIO perjiaMeHTa NnpeaocTaB/JIeHHs
rocyaapcrBeHHo# ycayru «[lpexocraBienne KHIbIX NOMeIIEHHH
AeTSAM-CHPOTAM H /1eTIM, OCTABIIHMCcH 0e3 nmoneyeHus:
poaMTe/iel, THIAM H3 YHC/Ia 1eTel-CHPOT H 1eTeH,
OCTaBIUHXCH 0e3 moneYyeHUs poaAHTe IeH»

B cootBetrcTBHM ¢ PenepanbHbiMu 3akoHaMu oT 06.10.2003 Ne 131-®3 «O06
o0LIMX MpHHIMIAX OpraHM3allM¥l MECTHOro camoynpaBieHuss B Poccuiickoit
®enepauuu», ot 27.07.2010 Ne 210-®3 «OO6 opraHu3auuM MpeaOCTaBICHHS
roCyJapCcTBEHHBIX W MYHULHMNAIbHBIX yciayr», orT 21.12.1996 Ne 159-®3 «O
JOTIOJTHUTEIBHBIX TapaHTUAX IO COLMAJIbHOW MOJIepiKKe NeTeH-CHPOT U JAeTeH,
ocraBlIMXCs Oe3 nomedeHus poautenei», 3akoHom MypmaHckod o0nacTH OT
25.12.2012 Ne 1567-01-3MO «O06 obecrieyeHHH KHUJIBIMH TTOMELIEHUSIMH JIeTeH-
CHPOT M JeTeH, OCTaBUIMXCsS Oe3 ronedyeHus poAMTeNed, UL U3 4Yucia JeTei-
CHPOT M JeTei, ocTaBIIUXCA Oe3 mome4YeHWs pOAUTENEeH», PYKOBOICTBYSCH
nocraHoBjieHusiMU [IpaBuTensctBa Mypmanckoi obnactu ot 17.02.2005 Ne 46-
[MIT «O Tlopsinke oOecrieueHHs KUJIBLIM TOMEIIEHHEM JIETeH-CHPOT M JeTe,
oCTaBIIMXCs Oe3 momeyeHWs pOAUTENIeH, ULl W3 4YHCcIa JeTeH-CHpPOT W JeTeH,
OCTaBIIMXCH ©0e3 momedeHuss poautenei», ot 16.11.2010 Ne S513-ITIT "O
pa3paboTke W yTBEpXkAEHWH aJIMUHHCTPATHBHBIX PErjJaMeHTOB IPEIOCTaBJIEHHUs
rOCyAapCTBeHHbIX yciIyr ((QyHKUMi), OCyIIecTBIseMbIX [0 oOOpalleHHsIM
3asBUTEJIEH», IOCTaHOBIEHHWEM aJMHMHHMcTpauuu KoBaopckoro paiioHa OT
16.04.2012 Ne 257 «O pa3zpaboTke H YTBEpKAEHHH aIMUHUCTPATHBHBIX
PETJIaMEHTOB MCIIOJHEHUS MYHULMNAIbHBIX (YHKIMH W aJIMUHHCTPATHBHBIX
perjaMeHTOB IMpPEJOCTaBJIEHHS MYHHMIMIAIbHBIX YCIYT B MYHHLHUIAIbHOM
obpasoBanun Kosopckuii paiion» (B pelakliUd MOCTAHOBJIEHHS aIMHUHHCTPALIUH
Kosnopckoro paiiona ot 16.10.2013 Ne 671), YcraBoM MyHHULMNATBHOTO
obpasoBanus Kosropckuii paiton anmuauctpanus Kosmopckoro paiiona
NMOCTAHOBJAET:

1.  VYTBepauTh  aOIMMHMCTPATUBHBIA  perjaMeHT  IPEeIOCTaBJIEHUSs
rocynapcTseHHon ycnyru «llpenocraBineHue KHIIbIX TOMELIEHUH JETAM-CHPOTAM
M JIETSAM, OCTaBLIMMCS 0e3 MoTevyeHusl poauTeeit, IMaM U3 YUclia 1eTel-CUpPOT |
IeTel, ocTaBIIMXCs Oe3 MNomeuyeHus PpOAUTENIeH» COrJaCHO MPHIIOKEHHIO K
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HACTOSALIEMY [MOCTAHOBJIEHHIO.

2. OTMEHHUTB:

2.1. Mocranosnenne anmuHKucTpauuu Kosnopckoro paiona ot 07.03.2014
Ne 183 «O0 yTBep/IeHUH aIMHHUCTPATHBHOTO pPETJIaMeHTa 10 MPEI0CTaBICHHUIO
rocynapctBenHoil ycinyru «ObecredeHue JeTei-CHPOT U JieTell, OCTaBLIMXCS oe3
MoTeYeHns POAMTENeH, Ul M3 4HCia JeTeH-CHpOT M jeTel, ocraBuiMXcs Oe3
Mone4YeHus poAUTeNel, JXUIBIMH MOMEIIEHUSIMH CleLHaTH3HPOBAaHHOI0 KHIIOTO
boHma».

2.2. Tloctanoienne agmMuarcTpanuu Kosnopekoro paitona ot 23.05.2014 Ne
373 «O BHeceHMM W3MEHEHHH B aJIMMHHUCTPAaTHBHBIA perIaMeHT 1o
peI0CTaBJIEHHIO rocyaapcTBEHHOH YCIyTH «ObecneyeHue YKHUIIBIMH
MOMEIIEHUMH JeTeH-CUPOT U JIeTeH, OCTaBIIMXCS 0€3 moneueHus poJUTeNeH, JTHIL
W3 YMCIIA IETEH-CUPOT M JeTei, OCTaBIIMXCS 0e3 monevyeHus pOJUTENEH, KUTbIMH
MOMEIIEHHSIMH CITELIHATTH3HPOBAHHOTO XKHUIIOro GoHAa».

2.3. Ilocranosnenue agmuaucTpanuu Kosnopckoro paiiona ot 05.06.2019 Ne
435 «O BHeceHMHM HW3MEHEHMH B aIMHUHUCTPATHBHBIH PpErJIaMeHT 1o
NpeAOCTaBI€HUI0  rocyaapcTBeHHOW — ycnyrn — «OOecnieyeHne  IKHIIBIMH
MOMEIIEHUSIMU JIeTEH-CUPOT M JIeTel, OCTaBIIMXCs Oe3 nonedyeHust poarTeNeH, JIUIL
M3 YHCla JeTei-CUpOT U JeTel, ocTaBIuXcs 0e3 monedyeHus poauTeNIeH, KUIbIMHU
MOMEIEHUSIMHU CIIeLUATM3UPOBAHHOTO KHUIJIOTO (POHIa».

3. Hacrosiiee nocTaHoBIeHKWE BCTYNAaeT B CHIIY IOCIE ero o(UIHaIbLHOIO

onyOnuKoBaHus (0OHapOIOBaHHUs).

I'naBa

Kosaopckoro paiiona C.B. ComoB
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VTBEPX/IEH

[MOCTAaHOBJIEHHEM
anMuHucTpauuu Kosaopckoro paiioHa
oT / /. .Ng A

AIMHHHCTPATHBHBIH perjiaMeHT NpeaoCcTaB/IeHHs roCy1apCTBEHHOH YCIYTH
«IIpenocraBieHHe KHIbIX MOMEIIEHHH 1eTAM-CHPOTAM H JA€TAM, OCTABLIHMCS
0e3 nmoneveHHusi poAUTe/IeH, JHIAM H3 YHCJIA 1eTeH-CHPOT H JIeTeH,
OCTABIIHXCH 0e3 moneYyeHUs poauTeen»

1. O6mHe noj1oKeHHS
1.1. [IpeameT peryiHpoBaHHs AIMHHHCTPATHBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIM periamMeHT MpeJOoCTaBIeHUs TOCYJapCTBEHHOW YCIyru
«[IpenocTaBnenne KUIBIX MOMEIICHUH AETAM-CHPOTaM M JeTAM, OCTaBLUIMMCS Oe3
MOMEYeHUusl poAMTENeH, TUllaM M3 YMclia JAeTel-CUpOT M JeTel, ocTaBIIUXcs Oe3
MONEYEeHUss  poauTenei»  (gajsee -  aAMUHUCTPATHBHBIA  periamMeHT |
rocy/lapCTBEHHasi ycllyra COOTBETCTBEHHO) pa3paboTaH B LENSIX IOBBILIEHUS
Ka4yecTBa U JOCTYITHOCTH MPEJI0CTaBIEHHUs rOCyAapCTBEHHOM YCIIYTH, OnpeIe/IeH s
CPOKOB M TMOCJI€IOBAaTEIbHOCTH  AJMHMHHUCTPATHUBHBIX  MNpOLEAyp  IpH
OCYLIECTBJIEHUH IIOJIHOMOYMH MO MPEJOCTABICHUIO YKa3aHHOW rocylapCTBEHHOI
YCIIYTH, @ TaKKe PEeryJaupyeT MopsaaoK MPeaoCTaBIeHUs rocy1apcTBEHHOH YCITyTH.

1.2. Tlosry4aTe/in rocy1apcTBeHHOH yCJIYru

3asBUTENSIMU Ha MPeA0CTaBIEeHHE rOCYAapCTBEHHOM YCIYTH SBISIOTCH JETH-
CHUPOTHI U JIETH, OCTaBLIKecs 0e3 rnoneyeHus poauTeneil, 00bsIBIEHHBIE MTOJHOCTHIO
J€EeCTIOCOOHBIMU (IMAHCUNMMPOBAHHBIMHU ); JIHIIA W3 YHCIA JETeH-CHpOT U JeTei,
OCTaBIIMXCS Oe3 monevyeHus: poauTenei, B Bozpacte ot 18 10 23 ner, y KOTOPBIX,
KOrja OHM HaxoJWJIMCh B Bo3pacte a0 18 ser, ymepnan oba WM eIHHCTBEHHBIN
POIMTENB, & TAKKE KOTOPbIE OCTAIUCHL 03 MomneYeHus eMHCTBEHHOr0 HIIH 000MX
poaMTeIeH; JINLA, KOTOpble paHee OTHOCHJIMCh K KaTerOpHH AeTeH-CHPOT U JIeTEeH,
OCTaBIIMXCsA O€3 MonedyeHus: poAMTeNel, NTHia M3 YHClia JeTel-CHPOT W JeTel,
OCTaBIIMXCsl Oe3 romeveHUs poJaUTeNel, U JOCTHIIM Bo3pacta 23 ner (nanee -
3asiBUTEJIN ), BKJIIOYEHHbIE B MYHHUIIMIATBHBIN CITHCOK.

1.3. Hudopmanus o mecTe npe1ocTaB/ieHUs FOCY1aPCTBEHHOMH YCJIYIH

1.3.1. Undopmauuss o6 Anmunuctpauun Kosmopckoro paiiona (manee —
AJIMUHHCTpALIHA ):

- agpec MecTtoHaxoxaeHus: r. Kosnop, ni. Jlenuna, a. 1;

- ajpec oduiHanbHOro caira B cetu «MutepreT»: www.kovadm.ru;
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- aJipec 3JeKTpoHHOH nouThl: orgotdel@kovadm.ru;

- cipaBouHble Tenedonsl: (81535) 72350;

- (hakc: (81535) 72350;

Pexxum paboTsr:

noHenenbHUK-4eTBepr: ¢ 8.30 1o 17.00, oben ¢ 12.45 no 14.00;

naTauna: ¢ 8.30 no 16.45, odex ¢ 12:45 no 14:00;

BBIXOJIHbIE JHU: cCyOO0Ta-BOCKpeceHbe.

1.3.2. Uudopmauuss 06 opraHe, yHOJHOMOYEHHOM AJMHHHCTpalMed Ha
Mpel0CTaBJI€Hue IOCYJapCTBEHHOM YCIyru (Zajiee — ymOJHOMOYEHHBIH OpraH):
CexTop no counanbHoit pabore aamunucTpanuun Kosnopckoro paiiona

- azipec MecToHaxoxaeHus: r. Konop, ni. Jlenuna, 1.1, xa6.8;

- aJpec 31eKTPOHHOM nmouThl: L.iosifova@kovadm.ru; i.elkina@kovadm.ru;

- Tenedon crneruanucra: (81535) 73609;

- BpeMs MpueMa rpakiaH:

noHeaebHHK, cpeaa: ¢ 15.00 4. o 17.00 u.;

geTBepr: ¢ 9.00 4. 1o 12.00 u;

BBIXO/IHbIE THU: cyOOOTa-BOCKpeceHbe.

1.3.3. Csenenus, yka3zaHHele B nyHktax 1.3.1 — 1.3.2 Hacrosuero
AJZIMMHHCTPAaTHBHOTO periiaMeHTa pa3MeLarTCs:

- Ha O(UIHAILHOM caiiTe AIMUHHCTpalKu B ceTd «MHTEpHETY;

- Ha EnvHoM noprasie rocy1apcTBEHHBIX M MYHHIHITAIBHBIX YCIyT (DYHKLIMIA)
(nanee - Equnsbiii nopran): http://www.gosuslugi.ru;

- Ha PErHOHAJIbHOM IOpTaje TOCYAapCTBEHHBIX W MYHHLMIAIBHBIX YCIYT
(bynkumii) (nanee - pernoHanbHbli nopran): http://51.gosuslugi.ru.

1.3.4. HrdopMmupoBaHHe O TOpsiAKE NPEIOCTaBIEHUs TOCY/1apCTBEHHON
YCIIYI'¥ OCYIIECTBISAETCS C HCIIOIb30BaHUEM!
cpencTB TeneOoHHOM CBA3H;

CPE/ICTB MMOYTOBOM CBS3H;
3NIEKTPOHHOM MOYTHI;

- cetu HMutepHer, B TOM uucie oduuuanbHOro caita AIMMHUCTpPALUH,
EnuHoro u pernoHanbHoro noprania;

- KH(GOPMAILMOHHBIX CTeH/10B (HHGOPMALIMOHHBIX TEPMHHAJIOB).

1.3.5. HUHdopMupoBaHue 0 mOpsAKe TMPeNOCTaBIeHUs] TOCyIapCTBEHHOM
YCIIYT'H OCYIIECTBIIAIOT JOKHOCTHBIE JIHLA YITOJTHOMOYEHHOI'0 OpraHa.

1.3.6. MudopmupoBanne 10O BONPOCY IMPEeIOCTaBIEHHS TOCYAapCTBEHHOM
YCIIYTd, CBEIE€HHUH O XO[e ee BBIMOJHEHHUS OCYILIEeCTBISETCSl IyTeM YCTHOIO U
ITMCbMEHHOTO KOHCY/IbTHPOBAHHUS.

1.3.7. YcTHOe KOHCYJIBTHPOBaHHWE OCYIIECTBISETCS [OCPEJACTBOM CPEJICTB
TeJe(OHHOH CBA3M, IPH JINYHOM MpPUEME.

1.3.8. Ilpu oTBere Ha TenedOHHbIE 3BOHKH JTOJIKHOCTHOE JIMIO, OTBETCTBEHHOE
3a [IPUEM U KOHCYJIbTHPOBaHHUE, 00513aHO:
- Ha3BaTh HaWMMEHOBaHHWE OpraHa, J0J/DKHOCTb, CBOKO (aMHUIHIO, HUMS,
OT4YECTBO;
- OTBEYaTb KOPPEKTHO, HE JOMYCKaTh B 3TO BpeMsl pa3roBOPOB C APYTHMHU
TO/IbMHU.
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MakcumanbHoe Bpems Telle(pOHHOIO pasroBopa He JOJIKHO MpeBblaTh 135
MHUHYT.

1.3.9. Tlpu otBete Ha TenedOHHBIE 3BOHKH M IPU YCTHOM OOpalleHuu
rpaxKJaH JO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NMPHEM U KOHCYJIETHPOBAHHE, B
npeaenax cBoei KOMIIETeHIIMH JaeT OTBET CAaMOCTOSTEIbHO.

Eciu HOMKHOCTHOE JHMII0O HE MOXKET JaTh OTBET CaMOCTOSITENBHO JHOO
MOArOTOBKA OTBETa TpedyeT MPOAOIKUTEIBLHOIO0 BPEMEHH, OHO 00s3aHO BBIOpATh
OJIMH M3 BapHaHTOB JaJIbHEUIIIUX AEHCTBHH:

a) TpeaNoKUTh OOpaTHBLIEMYCs IIMIy HW3JIOKUTh CYTh oOOpallieHus B
nUCbMeHHOH hopme;

©) Ha3HAYUTH Apyroe yaoOHoe [J1s 3asiBUTENSA BpeMs I KOHCYJIbTAllUH.

1.3.10. IIucbMeHHbIe pa3bsiCHEHUs AAIOTCS YIOIHOMOYEHHBIM OPraHOM IpH
HaJU4YUU THCbBMEHHOro oOpauleHus. J{OJDKHOCTHBIE IMIla, OTBETCTBEHHBIE 3a
NpPHUEM U KOHCYJIbTHPOBaHUE IpaxKJaH, KBATU(UIUPOBAHHO FOTOBAT Pa3biACHEHUs
B [Ipe/ieiax CBOeH KOMIIETEHIIUH.

1.3.11. PykoBoauTenh YIOJHOMOYEHHOrO oOpraHa JjauboO JHMIO, €ro
3aMmelaoliee, ONnpeaeNnsieT UCIOIHUTENs s NOArOTOBKH OTBETa [0 KaXKIAOMY
KOHKPETHOMY MHCbMEHHOMY OOpalieHuto.

1.3.12. IIuceMeHHBbI# OTBET MOANUCHIBAET PYKOBOAUTEIb YIIOJHOMOUYEHHOIO
opraHa WM JHLO, ero 3amemaromee. OTBET OO/DKEH cojepxkaTh (aMHUIIHIO,
MHULMAJIBI U TeNe(OH UCTIOTHUTEIIS.

UcnonHuTens HampapiseT OTBET MUCbBMOM, 3JIEKTPOHHOH MOYTOH, (hakcoM
m1bo ¢ ucnonb3oBaHueM ceTH «MIHTepHET» B 3aBUCHMOCTH OT criocoda oOpalieHus
3a KOHCyJbTallMell uIM crnocoba [OCTAaBKM, YKAa3aHHOIO B ITHCbMEHHOM
oOpallleHHH, B TOM YHCII€ HAPOYHBIM.

1.3.13. Cpok moaroToBKM NMHCbMEHHOrO OTBeTa cocTaBiseT 15 pabouunx
JIHeH CO JIHS perucTpaliy MUCBbMEHHOT0 o0palieHus.

1.3.14. Pe3synbraromM HHGOPMUPOBAHUS U KOHCYJIbTHUPOBAHHMS SBISETCS
npefocTaBieHue o0paTHBLIEMYCs TUIY HH(POPMAaLIUHU:

- 00 oprase, Ipe10CTABIIAIOLIEM rocyJ1apCTBEHHYIO yCIIyTy,
(HauMeHOBaHUe, HOMep TeledoHa, MOYTOBLIH W 3JEKTPOHHBIH ajapec), BpeMeHU
npHeMa 3asBUTENEH;

- 0 Mepe4yHe NOKYMEHTOB, HeOOXOIMUMBIX /Il OKa3zaHUsl IOCyIapCTBEHHOM
YCIIYTH;

- 0 CpOKax Npef0oCcTaBlIeHUs FOCYJapCTBEHHOM YCIIYTH;

- 00 OCHOBaHHSX JUIS OTKa3a B IIPEIOCTABIEHUH IOCYJapCTBEHHON YCIYTH;

- 0 nopsake oOkajloBaHWs NeHCTBUH (Oe3nelcTBUsA), a TakKe pelIeHUH
opraHa, TIpeJOCTaBISIIOLIEr0 TOCYNAPCTBEHHYIO  YCIYTry, MYHHIIHIIAIbHBIX
CITYI)KallKX;

Kpome Toro, 3asBUTEN0 OKa3bIBAE€TCS MOMOILIL B 3alOJHEHUH 3asBJICHHUS
(3as1BJIEHHH1 ) TPH MPEOCTABIIEHUU TOCY1aPCTBEHHOM YCIIyTH.

1.3.15. JomKHOCTHBIE JTMLla, OTBETCTBEHHBIE 3a NPUEM H KOHCYJIbTHPOBaHHE
rpaxaad (MYHO WM 1Mo TejedoHy), 00s3aHbl OTHOCHTBCS K OOpaTHBIIMMCS
rpaklaHaM KOPPEeKTHO ¥ BHUMATEJIbHO, HE YHHKasi UX YECTH U JJOCTOMHCTBA.

1.3.16. B meuaTtHbIX HH(OPMAIMOHHEIX MaTepuanax (6pomropax, Oykierax
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M T.J.), Ha HHGOpPMAlLMOHHBIX cTeHAax (MH(GOPMALMOHHBIX TEPMMHAIAX), B
MPOrpaMMHO-aNMapaTHBIX KOMILIEKCaX, B TOM 4YWclIe Ha O(UIManibHOM caiTte
AIMUHHUCTpAIWH, €IMHOM M PErHOHaJBLHOM IOpTaje pasMellaeTcs claeaylolas
nH(popMarus:

a) CBeJEHHMs O MECTOHaxOXJEHHWH, KOHTaKTHBIX TeiledoHax, ajapecax
3JIEKTPOHHOM MOYTHI, OQUUHATBHBIX caiiTax AIMHUHHUCTPALMHU, YIOJIHOMOYEHHOrO
oprasa;

©) cBenenuss o rpapuke padoTbl AIMHHHMCTpAlUH, YIOJTHOMOYEHHOTO
oprasa;

B) CBeJleHMs O rpaduke npuema rpaxjaH;

r) HacTOAWMHA AIMUHUCTPATHBHBIA PErJIAMEHT,

1) OCHOBaHHUS /I OTKa3a B MPEA0CTABICHUH IOCY1apCTBEHHOM YCIYTH;

e) mnepeueHb  JOKYMEHTOB, HEOOXOAMMBIX Ul  IPeJOCTaBJIECHHS
roCcyaapCTBEHHOH yCIyTH;

K) (opma (oOpa3selr) 3asBIEHUS;

MOPSIOK 00)KaIOBaHUs PEIIeHH, 1eHCTBUH UK Oe31eiCcTBUS 10KHOCTHBIX
U1 YIIOJITHOMOYEHHOI'0 OpraHa.

2. CTaHaapTt npeaocTaBjieHHs FTOCYAapCTBEHHOH YCJIYIrH
2.1. HaumeHoBaHHe rocy1apCcTBEHHOH YC/IYTH

[IpenocraBienue UIbIX MOMELIEHHH IeTAM-CUPOTaM M IETAM, OCTaBLIMMCH
Oe3 morneveHus POAMTENEH, UM M3 4YHcla NeTei-CHpOT M JeTed, OCTaBILIUXCS
0e3 none4eHUs: POAUTENEH.

2.2. HauMeHOBaHHEe OPraHa, Npea0CcTABJIMIOLIEr0 rocy1apcTBEHHYIO YCIYTy

2.2.1.I1penocraBieHde rocyJapCcTBEHHOH YCIYrM OCYIIECTBISET CEKTOp IO
couuanbHoi pabore agmuHucTpauuu KoBaopckoro paiioHa B COOTBETCTBHU C
[TonoxeHHeM 0 CeKTope Mo coluaibHON paboTe, yTBEPKIECHHBIM PacnopsKeHHeM
anmunncTpanuu Kosnopcekoro paiiona ot 24.08.2018 Ne 70-k.

2.2.2. Tlpu mpeaocTaBIeHHH TOCYIAPCTBEHHOHW YCIYrd YNOJHOMOYEHHbIN
OpraH  OCYLIECTBISieT B3aMMOJEHCTBHE CO  CIEIYIOIIMMH OpraHaMd H
OpraHM3alusaMH, MPEIOCTABIAIOUIMME JIOKYMEHThI M HMH(QOPMALMIO B pamKax
MEXBEJIOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMO/IEHCTBHS:

- @epgepanbHOit cmyk00# TrocygapCTBEHHOM perucTpaudy, KajaacTpa H
kaptorpadi¥ B 4YaCTH IMOJy4eHHS BbIMUCKKM M3 EamHOro rocyaapcTBEHHOro
peecTpa HeJBMKUMOCTH O MpPaBax OTIEJIbLHOrO JIMIla Ha MMEBIIHECs (MMErOLInecs)
y HEero o0beKTbl HeJIBUKUMOCTH;

- MyHMUMNAIBHBIM Ka3eHHBIM yupex/ieHHeM «MHOro(yHKUHOHATbHbIH
LIEHTP MPe10CTaBIeHHs FOCY1apCTBEHHBIX U MyHHIMNIANBHBIX yeuyr Kosaopckoro
paiiona " (manee MKY "M®ILI») B yacTi Noy4yeHHsl CBEIEHHH O pErucTpauuy
rpakaad Mo MecTy NMpeObIBaHUS U 110 MECTY JKUTEJIbCTBA B JKHUIIOM IOMEIICHUH H
HH(GOPMAIUHU O KUIIOM [TOMELIEHHH.
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2.3. Pe3yabTaT npeaocTaB/ieHHsI TOCY1aPCTBEHHOH YCIYIH

2.3.1. KoHeuHBIM pe3y/lbTaTOM MpeJ0CTaBIE€HUsl TOCYAApCTBEHHOH YCIyTH
SIBIIACTCS:

- BblJaya WM HANpaBlieHUE YBEJOMJICHHS 3asBHTENIO O MPEIOCTaBJICHUH
rocyapCTBEHHOM YCIIyTH;

- BblOAYa WM HalpaBlieHHe YBEJIOMIIEHHs 3asBUTENI0 00 OTKase B
IPe0CTABIEHUH FOCYJapCTBEHHOH YCIIYTH.

2.3.2. JloKyMeHT, NOATBEPXkJAIOUIMHA IpelI0CTaBIEHHE TIOCYAapCTBEHHOM
YCIIyI'H, B 3aBUCHMOCTH OT crocoba MojyuyeHUs JOKYMEHTa, IOATBEPXKIAIoLIEro
Mpe0CTaB/IeHUe rOCyJapCTBEHHOM YCIIyTH, YKa3aHHOIO 3asBUTEJIEM B 3asABJICHUH
O TpelOoCTaBIeHHWH TOCyJapCcTBeHHOW yciyru, nubo crnocoba obpaiueHus
3asiBUTEIIS:

- BblJ1aeTcs 3asBUTENIO B (hOpMeE 10KYMeHTa Ha OyMaKHOM HOCHTEJIE JINYHO,

- HampaBlsieTCsl 3asBUTEN0 B (opMme JOKYMEHTa Ha OyMa)KHOM HOCHTEIE
MIOYTOBBIM OTIIPaBIIEHUEM.

23.3. ®opma u cnocod moay4eHHs [OKYMEHTa, IOATBEPKIAIOLIETO
MpeloCTaBleHUe TrOCYJapCTBEHHON YCIYrd, ONpejAenseTcs 3asBUTEIEM H
yKa3bIBaeTCs B 3asBJIEHUH O NIPEJOCTABIIEHUH IOCY1apCTBEHHOH YCIYTH.

2.4. CpokH npeaocTaB/ieHHs TOCy1apCTBEHHOH YCIYIH

Ob6muii Ccpok mpenocTaBIeHHs TOCYJapCTBEHHOH YCIYrH He MOXeT
npeBbliath 30 KaldeHAApHbIX [OHEW C JaThl PErHCTPAalMU  3asBIIEHUS O
NPEA0CTABIEHUH IOCYJapCTBEHHON YC/IYT'd B YIIOJJHOMOUYEHHOM OpraHe.

MaxkcumanbHblii CPOK OXUIAHHMS 3asBUTENIell B oOuepend IMpU [ojaqe
3asiBJIICHUS, [IPHU JIMYHOM OOpallleHUH IS IOJIy4YeHUs pe3y/bTaTa rocy1apCcTBEHHOM
YCIYTH, IpH OOpallleHHH Ha JTMYHBIA MPHEM JUIS TpOBeaeHHS WH)OPMHUPOBAHHUS O
NOpsZKe MPeIoCTaBIeHHUs] IOCY1apCTBEHHOW YCIYrM HE JIOJDKEH IpeBbllath 15
MUHYT.

Cpok perucTpauyu 3asBI€HHS O MPEAOCTaBICHUH TOCYAApCTBEHHOH YCIyTH
COCTaBJIAET OJIUH pabouuil IeHb CO JHS MOCTYIUICHUS 3asiBJICHUS U MPUTIAaraeMbIX K
HEMY JOKYMEHTOB B YIIOJIJHOMOYEHHBIN OpraH.

IIpyocTaHoBieHHe  mpenocTaBieHHMs  TOCYJApCTBEHHOH — yCIyru — He
peayCMOTPEHO.

2.5. HopmaTHBHBIE IPaBOBbIe AKThl, Pery/JIHPYIOLIHe NpeJ0cTaB/IeHHe
rocyiapcTBeHHOH yCayrH

2.5.1. [TlpenocraBneHue rocyJ1apCTBEHHOH YCIyrH OCYLIECTBISETCS B
COOTBETCTBHH CO CJIEAYIOIUMH HOPMATUBHBIMH MPABOBLIMU AKTAMH:
- Koncrutyuueit Poccuiickoit @enepauun <1>;

<1> "Poccuiickas razera", 21.01.2009, N 7.



- MenepanbibM 3akoHoM oT 06.10.2003 N 131-@3 "O6 00mux nprHLMIAX
OpraHu3allMid MEeCTHOro camoyrpasienus B Poccuiickoit denepanuu” <2>;

<2> Cobpanue 3akoHoaarensctsa PO, 06.10.2003, N 40, ct. 3822.

- ®enepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHu3auuu
NpeIoCTaBIEHH TOCYAaPCTBEHHBIX B MyHULIMITABHBIX yCIyT" <3>;

<3> Cobpanue 3akoHoaarenbctsa P@, 02.08.2010, N 31, ct. 4179.

- MenepanbHbiM 3akoHOM oT 27.07.2006 N 152-®3 "O mnepcoHalbHBIX
JaHHBIX" <4>;

<4> Cobpanue 3akoHonarenscTBa P@, 31.07.2006, N 31 (1 4.), cT. 3451.

- ®enepanbHbiM 3akoHOM OT 21.12.1996 N 159-®3 "O nonmoJHHTENIbHBIX
rapaHTHSAX 110 COLMAILHON MOIEPIKKE AETeH-CHPOT W JeTeH, OCTaBIIMXCs Oe3
nomne4yeHus poautenen’ <5>;

<5> Cobpanue 3akoHomarenscTBa P®, 23.12.1996, N 52, ct. 5880.

- 3akoHoM Mypmanckoit obmact ot 25.12.2012 N 1567-01-3MO "O6
obecrieyeHHH JKHJIBIMH IOMEIEHUSMH JIeTeH-CUPOT M JeTel, ocTaBlMXca Oe3
noneyeHus poAMTENei, MLl W3 4YMciia JAeTel-CHpOT W [eTeH, ocTaBlIuXcs Oe3
noneveHus poaurtenei” <6>;

<6> "Mypmanckuii BectHuk", 28.12.2012, N 249, cT1p. 4.

- nmoctaHosienreM I[IpaButenbctBa Mypmanckoi obmactu ot 17.02.2005 N
46-I1IT "O Tlopsinke obecrneueHHs *KHUJIbIM MOMEIIEHUEM NETeH-CHpPOT U [EeTeH,
ocTaBHIMXCS Oe3 momeueHHss poaUTeNel, MLl M3 4ucia AETeH-CHPOT W IETEH,
ocTaBLIMXCs Oe3 noneveHus poaurtenei” <7>;

<7> "Mypmanckuit BectHuK", 25.02.2005, N 32-33, cT1p. 5.

- YcraBoM MyHHIMNaIbHOTro obpaszosanus Koaopckuii paion <8>.

<8> "Kosnopuanun", 23.06.2005, N 25.

2.5.2. IlepeyeHp HOpPMAaTUBHBIX [PAaBOBBIX AaKTOB, pEryJHPYHOMIHX
NpeoCTaBjeHHe T[OCYJapCTBEHHOM YCIyrH, YyKasaHHbIX B MnyHkTte 2.5.1
HACTOSLIEro aJMUHUCTPATUBHOTO periiaMeHTa, pasMeniaercs Ha O(HIHAIBLHOM
caiite agmMuHucTpauuu KoBnopckoro paiiona B cetu HMutephet, B MenepaibHOM
peectpe 1 Ha Enqunom noprane.



2.6. [TepeueHb JOKYMEHTOB, HEOOXOAHMBIX /Il NPEAOCTABICHHA
rocy1apcTBeHHOH yCIayrH

2.6.1. [IlpenocraBieHHe TrocyAapCTBEHHOHW YCIYrH OCYIIECTBISETCS Ha
OCHOBaHHH CIIEIYIOLIHUX JOKYMEHTOB (CBEACHHH ):

2.6.1.1. 3asBieHHe O NPeNOCTaBIEHHH TOCYAApCTBEHHOH YCIyrd mo ¢opme
coryiacHO npuiaoKeHuro Ne 1 K HacroseMy aaMHHMCTPAaTHBHOMY periaMeHTy
(manee - 3asBIIEHHE).

2.6.1.2. JlokyMeHT, yIOCTOBEpSIIOLIUNA JHUYHOCTh, - IacCmopT TrpaKIaHHHA
Poccuiickoit @enepanuu, yI10CTOBEPSIOUINI TUYHOCTh rpaxaaHnuHa Poccuiickoi
@®enepauuu Ha TepputopuH Poccuiickoilt Denepanu.

2.6.1.3. CBeseHHsi O PErviCTpalMK 3asBUTENs [0 MECTY NpeObIBaHHA U 110
MECTY JKHUTEIbCTBA B )KMJIOM [TOMEIIeHUH U UH(OpMALIHS O KHIJIOM ITOMEIIEHHH.

2.6.1.4. Brinucka u3 EnquHOro rocy1apCTBEHHOrO peecrtpa HEABHIKHUMOCTH O
npaBax OTHENBHOrO JIMIla HA HMeBIIHecs (MMeloIIuecs) y HEero OOBeKTh
HeJBUXKUMOCTH. JIOKyMEHT NpUHUMAeTCsl B T€YEHHE TPEX MECSIIEB C aThl BbIAAYH.

2.6.2. JIoKyMeHTHI, yKa3aHHble B moanmyHkrax 2.6.1.1, 2.6.1.2 mynkta 2.6.1
HACTOALLEr0 aAMHHUCTPATUBHOTO pEriiaMeHTa, 3asBUTEIIb JOJDKEH INPEeI0CTaBUTh
CaMOCTOSITENIbHO.

2.6.3. JlokyMeHTBl (cBeaeHHs, CcoOJep)KallMecs B HHUX), YKa3aHHblE B
noanyskrax 2.6.1.3, 2.6.1.4 nynkra 2.6.1 HacTosumero aIMHHHCTPAaTHBHOIO
periamMeHTa, 3anpalldBalOTCs YMNOJIHOMOYEHHBIM OpPraHoM CaMOCTOSATENbHO B
pamMKax MeXBeJOMCTBEHHOT0 WH(OPMAIlHOHHOIO B3aUMOIEHCTBUS B CIydae, eCliu
3asiBUTEIIb HE MPEJI0CTaBUI UX 110 COOCTBEHHON WHULIMATUBE.

2.6.4. 3asBneHue, [IOKYMEHTbI, HEOOXOAUMbIE JUISl [PELOCTABIEHHUA
roCyJapCcTBEHHOM YCIyTH, 110 BEIOOPY 3asBUTENS MPEI0CTaBIISIOTC:

- IIpY JIMYHOM OOpallleHU! B YIIOJIHOMOYEHHBIH OpraH;

- IOCPEACTBOM IOYTOBOM CBS3H.

2.6.5. 3asBneHue, HaNpaBisieMoe 3asgBUTENEM [1OCPEJACTBOM IMOYTOBOM CBS3H,
MOXKeT ObITh O(OpMIIEHO B TPOU3BOJIBHOW (opMme (0T pyKH JUOO IeYaTHbIM
crnoco®oM) (MpH YCIOBMM HalM4yMs B 3asBI€HUH CBEJEHWH, HEOOXOOMMBIX Uis
MpeIOCTaBlIeHUs] TOCYAapCTBEHHOW yciayru: GaMuiauv, HMEeHH, OTYecTBa,
MOYTOBOIO ajpeca 3asBUTEIS, JaThl, JUYHONW MOAMUCH 3aABUTEIS).

3asBleHHMEe W TpeNCTaBJeHHble JOKYMEHTbl He JOJUKHBI COJepXkKaTh
MOJYUCTOK, MPUITUCOK, 3a4EPKHYTHIX CJI0B, HHBIX HEOrOBOPEHHBIX MCIIPABIIEHHH, a
TaK)Ke MOBPEKIECHUH, HAJIMYME KOTOPLIX HE IMO3BOJISET OJHO3HAYHO HCTOJIKOBATh
HX COAEp)KaHHE.

2.6.6. 3anpemieHo TpeboOBaTh OT 3asABUTENIA:

- TpPeNoCTaBleHHs JOKYMEHTOB M HMH(OpMAIHH WIH OCYLIECTBJIECHHUS
NeHCTBUM, NpenocTaBlIeHUWe HIIM OCYIIEeCTBIEHHE KOTOPBIX HE MPeAyCMOTPEHO
HOPMAaTHBHBIMU NIPaBOBBIMH aKTaMH,  peryJupyIOIHUMH OTHOILIEHHUS,
BO3HUKAIOLIKE B CBS3H C MPEJOCTABIEHUEM IOCY1apPCTBEHHON YCIIyTH;

- Ipe/IoCTaB/IeHUsl J1OKYMEHTOB U MH(OpMALMHU, KOTOpble B COOTBETCTBHH C
HOpPMaTHUBHBIMU TMpaBOBbIMM akTamu Poccuiickoit ®enepanuu, HOPMAaTHBHBIMHU



MPaBOBBIMH aKTaMH MypMaHCKOH 001acTH W MYHHIMINAIbHBIMH TPaBOBBIMH
aKTaMHM  HaxoIsTCs B  PACIOpPSHKEHHWH  HCIOJHHUTENBHBIX  OpPraHoB WM
MYHHIHMIAIBHBIX YYPEKASHUH, MNPeNOCTaBIAIOUIMX TOCYJapCTBEHHYIO YCIYTY,
MHBIX TOCY/JApPCTBEHHLIX OPraHOB, OPraHOB MECTHOIO CaMOYTpaBlIeHHs U (MIIH)
MOJABEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM HJIM OpraHaM MeCTHOIO
camMOyTIpaBJIeHHUs OpraHu3alui, y4acTBYIOLIUX B peaoCcTaBIeHHH
roCyIapCTBEHHBIX MM MYHHMLMIIAIBHBIX YCIYT, 3@ MCKIHOYEHHEM IOKYMEHTOB,
yKa3aHHbIX B yacTh 6 crateu 7 PenepanbHoro 3akona ot 27.07.2010 N 210-03
"O6 opraHM3aliy NPEeJOCTaBIEHHS rOCYJapCTBEHHBIX U MYHHIMIAIBHBIX yCIIyr"
(nanee - ®enepanbusblii 3akoH oT 27.07.2010 N 210-D3);

- MNpefoCTaBjIeHHs JOKYMEHTOB W MH(OpPMAalHUH, OTCYTCTBHE H (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NpPH IE€pPBOHA4YaJIbHOM OTKase B
npueMe [IOKYMEHTOB, HEeOOXOAMMBIX JUIsi IpPeJOCTaBIeHHs TIOCYIapCTBEHHOM
yCIIyTH, JUOO B TpPENOCTaBIE€HHH TOCYAapCTBEHHOM YCIYrd, 3a HCKIHYEHHEM
CIEeAYIOLIUX CIy4YaeB:

a) u3MeHeHHe TpeOOBaHWI HOPMATHUBHBIX IMPABOBBIX AKTOB, KacaroIIMXCs
MpeIOoCTaBJIeHUsT TOCYIapCTBEHHOH YCIyrd, nocje I[epBOHA4YalbHOH IOJa4yH
3asiBJICHUS O MPEJOCTABJIEHUU I'OCY1apCTBEHHOM YCIIYTH;

0) HagMyke OIMOOK B 3asBJIEHHH O MPEIOCTaBIEHHH TIOCYIapCTBEHHOM
YCIYrH W JIOKYMEHTax, MOJIaHHBIX 3asBUTEJIeM IocJie NepPBOHAYalbHOI0 OTKas3a B
npHeMe JIOKYMEHTOB, HEOOXONMMBIX JUls TPEJOCTaBJIE€HUS TOCYIapCTBEHHOH
yCIyrd, Ju00 B NMpeaoCTaBICHUH TOCYJapCTBEHHON YCIYrH W HE BKIIIOYEHHBIX B
NpeCcTaBIeHHbIH paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYeHHE CpOKa JeHCTBUS [NOKYMEHTOB WM W3MeHeHHe HHpopmaunu
nocie MNepBOHAYANbHOIO OTKa3a B IIpHEME JIOKyMEHTOB, HEOOXOAMMBIX IS
NpPEIOCTABIEHH  TOCYJapCTBEHHOH  ycayrd, Jub0 B [pPEAOCTaBlIeHHH
rocyAapCTBEHHOM YCIyIH;

r) BbISBJIEHHE JOKYMEHTaJIbHO MOATBEPKAEHHOro (akTa (IPU3HAKOB)
OIIKMOOYHOrO MM MPOTHBOMPABHOTO AeiicTBUs (Oe31eiCcTBHSA), MyHHIIUNIATEHOTO
CIY’)Kallero yrnoJIHOMOYEHHOr0 OpraHa NpU MepBOHAYalbHOM OTKa3e B NpuUeMe
JIOKYMEHTOB, HEOOXOIMMBIX IS IPEI0CTABIEHUS TOCY1apCTBEHHON YCIIyTH, 100
B TpENOCTaBI€HHH TOCYJapCTBEHHOH YCIyrd, O 4Y€M B MHCbMEHHOM BHJE 32
noanuckio riassl Kosaopckoro paifona (JiMia, HCIOTHSIONUIEro ero 00sA3aHHOCTH )
YBEIOMJIISIETCSL 3asBUTE/b, @ TaK)K€ IPHUHOCATCA HM3BHHEHHs 3a JIOCTaBJICHHBIC
Heyao00cTBa.

2.7. IlepevyeHb OCHOBAHHH /IJIfl 0TKa3a B IPpHeMe IOKYMEHTOB,
JJISi IPHOCTAHOBJIEHHA H (HJIH) 0TKA3a B NPEA0CTABICHHH
rocyAapcTBeHHOH YCJIYIrH

2.7.1. OcHOBaHUSAMH []s OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOIMMBIX MJis
NPeAOCTAB/ICHUS TOCYapCTBEHHON YCIIYTH ABJISIOTCS:

- HeNpeJCTaBJIeHWE 3asgBUTENEM JIOKYMEHTa, YIAOCTOBEPSIOLIETO0 €ro
JIMYHOCTD;



- Mmojiaya 3asBIIeHHs OT UMEHU 3asiBUTEIIsS HE YIIOJTHOMOYEHHBIM Ha TO JIMLIOM;

- TIpeACTaBJIeHHE TOKYMEHTOB, COCTABJIEHHBIX HE Ha IrOCYIapCTBEHHOM S3bIKe
Poccuiickoit ®enepauuu (Ipd OTCYTCTBUM HOTApHAlIbHO YIOCTOBEPEHHOIO
NepeBo/ia UX Ha PYCCKHH S3BIK);

- TpeacTaBjieHHe JOKYMEHTOB, YTPaTHBIUUX CHJIYy (€CIH CpOK [eHCTBHS
JOKyMEHTa yKa3aH B JIOKYMeHTe JH00 omnpejieseH 3aKOHOAATEeIbCTBOM, & TaKKe B
MHBIX CIIydasx, MpeayCMOTPeHHbIX 3akoHonarenbecTBOM Poccuiickoi ®enepanvi,
paBOBBIMH aKkTaMi MypMaHCKO# 001acTh).

2.7.2. OcHOBaHHUsMH Ul OTKa3a B MPeAOCTaBICHHH rOCYIapCTBEHHON YCIIyTH
ABIIAIOTCS:

- HemnpejCTaBlieHHE 3asBUTENIEM [IOKYMEHTa, YAOCTOBEPSIOIIETO €ro
JTMYHOCTb;

- yTpara 3asBHTe/leM OCHOBAaHMi, JAIOIIMX MPaBO Ha IOJYYEHHE JKHIIOTO
MOMEIIEHHS N0 J0rOBOPY HaiMa CrelHaTu3upOBaHHOIO KHMIJIOrO MMOMEIIEHUS I
NeTeH-CHPOT M JeTel, OCTaBIIMXCs Oe3 MornedeHus pOoAMTeNeHd, JHIl M3 YHCla
NeTel-CHpPOT U JeTel, ocTaBLIMXCcs Oe3 Mone4YeHus pOaUTENIeH;

- WHBIE OCHOBaHHUs, IpelycMOTpeHHble (enepajbHbIMH 3aKOHAMH U
NPUHSATBIMA B COOTBETCTBHM C HUMH MHBIMM HOPMATHBHBIMH MPaBOBBIMH aKTaMH
Poccuiickoii @enepani, HOPMAaTHBHBIMH IPaBOBBIMM akTaMH MypMaHCKOM
00J1aCTH, MYHULIMTIAJILHBIMU [TPABOBBIMHU aKTAMH.

HenpexacraBinenue (HeCBOEBpeMEHHOE IPE/ACTABIEHHE) OpraHoM MM
opraHu3zaiueil 1Mo MeXBeJOMCTBEHHOMY 3alpocy IOKYMEHTOB M MH(OpMaLUH He
MOXKET SBIATBCA OCHOBAaHMEM [UIS OTKa3a B IPEeJOCTaBJICHHH 3asgBHTEIIO
rocy/1apCTBEHHOH YCIIyTH.

2.7.3. OcHoBaHus A5 IPUOCTAHOBJICHUS TPEIOCTABIEHHS IOCYAapCTBEHHOM
YCJIYTH OTCYTCTBYIOT.

2.8. Pazmep niartbl, B3HMaeMoii ¢ 3asiBUTeJISl NIPH NPeA0CTaBJIeHHH
rocyiapcTBeHHOH ycayru

[IpenocTaBiienue rocyJapcTBEHHON YCIYTH OCyILIecTBIsieTcs: OecniaTHO.
2.9. TpeGoBaHHs K MeCTaM NpeJOCTABJeHHS MYHHIHNAJIBHOH YCIYIH

2.9.1. IlpoekTHpoBaHHEe U CTPOUTEJLCTBO MJIM BbIOOp 3/1aHHsS (CTPOEHHs), B
KOTOPOM IJIaHUPYETCS pPAacloJIOKEHHE YIOJIHOMOYEHHOrO OpraHa, IOJIKHO
OCYIIECTBJIATBCS C YYETOM MELIeX0AHOH 1OCTYITHOCTH JUIs 3asiBUTEIIEH.

2.9.2. Bxox B nomelleHue, B KOTOPOM pacroyiokeH YIOJTHOMOYEHHBIH OpraH,
nomwkeH ObITb  oOopynoBaH HH(OpManMOHHOW  TaOMHMYKOHW  (BBIBECKOW ),
coleprallel cneayroulyo nHbopMaLUo:

- HAMMEHOBaHHUE YIOJIHOMOYEHHOI'O Oprasa;

- pexuM paboThl.

2.9.3. Bxoa ¥ BbIXOJA M3 NOMELIEHHWH 000PYIYIOTCS COOTBETCTBYIOIIUMHU
yKazarelsiMHU.
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2.9.4. Tlpuem 3asiBUTENEH OCYILECTBISETCS B OTBEIACHHBIX IS ITHX ILENEH
ITOMEILIEHUSX.

2.9.5. [llpucyTcTBeHHblE MecCTa BKIIOYAKT MeCTa g  OXKHIAHHA,
MHPOPMHUPOBAHUS U TTpHEMa 3asBUTEIICH.

2.9.6. IloMemieHuss IOJ/KHBI COOTBETCTBOBATH CAHMTAPHO-TUTMEHHYECKHM
npaBUllaM ¥ HOPMaTHUBaM.

2.9.7. llpucyrcTBeHHble MecTa MPENOCTABIEHUS YCIYIH [IOJDKHBI HMETh
TyaJleT CO CBODOHBIM JOCTYIIOM K HEMY 3asiBUTEJIEH.

2.9.8. Mecra ans uHGOPMHpPOBaHUs, NpeJHA3HAYEHHbIE UIS O3HAKOMIICHHS
3asBHTeNeH ¢ MHGOPMAIMOHHBIMUA MaTepuaiamMu, 000pyayrTCs:

— WH(OpPMALMOHHBIMH CTEHJAaMHU WU UH()OPMALMOHHBIMH TEPMHUHAIIAMH,
— CTyJIbSMH H CTOJaMH (CTOMKamMH [ TUCbMAa) Il BO3MOXHOCTH
odopmIIeHHs TOKYMEHTOB.

2.9.9. Mecra ans OXHAAHHWsS JOJ/DKHBI COOTBETCTBOBAaTb KOMQOPTHBIM
YCIOBHSIM IS 3asiBUTEJIEH W ONTUMAIBHBIM YCIOBHAM JUIsl pabOoThl JOJDKHOCTHBIX
JML, OCYILECTBJISIOIMX TPUEM U KOHCYJIbTHPOBaHUE IPAK/IAH.

2.9.10. Mecrta s 3amoJIHEHUs JOKYMEHTOB O00OpYyAyIOTCS CTYJbsIMH,
cronamu (cToikamMM) M oOecneyuBaroTcsi 00OpasuaMM 3alOJIHEHHS JIOKYMEHTOB,
OnaHKaMM 3asBJICHUH U pydYKaMH /IS TUCbMA.

2.9.11. Mecro ans mpuemMa IOCETHTENS JIO/DKHO OBITh CHAOKEHO CTYJIOM,
MMEThb MECTO /IS MMCbMa U PACKJIaJKH JOKYMEHTOB.

2.9.12. B uensax obecrieyeHuss KOHODHAECHIUATBLHOCTA CBEIECHUH O 3asiBUTEJIE
O/JIHUM JOJDKHOCTHBIM JIMLIOM OJHOBPEMEHHO BeJeTCsl IPHEM TOJBKO OIHOIO
nocerutens. OIHOBpeMEHHOE KOHCY/JIbTHPOBaHWE M (MJIM) TpHeM IBYX M Oonee
MOCETUTEJIEH HEe IOy CKalTCs.

2.10. IMoka3aTe/u IOCTYHOCTH H KA4eCTBA MPEIOCTABIEHHS
rocy1apcTBeHHOM yCJyru

[Toka3aTenn [OOCTYMHOCTH W KayecTBa MpPENOCTaBICHHUS MYHMIMIIAILHOM
YCOIYTH M MX 3Ha4eHHUs NpHUBeJEeHbl B MNpHJIOKEeHHH Ne 2 K Hacrosuemy
AJIMUHUCTPAaTHBHOMY PErJIaMEeHTY.

2.11. Ilpouue TpeOGoOBaHHA K NPeA0CTABJICHHIO
rocy1apcTBeHHOH YCJIYTH

2.11.1. bnaHku 3asBJAeHHH O NPEJOCTABIEHUWH TOCYJAPCTBEHHOHW YCIIYI'H
3aBUTEbL MOXKET [OJIy4YUTh B JIEKTPOHHOM BHAe Ha EnuHOM moprane u Ha
CTpaHHULE YMOJTHOMOYEHHOT0 OpraHa Ha oQuUIHUaIbHOM caiiTe aAMHHHCTpALHH
Kosnopckoro paiiona B cetu UHTepHer.

2.11.2. CoctaB ne#cTBHii, KOTOpble 3asfBUTENb BIpPaBE COBEPIIUTH B
3JICKTPOHHOH (popMe MpH MOJYyHYEHHUH IOCY1apCTBEHHON YCIYTH ¢ HCIIOJIb30BaHHEM
Enunoro noprana:

- [oly4eHHe HMHOOpPMAUUMM O TMOpsAAKE M CpOKax IpeaoCTaBJIeHHUs
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rocy1apCTBEHHOH YCIIYTH;

- nocynebnoe (BHecyneOHoe) oO)kaloBaHMe pELIEHWH W IeHCTBHH
(Oe3neiicTBUs)  YNMOJTHOMOYEHHOTO  Opraia, €ro  JIOJ/DKHOCTHBIX  JIMII,
MYHHIIMNATBHBIX CITYXKAIIUX PH NMPeI0CTaBICHUH IOCY1apCTBEHHOM YCITyTH.

2.11.3. CBeaennsi 0 NpeAOCTABICHUH 3asBHTEIIO IOCYAapCTBEHHOH YCIyId
nojasexar pasMeiieHuro B ExuHoii rocyaapcTBeHHON HHGOOPMALMOHHOK CHCTEMe
counanbHoro obecneuenus (manee - EI'MCCO). PasmeimieHue H MojaydyeHHE
uapopmanun B ETMCCO ocyuiecTBisieTcss B COOTBETCTBUH ¢ DenepalibHbIM
zakoHoM ot 17.07.1999 N 178-®3 "O rocyaapcTBeHHO# colManbHO# nomouu".

3. AIMHHHCTPATHBHBbIE NPOLEAYPbI
3.1. O6mue noJ10KeHHS

3.1.1. [IlpenocraBiieHHe TroOCyIapCTBEHHOH YCIyrM BKIO4aeT B cebds
creayroumMe aiMUHHCTPAaTHBHBIE MTPOLIEAYPBI:

3.1.1.1. [Ipuem u perucrtpaius 3asBI€HUs U JTOKYMEHTOB.

3.1.1.2. PaccMoTpeHue 3asiBJIE€HUS U IPUJIAraeMbIX JIOKYMEHTOB.

3.1.1.3. ®opmupoBaHUe U HANIpABJIEHHE MEKBEIOMCTBEHHBIX 3alPOCOB.

3.1.1.4. [IpuHsATHE pelIeHHs O NMPeJ0CTaBIeHUH rocy1apCTBEHHOM YCIyTH.

3.1.1.5. Belaaya 3asBUTENO pe3yjbTaTa IPeIOCTaBIEHHUS TOCYIapCTBEHHOH
YCIIyTH.

3.1.2. Wcnpasienue ONMYLIEHHBIX ONEYAaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTare Npei0CTaBIeHHs rOCY1apCTBEHHOH YCIIyTrH JOKYMEHTax.

3.2. lIpuem u perucTpaunus 10KyMEHTOB, IPEeA0CTABIASAEMBbIX
AJs1 MOJIyYeHHs rocy/1apcTBEHHOMH YCIYTH

3.2.1. OcHoBaHWeM JJii Hayaja aJAMHUHUCTPATUBHOIO JIEHCTBHSA B paMKax
MpPeNoCTaBIeHUsT  TOCYJapCTBEHHOM  yClIyrm  sIBAseTcs  IOCTYIJIEHHE B
YIOJHOMOYEHHbIN OpraH 3asiBJIEHUsl U IPHJIaraeMbIX JOKYMEHTOB:

- IPH JINYHOM OOpalleHHH 3asBUTEIIS;

- IOCPEICTBOM IOYTOBOM CBS3HU.

3.2.2. Ilpuem u perucTpauus 3asiBI€HHS U NPUIIAra€éMbIX JOKYMEHTOB IIpH
JUYHOM OOpallleHHH 3asBUTENS B YI1OJHOMOUYEHHBIH Opras.

3.2.2.1. Ilpuem 3asiBIeHMsi W NpHJIAraeMbiX [IOKYMEHTOB IpPH JIHYHOM
oOpallleHMH  3asBUTEJIsI  OCYILECTBISETCS  MYHMUMNAIBHBIM  CIYyXKallHuM
YIOJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIM 3a MPEJ0CTABJIEHHE rOCY/1apCTBEHHOM
YCIIYTH.

3.2.2.2. B neHp 1M4YHOro 0OpallleHHs 3asiBUTE/s MYHHULIMNAIBHBINA CITy)KallUuH
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MpeJ0oCTaBIEHHE I'oCy/1apCTBEHHOM
yCJIYTH, yCTaHaB/IMBaeT JIMYHOCTh 3asBUTENIs IyTeM MPOBEPKH JIOKYMEHTOB,
YAOCTOBEPSIOLIUX JIMYHOCTD; OCYLIECTBIISIET NEPBUYHYHO MPOBEPKY IOKYMEHTOB,
NpeACTaBIeHHBIX IS PeI0CTaBIeHHs TOCYapCTBEHHON YCIYTH, HA COOTBETCTBHE
MYHKTY 2.6 HacCTOAIEero aAMUHUCTPATUBHOIO PErjlaMeHTa.
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ITo utoram npoBepkH:

a) NP4 HaJIMYMH OCHOBAHHWH /Uil OTKa3a B MPHEME JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.7 HacTOAILEro AaJMHHUCTPATHBHOIO perjiaMeHTa, BO3BpallaeT
MpeACTaBI€HHbIE JOKYMEHTBbI 3asBUTENI0 C OJAHOBPEMEHHBIM YBEIOMJIEHHEM O
MpUYHHAX 0TKa3a B IpHeMe JOKYMEHTOB;

0) npH OTCYTCTBHM OCHOBAHHIA /U OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHBIX
B MMyHKTE 2.7 HACTOSALLEro aIMHHUCTPATHBHOTO perjaMeHTa:

- BBIJIAET 3asiBUTENIO OJIaHK 3asBJIEHUs U 3allOJHEHWs W MOAMHCcaHus (NpH
OTCYTCTBHH Y 3asiBUTEJIS 3alI0JTHEHHOTO 3asBJICHUS ),

- IPOBEPSET NPaBUJIbHOCTD 3AII0JIHEHUS 3asBJICHUS,

- 3aBepsAeT KOIHHU MPEIOCTaB/IEHHbIX 3asBUTEJIEM JOKYMEHTOB IOC/E CBEPKH
HX C COOTBETCTBYIOLIMMH OpHUTHMHAlIaMH (KpoMe 3aBepeHHBIX B YCTAHOBJIEHHOM
nopsiike) wmramMnoM "Komus BepHa', HaWMEHOBAaHMEM JIOJDKHOCTH, JIMYHOH
MOIKCEIO, e paclIu(pPOBKOH U 1aTOH 3aBepeHus;

- IpHOOIIaeT KOMWUM MPeJOoCTaBIeHHbIX 3asBUTENEM JIOKYMEHTOB K
3asBJICHUIO, OPUTHHAJIBI BO3BpAlLlaeT 3asiBUTEIIIO;

- IpU YCTAHOBJIEHHM B Xoje npuema (aKTOB OTCYTCTBHUS [IOKYMEHTOB,
00513aHHOCTb 10 NPEIOCTABIEHHIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENs, W (WJIH)
HECOOTBETCTBUS JIOKYMEHTOB TpeOOBaHHUSIM JIEMCTBYIOIIEro 3aKOHOIATEIbCTBA U
HACTOSIIEro aJAMMHMCTPATHBHOIO perjaMeHTa - HH(QOPMHpPYET 3asiBUTENsd O
HaJIW4YUU TPEnsiTCTBUH [ TpPeJOCTaBI€HUS TOCYAapCTBEHHOH  YCIYI'H,
pa3bsCHSeT COJep)KaHWe BbISBIEHHBIX HEJAOCTAaTKOB B  IIPEJCTaBJIEHHBIX
NOKYMEHTax M IpejjaraeT IpUHSITh MepPbI 110 UX YCTPAHEHHIO,

- hopMUpYeT pacnucKy O IpUeMe J0KYMEHTOB;

- pacnedarbiBaeT JBa JK3eMIUISpa PACHUCKH O I[pHEeMEe JOKYMEHTOB H
nepeaaeT ux A1 NOANUCAHKS 3agBUTEIIO;

- BBIJAeT 3asBUTEII0 OJMH JK3EeMIUISp PAclHUCKU O IpUeMe JOKYMEHTOB,
BTOPOH NMPHOOIIALT K 3asiBICHHIO;

- PETHCTPUPYET 3asiBJICHWE MU JOKYMEHTbl B MOpPSAKE, YCTAHOBJIEHHOM JJis
perucTpanMu BXOASIIEH KOPPECHOHJIEHLMH, B CPOK, yKa3zaHHbIH B myHkTe 2.11
HACTOSILIEro aAMHUHUCTPATUBHOIO perjamMeHTa, Iepe/laeT 3aperucTpUpPOBaHHOE
3asiBIeHHE BMecTe C JOKyMeHTaMHM Ui paccMoTpeHus riase Kosaopcekoro paiioHa
(mMuy, ucnonHsoleMy ero oOs3aHHOCTH) B JI€Hb pPEruCTpallMd 3asBJICHHS U
JIOKYMEHTOB.

MakcumanbHbIH  CPOK  BBINIOJIHEHHMS  JACHCTBMH B paMKax JaHHOM
aJIMHHUCTPATHBHOM MpOLEAYpPHI - 1BA padO4YHX [HS.

3.2.3. Ilpuem u perucTpauus 3asBjieHWs U IpPUIAraeMbIX JOKYMEHTOB IIpH
NOCTYIJICHHHU UX B YIIOJHOMOYEHHBIH OpraH MocpeCcTBOM I0YTOBOH CBS3H.

B neHb nocrtymniieHus 3asBI€HUs M IpUIAaraéMbIX JOKYMEHTOB [10 IIOYTE
MYHULMNAIbHBIA CIyXallMi YMOJTHOMOYEHHOrO OpraHa, OTBETCTBEHHBIH 3a
npeaoCTaBIeHUEe rOCy1apCTBEHHOM YCIyTH:

- mOpoBepsieT TMPaBHILHOCTH aJpecaldd I[OYTOBOrO OTIpPAaBJIEHHS H
LIE€JIOCTHOCTh YIIaKOBKH;

- BCKpBIBA€T KOHBEPT U MPOBEPSET HAJIUUUE B HEM JIOKYMEHTOB;

- B Cllydae €clli INpPH BCKPBITMH 3aKa3HOTO MOYTOBOTO OTIPABIEHHs He
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00OHapyXKMJIOCh YKAa3aHHOTO BJIOJKEHHs, a TakKKe B Clyd4asx, Koraa B KOHBEpTax
oOHapyXMBaeTcs HelocTaya JOKYMEHTOB, YNOMSHYTHIX aBTOpPaMH B OIHUCAX Ha
LIEHHbIE MHUChbMa, COCTABJISAET aKT O (haKTHYECKOM BIIOKEHHH JOKYMEHTOB B ABYX
3K3eMIUIsApax (OAMH 3K3eMIUIIP YKa3aHHOIO aKTa XPaHUTCS B YIMOJHOMOYEHHOM
opraHe, Ipyroi BbICUIAETCS 3asBUTEIIIO);

- PErHCTPHUPYET 3asiBJICHHE U [IOKYMEHTbI B IMOPSAJAKE, YCTAHOBJICHHOM JUIA
perucTpalui BXOJslEd KOPPECOHAEHLHH, B CPOK, yKasaHHbIH B myHkre 2.11
HACTOAIIEr0 aIMHWHHMCTPATHBHOIO perjaMeHTa, MepeaaeT 3aperucTpUpOBaHHOE
3asBJIEHHE BMeECTe ¢ JIOKyMeHTaMu [uisi paccmotpenus ['nase Kosnopckoro paiona
(TM1ly, MCTIOJIHAIOUIEMY ero OOsS3aHHOCTH) B JIEHb PErMCTpalli¥ 3asiBICHUS H
JOKYMEHTOB.

CpoK BBbINOJIHEHUS AAMUHUCTPATHBHBIX AEHCTBUH 110 MPHEMY U PErHCTpalUH
3asBJICHUS ¥ JOKYMEHTOB - JiBa pabouux JHs.

3.3. PaccMoTpeHHe 3asiBJI€HHS H NPHJIAraeMbIX 10KYMEHTOB

3.3.1. OcHoBanueM s Hadajla aJAMUHUCTPATHBHOM NpPOLIEAYPBI SBJIAETCS
MOJIy4YeHHe 3aperMCTPUPOBAHHOTO 3asBJIEHUs W [PUIIOKEHHBIX K Hemy
IOKyMeHTOB riaBoii KoBmopckoro paiioHa (JIMLIIOM, MCIOJHSAIOLUIMM  €ro
0043aHHOCTH ).

3.3.2. I'naBa KoBnopckoro paifoHa (11110, HCIIOHAIOLIEE €ro 00sA3aHHOCTH) B
Te4eHHe OAHOro pabodero AHsS CO J[IHS PErdcTpaluy 3asBICHHS H JOKYMEHTOB
paccMaTpuUBaeT €ro, MpoCTaBIsieT HAa HEM CBOK pE30JIIOLHI0O C YKa3aHWeM O
MpeIoCTaBJIeHUH T'OCYJIapCTBEHHOW YCIYrM M IepelaeT BMeECTe C JIOKyMEHTaMH
MYHHUHUIIAIBHOMY CJy’KallleMy YIOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOMY 3a
peaocTaBlIeHHe rocy1apCTBEHHOH YCIyTH.

3.3.3. MyHHIIUTIATTbHBIH CITy)Kalun YIIOJJHOMOYEHHOI 0 oprasa,
OTBETCTBEHHBIM 3a NpeIOCTaBIeHHe IOCYJapCTBEHHOH YCIYrH, B CpPOK He Oosee
OJIHOT0 paboyero JIHs ¢ JaThl MOJy4YeHHUs 3asBIC€HUS OCYIIECTBIISET:

- NPOBEpPKY Ha COOTBETCTBHE 3asBJICHHS M NPEJOCTABJICHHBIX 3asiBUTEIIEM
JOKYMEeHTOB TpeOoBaHMsIM TmyHKTa 2.6 HacTOsALIEro aJIMHHHCTPATUBHOTO
perjiaMeHTa;

- yCTaHaBJIMBaeT HEOOXOAUMOCTb IOJYYEHHs JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.3 HacToslero aJIMHWHUCTPATHBHOIO perilaMeHTa, B paMmKax
MeKBEIOMCTBEHHOr0 HH()OPMALIMOHHOTO B3aUMOIEHCTBHS.

3.3.4. Cpok BBINOJHEHUsI aJMHUHUCTPATUBHBIX JEHCTBHH IO PAacCMOTPEHHIO
3asiBJICHUs U JIOKYMEHTOB COCTaBIsieT He Ooee IByX pabo4yux AHEMH.

3.4. ®opmupoBaHHE H HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3alIPOCOB

3.4.1. OcHoBaHueM s Hayana aJIMMHUCTPAaTHBHOH IPOLEAYPHI ABISETCS
HEOOXOIMMOCTh TMOJTy4YeHHs JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6.3 HacTOSLIErO
aIMMUHHMCTPATUBHOIO perjiaMeHTa.

3.4.2. MyHULMDIATTBHBIH CITyKaluu YI1OJIHOMOYEHHOT' O oprasxa,
OTBETCTBEHHBIH 3a MPEJOCTaBIEHUE rOCYAapCTBEHHON YCIIYrd, B T€HYEHHE OJHOIO
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paGoyero aHs (opMHUpYeT MEXKBEIOMCTBEHHbIH 3anmpoc B 3JEKTPOHHOM BHIE,
MOJANMCHLIBAET 3JIEKTPOHHON TOAMUCBIO M HANpaBiseT €ro 4Yepe3 CHUCTEMY
ME)KBEJOMCTBEHHOT0 HH(OPMAIlMOHHOIO0 B3aWMOIEHCTBUS B OpraHU3alluH,
yKa3aHHbIE B MMyHKTEe 2.2 HACTOSAIIEro aAMMHUCTPATUBHOTO perjlaMeHTa.

3.4.3. MyHHIIMNIATBHBIH CiTyKatui YIIOJTHOMOYEHHOT 0 oprasa,
OTBETCTBEHHBII 3a MpeJoCTaBlIeHHe rocylapCTBEHHON YCIIYTH, IPH MOCTYIICHHH
OTBETOB Ha MEXBEJIOMCTBEHHBbIE 3alpOChl 4epe3 CHCTEMY MEKBEIOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aMMOEHCTBHS B TEUEHHE OJHOTO paboyero IHs OTKPbIBAET
3JIEKTPOHHBIM [OKYMEHT, pacredaTbiBaeT M INpHOOLIaeT K [IOKYMEHTaM,
MpeaoCTaBICHHBIM 3asiBUTEIIEM.

3.4.4. MexBe10MCTBEHHOE HHGOPMALlUOHHOE B3aMMOEHCTBHE
OCYIIECTBJISETCS B COOTBETCTBMM C TpeOOBAaHMSMH W B CPOKH, YCTaHOBJIEHHBIE
crathsiMu 7.1, 7.2 ®enepansHoro 3akoHa ot 27.07.2010 N 210-03.

3.4.5. Cpok BBHINOJHEHUS AEHCTBHH B paMKaX JaHHOHW aJIMHHHCTPAaTHBHOH
Mpoleaypsl COCTaBIseT He Oosee MATH paboUnX THEH.

3.5. [lpunsTHE pelieHNs O MPeI0CTABJIEHHH rOCy1apCTBEHHOH YCJIYIH

3.5.1. OcHoBaHMeM Ui Ha4yala aJMHUHUCTPATHBHOM NpOLEaypbl SBIISETCA
OKOHYAaHHME pACCMOTPEHHs 3asBJIIEHMS M INpPHJIAraeMblX JAOKYMEHTOB, a TaKKe
JIOKYMEHTOB, TMOCTYNHBLIMX B paMKaX MeEXBEJIOMCTBEHHOro HWH()OPMALHOHHOIO
B3aUMOJICHCTBHUS.

3.5.2. MyHuUMnanbHbIA CITy Kalui YIIOJITHOMOYEHHOI'0 opraHa,
OTBETCTBEHHBIN 3a TMpeNOoCTaBJIeHHE TOCYJapCTBEHHOM YCIYrd, IO pe3ylbTaTaM
paccMOTpeHHsl 3asiBIeHHs] M TpHJaraeMbiX JIOKYMEHTOB, a TaK)Ke IOKyMEHTOB,
MOCTYMHUBILINX B paMKkax MEKBEJOMCTBEHHOIO UH(pOPMaLHOHHOTO
B3aMMOJCHCTBHA:

- B Cllydyae OTCYTCTBMS OCHOBAaHMH JUlsi OTKasza B IPEJOCTaBICHUH
rocyJapCcTBEHHOM  yCIyrH,  YyKa3zaHHbIX B  TyHKTe 2.7  HacTOSIIEro
aJIMUHHCTPAaTUBHOI'O perjiaMeHTa, TOTOBUT MPOEKT MOCTAHOBJIEHUS
aamMuHUcTpanuu KoBaopckoro paiioHa 0 npeaocTaBlIeHHH KHIJIOrO MOMELIEHHs 110
JIOrOBOPY HaiiMa CrelHaTu3upPOBAaHHOTO JKUIJIOTO MOMELIEHUs Ui JeTeH-CUPOT U
neTel, octaBlIMXcs Oe3 MONeYeHus POAWTeNel, JIML U3 4YUciaa JETeH-CHPOT H
JIeTeil, OCTaBIIMXCH Oe3 TMone4YeHUs PpOAUTENeH, U [EepelaeT €ro BMecTe C
3asBJIEHHEM M TIPUJIAaraeMbIMH K HeMy JOKYMEHTaMHM B OTIEJ IO YYeTy JKUIIbi
MKY «KomuTeT 1o ynpasjieHHI0O MyHHIMMAIbHBIM HMyllecTBoM» Kospopckoro
paiioHa IJIsi pacCCMOTPEHHMs HA 3aceJaHUU JKUIIMIIHOW KOMHCCHU aJIMUHHUCTPALMH
Kosnopckoro paiioHa;

- B Cllyyae HalM4YMs OCHOBAaHMH JUid OTKasa B NpeAOCTaBIE€HHUH
rocy/lapcTBEHHOM  YCIIyrH, yKa3aHHbIX B  MNyHKTe 2.7  HAacTOSIIEro
aJIMMHMCTPATHBHOTO pEriaMeHTa, TOTOBHT IPOEKT YBEIOMJIEHMs 00 OTKase B
Mpea0CTaBJIEHUH ITOCYyJapCTBEHHOMN YCIIYTH H Ilepe/laeT ero BMecTe C 3asBJI€HHEM H
MpeiCTaBIeHHbBIMHE JOKYMEHTaMH Ui nojanucanus riaaBe Kospopckoro paioHa
(1LY, UCTIOHSAIOIIEMY €0 00S13aHHOCTH ).

3.5.3. I'naBa Kosnopckoro paiiona (JIM10, UCTIOJHSIOLEE ero 00s3aHHOCTH) B
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J€Hb TOJIyY€HHS IPOEKTa yBeAOMIIEHHs 00 OTKasze MOAMMCHIBAeT €ro u mnepenaet
MYHULHIIAIBHOMY ClIy’KalleMy YINOJHOMOYEHHOIr0 oOpraHa, OTBETCTBEHHBIH 3a
NpeaoCTaBIEHUE IrOCYJapCTBEHHON YCIIYTH, U1l PErUCTPaLMH.

3.5.4. Tlocne paccMOTpeHHs 3asBIEHHS HA 3aCENaHUM KHJIMIIHOW KOMMCCHH
aaMuHMCcTpauud KoBaopckoro palioHa O NMpegoOCTaBICHHHM JKHUIIOTO MOMELIEHHS
CHEeLMalTu3MpOBAHHOr0 XWIHIIHOrO (onna nomkHoctHele nuua MKY KYMU
nepeaaroT MoCTaHOBJICHHUE /IS noanucanus riaase Kosoopckoro pakoHa.

3.5.5. Tlopsimok W CpOKH TpHHSATHS T[IOCTAHOBIIEHHUS OIpPEAeSIOTCS
Pernamentom pabotel agmMunucTpaunn KoBaopckoro paioHa, B COOTBETCTBHH C
KOTOPLIM TPHHATOE I[OCTaHOBIeHUWe aaMuHucTpauuu Kosaopckoro paitiona o
NPEI0CTaBIEHUH JKUIIOTO MTOMELLIEHHUS 110 JOroBOpYy HaiiMa creuuaau3upoBaHHOIO
JKUJIOTO TOMELIEHUs [ANs JAeTel-CHpOT W JeTed, ocTaBIIMXCs Oe3 MoIedeHus
poauTeNnel, JML M3 4YKciIa AEeTeH-CHpOT W IeTel, ocTaBIIMXcs Oe3 MonedeHUs
pOAMTENEH, HaNlpaBJIIeTCs 3asgBUTEIIO.

3.5.6. Cpok uCHOJHEHHUS AaIAMHUHUCTPATHUBHOH MpoLEAyphl COCTaBJISET HE
Oonee 25 pabouux nHel cO IHs TMOCTYIJIEHUS 3asBJI€HHSA B YIOJHOMOYEHHBIN
Opras.

3.6. Boinaua pe3yabTaTa NpeAoCcTaB/IeHHs IOCY1apPCTBEHHOH YCJIYIH
3asiBUTEJII0

3.6.1. OcHoBanueM I Hayaja aJAMHHUCTPATUBHOW NpPOLENYPHl SBJSETCH
noctymienue B MKY KYMM Kosnopckoro paiioHa NOANHCAHHOIO TIJIaBOH
KoBnopckoro paiioHa OCTaHOBIIEHHS O MPEJAOCTABJICHHH JKUJIOTO MOMEUICHHUs 110
JIOTOBOPY Haiima Creluali3upOBAaHHOIO JKUIIOT0 MOMELIEHHUS IS JIETEH-CUPOT U
neted, ocTtaBUIMXCs Oe3 MONeyYeHUsi POJAUTENel, UL W3 4YHcia AETeH-CHPOT U
neTei, ocTaBIIMXCs Oe3 moneyeHus poauTenei.

3.6.2. JlomkHOocTHble JHua otaena mno ydery xuiaes MKY KYMHU
KoBnopckoro paiioHa He mosjHee, yeM 4depe3 Tpu pabouux IHS CO JIHS H3JaHHA
MOCTaHOBJIEHUs aaMUHUCcTpauuu KoBropckoro paiioHa o npeaocTaBIeHHH KUJIOr0
MOMEILEHUs] CIEeLHATH3HPOBAHHOIO JKHUIUIIHOTO (OHAAa MO JOroBOpy Haima
CNEeMaTU3UPOBAaHHOIO JKMIIOTO TOMeIleHHust (s  JeTeH-CHpOT M IeTeH,
ocTaBLIUXCs Oe3 nmomnevyeHUsl pOAUTENIeH, JIMIl U3 UX 4YMCIIA AETEeH-CHPOT U JeTeH,
ocTaBIIMXCs Oe3 mornevyeHus poAUTENIel ) BbIAAET HAa PYKH 1 3K3eMILIAp yKa3aHHOro
MOCTAHOBJIEHUS AETAM-CUPOTAM M JIETSIM, OCTaBLIMMCs 0e3 None4YeHusl poAuTelIen,
JUIA@M M3 4YMCclia JAeTeH-CHpPOT M JeTel, ocTaBIIUXCs 0e3 NONe4YeHHs: POAUTENIEH,
ans nocnenyrouero 3akmoudenus B MY YXKKX Kosaopckoro paiioHa jgorosopa
HaliMa CreMaTu3uPOBAHHOIO KHUJIOTO TOMEIIEHHUS.

3.6.3. 3akimodeHue JOroBopa HaiMa CHelHallM3MPOBAHHOTO  JKHIIOTO
MOMEIEeHHs Ui JeTel-CUPOT M AeTei, ocTaBlIUXCsA Oe3 MomedeHus poAMTENeH,
JMIL M3 YHMCla JeTeH-CHpPOT W IeTel, OcTaBIIMXCH Oe3 MOMevyeHUus pOAUTENEH,
OCYILECTBJISACTCS TPH MPeabSBICHUH AOKYMEHTa, YIOCTOBEPSIOLIETO JIMYHOCTH
3asBuTenss (nmbo  ero  mpeacTaBUTENs), JOKYMEHTa, ITOATBEPIKIAIOLIErO
NIOJTHOMOYMS IpeACTaBUTENs (B Cllydae HEOOXOAUMOCTH).

3.6.4. lomxHoctHoe quuo MY VIKKX Kosnopckoro paiioHa perucTpupyer
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JOroBOp HaiMa CIeLHaJIM3HPOBAHHOIO JKHJIONO MOMELUEHHUs IS JE€TEH-CHpPOT H
Jerei, ocTaBIIUXCS Oe3 MomedyeHWs poaMTeNel, JMIl M3 4YMciIa JeTeH-CHpPOT U
JeTed, ocTaBlIMXCA Oe3 Tmone4YeHHs poOAMTENeH, B JKypHajle perucTpaluu
JI0OrOBOPOB.

OnuH SK3eMIUISIp J0roBopa BbIAaeT MOJ IMOJANKCH 3asBUTENO, BTOPOH
3K3eMILIAp noamuBaet B aeno Ha xpaHeHue B MY YIKKX Kosnopckoro paiiona.

3.6.5. [Tocne  perucTpauuu  yBeJOMJIGHHS O  IIPEIOCTAaBJIEHHH
rocy/1apCTBEHHOW YCIyrd WM o0 OTKase B NpeJOoCTaBICHHH IOCYAapCTBEHHOM
YCIYrd MYHULMIAIbHBIA CIyXalllMi YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH
3a MIpeoCTaBIeHUe roCy1apCTBEHHOM YCIIYTH, HAlpaBJIsieT ero 1o no4yre 3aKka3HbIM
MUCBMOM.

3.6.6. Cpox BbINOJIHEHHS AJMUHUCTPATUBHBIX JEHCTBMH 110 BblJIaue
pe3ynbTaTta NpeAoCTaBlIeHHs rOCyapCTBEHHON YCIYTH 3asBUTENIO COCTaBIISET HE
Oonee Tpex pabouynx AHEMH.

3.7. UcnipaBiieHHe J0NYLIEHHbIX ONEeYaTOK H OIIHOOK B BbIAAHHBIX
B pe3yJibTaTe MpeaocTaB/IeHHs FOCYAapCTBEHHOH YCIYyIH
AOKYMeHTax

3.7.1. OcHoBaHuEM /Jis Ha4yaja BBINOJIHEHHUS] aIMUHUCTPATUBHON MPOLIEIYPHbI
sBJIsseTCs oOpaieHue 3asBUTENs B YINOJHOMOYEHHbIH OpraH ¢ 3asBIEHHEM 00
MCIpaBJIeHNUH HOOMYUIEHHBIX OINEe4YaTOK M OMMOOK B BBIAAHHBIX B pe3yibTaTe
NpeaoCTaBIeHUs TOCY1apCTBEHHON YCIIYId JOKyMEHTaXx.

< 1 o MyHuuMnanbHbIH CIy Kalum YIIOJTHOMOYEHHOI'0 oprasa,
OTBETCTBEHHBIH 3a NpPEJ0OCTaBJIEHHE TIOCYAapCTBEHHOHW YCIYrd, B CpOK, He
npeBblIalONIMi Tpex pabouuX [AHEH co JAHS MOCTYIUIEHHS COOTBETCTBYIOLIETO
3asiBJIEHHS, IPOBOJIUT NPOBEPKY YKa3aHHBIX B 3asBIEHHH CBEIECHHH.

3.7.3. KputeprieM NpUHATHS pELIEHUs 10 AIAMHHUCTPATHBHOM Ipolexype
ABJISIETCS HAJIMYKME WIIK OTCYTCTBHE B JOKYMEHTAX OleYaToOK U OLIMOOK.

3.7.4. B caydae BbISBIEHHS IOMYIIEHHbIX ONEYaTOK M (MaM) OWMOOK B
BBIJIAaHHBIX B pe3yJIbTaTe MPeAOCTABJIEHUS] rOCYAapCTBEHHOMW YCIIYI'H JOKyMEHTax
MYHULMIIAIBHBIA CIIy)KallMi  YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
npeaoCcTaBlIeHUEe rOCY1apCTBEHHOM YCIyTH:

- OCYLIECTBISAET UX 3aMEeHY B CPOK, He MPEeBbIIIAIOIINN NATH PA0OYUX IHEH CO
OHS TOCTYIUIEHHS COOTBETCTBYIOLIErO 3asBleHHs, JIMOO MOAroTaBIMBaeT
yBeZoMIJIeHHe 00 OTKa3e B UCIIPABJIEHUHM ONEeYaToOK M OIUOOK C yKa3aHHEM MPUYHH
OTKa3a;

- ofecrmeuywBaeT  HampaBieHWe  3asgBUTENO  3aKa3HbIM  ITOYTOBBLIM
OTIPABJIEHHEM COMPOBOAUTEILHOIO MAChMA W HMCIPABIEHHBIX TOKYMEHTOB MO0
yBeIOMJIeHHs 00 OTKa3e B HCIIPABJIEHUHU ONEYaTOK U OIIHOOK.

MakcuManbHBIH CPOK BBITMOJTHEHUs JaHHON aIMHHHCTPAaTHBHOH MPOLEAYPHI -
nsATh pabo4MX JHEMH.

4. q’Oprl KOHTPOJIA 32 HCNMOJITHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa
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4.1. Iopsaok ocymecTBJEHHsS TEKYLIEro KOHTPO.Is 3a o0 110 eHHEM
H HCNOJTHEHHEM JO/IKHOCTHBIMH JIHUAMH, MYHHUIHNAIBHBIMH CJTYKAIMHMH
YNOJTHOMOYE€HHOT0 OPraHa, OTBeTCTBEHHBIMH 32 Npe10cTaBIeHHe
rocyIapcTBeHHOH YCJYIH NMOJI0KeHHH aIMHHHCTPATHBHOIO perjiaMeHTa u
HHBIX HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHAB/JIHBAKIIHX TPeOOBaHHS
K NPeI0CTABJIEHHIO rOCy1apCcTBEHHOH yC/IYyIH, a TAKXKe 32 NPHHATHEM
pelieHHii MyYHHIIHNAABHBIMH CJYKAIIHMH YNOJHOMO4Y€HHOr0 Oprama,
OTBETCTBEHHBIMH 3a NMPeI0CTABJIEHHE rOCY/1apCTBEHHOH yC/IyIrH

4.1.1. Texymuii KOHTPOJIb 3a COOJIOZAEHHEM IMOC/IEI0BATEILHOCTH JEHCTBHH,
onpeneseHHbIX aIMWUHUCTPAaTUBHBIMH  NPOLEAYypaMHd 10  IPEJO0CTABICHHIO
roCyJapCTBEHHOM YCIIYI'H, U IPUHSATHEM PELICHUH MYHHUUNAIBHBIMHA CIIyXKalliMH
YIOJTHOMOYEHHOT O oprasa, OTBETCTBEHHBIMHU 3a IpeaoCcTaBIeHHE
rocyJapcTBEHHOH ycayrH, ocyuecTsiseT riasa Kosropckoro paitona, mu6o smio,
MCIOJIHAOLIIEE ero 00sA3aHHOCTH.

4.1.2. KoHuTposb 3a TMOJHOTOH W  KauyeCTBOM  NPEAOCTABJICHHA
roCcy/IapCTBEHHOW YCIYTH BK/IIOYAeT B cebs NpOBEIEHHE MPOBEPOK, BBHISABICHHE H
yCTpaHeHHe HapylueHuil mpas 3asiBUTesel, pacCMOTPEHHE, IPUHATHE PELIEHHH U
MOArOTOBKY OTBETOB Ha oOpalleHusi 3asBUTeNeil, coIepKalluX KaloObl Ha
peLIeHus, el CTBUS (6e3neitcTBue) MYHULUTAJIBHBIX CIy’Kalux
YIOJIHOMOYEHHOT 0 oprasxa, OTBETCTBEHHBIMH 3a npeaoCTaBIeHHe
rocy1apCTBEHHOM YCIIYTH.

4.2. IopsiaoK H MEePHOAHYHOCTL OCYIECTB/IEHHS IAHOBBIX H
BHEIJIAHOBLIX NPOBEPOK NOJHOThI H Ka4eCTBa NpeJ0CTaB/IeHHs
MYHHIHIAJIBHOH YCJAYTH, B TOM YHC/Ie NOpsaA0K H GopMbl KOHTPOJIs 32
NOJITHOTOH H KA4€CTBOM NpeI0CTAB/IEHHS MYHHIHIAIbLHOH YCAYrH

4.2.1. TlpoBepkH MOTryT ObITH NJIAHOBBIMHM (OCYIIECTBJISATHCS HAa OCHOBAHMH
T0JIyTOA0BBIX WJIM TOAOBBIX IJIAHOB paboThl AJIMMHHCTPALMK) M BHEIJIAHOBBIMU.
[Ipy npoBepke MOryT paccMarpuBaTbCsl BCE  BONPOCHI, CBsi3aHHBIE C
MPel0CTaBIEHHEM TOCYAapCTBEHHOH yCIyrd (KOMILUIEKCHBIE IPOBEPKH) WM
oTHeJbHbIe BOINpOChl (TeMaTtWdyeckhe nposepku). IIpoBepka TaKkKe MOKET
MPOBOAMTHCS [0 KOHKPETHOMY OOpallleHUIO 3asSBUTENS.

4.2.2. TlpoBepkH MOTYT TPOBOAUTHLCS MO OOpalleHHAM 3asBHTENCH C
*aobaMu Ha HapylleHHe UX MpaB U 3aKOHHBIX MHTEPECOB B XOJ/1€ MPEI0CTABICHUS
roCyJapcTBEHHBIX YCIYr, a TakKe Ha OCHOBAaHMHM JOKYMEHTOB H CBEICHHMH,
yKa3bIBAIOIIMX HA HAPYIIEHHUE UCTIONHEHHSI AIMMHUCTPATHBHOI'O perjiaMeHTa.

B xozxe nposepok:

— MpoBepsieTcss COONIIOIeHHe CPOKOB M I10CJIEI0BATEIbHOCTH HCIOJIHEHHUS
aJIMUHUCTPATUBHBIX NPOLEAYD;

— BBIABJIAIOTCS HapyLICHHWs IpaB 3asBUTENICH, HENOCTATKH, JOMYILIEHHbIC B
XO0le Mpe10CTaBIeH s roCy1apCTBEHHBIX YCIIYT.
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423. Tlo pe3syibraraM MNpPOBEAEHHBIX  IPOBEPOK,  O(OPMIIEHHBIM
JOKYMEHTAIBHO B YCTAHOBIIEHHOM MOpSAAKE, B Clydae BBIABICHHUS HapyLICHHH
npaB  3asBuTeneid rnaBa  KoBmopckoro  paiioHa MM PYKOBOJIMTENb
YIIOJITHOMOYEHHOT0 OpraHa pacCMaTpHBAaeT BOIPOC O NMPUBJICYEHUH BUHOBHBIX JIMIL
K JUCLUIIIMHAPHOH OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTH 10JIKHOCTHBIX JIHIL AAMHHHCTPAIHH HJIH
YIOJIHOMOYEHHOI0 OPraHa 3a peumieHHs U JeiicTBHs (Oe3aelcTBHE),
NpHHHMAaeMble (OCylIecTB/AsIEMbIe) B X0/1€ NPeJ0CTaB/IeHHs rOCy/1apCTBEHHOH
yCJYTH

4.3.1. JIoJDKHOCTHBIE  JIMlla, OTBETCTBEHHBbIE 3a  IpPEeIOCTaBJIeHHE
rocy1apCTBEHHOW yCIyrH, B TOM 4YHCJIe 3a KOHCYJIbTHPOBaHHE, HeCyT
MepCOHAIbHYIO OTBETCTBEHHOCTS 3a IPe0CTaBlIeHHe roCy1apCTBEHHOM yCIyTH.

[lepcoHasibHasi OTBETCTBEHHOCTh 3a COOMIOZEHHE JIOKHOCTHBIMHM JIMLEAMH
TpeOoBaHUH AJIMHHHCTPAaTHBHOIO perjaMeHTa 3aKperuisieTcsi B IOJDKHOCTHBIX
periamMeHTax (MHCTPYKLHMSIX), YTBEPXKIAeMbIX PYKOBOJIUTEJIEM, HCXOs U3 MpaB U
00s13aHHOCTEH opraHa no NpeaoCcTaBlIeHUIO rOCY/1apCTBEHHOH YCITyTH.

4.3.2. JIOM)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE M
HHGOPMHPOBAHHE T'PAXKIaH, HECET NMEePCOHAIbHYIO OTBETCTBEHHOCTH 3a IOJHOTY,
IPaMOTHOCTb M JIOCTYITHOCTB ITPOBEIEHHOI0 KOHCYJIbTHPOBAHHS.

JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BeleHHe OOLIero AeloNnpou3BOACTBA,
HECET IEePCOHAJBHYIO OTBETCTBEHHOCThL 3a IpPUEM, PErucTpaldio, mnepenady Ha
UCIIOJIHEHHEe W  HalpaBjieHWe [OKYMEHTOB ajpecataM B YCTaHOBJICHHBIE
AJIMUHHUCTPATUBHBIM PErIaMEHTOM CPOKH.

JIoOJDKHOCTHOE ~ JIHIIO, OTBETCTBEHHOE 3a  [PUHATHE  pELIeHHs O
MpeaoCTaBJIEHHH TOCYAapCTBEHHOMW YCIyrd Wi o0 OTKase B NpeaoCTaBlIEHUH
MYHULIMNAIBHON YCIyTH, HECET MEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a IPaBUIIBHOCTD
BbIHECEHHOT'O COOTBETCTBYIOILIETO PELICHHS.

4.4. TpeboBanus Kk nopsiAKy H jopMam KOHTPOJIsI 32 NpPeAOCTABIEHHEM
rocyJapcTBeHHOH YCJYIH, B TOM YHCJI€ CO CTOPOHBI rPaxaaH, HX
00beIHHEeHHIl H OPraHu3alHi

44.1. KoHTpoms 3a CcOONIOAEHHEM IOCJIEJ0BATEIbHOCTH  [E€HCTBHH,
ONnpeleNeHHbIX aIMHUHUCTPATUBHBIMH  MpPOLEAYypaMd [0  IPEAOCTaBIEHHIO
roCyJ1apCTBEHHOM YCIIyrH, W T[PUHSATHEM pELIeHHH IOKHOCTHBIMH JIMLAMH,
OTBETCTBEHHBIMH 3a T[pHe€M W TMOATOTOBKY [OKYMEHTOB, OCYILECTBJISAET
PYKOBOJIMTEIb YIIOJHOMOYEHHOTO OpraHa.

4.4.2. KoHTpoab 3a npeaocTaBjIeHHeM rocy1apcTBEHHOM yCIIyrd, B TOM YHClie
CO CTOpPOHBI TpaxaaH, WX OObeJAMHEHHH W OpraHU3alMi OCYIIECTBIAETCS
MOCPEACTBOM OTKPBITOCTH AEATEIbHOCTH AIMHUHUCTPALMK UK YIIOJIHOMOYEHHOTO
opraHa IpH MpPeIOCTaBJIE€HHH TIOCYJIapCTBEHHON YCIyrd, MOJIy4eHHs [OJIHOM,
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aKTyaJlbHOH M  JOCTOBEpHOH MHpoOpMaLUMM O TIOpsAAKE IPeJOCTaBICHHS
rocy/1apCTBEHHOM YCIIYTH.

5. JlocyneoHnoe (BHecyaeOHoe) 00ka/10BaHHE
3asiBHTeJIeM pellleHHil H 1elcTBHIl (De31elicTBH) OpPraHa, npe1ocTaB/s0LIero
rocyapcTBeHHYI0 YCaAYIy, A0J2KHOCTHOIO JIHIA OPraHa, npeaocTaB/soLero
rocy1apcTBeHHYIO YCJAYIY, a TAK/Ke OPraHH3alHH, OCYeCTB/IAAIIIHX
(pYHKIHH MO Npea0cTABJEHHIO NOCYAapPCTBEHHBIX HJIIH MYHHIHNAIbHBIX
yCJYT, HIH HX pa0OTHHKOB

5.1. 3asBuTens BhpaBe I[0JaTh ’Kajlo0y Ha pelIeHHs | IEHCTBHUS
(Oe3nmeiicTBUs)  opraHa, [pPeAOCTAaBIISIOLIEr0  rOCYJapCTBEHHYK  YCIyTY,
JOJDKHOCTHOTO JIMIla OpraHa, NpeJoCTaBIAIOLUIEro TroCyAapCTBEHHYIO YCIyTY,
MYHMIIMIAIBHOTO CIIYXKALIEro B CIy4asix MpelycMOTPeHHbIX YacTeio 1.1 crateu 16
@enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
Npel0oCTaBIeHUsT TOCYIAapCTBEHHbIX W MYHHIMIAIBHBIX YCIYr», HIH HX
pabOTHUKOB.

5.2. 3asBUTENIb MOKET O0OPATUTHCS C JKaa000l B TOM YMCIIE B CIEAYIOLIMX
clIyqasix:

1) HapylmeHHe Ccpoka perucTpaluud 3ampoca O IPEIOCTaBlIEHHH
roCyIapCTBEHHOM YCIIyTH, 3ampoca, yKasaHHoro B cratbe 15.1 ®enepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 oprasu3auud¥ MpeaoCTaBlIEHUs
roCyJIapCTBEHHbIX U MyHULIMNIAIbHBIX YCIyI»;

2) HapylleHHe CPOKa Mpe0CTaBIeH s roCy1apCTBEHHON YCIIyTH;

3) TpeGoBaHue Yy 3asBUTENs JOKYMEHTOB WM HHpOpMauuu Jubo
OCYLIECTBJICHUS IEHCTBUH, TMpeICTaB/€HUE WM OCYILIECTBIEHHE KOTOPBIX HeE
MpeayCMOTPEHO HOPMAaTHBHBIMHM MpaBOBbIMM akTamu Poccuiickoii ®enepauuu,
HOPMaTHBHBIMH TIPaBOBBIMH akTamMH cyObekToB Poccuiickoit ®enepanuu,
MYHULHUNAIBHBIMUA [PABOBBIMH aKTaMU JUISl MPEIOCTABIIEHHUsS TOCY1apCTBEHHOM
YCIIYTH;

4) oTka3 B npHUeMe JOKYMEHTOB, IIPEA0CTaBIEHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMH NpaBoOBbIMH akTamu Poccuiickoii ®enepauuu, HOpMaTHBHBIMU
npaBOBbIMH akTamMM cyObekToB Poccuiickoit ®enepauud, MyHULIMNATbHBIMHA
MPaBOBBbIMH AKTaMH /U1 IPEAOCTAB/IEHUs FOCY1apCTBEHHOM YCIYTH, Y 3asABUTEIS,;

5) oTka3 B MpeaoCTaBJIeHMH TIOCYIAapPCTBEHHOW YCIIyT'H, €ClId OCHOBaHHMs
OTKa3a He TMpeayCMOTpeHbl (QeiepalbHbIMK 3aKOHAMH M NPHHATBIMH B
COOTBETCTBHH C HUMH MWHBIMH HOPMAaTHBHBIMH IpaBOBbIMH akTamMu Poccuiickoi
denepannu, 3aKOHAMH U MHBIMA HOPMATHBHBIMH NPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoii @enepannn, MyHHIUNIATBHBIMHA IPABOBBIMU aKTaMH;

6) 3arpeboBaHMe C 3asBUTENsi NpPH NPEJOCTABIEHHWH TOCYIapCTBEHHOM
YCIyrH TIIaTbl, HE MpPEAYCMOTPEHHOW HOPMAaTHUBHBIMHM IIPABOBBIMH aKTaMH
Poccuiickoit @enepainyu, HOPMAaTHBHBIMH MPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoii @enepanuu, MyHHIIUIAIbHBIMH PAaBOBBIMU aKTaMH;

7) oTka3z opraHa, MpPeIOCTaBISIOLUIEr0 TrOCYIapCTBEHHYI  YCIyTy,
JNODKHOCTHOTO JIMLIA OpraHa, MpeIoCTaBISIOLIEro rocyIapcTBEHHYIO YCIyry, B
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MCIPaBJIeHHUH JOMYILIEHHBIX UMH ONEYaTOK H OIIMOOK B BbIJAHHBIX B pe3yJbTaTe
NPENOCTABIEHUs] TOCYJapCTBEHHOM YCIyrd JOKyMeHTax JHOO0 HapylleHHe
YCTaHOBIIEHHOT'O CPOKa TaKUX MCIIPABIICHH;

8) HapyuieHHe cpoka HJIM MOpsJKa BblJAAYM JOKYMEHTOB 10 pe3yJibTaram
IIPEI0CTABJICHHS TOCY1apCTBEHHOHN YCIIYTH;

9) npuocTaHOBIEeHHE NPENOCTABIEHUS TIOCYJapCTBEHHOM YCIYrH, €ClH
OCHOBAHHSI NPUOCTAHOBIIEHHUS HE MNpPEAYyCMOTpPEHbl (enepajbHbIMU 3aKOHAMHU H
INPHHATBIMA B COOTBETCTBUM C HUMHU MHBIMH HOPMAaTHBHBIMHM IIPaBOBBIMH aKTaMH
Poccuiickoin ®@enepanum, 3aKOHaMHU U HHBIMH HOPMAaTHUBHBIMH [IPABOBbIMH aKTaMH
cyobektoB Poccuiickoit ®Penepauuu, MyHUIUMIAJIbHBIMH ITPAaBOBBIMH aKTaMH;

10) TpeboBanue y 3asBUTENs NPH NPEAOCTABICHHH TOCYIapCTBEHHOM
YCIYTH NOKYMEHTOB WM HH(OpPMalWH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTHb
KOTOPBIX HE YKa3blBAJIMCh [IPH IEPBOHAYAJILHOM OTKa3e B IpHEME JIOKYMEHTOB,
HEOOXOMMMBIX JUISi NpPENOCTAaBIEHHs TOCyJapCcTBEHHOW ycimyrd, saubo B
IPE0CTABIEHUH IOCYJapCTBEHHOH YCIIYTH;

5.3. XKanoba nopaercs B nucbMeHHOH (opMe Ha OyMaKHOM HOCHUTele, B
3JICKTPOHHOH  ¢gopMe B  YNOJHOMOYEHHBLIH  OpraH, IPedOCTAaBJISIOLIHIA
roCy/1apCTBEHHYIO YCIIYTY, @ TAK)Ke B OpraHU3allMH, [IpeyCMOTPEHHbIE 4acThto 1.1
cratb 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzaiuu
[PEeIOCTaBIEHUs TOCYJapCTBEHHBIX M MYHHUMIAJIBHBIX yciayr». JKamoOwel Ha
pelieHuss ¥ JAelcTBHA (Oe3nelcTBUE) PYKOBOAMTENS YIOJHOMOUYEHHOI'O OpraHa,
NPEeAOCTaB/IAIONIErO TOCYJAapCTBEHHYK) YCIYry, [OJAOTCS B aJMHUHUCTPALMIO
KoBnopckoro paiiona.

5.4. JKanoba Ha pemweHus u gOeiictBus (Oe3meiicTBHE) oOpraHa,
MPEeIOCTaBIAIOMIEr0 TOCYIapCTBEHHYIO YCIyry, IODKHOCTHOTO JIMIla OpraHa,
NPEeAoCTaBISAIONIEr0 MYHHMIHMIAIBHYIO YCIYry, MYHHLHMNAIBHOIO CIIy)Kalllero,
PYKOBOOHUTENIS YIOJHOMOYEHHOr0 Opraia, MpeIoCTaBlsIOLIEro rocy/1apCTBEHHYIO
YCIIyTy, MOXeT ObIThb HampaBjieHa Mo MouTe, Yepe3 OpHUMAIbHBIA caiiT opraHa,
MPEI0CTABIISAIOLIETO rOCyJ1apCTBEHHYHO yCiyry, €IMHOTO nopraia
rOCy1apCTBEHHBIX M MYHHUMNAIbHBIX YCIyr Ju0O0 perHoHaJbHOro IopTaia
rOCyoapCTBEHHbIX W MYHHIMIAIbHBIX YCIYT, a TaKKe MOXeT ObIThb NMPUHSTA NpPH
JIMYHOM IIpUeMe 3asiBUTEJIs,

5.5. Hopmbl Hacrosimiero pasjena He NPHMEHSIOTCS B Cilydae, ecliH
(GenepanbHbBIM  3aKOHOM  YCTaHOBJEH TMOPSAOK (mpoueaypa) TMoAa4d |
paccMOTpeHHs »kano® Ha pemeHus M OelcTBus (Oe3elicTBHE) OpraHos,
MPeIoCTaBIAIIMX TOCYAapCTBEHHbIE YCIYTH, MOOJDKHOCTHBIX JIML OpPraHoB,
NPEeAOCTaB/IAIOIIMX IOCYAapCTBEHHBIE YCIIYI'H, MYHHUMIAIBHBIX CIYXalluX, I/
OTHOLIEHHH, CBA3aHHBIX C 10Ja4ei U paCCMOTPEHHEM YKa3aHHBIX alo0.

5.6. OcobeHHOCTH NOAYHM U PACCMOTpPEHHS Kalo0 Ha PElIeHUs ¥ IeHCTBHS
(be3neiicTBHE) OpraHOB MECTHOTO CAMOYIMpPABJIEHHS W HX JIOJDKHOCTHBIX JIHIL,
MYHHLUNAIBHBIX CIIyXallUX YCTAHABIMUBAIOTCA MYHHMIMUINAIBHBIMH ITPABOBBIMH
aKTaMHU.

5.7. XKanoba nomkHa conepxarh:

1) HauMeHoOBaHHe opraHa, NpeaOCTaB/IAIONIEr0 IrOCYIapCTBEHHYIO YCIYTY,
JOJDKHOCTHOrO JIMIla OpraHa, M[peJoCTaBIsIOEero rocylapCTBEHHYIO YCIyTY,
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MYHHIMIIAILHOTO CIIY)KAIIero, HX pyKoBoaWTeneH U (Kin) paOOTHMKOB, peLIEHHS
U neictBus (Oe3aeiicTBHE) KOTOPBIX 00KaTyIOTCS;

2) damMuiaHio, ¥Ms, OTY4eCTBO (TOCleqHee - MPH HAJIWYHH), CBEIACHHS O
MecTe JKUTEIbCTBA 3asiBUTENs - (U3MYECKOro JIHla TH00 HaMMEHOBaHHE, CBEIEHHS
0 MeCTe HaxOX/IeHHUs 3asBUTEJIs - FOPUIMYECKOro JIMIa, a TakKe HoMep (HoMmepa)
KOHTaKTHOro TeiedoHa, aapec (aapeca) 3JIeKTPOHHOH MOYTHI (MPU HAJIWYMH) H
[IOYTOBBIH aapec, 110 KOTOPBLIM A0JKEH ObITh HAllpaBJIeH OTBET 3asgBUTEIIO;

3) cBexeHuss 00 oOXalyeMbIX pelIeHHSX M JAedcTBUAX (Oe3nedcTBUM)
opraHa, MpeJOCTaBISAIOIIEr0 TIOCYJapCTBEHHYIO YCIYyry, AO/DKHOCTHOIO JIMIA
opraHa, IpelOCTaB/AIOIIEr0 TOCYAAapCTBEHHYIO  YCIYTrY, MYHHIHMIAIbHOIO
CITyIKalllero;

4) 10BOABI, HA OCHOBaHHWH KOTOPBIX 3asiBUTEJb HE COIJIACeH C pelleHUueM H
neficreueM (OesnelicTBHEM) oOpraHa, NpPeIOCTABISIOLIET0 TIOCYIAapCTBEHHYO
yClIyry, JO/DKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBISIOLIero TrocydapCTBEHHYHO
YCIyry, MYHHUMIIAIBHOIO CIyJ)Kallero. 3asBUTEJEM MOTYT OBITh MpeACTaBlIeHbI
JOKYMEHTBI (IIpH HaJW4YMH), MOATBEP)KAAIOLIME [0BOJBI 3asBUTENs, MO0 MX
KOTIHH;

5.8. JKanoba, moctynuBiias B opras, NpeoCTaBIsAIOLUINN roCyIapCTBEHHYHO
yCIIyry, MOJJIEKUT PACCMOTPEHHUIO B TeUEHHE MATHAALATH pabouux JHEeH co IHS ee
perucTpanuy, a B clydyae oOKalloBaHMs OTKa3a oOpraHa, MpeaoCTaBIISAIOLIEro
rOCyJapCTBEHHYIO YCIyry, B IpHeMe JIOKyMEHTOB Yy 3asiBHUTelnss jubo B
MCIIPABJIE€HUHU [IONYILIEHHBbIX ONEYaTOK U OLIMOOK MM B ciy4yae 0oOKaJloBaHHSA
HapylleH’s YCTaHOBJIEHHOIO CPOKa TaKUX UCIPABIICHHH - B TeYeHHUE MATH pabouux
JIHEH CO OHS ee perucTpalyy.

5.9. Ilo pesynbraTtaM paccMOTpeHHs Xalo0bl NMPUHHUMAETCS OIHO W3
CIIEAYIOLMUX PeLICHMIA:

1) xanoba ynoBieTBopsieTcsi, B TOM 4HcCle B (pOpME OTMEHBI MPUHATOrO
pellieHus, HMCIpaBIEHHUS JOMYILIEHHBIX ONEYaTOK M OIIMOOK B BbIJAHHBIX B
pe3ynbTaTe NpPEeNOCTaBI€HUsl IOCYAapCTBEHHONW YCIYTH [OKyMEHTax, BO3Bpara
3asBUTEJII0 JEHEXKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPeayCMOTPEHO
HOPMATHBHBIMH IpaBOBbIMU akTamu Poccuiickoii @Denepauuu, HOpPMaTHBHBIMH
MpaBOBBIMU akTaMu cyObekToB Poccuiickoii ®Penepaunu, MyHHIHNAIbHBIMH
IPaBOBLIMH aKTaMH;

2) B yZIOBJIETBOPEHUH JKa00bI OTKa3bIBAETCS.

5.10. He mno3sgHee nHs, cleAyrollero 3a IHEM MPUHSATHS peLIEHHS,
YKa3aHHOro B IyHKTe 5.9, 3asBUTEII0 B NUCbMEHHOH (opMe M MO JKeJTaHHI0
3a8BUTE/II B 3JIEKTPOHHOH (opme HampaBisieTcsi MOTHBUPOBAHHBIH OTBET O
pe3yJibTaTax pacCMOTPEHHS HKaJl0OBbI.

5.11. B ciay4ae npu3HaHus xanoObl nouiexaiiei ya10BJIeTBOPEHHIO B OTBETE
3afBUTENIO, yKasaHHOM B nyHkTe 5.10, naercs wuHbopmauus o OeHCTBHAX,
OCYLLECTBJIAEMBIX OpPraHOM, IIPEIOCTABIAIONIMM TOCYJapCTBEHHYIO YCIYyTy, B
LeJIsIX HEe3aMeUIMTEIbHOTO YCTPAHEHUsl BbISBIEHHBIX HAPYILUEHHH MPH OKa3aHHH
rOCyIapCTBEHHOM YCIIyI'M, a Tak)Ke MPUHOCATCS H3BHHEHMS 3a JI0CTaBJIEHHBIE
Hey100cTBa M ykasbiBaeTcs MH(OpMAmUs O AAIbHEHIIUX AEHCTBHSAX, KOTOpbIE
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HEOOXOIMMO COBEpPIIMTh 3asBUTEN0 B ILeNsSX TNOJy4eHUS TIOCyIapCTBEHHOM
YCIIYTH.

5.12. B cnyuyae npusHaHWs KajmoObl HE MOAJIEkKalled YIOBJIETBOPEHHIO B
OTBETE 3asBUTENIO, yKazaHHOM B nyHkre 5.10, nawoTcss apryMeHTUpPOBaHHbIE
Pa3bsACHEHMS O NMPHUYMHAX MMPHUHATOrO pPelleHHs, a TaKxke HHPopMauus O Mopsjike
00’kaI0BaHUS PUHATOTO PELIeHUSI.

5.13. B cnyuyae ycraHOBIIEHMsI B XOJ€ HJIM IO pe3yjbTaTaM pPacCMOTPEHHS
’anoObl TMPU3HAKOB COCTAaBa AQJMHHUCTPATUBHOIO IpPAaBOHApYILIEHUs  HWIIH
NpPEeCTyNJIeHUs [J0KHOCTHOE JIHLO, pabOTHUK, HallelleHHble MOJHOMOYHUSMH IO
pPacCMOTPEHHIO Kajlod B COOTBETCTBMM C MYHKTOM 5.3, He3aMeIMTENIbHO
HaIpaBJIsIOT UMEIOLHEeCs: MaTepPHabl B OpraHbl IPOKYpaTyphl.




[Tpunoxenue N 1
K aIMHHHUCTPATHBHOMY pErjlaMeHTy

B opraHsb! onexku U NONEYUTENLCTBA B
OTHOILIEHUH HECOBEPIIEHHOJIETHUX
anmuHHcTpauuu Koropckoro paiioHa
oT

3ASBJIEHHUE

[lpomry mpemnoCTaBUTh JKWJIOE€  [IOMELIeHWe IO  JIOroBOpY  Hakma
CMIELHATIM3UPOBAHHOTO JKHJIONO TIOMEIEHUs JJIsi JeTeii-CHpoT W  JeTed,
ocTaBIIMXCS 0Oe3 MoledeHMs pOAMTENeH, JTUIl W3 YHucla JeTeH-CHpOT H JETEH,
OCTaBILIMXCS oe3 rornevyeHus poaMTenen, PAacIoJIOKEHHOE 1no

azapecy:

B coorserctBuu ¢ @enepanbHbiM 3akoHoM oT 27.07.2006 N 152-®3 "O
MepcOHaNBHBIX OaHHBIX" corjaceH(a) Ha 00pabOTKY NEPCOHANIBHBIX IaHHBIX,
nepeJaHHbIX MHOIO JIMYHO M COAepIKalMxcs B 0a3zax ydpexJeHuid (opraHu3aiui),
o0nagaroumMx HeOOXOIUMBIMH CBEACHUSMHU /ISl YCTAHOBJIEHHS U MPENOCTaBICHUS
COLIMAJIbHBIX TapaHTH.

Cornacen(a) ¢ BBOJIOM MOMX ITE€PCOHAIBHBIX HAHHBIX B 3JIEKTPOHHYIO Oa3sy
naHHbIX agMuHHMcTpanuu KoBmopckoro paiiona, BkioueHueM ux B EIMCCO wu
MCIOJIb30BAaHUEM B COOTBETCTBMM C TpeOoBaHusMH @DenepajbHOro 3akoHa OT
27.07.2006 N 152-@3 "O nepcoHanbHbIX JaHHbIX" (CT. 5, 6, 9, 13).

Jlata [Toanuce 3asgBUTENS
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[Tpunoxenue Ne 2
K aJIMUHHCTPATUBHOMY PErJaMeHTy

IMOKA3ATEJIX JOCTYIIHOCTH U KA‘-I]ECTBA
NPEJOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIIYTHU

N IToka3zare/ii JOCTYIIHOCTH U Ka4yecTBa MPe10CTaBICHHSA HopmatuBHOE
n/n rocy1apcTBEHHON YCIIyTH 3HAYEHHe
noxasaress
ITokasaTtenu JOCTYIHOCTH MIPEIOCTABICHHS rOCY/IapCTBEHHON YCIIYTH

1 |Ilpouedt 3asBuTeneil, oxuaaBmMx B ouepend npu noxgade| 100 %
JOKYMEHTOB He Oosee 15 MUHYT

2 |IlpoueHT 3asBHTEsNel, ymoBieTBOpeHHbIX rpadukom  pabotser| 100 %
YIIOJTHOMOYEHHOTO OpraHa

3 |Hamuume Ha cTeHIax B MecTax IpeaocTaBieHus ycayr uadopmanuu o | 100 %
MOPsAJIKE NMPEI0CTABIEHMS TOCY/1apPCTBEHHOH YCIIYTIH

4 |KonuuecTBO B3aMMOICHCTBHH  3afBUTENA C  MYHHLHIAIBHBIM 2
CIyXalliM  YNOJHOMOYEHHOTO0  OpraHa, OTBETCTBEHHBIM 34
NPeOCTABIIEHHE TOCYJAApCTBEHHOH YCIYru, IpH IIPelOCTaBIEHHH
roCyJapCTBEHHOHN YCIIYIH

5 |Bo3MOXKHOCTb TOJIyueHHS FOCYJapCTBEHHOH YCIYTH B 3JIEKTPOHHOH | HET
bopme

6 |Bo3MOXXHOCTH NOTyueHHS YCIYIH uepe3 MHOro()yHKIMOHAILHBIN | HET
LEHTP

7 |Bo3MoHOCTh MoOMy4eHWss HMHGPOpPMALMH O XOJ€ Mpe0CTaBIeHHS | 1a
roCy/J1apCTBEHHOH YCIIyTH

ITokasarenu kauecTBa npe0CTaBIEHHS FOCYIaPCTBEHHON YCIYTH

1 |IIpouenT obocHOBaHHBIX Kan00 0

2 |CobmopaeHne CpOKOB IpeloCTaBleHHs rocyaapcTBeHHoH ycayrd | 100 %
(MpoLEHT cliy4aeB Mpe0CTaBIEHUs YCIYTH B YCTAHOBIIEHHBIH CPOK €
MOMEHTA IpHEMa JI0KYMEHTOB)

3 |IlpouenT 3asgBuTENeH, yIOBIETBOPEHHBIX KyIbTypoH oOcmyxusanus (100 %
MYHHLHMIAIBHLIX  CIYXallMX  YINOJHOMOYEHHOr0  OpraHa IIpH
Npea0CTaBIEHHUH rOCY/IapCTBEHHOM YCIyTH

4 |IlpoueHT 3asiBMTENeH, Y/IOBIETBOPEHHBIX KadecTBOM pe3yibTaToB | 100 %
TPyJa MYHHUIMIAIBHBIX CIIYXKalUX YINOJHOMOYEHHOIrO OpraHa IIpH
MIPEI0CTAB/ICHHH I'OCY/IapCTBEHHOH yCIIyTrH




