AIMUHHUCTPAIINA _
KOBJIOPCKOI'O PAUOHA MYPMAHCKOMU OBJIACTH

ITIOCTAHOBJIEHHUE

r. KoBgop

OO0 yTBep:KAeHHH aJMHHHCTPATHBHOIO perjaMeHTa o npeJocTaBaeHHI0
MYHHIUNAJbHOI yeayru «IIpexocraBiienne cBeieHHil HHGOPMANMOHHOM
cHcTeMbl o0ecnedeHusi FPag0CTPOUTELHOM JesITeIbHOCTH, OCYIeCTB/IsIeMOH
HA TePPUTOPHH MYHHIHNAJLHOr0 06pa3oBanusi Kopaopckuii paiion»

B coorBerctBum ¢ PenepansHbM 3akoHoM 0T 27.07.2010 Ne 210-©3 «O6
OpraHu3alliil IpPeJOCTaBICHUS TIOCYyJapCTBEHHBIX M MYyHHIMIIANBHBIX YCIyI»,
IIOCTAHOBIEHHEM aIMHUHUCTpanuu Kosmopckoro paiioHa ot 16.04.2012 Ne 257
«O pa3paboTKe U YTBEp)KICHHM aJMUHHCTPAaTHBHBIX PETJIAMEHTOB HCIIOTHEHHUA
MYHHULUTATEHBIX (GYHKIUH W aIMUHHCTPATUBHBIX PETTIaAMEHTOB IPEIOCTaBICHUA
MyHMIMIAIGHEIX YCIYT B MYyHHIHIIATGHOM o06pasoBaHMd KoBHOpcKui paiiony,
VcraBoM MyHMIUIAIBHOro oOpa3oBanus KOBOOpCKHH paioOH aIMHHUACTPAIHS
KoBnopckoro paiiloHamocTaHOBJ 4 € T:

1. VYTBepmuTh  npuIaraeMbli = aAMUHHMCTPAaTUBHBIA = perjlaMeHT IO
IPEOCTABNEHMIO ~ MyHHIMIambHOM  ycmyru  «IIpemocTaBieHHe — CBeJEHHI
WHOOPMAI[MOHHON CcHCTeMbl oO0ecliedeHHs IpaJOCTPOMTENBHON IesTeNBHOCTH,
OCYILECTBISIEMOM Ha TepPPUTOPHH MyHUIMIANbHOTO 0OpasoBaHust KOBHOpCKHil
payioH».

2. Hacrosinee IOCTaHOBJEHHE BCTYIIAeT B CHIy IIOCIe €ro O(HIMAIbHOIO
ony6nukoBanus B razere «Kopnopuanuny» 6e3 npuiioxeHus. IIpuioxeHne moaiexur
00HapOJ0BaHHUIO.

3. Ormeny wHMOOPMAIMOHHBIX TEXHOJOTHH anMuHHCTpauuu KoBropckoro
paifoHa pa3MeCTHTh HacTOsIIee IIOCTAHOBJIEHHE C NPHUIOXKEHHEM Ha CanTe
anvuHrcTpaiu KoBmopckoro paifoHa B MH(GOPMaIHMOHHO-TEIEKOMMY HUKaLMOHHOM

cetnt UuTepret (www.kovadm.ru).
/

Bpuo raassi

Kosnopckoro paiona - P.B. Aypsarun
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MIOCTAaHOBJIEHUEM aIMUHUCTPALIUU
KoBnopckoro paiiona
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AJIMUHUCTPATUBHBIA PETJIAMEHT
N0 NPeAOCTABJICHHI0O MyHHIHIIAJIBHOM YCIyIH
«IIpenocraBiienne cBeJeHHl HHPOPMALHOHHOIH CHCTEMBbI o0ecneyeHust
rpagoCcTPONTEIbHOH AeATeIbHOCTH,
OCyIIeCTBJ/IsIEMOi HA TEPPUTOPHH MYHHIUIIAJIBHOIO 00pa3oBaHus
KoBaopckuii paiion»

1. OBLIME ITOJIOKEHU S
1.1. TIpeamer pery,iupoBaHHsI AIMHHHCTPATHBHOIO perjiaMeHTa

1.1.1. Hacrosimmuii AJIMUHUCTPATUBHBIA PErJaMeHT pPEeryjaupyer IHOpsIOK IO
IPeIOCTaBICHUIO MYHHUIIMTIATEHON yCIIyT! IIPEeI0CTaBIICHHUS CBeJleHUi
MH(GOPMALIMOHHONW  CHUCTEMBbI  O0ecledeHus] TIpaJOCTPOUTENBHON  JEeSTENBbHOCTH,
OCYIIECTBJISIEMON Ha TEPPUTOPUM MYHHLMIAIBLHOTO oOpa3oBaHus KoBmopckuil paiion
(nanee — MyHHLIMIIAJIbHAS yCITyTa).

1.1.2. AAMMHHUCTpaTUBHBIA perjJaMeHT OIpenenseT MOpsSAoK, CpOKU U
M0CJE0BaTeIbHOCTD BBIIIOJHEHUS aIMAHUCTPATUBHBIX ITPOLIEyp P PEAOCTaBICHUN
MYHUIUTIATBHOW YCIyrd, OmpezensieT (OpMbl KOHTPOJS W TMOPSAOK OO0KalOBaHMUS
neiicrBuii (0e3meicTBUSI) MOJDKHOCTHBIX JIMII NMPHU TPEIOCTABICHUH MYHHUIUIAIBLHOM
YCIIyIH.

1.2. Onucanue 3asgsBUTEJICH

1.2.1. 3agBuTensMu Ha NpPEAOCTaBICHUE MYHULUINAIBHOW YCIYTH SBIISIOTCS
Oprasbl rocyapCcTBeHHOHN BiaacTu Poccuiickoit @enepanun, Opralbl rocyaapCTBEHHON
BIacTU CyOBeKTOB Poccuiickoit ®enepanuu, OpraHbl MECTHOTO CaMOYIIpPaBJIEHUS,
(pu3nUecKue WK IpUIMYecKre Ui (Jaee - 3asBUTEIH ).

1.2.2. C 3agBieHreM Ha NpPeAOCTaBI€HHE MYHUIUMNAIBHOM YCIYTH BIpaBe
O0OpaTUTbCA MPEICTABUTENIM  3asiBUTENS, MJEUCTBYIOIIME B CHJIY IIOJHOMOYHMIA,
OCHOBaHHBIX Ha O(QOPMIIEHHOW B YCTAaHOBJIEHHOM 3aKOHOJATEJIBLCTBOM Poccuiickoii
Denepanuu MopsAKe JTOBEPEHHOCTH, HA yKa3aHUH (heepalibHOTO 3aKOHa JIMOO Ha aKTe
YIIOJIHOMOYEHHOIO Ha TO TOCYJapCTBEHHOIO OpraHa WJIM oOpraHa MeCTHOTIO
caMmoyIpariIeHus (Aajee - MpeICTaBUTeNb 3asiBUTEIs).



1.3. Ilopsaaok HH(pOPMHUPOBAHHUS
0 MOPS/IKE NPeIOCTABICHHS MyHHIIHNAALHOR YCJIyTH

13.1. UndopManma o6 AIMHUHACTpAMM MyHMIHMNAIBHOTO OOpa30BaHMS:
Anvurucrpanus Kosnopcekoro paitora MypMaHCKO# 0071acTH;
(namee — AIMUHUACTpPALIKSA):

- azmpec MectoHaxoxmeHus: 184141, Mypmarckas 001acTs, ropox Kosnop,
mwiomans JleHuHa, oM 1;

- ajipec oduIEaTbHOrO caita B cetd «MHTepHET: http://www.kovadm.ru;

- afipec 3NeKTpOHHOM mouTsl: orgotdel@kovadm.ru;

- cipaBoyHble Teredons: 8(81535)50242;

- akc: 8(81535)72828;

- Bpems pabotsr: ¢ 9.00 mo 17.00, oben ¢ 12.45 mo 14.00, BEIXOOHBIE IHMU:
cy060Ta, BOCKpECEHbE.

1.3.2. Hudopmamus O CTIPYKTYpHOM HOIpasIeiIcHUN AIMUHUCTpALUY,
OTBETCTBEHHOM 3a IIPEAOCTaBIEHNE My HUIUTIAIBHON YCITyTH:

- HaUMeHOBaHWe: OTAEN TpPaJOCTPOMTENHCTBA aaMUHHCTpauuu Koropckoro
paiiona (nanee — Otaen);

- anpec MecroHaxoxueHus: 184141, MypmaHnckas obmacte, ropon Kosmop,
mnomans JlennHa, oM 1, kab. 32;

- afipec OQUIHANBHOTO caiiTa B ceTH «HTepHeT: http://www.kovadm.ru;

- ajipec 3NMeKTpoHHOM mouTsr: grad@kovadm.ru;

- crpaBounsble Tenedonsl: 8(81535)73155;

- daxc: 8(81535)73155;

- Bpemsa pabotsr: ¢ 9.00 no 17.00, obex ¢ 12.45 no 14.00, BEIXOAHBIC IHHU:
cy000Ta, BOCKpECEHBE.

1.3.3. Wndopmauuss O MHOTOQYHKUMOHAIBHOM NEHTpEe MNPCAOCTABICHHA
FOCYNApCTBEHHBIX ¥ MyHHMIMNAJIBHBIX ~YCIYT, YTMOIHOMOYCHHOM Ha  IPHEM,
PETHCTpAIIKIO 3asBJICHHS ¥ BBIady KOHETHOTO pe3ynbTara (nanee — M®I):

- ampec: 184141, Mypmarckas o6macts, ropoz Kosnop, yima [IIkonbHas, JOM 2;

- anpec anexTporHol nouts:: info@kovdor.mfe51.ru;

- crpaBounsle TenedoHsr: 8(81535)51174, 8(81 535)51217;

- akc: 8(81535)51174;

- Bpems pabotel: ¢ 9.30 mo 18.15, Ge3 mepepbiBa Ha obeJl, BEIXOAHBIE IHH:
cy000Ta, BOCKpECEHBE.

1.3.4. Caenmenus, ykasamgele B Iyektax 1.3.1 — 1.3.3 Hacrosmero
AJIMMBHECTPaTHBHOTO PErJIaMeHTa pa3MeIatoTCs:

- Ha o HUIHATBHOM caiiTe AIMUHHCTPAUH B CETH «HuTepHe™;

- na EnuHOM mopTane rocyIapCTBEHHBIX M MyHHUIHMIAIBHBIX YCIyT (byHKuHR)
(nanee - Enuneri nopran): http://www.gosuslugi.ru;

- HAa PETHOHATHHOM IIOpTajle TOCYJapCTBEHHBIX M MYyHUIHMNAJBHBIX YCIyT

(ynKumit) (qanee - perHOHANBHbIHA OPTAa): http://51.gosuslugi.ru.



1.3.5. UnpopMupoBaHKe O MOPSAKE NPENOCTABICHHUS MYHHIMIIAIBHOM yCIyTHd
OCYIIECTBIISETCS C UCIOJIb30BAHUEM:

- CpeACTB Tene(QOHHOH CBA3M;

- CpeACTB ITIOYTOBOM CBA3H,

- 3JIEKTPOHHOM MOYTHI;

- cetu MHTepHeT, B TOM uucile opUIHATLHOrO caiita AnMuHucTpauud, MOL,
EIWHOTO M pErTHOHANBHOTO NIOPTaNa;

- IIeYaTHHIX HH(QOPMALMOHHEIX MaTepHaoB (6poumop, OyKIeToB U T.4.);

- NHPOPMALMOHHBIX CTeHAOB (MH(POPMAIHOHHBIX TEPMHHAJIOB);

- IPOTrPaMMHO-aIIaPaTHBIX KOMILIEKCOB (IIpH HATHYKH).

1.3.6. MadopMupoBaHHe O MOPSAAKE MPENOCTaBICHHS MYHMUMIIAILHOW YCIYTH
OCYLIECTBILAIOT crienuanucTel OTaena.

1.3.7. MadopMupoBaH#e O BOIPOCY NPEIOCTaBIECHU MYHHIMIIAILHOW YCITyTH,
CBEIEHHH O XOoJie ee BBHINOJIHEHHS OCYINECTBIIIETCA IIyTEM YCTHOIO M ITHCBMEHHOIO
KOHCYJIbTHPOBaHHS.

1.3.8. VYCTHOe KOHCYJIBTHPOBAaHME OCYILECTBIIAECTCA IIOCPEICTBOM CPENCTB
Tene(OHHON CBA3H, IPH INYHOM IIPHUEME.

1.3.9. Ilpu oTBeTe Ha TeeOHHBIE 3BOHKHU CIIELIMATINCT, OTBETCTBEHHBIN 3a MPHEM
¥ KOHCYJIbTHPOBaHUE, 00sI3aH:

- Ha3BaTh HAHMEHOBAHHE OpraHa, JOJDKHOCTB, CBOIO (PaMIIIHIO, HMsl, OTYECTBO;

- OTBeYaTh KOPPEKTHO, HE JOIMYCKaTh B 3TO BpPEeMs pasrOBOPOB C IPYIMMH
IFOABMH.

MakcumanpHoe BpeMsi Tele(OHHOrO pasroBopa HE IOOJDKHO IpeBbILATh 15
MUHYT.

1.3.10. ITpu oTBeTe Ha TenedOHHBIE 3BOHKU U MPU YCTHOM OOpallleHHH TpaXKaaH
CIIEHANIACT, OTBETCTBEHHLIH 3a NpUEM M KOHCYJbTHPOBaHHWE, B IIpeAeiiaX CBOEH
KOMITETEHIIUH aeT OTBET CAMOCTOSITEIIBHO.

Ecinyv crequaiucT He MOXET AaTh OTBET CaMOCTOSTENIBHO MO0 MOATOTOBKA
oTBeTa TPeOyeT IMPOJOJDKHTEIEHOIO BpeMeHH, OH 00s3aH BHIOpaTh OAMH U3 BapHAHTOB
JaIbHENIINX TeUCTBHIA:

a) IPEeIOKUTh 0OpaTUBIIEMYCS JIMILYy U3N0XHUTh CYyTh OOpallleHHs B TUCBMEHHOM
dopme;

0) Ha3HAYUTH pyroe yAoOHOe s 3asBUTENS BpeMs JJ11 KOHCYJIbTallHH.

1.3.11. IluceMeHnHbIe pa3bsicHeHUs AaloTcs OTAeIOM IIpU HaIMYUU THCHbMEHHOIO
obpaiteHus. CrnenuaiucTbl, OTBETCTBEHHBIE 3a IIPHEM U KOHCYJIETHPOBAHME IpaXKIaH,
KBaJIM(PUIIPOBAHHO FOTOBAT Pa3bsCHEHHUS B IIpe/ieiaX CBOEH KOMIIETECHIMH.

1.3.12. Havanpumk Ortgena Jub0 JHMIO, €ro 3aMelaroliee, ONpeneser
UCIIOJNIHUTENA IUIS TOATOTOBKA OTBeTa IO KaXIAOMY KOHKPETHOMY IMCBMEHHOMY
oOpalleHHIO.

1.3.13. ITuceMeHHBIH OTBET IMOANHCHIBAaeT HadaJbHUK OTAena WM JIMIO, €ro
samemaromiee. OTBET [JOJDKEH colepkarh (aMuinuio, HMHHALMATBI M TenedoH
UCIIOJTHUTE.



VICIIONHKTENB HANPABJISAeT OTBET MUCBMOM, SEKTPOHHOM MOYTOH, (axcoM jmbo ¢
HCIONb30BaHHeM ceTH «MHTepHeT» B 3aBHCHMOCTH OT cmocoba ofbpaweHus 3a
KOHCY/IBbTalHelt UM cocoba JOCTAaBKH, YKa3aHHOTO B IMCEMEHHOM OOpalleHHH, B TOM
Yuclie HAapOYHBIM.

OtBeT Ha oOpalieHue, MOTyIeHHOE M0 JJIEKTPOHHOM OYTE B PEXHMME BOIIPOCOB-
OTBETOB, pasMeniaercs B cetd «IHTepHeT» Ha OQUUHMATBEHOM caiiTe AJIMHHUCTPAIHH.

1.3.14. Cpok nOATrOTOBKM NMHCEMEHHOIO OTBETa COCTABIIACT 15 pabouux mHeit co
JIHS PETMCTPAIIMY MTUCHMEHHOTO OOpalleHHUs.

1.3.15. PesynbraroM WHQOpPMHPOBAaHUSA W KOHCYIBTHDOBAHHA  ABJISETCA
IIpefoCTaBlIeHHe 0OpaTUBIIEMYCS Iy MHpOpMALUH:

- 06 opraHe, MNpeIOCTABISIONIEM MyHHIMIAmbHYO —ycmyry, ML
(HaMMeHOBaHHUE, HOMep TelneoHa, HOYTOBBIA M HIEKTPOHHBIH aJipec), BpeMEHH IIpHeMa
3asBUTENIEH;

- 0 IepedyHe JOKYMEHTOB, HEOOXOMMMBIX Ui OKa3aHWs MyHHIMIATLHOH
YCITyTH;

- 0 CpOKax IpeJoCTaBIeHN MyHHIMIIAIBHOH YCITyTH;

- 006 OCHOBAHHAX VT OTKa3a B IIPEIOCTaBIeHUI MYHHIMIIATBHON YCITyTH;

- 0 mopsake obkanoBanus HeicTBuil (Ge3meMcTBHS), a TaloKe pEINCHHH
OpraHa, IpeIOCTABIISIOIEr0 My HAIMIATIBHYIO YCIIYTY, MyHHIIMIAIBHBIX CITyKAIIHX.

Kpome Toro, 3adBUTENIO MOXET OBITh OKazaHa MOMOIIb B 3aIlOJHEHHUH 3asBIICHHA
(3asBJIeHM#T) IPU NIPEOCTABIEHMH MY HULATIATBHON YCITyTH.

1.3.16. CnenuamicTbl, OTBETCTBEHHBIE 34 IIPUEM M KOHCYJBTUPOBAaHHE I'DAXAAH
(mMuHO WM TO TenedoHy), OOs3aHBI OTHOCHTECH K o0OpaTUBLUIMMCS TI'paXaIaHaM
KOPPEKTHO ¥ BHUMATENIbHO, HE YHIKas X YECTH U JJOCTOMHCTBA.

1.3.17. B meuaTHeIX MHMOPMAIMOHHBIX MarepHanax (6poumopax, Oykierax H
T.11.), Ha HHGOPMALMOHHBIX CTeHAaX (MHPOPMALMOHHBIX TepMHHAJIaX), B TPOrPaMMHO-
ammapaTHBIX KOMIUIEKCAX, B TOM 4YHCJE Ha OQUUMATLHOM CaHTe AIMUHUCTpPALUH,
M®II, eqvHOM H PErHOHATHLHOM TOpTalle pa3MelaeTcs cleayoas HHpopMarus:

a) CBENEHUS O MECTOHAXOXKICHHM, KOHTaKTHBIX TenedoHax, aapecax
3JIEKTPOHHOMN MOYTHI, OPUIHATEHBIX CaiTax AIMUHUCTpPALNY, M®I];

6) cBenenus o rpaduke paGoThl AMuHUCTparuy, MOILT;

B) CBeIeHHS O rpadyKe pUeMa rpax/iaH;

r) HacTosIU#H AMUHHCTPATHBHEBIA PEraMeHT;

1) OCHOBAHHSI [l OTKa3a B IIPEJOCTaBIEHMH MY HHULMITATEHOR yCITyTH;

e) mepedeHb JOKYMEHTOB, HEOOXOMMMBIX /UL MPENOCTABICHHSA MYHULITIATBHOM
YCIIYTH;

X) CPOK IPEAOCTaBICHN MyHHIMIIAIBHOH YCITyTH;

3) popma (oOpasen) 3asBICHUS;

H) IOpSANOK OOXATOBAaHMS PEIEHUH, TeHCTBUH HIH Oe3aeiCTBUS CIENHATHCTOB
Ortnena.



2. CTAHJIAPT IIPEJJOCTABJIEHUSI MYHHIIMITIAJIBHON YCIYI'HA
2.1. HaumeHOBaHNe MYHHIIHNIAIBHOM yCJIyIH

[lpemocraBneHne  cBeleHW  HWHPOPMAMOHHOM  cHCTEMBl  obecriedeHus
IPalIOCTPOUTENBHOM AeATETbHOCTH, OCYIIECTBIIAEMOM Ha TEPPUTOPHU MyHHUIMIIAIBHOTO
obpazoBanus KoBnopckuii paifoH.

2.2. HanmeHoBaHMe OpraHa, npeaoCTABISIOLIETO
MYHHUIHOAJBHYIO YCJIYTy

2.2.1. IIpenocraBnenue MYHHULIUTIUTBHON YCIIyTH OCYIIECTBIISETCS
AIMHHHCTpanUei MyHUITUIATHLHOTO 00pa30BaHuUA.

HemnocpencrBeHHOe NpefocTaBieHUe MYHULUINANBHOR YCIYTH OCYILECTBIIIETCS
OtnmenoM  AIMUHHCTpalMM, yKa3aHHBIM B mOyHKTe  1.3.2  Hacrosmero
AQMWHHCTPAaTUBHOTO peryIaMeHTa.

2.2.2. MyHuuunaieHas yciyra MOXxeT npefgocrasisaTeess B ML B yacru:

- mpueMa, perucrpauud u nepemaud B Ormen AJAMHHHCTpAIMA JOKYMEHTOB,
HeoOXOMMMBIX IS IIPEAOCTABIIEHN MyHUIIUIAIBHON YCIYTH;

- BBIIAYX pe3yJibTara IIPeIOCTABIEHU My HUIUIIAIBHON YCIIYTH.

2.3. Pe3yabTaTt NpeaocTaBjeHHs] MyYHHIHNAILHON YCJIYTH

Pe3ynbTaToM npenocraBneHus MyHULIMIATBHON YCIyTH SBIIETCS:

- NpenocCTaBlieHHEe 3afBUTENNIO CBeJeHMH HMH(DOPMAIMOHHOH  CHCTEMEBI
obecrieueHNs TPagOCTPOUTENILHOH AEATEIbHOCTH, OCYINECTBIIIEMOA Ha TEPPUTOPUHU
MyHHIUNATEHOr0 06pazoBanus Kosnopckuii paiton (nanee — ceenenuss UCOI'l);

- HampaBlIeHHE 3asgBUTENII0 yBeIOMJIEHHS 00 OTKa3e B BbIJau€ CBEICHHH
UHPOPMAIIMOHHONM  CHCTeMBI  OOecCredeHHs TPaJOCTPOMTENBHON  JIeSTENLHOCTH,
OCYIIECTBJISIEMO HAa TEPPUTOPHUH MYHUIMINAILHOrO oOpa3oBaHus KoBmopckuil paiton
(ITpunoxxenue Ne 2).

2.4. CpokH npegocTaB/jieHHs] MyHHIMIAJbHOH YCIYIH

2.4.1. Cpox 1npenocrasiieHUs MyHULMIIAIBHON YCIIyTH HE MOXKET IPEBRIIATh 14
IHEH ¢ AaThl IPeNOCTaBJICHUs JOKYMEHTA, ITOATBEPKIAIOIIEro BHECEHHUS IIaThI.

[Io MeXBENOMCTBEHHBIM 3allpocaM OpraHOB TOCYJApCTBEHHOH  BIIACTH
Poccuiickoit ®enepauyu, OpraHoB roCyJapCTBEHHOH BIacTH cyObeKkToB Poccuiickoit
Qenepanuy, OpPraHoB MECTHOI'O CaMOYIIPaBIE€HHs CBEIEHHUS, COAepXKalluecs B
MH(QOPMAIIMOHHOM  cucTeMe  o0ecnedeHHus TpaJOCTPOMTENIBHOM  JeATENBHOCTH,
IPENOCTABIIAOTCA HE IMO31HEE MATH pabo4Mx AHEH CO MHSA MONYyYEeHHS  OpraHoM
MECTHOT'O CaMOYIIPaBJIEH!s COOTBETCTBYIOIEr0 MEXBEIOMCTBEHHOTO 3apoca.



2.4.2. B ciydae mpencTaBIeHMs MyHHUIMIANBHOH YCIYTH 4epes MO®I] cpok,
yKa3aHHBI B myHKTe 2.4.1 HacTosmero AIMUHHCTPATUBHOTO PETIaMenTa, ACTUCIACTCS
co s nepenadn M®I 3asBieHns 1 1oKyMeHToB B OTaen AIMUBMCTPAIAY.

M®I[ obecrneunBaeT mepenady 3asBleHMs W JOKYMEHTOB B Otnen
AIMHHHECIpalMd B TIOPSAKE M CPOKH, KOTOpble YCTaHOBJICHbl COIVIAMICHHEM O
B3aMMOJICHCTBAM 3aKMIOYeHHBIM Mexnay MOL] u  AnvuHMcTpanmer (manee -
CcoraleHne O B3auMOEeHCTBIN), HO HE TO3AHee CIeAyIOIero paboyero IH CO IHA UX
MOCTYTUICHUS.

2.4.3. TIpn HaTVYMK B 3asBICHUH yKa3aHWs O BblIade CBEICHHH HNCOI']] uepes
M®L] Ornen AIMHUHECTpauyH 0OecednBacT nepenady CBEeIeHUH HUCOI']l 8 MOL] ansa
BBIIAYH 3asBUTENIO He Mo3Hee 3-X paboduX JHeH cOo HS €ro MOCTYIUICHHS.

M®I] ocyuiecTBIseT BbIady 3ajdBMTENIO CBENCHHH HUCOI'Jl B Teuenue 1
pabodero JHs co JHS ero nomyyenus ot Otaena AJIMARACTPALMA.

2.4.4, MakcuMalIbHOE BpeMs OXHIAHMA B oyepeld NpH nofade NOKyMEHTOB Ha
OKa3aHHe MYHHIVMITAIGHONH YCIyTH, IpU [ONyYEeHHH IOKYMEHTOB IO pe3ylbTaTaM
OKa3aHWsS MYHUIMIIATGHON YCIyTH, Ha NpUeM K JODKHOCTHOMY JIMILYy HIM U
TOJy4YeHHs KOHCYIbTALlMH He JIOJDKHO TIPEBbILIATh 15 MUHYT.

2.4.5. CpoK perucTpaiiH 3asiBlIeHHs O NIPEIOCTaBICHAN MYHHLAATBHON YCITyTH:

- TIpu JMyHOM oOpamenuu B Otaen AIMHUHUCTpAlMK KN M®I] - ue 6onee 20
MHHYT B JIeHb 0OpalieHus 3asBATEIL;

- Y HalpaBJICHUH 3asBJIEHHS ¥ JIOKYMEHTOB IO [I04Te - B ICHb IOCTYILICHHA;

- IIpY HANpaBJIEHUH 3asBIEHHs M NOKYMEHTOB B JJIEKTPOHHOM BHIC - B JICHB
TIOCTYILJICHUS.

2.4.6. TIpenocraBieHne MyHULIMIAIBHOM YCIYyTH NPAOCTaHABIUBACTCA B CITyvac
OTCYTCTBHS JOKyMeHTa 00 oruiare u IpH OTCYyTCTBUH OCHOBaHHUM JJI MPENOCTABICHUSI
MYHHIMNATBHON yCIyrH GecIyiaTHO CO JHS BBIIAYM 3aSBUTENO  CHCHHAACTOM,
OTBETCTBEHHBIM 3a IIPEHOCTABICHUE CBEICHHMM, YBEIOMJICHHA O pasMepe IUIaTEl 34
npenocrasienue ceenenuit HCOT'L (Ilpunoxenue Ne 3), Ha cpok 10 14 aHeit co mHA
PEruCTpaniH 3asBIEHHs, 10 HCTECICHUH KOTOPBIX:

- TIpM OTCYTCTBHM JIOKYMEHTa, MOATBEPHKNAIOIEro BHECCHHE ILIAThl, B
IIPeNOCTaB/IeHMH MyHUIMNAIBHON YCIyrH OTKa3pIBAeTCsA, B COOTBETCTBHM  C
IOMIIYHKTOM «I» IyHKTa 2.7.1;

- OpU TpeNOoCTAaBICHHH [OKyMEHTa, NOATBEPIKIAIOIIEro BHECCHME ILIAThL,
CBeeHHs, cojepamecs B MHOOPMAUMOHHON CHCTEME, BBINAIOTCH (HampaBIIAIOTCS)
3aMHTEPECOBAHHOMY JIMIly B CPOK, HE NPEBBIIIIAOIINHA 14 nHeit ¢ AaTel NpEACTaBICHUA
JOKYMEHTa, MOATBEP)KIAIONIEr0 BHECEHWE IUIaThl 3a MNPENOCTaBICHHE YKA3aHHbIX
CBEJICHUM.

2.5. IIpaBoBbIe OCHOBAHHSI ISl NPEIOCTABIEHAsI MYHHIHNAILHOH yCIyTH

Hpenoc*raBneHne M}’HI/IIII/IHaJIBHOﬁ YCIIyTH OCYIIECTBIIACTCA B COOTBETCTBHHU CO
clIeayoIUMH HOPMaTHBHBIMHA aKTaMHu:
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- I'panoctpounTensHBM KoekcoM Poccuiickoii Denepaniu OT 29.12.2004 Ne 190-
®3 («Poccuiickas razera» ot 30.12.2004 Ne 290);

- DepepanbHEIM  3aK0HOM Poccuiickoit ®enepauuu ot 29.12.2004 Ne 191-@3 «O
BBeJCHMM B IelicTBMe IpajocTpouTeNpHOrO Kojekca Poccumiickoit ®Penepaiyu
(«Poccuiickas razera» ot 30.12.2004 Ne 290);

- 3eMenbHEIM  KomekcoM Poccmiickoit ®enepammu ot 25.10.2001 Ne 136-03
(«Poccuiickas razera» ot 30.10.2001 Ne 211-212);

- QepepanbHBIM  3aK0HOM Poccutickoit ®enepamuy ot 25.10.2001 Ne 137-03 «O
BBEICHUH B JeiCTBHe 3eMenpHOro Kojekca Poccuiickoit @enmepanuu («Poccuickas
razera» ot 30.10.2001 Ne211-212);

- @enepalbHBIM zakoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3aimu
IIPEIOCTaBIIEHHs FOCY JAPCTBEHHBIX H MyHHLUNATBHBIX YCIIyT»;

- @epmepalbHEIM  3aKOHOM OT 06.10.2003 Ne 131-®3 «O6 o6umx HpHHIMIAX
OpraHM3allid MECTHOro camoymnpapienus B Poccuiickoit denepanuny;

- @enepanbHbIM 3aKkoHOM 0T 02.05.2006 Ne 59-03 «O mopsinke pacCMOTPEHHS
oOparuennii rpaxaan Poccuiickoil Peaepanny;

- TTocranoBnennem  IlpaeutensctBa Poccuiickoii Pemepamuu ot 09.06.2006
Ne 363 «O6 MHGOPMAMOHHOM OOECIEYEeHHUH TPafOCTPOMTENBHON AeATEIBHOCTH
(«Poccuiickas razeray ot 29.06.2006 Ne 138);

- Tlpukazom  MHHHCTEPCTBA SKOHOMHYECKOTO Pa3sBHTHA M Toprosix PP or
26.02.2007 Ne 57 "O6 yTBepxIeHHA METOAUKH ONPEACTICHHA IIJIaThI 3a IPEAOCTABIICHHE
CBeeHHH,  colepxammxca B HHQOpMAauMOHHOH  cucTeme  obecredeHHs
paIoCTPOMTENBHOM AesTensHocTH («Poccuiickas raseran ot 16.05.2007 Ne 101);

- ®enepanbHBIM 3aKkoHOM 0T 06.04.2011 Ne 63-03 «O6 371€KTPOHHON MOIIIHCH»
(«Poccuiickas razera» ot 08.04.2011 Ne 75);

- ®enepansHBIM 3aKkoHOM Poccuiickoit ®eneparuu ot 27.07.2006 Ne 149-03 «O6
HHpOpMalMY, HHQOPMAUMOHHBIX TEXHONOTHAX M O 3al(MTe HHpOpMaImm»
(«Poccuiickas razera» ot 29.07.2006 Ne 165);

- ®enepaibHEIM 3aK0HOM OT 27.07.2006 Ne 152-03 «O mepCoHANBHBIX TaHHBIX
(«Poccuiickas razera» ot 29.07.2006 Ne 165);

-noctaHosnenreM [IpasButenscrsa Poccuiickoit ®eneparum ot 07.07.2011 Ne 553
«O mnopsake oQOpMIIEHUS M NPENOCTaBICHHS 3ajdBI€HHH H HHBIX JOKYMEHTOB,
HEOOXOMMMBIX IS MPEIOCTaBIEHHS FOCYIapCTBEHHBIX U (MJIH) MyHHILHIAIBHBIX YCIIYT,
B (opMe 3JIEKTPOHHBIX HOKyMeHToB» («CobOpanue 3akoHomarenscrsa Pd» or
18.07.2011, Ne 29, ct. 4479);

- YcraBoM MyHHIMIIABHOTO 06pasoBaHus KoBRopckuil paioH;

- HACTOAUMM AMUHHUCTPATABHBIM PErJIaMEHTOM.

2.6. Ilepeuennb AOKyMEHTOB, HEOOXOAHMBIX
AJisl IpeaoCTaBJICHHUSA MyHlllI!llIaJleOﬁ YCayru

2.6.1. Jns oka3aHWsl MyHULMIAIBHON YCIIYTH 3asBUTEIb NIPENCTaBIAET:



1) 3agBnenue (ITpunoxenue Ne 1);

2) IOKyMEHT, OATBEPKAAIOLLMIA OIIaTy MyHULIUIIATBHOMN YCITyTH.

[Tpu TuraHOM OOpAIIEHUH 3asBUTEID UM IIPENCTABUTEIND 3aABUTENS IPEAbABISIOT
JIOKYMEHT, YJOCTOBEPSIONMH JITUYHOCTh 3asBUTENd MM IPENCTaBUTENA 3asiBHTEIS.
IMpencTaBuTENb 3asBHUTENS TaKKe MPENBABISET JOBEPEHHOCTh HJIM MHOM JOKYMEHT,
TIOATBEP)KIAIOIIUI €ro IMOJTHOMOYHS AeiCTBOBATh OT HMEHH 3asBUTEII.

JInno, MMelolee IpaBo AEHCTBOBaTH OT HMEHM IOPHAMYECKOro Jjuua Oes
JIOBEPEHHOCTH, MPEABABISET HOKYMEHT, YAOCTOBEPSIOIIUM €ro JIMYHOCTb, M BBITHUCKY
3 EOMHOro rocymapCTBEHHOTO peecTpa IOPUIUYECKHX JIMI{ MJIM HHBIE JOKyMEHTEL,
IIOATBEPXKAAIOIIME €ro NpaBO JAEHCTBOBaTh OT HMEHH IOPHIMYECKOro Juia 0e3
JIOBEPEHHOCTH.

B ciydyae HampaBleHUS 3asBIE€HHS U JOKyMEHTOB IIOCPEICTBOM MTOYTOBOH CBS3H
Ha OyMaXHOM HOCHTele K TaKOMy 3asBJICHMIO MpPHJIaraeTcsi KOMUS HOKYMEHTa,
TIOATBEPKIAIOIIET0 JINYHOCT 3asBUTENA, a B CIyyae HalpaBIeHHs TaKOro 3asBIEHUST
IIPEACTABUTENIEM IOPUANYECKOTO MM (H3MYECKOro JiMLAa - KOIMA JOKYMEHTa,
OATBEPXKAAIOLIErO IOJHOMOYHMs IPEICTaBUTENS IOPUAMYECKOrO MM (QU3NYECKOro
JIMIIa B COOTBETCTBUH C 3aKOHOIaTeNnbcTBOM Poccuiickoit denepaimy.

2.6.2. OtnenoM AOKyMeHTHl (MX KONHH WM CBEJEHHS, COJAEpXKallMecs B HHX)
IIPEOCTABNISAIOTCS TOCYIapCTBEHHBIM OpraHaM, opraHaM MECTHOTO CaMOYMpAaBIICHHS U
MOJBEJOMCTBEHHBIM  T'OCYJapCTBEHHBIM  OpraHaM HJIM  OpraHaM  MECTHOTIO
CaMOYIIpaRIeHHs OpraHM3alMsM B CPOK He IIo3HEE TpeX pabouux IHeHd co IHA
TI0JTy9€HHsT COOTBETCTBYIOIETO MEXBEIOMCTBEHHOIO 3alIpOCa.

2.6.3. 3asBlIeHHE 3aBepsAeTCs NOANMCHIO 3asBUTENS (TIPEACTABUTENS 3asIBUTEINS) U
HeYaThio IOPUAXYECKOro JInla (B Clydyae NOAauy 3asBJIeHUs OT UMEHH IOPUIMYECKOro
JIAIA) IPU HAIMYKH.

2.6.4. 3agBieHre MOXeT OBITh NIPEICTAaBIIEHO:

- NU4YHO, NpH obpamieHnd B AIMUHHCTparuio mnv Otaen AJMUHWCTpAlUy,
HENOCPECTBEHHO MPEAI0CTABSIOEe MyHUIMNATBHYIO yCIyry nim MOLT;

- mo moure (3aKa3HBIM IHCBMOM C ONHMCHIO BJIOXKEHHMS W YBEHOMJICHHEM O
Bpy4YEHHH);

- B (hopMe 3JIEKTPOHHOI'0 JOKyMEeHTa.

2.6.5. B (hopMe 5IEKTPOHHOTO JOKYMEHTa 3asBJIEHHE MOXeET OBITh MPE/ICTaBIeHO
B Otnen AIMUHUCTpaluu C HCTOJIb30BAaHUEM MHPOPMaOHHO-
TeJIEKOMMYHHKAIIMOHHBIX ceTel OOLIEro IOJIb30BaHusA, B TOM YHCIIE PETHOHAIBHOrO
MmopTana 31eKTPOHHBIX yciIyr Mypmarckoii obnactu (http://S1gosuslugi.ru).

K 3asgBiieHHIO MpuiaraeTcs KONHUS JOKyMEHTa, YAOCTOBEpPSIOIIEro JUYHOCTH
3agBUTeNd (YAOCTOBEPSIOIETO JMYHOCTh NPEICTABUTEINS 3asBUTENs, €CIH 3asdBJICHHE
IIPEACTABJIAETCA MpEACTABUTENEM 3asBUTENA) B BHJE JJIEKTPOHHOro obpasa TakKoro
JOKyMEHTA.

TIpencTapieHHsl yKa3aHHOrO B HACTOSIIEM ITyHKTe NOKyMEHTa He TpeOyercs B
Ccllydae TpEICTAaBJICHHs 3asBIECHHS NOCPENCTBOM OTNPABKM 4epe3 JIMYHBIA KabuHeT
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EWHOrO WX pernoHaIbHOTO MOpTalla, a TAKXKe €CIU 3asBJICHHE IOANMUCAHO YCUIIEHHOM
KBTM(PUIIMPOBAHHO# 3IEKTPOHHON MOIHCHIO.

B ciydae momaud 3asBIECHHs IPEINCTaBUTENEM 3asBUTENS K 3asABICHHUIO TaKkKe
IIpHIIaraeTcs 3JIeKTPOHHBIN 00pa3 TOKyMeHTa, YIOCTOBEPSIOIINNA €ro OJTHOMOYHS.

2.6.6. Otnen AIMUHHCTpALUUHY He BIpaBe TpeOOBaTh OT 3aSBUTEILS:

- MpENCTaBIeHUs JOKYMEHTOB M WH()OpPMAUMHU WA OCYINECTBICHHS IEHCTBHH,
IPEACTaBIIEHUE WM OCYIIECTBIIEHHE KOTOPHIX HE IPEeIyCMOTPEHO HOPMAaTHBHBIMH
IIPaBOBBIMHM aKTaMH, pEryJUpYIOIIAMA OTHONICHUS, BO3HUKAIOIME B CBA3H C
IIpeOCTaBIEHHEM I'OCy AAPCTBEHHBIX U MyHHULIUNIATBHBIX YCIIYT;

- TIpEACTaBJCHUsS TOKYMEHTOB M MH(pOpPMalUH, B TOM YHUCIE IOATBEPKAAIOLINX
BHeCeHHe 3asBUTENIEM ILJIATHI 32 MPEJOCTaBICHHUE rOCy JapCTBEHHEBIX U My HUIMITABHBIX
YCIAYT, KOTOpble HaXOOATCS B PpAacHOpSIKEHHWH OpraHoB, IPEAOCTABIAIOMIMX
rOCYJapCTBEHHBIE YCIIYTH, OPTraHOB, IPEJOCTaBIISIOMNX MyHHLIMIIAIBHBIE YCIyTH, HHBIX
rOCyJapCTBEHHEIX  OpPraHOB,  OPraHOB  MECTHOTO  CaMOyIpaBleHHs  JHOO
IOJIBETOMCTBEHHBIX  I'OCYJapCTBEHHBIM OpraHaM MJM  OpraiaM  MECTHOIO
CaMOYIIpaBJICHUsl OpTraHU3aluy, y4acTBYIOIMX B IIPEIOCTABICHHM IIPEXyCMOTPEHHBIX
vacTthio 1 crateu 1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuy
IPENOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIHMNAIBHBIX YCIyI» IOCYAAapCTBEHHBIX H
MYHUIIUIAIGHBIX YCIYr, B COOTBETCTBHM C HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMH
Poccuiickoii ®enepanui, HOPMATUBHBIME [IPAaBOBEIMH aKTaMu CyOBexkToB Poccuiickoii
denepanuy, MyHUIMNAIGHBIMA MPAaBOBbIMU aKTaMH, 3a HCKIHOYEHHEM IOKYMEHTOB,
BKITIOUEHHBIX B ONpEeNeHHbIN 4acThIo 6 craths 7 ®enepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuzauuy IPeNOCTaBIEHHUS FOCyIapCTBEHHBIX M MYHHUIMIAIBHBIX
yCIIyr» Hepe4eHb JOKYMEHTOB. 3asBUTEIb BIIpaBe NPEACTABUTh YKA3aHHEIE JOKYMEHTEI
1 uHPOpPMALMIO B OpraHpl, MPENOCTaBILIIOMIME MYyHUIMIAIBHBIE YCIYTH, 10
cOOCTBEHHO! HHULIUATUBE;

- OCYIIECTBJIICHHS NEHCTBUH, B TOM YHCJIE COIJIACOBAHUU, HEOOXONUMBIX IS
HIOJIy9€HUS TOCYNapCTBEHHBIX M MYHUIHIIATBHBIX YCIYT U CBSI3aHHBIX C OOpalllEeHUEM B
MHBIE FOCYIAapCTBEHHBIE OpIraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIEHUs], OpraHu3aluy, 3a
UCKIIIOYEHHEM IIONy4YEeHUS YCIOyr H IIOJMyYeHHS JOKYMEHTOB M HMH(QOpMAaLuH,
IPEJOCTaBIsIEMBIX B pe3ysbTarTe IMpPEeNOCTABICHUS TaKUX YCIyr, BKJIIOYEHHBIX B
IIepeYHH, yKa3aHHble B yacTu 1 ctateu 9 denepanproro 3akona ot 27.07.2010 Ne 210-
@3 «O0 oprasu3aluy MPeIOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMIIATEHBIX YCITyTY.

2.7. Ilepedyenb OCHOBaHMI AJISl 0TKA3a B IPHeMe J0KYMEHTOB, 1JIf
NPHOCTAHOBJICHHS M (HJIH) OTKA3a B IPEJOCTABICHHH MYHHIMNIAJBHOH yC/IyTrH

2.7.1. OcHOBaHUEM IS OTKa3a B IIpHeMe JOKYMEHTOB, SIBJISIETCS:

a) OTCYTCTBHE B 3asBIICHHH 00s3aTeIbHON K YKa3aHUIO HH(pOpMaIy;

6) 3anpammBaeMas uHpopMarus He oTHOcUTCs K cBeaenusM UCOI'/];

B) OTCYTCTBHE Yy 3asBHUTENs IIpaBa JOCTyIla K HHGOpMAIMH B Ciydae, €CJIH
3anpalldBaeMble CBEIEHHS OTHECEHB! (ellepalbHBIM 3aKOHOAATENBCTBOM Poccuiickoif
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q)eI[epaI_II/II/I K KaTeropyvy OrpaHn4€HHoro JOCTyIHa,

I) OTCyTCTBHE JIOKyMEHTa 06 oriare 3a IIPEAOCTaBIICHHAE
MYHHMIUNATGHOM YCIyTH, TpH OTCYTCTBMH Y 3asdBMTENs NpaBa Ha HX 6ecruiaTHOe
TIONTyYEeHHE.

272. OcHOBaHHEM sl OTKa3a B IpHEME K PAacCMOTPEHHIO OOpalleHHs 32
IOJlyYEeHHEM YCIyTH B SJIEKTPOHHOM BUJE ABJISETCS:

- OTCYTCTBHE 3JIEKTPOHHOM TTOIIHUCH;

- ecIM B pe3yjibTaTe IPOBEPKH YCHIIEHHOH KBATH(GUIAPOBAHHON 3NEKTPOHHOH
IOJNACA BBISBICHO HeCOOIONEHHe YCTaHOBJIEHHBIX (DenepalbHBIM 3aKOHOM OT
06.04.2011 Ne 63-®3 «O6 SNEKTPOHHOM MOINHCH» YCJIOBHH MPHU3HAHHA €€
JIEHCTBUTEIILHOCTH,

- HamM4pe IOBpeXIeHWi (¢ajina, He MO3BOIIOMMUX MOMYHHTE JOCTYI K
FH(pOpMaLK, cofiepXaleiics B IOKyMEHTE, CPEACTBAMH POrpaMMHOIO obecrneueHus,
HaXOAALIEroCs B CBOOOIHOM JIOCTYTIE.

2.7.3. 3agBlieHHe MOXeT ObITh OCTaBIeHO 0e3 pacCMOTpEeHMs HIIM OTBETa B
CIydasx YCTAHOBJICHHBIX cTathed 11 denepanbHoro 3akoHa Poccuiickoit @eneparuu ot
02.05.2006 Ne 59-@3 «O mopsike paccMOTpeHHs OOpalieHu#l rpaxaaH Poccuiickoi
deneparum».

77.4. OCHOBaHHEM IUIs OTKa3a B MpPEIOCTAaBICHUH MYHHUMIAIBHON YCIyTH
SIBJISICTCA: ~

a) OTCYTCTBHE B 3asiBIIHHH 00S3aTeIbHON K yKa3aHUIO nH)OpMAaLUH;

6) OTCYTCTBHE 3alpalIiBacMbIX CBEJICHUI B Oase HVCOT'] mu6o 3ampaimBaeMast
uH(opMamus He oTHocHTCs K cBenennsm MICOL'L;

B) OTCyTCTBHE Yy 3asdBHTENd MpaBa JOCTyna K uHdopMalii B Clly4ae, €CiH
3aIpalliMBaeMble CBEICHHSA OTHECEHb! (eepanbHbIM 3aKOHOAATEILCTBOM Poccuiickoit
denepanyi K KaTerOpuy OrpaHHIEeHHOTI0 J0CTYIIa;

r) OTCyTCTBHE MOKyMeHTa 00 oIulaTe 3a MpeIoCTaBIeHUE MYHHUIMIIANBHOA
yCIIyTH, IPH OTCYTCTBUHM y 3asBHTEIL IpaBa Ha X fecIuIaTHOE IOy YEeHHE.

2.7.5. TIpenoctasiieHue MyHMIMNAIBHOM YCIYTH IPUOCTaHABIMBACTCA B CITyHae
OTCYTCTBHS JOKyMeHTa 00 oIuiaTe ¥ IIpH OTCYTCTBUH OCHOBaHHMHM IJi NPEAOCTaBICHUS
MYHMIMNATGHON YCIyTH GecIulaTHO €O IHS BBIIAYM 3aSBUTENIO  CICHMATHACTOM,
OTBETCTBEHHBIM 3a IPEIOCTaBICHUE CBEIECHWH, YBSAOMICHUS O pa3sMepe IUIaThl 3a
npenocrasnenne ceenepuit UCOI'J( (IIpunoxenne Ne 3), Ha cpok g0 14 mHeit co oHA
PErUCTPALMH 3asBIEHHUS, IO HCTCISHUIO KOTOPBIX:

- IpM OTCYTCTBHH HOKyMEHTa, MOATBEPXKIAIOMIEr0 BHECEHHE ILIATHL, B
PeNOCTaBNeHMM MYHMIMNANBHOH yCIyrd OTKas3hIBaeTCA, B  COOTBETCTBHH  C
HOMIYHKTOM «I» ITyHKTa 2.7.1.;

- IpM TpPENOCTaBIEHHUH [OKYMEHTa, IOATBEPXKIAIOIIETO BHECEHHE IIAThL,
CBe/lEHHWS BBINAIOTCS  (HANpaBIIOTCA) 3aWHTEPECOBAHHOMY JMIly B CPOK, HE
npeBbIIAONHE 14 mHeM C JaThl NpPEACTaBICHMS JOKYMEHTa, MOATBCPHIAIOIIEro
BHECEHHME IUIaThl 3 IPEJOCTaBIeHHE YKa3aHHbIX CBE/ICHUN.
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2.8. Paszmep miaTthbl, B3BHMaeMOH ¢ 3asiBHTEJIS NIPH NPEeAOCTAB/ICHHH
MYHHIHIA/IBLHOMH YCJIYTH H CIOCO0OLI ee B3SHMaHHS

2.8.1. MyHHIMnAIBHAS ~ YCIIyra IpeocTaBiIseTcs OeCIUIaTHO IO 3ajdBICHHAM:

- OpraHoB TOCyHapcTBeHHOH BaacT Poccumiickoit @enepanuu, OpraHoB
rocyJapCTBEHHO#M BiacTH cyOnekToB Poccuiickoit ®Penepaiyy, OpPraHoB MECTHOIO
caMOyTIpaBICHHUS;

- (QuU3NYECKUX M IOpHONYECKHX JMLI B  CIydasX, IPeayCMOTPEHHBIX
dbenepansHBIM 3aK0HOAaTeNbCTBOM Poccuiickon Denepaliy;

- opraHuM3anmit (OpraHoB) IO yd4eTy OOBEKTOB HEABIXKHMOIO HMYINECTBA U
OpraHoB IO Y4YeTy FOCYJApCTBEHHOTO M MyHHUHMIAIbHOTO MMyIIeCTBA 00 OOBeKTax
KaOHUTAJLHOTO  CTPOMTENLCTBA B HeoOXomuMoM oObeMe, a TaKXKe CBENCHHIA o
COOTBETCTBUM OOBEKTOB KAIMTAJIBHOIO CTPOUTENLCTBA TPEOOBAHMS SHEPreTHYECKOM
3QGEKTUBHOCTH W  TpPeOOBaHHSM  OCHAIIEHHOCTH OOBEKTOB KalUTATBHOI'O
CTPOUTENBCTBA  NpUOOpaMH yd4eTa MCIONB3YEMBIX JHEPreTHYeCKHX pECYpCOB,
CBEIeHHH O Kjlacce 3Heprerudeckoil 3Q(PEeKTHBHOCTH MHOrOKBapTHPHBIX JIOMOB
B OpraHsl I'OCYJapCTBEHHOM BJIACTH, KOTODHIM TaKHe CBEICHHsS HEOOXOIUMEI B CBSI3H
C OCyUIECTBJIEHMEM MMM  HMX IIOJHOMOYMI{, B TOM 4YHCJI€ IIOJHOMOYHHA IIO

OCYILECTBIIECHHIO roCy1apCTBEHHOIO 3a cobimonenueM TpeOoBaHUH
3aKOHOJATeNbCTBA 00  DHEProcOepe)XeHHH U O TOBBIMICHHHM 3HEPreTHYECKOM
3¢ (eKTUBHOCTH.

2.8.2. B cnydasx, He yKa3aHHbIX B IIyHKTe 2.8.1. HacCTOSILEro pEeriaMeHTa,
MYHHUIMIIATbHAS yCIyTra NPeA0oCTaBIsAeTCs 3a IIaTy.

2.8.3. Croumocts mpenocraBineHus ceeaeHuit HMCOI/], . ycranaBmmBaercs
IIOJIOXKEHHEM 0 BeleHMd  WHPOPMAaMOHHOM  cHCTEMBl  obecrmedeHus
rpafgoCTPOUTEILHON IESTENLHOCTH Ha TEPPUTOPUH MYHULIAIIAJIEHOTO
obpazoBanus KoBnopckuii paios. '

2.8.4. B3uManue IUIaThl OCYILECTBIISETCS 3asBUTENEM 4epe3 OaHK MM HHYIO
KPEIUTHYIO OpraHU3alUIO ITyTeM HAIMYHOTO WM OE3HAIMYHOIO pacueTa U 3aYuCisercs
B JI0X0J1 610/ KeTa MyHHIIMIIATIbHOTO 00pa3oBaHus KoBropckuit paiioH.

2.9. TpeGoBaHHs K MeCTAM NPEAOCTABJICHH MYHHIMNIAJIBHOH yCJIyIH

29.1. Beibop 3maHus (cTpoeHHs), B KOTOpoM pacnoiaraercs Oraen,
OCYIIECTBIIEH C YYETOM IEIEeX0HON JOCTYITHOCTH IUIs 3asiBUTENICH.

29.2. Bxog B ApaMuHHCTpauuio oOOpyAOBaH MNaHAyCaMH, CHELHAJIbHBIMHU
OTpaKACHUSMH Y IIEPHUIIaMHU.

2.9.3. llenTpanpHBIA BXOJ B 34aHHE aIMUHHCTpalMid o00OpyIOBaH
MHGOpMAaIIMOHHOW TaOMU4Koi (BBIBECKOH), colepxalleli HaMMEHOBaHHE M MECTO
HaXO0X/IEHUS.

2.9.4. Mecra OXHAQHMS B OYEpEeNM IIpU IMOJAYE U IIOJYyYEHUH IOKYMEHTOB
000pyIOBaHBI CTYJIbSIMU (KpECEIbHBIMU CEKIUSMH) U (WJIHM) CKaMbsMHU (OaHKeTKaMH).
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KOJNHUeCTBO MECT OKHIAHHMs OIpefensercs Hcxols H3 (GaKTMYECKOW Harpysku M
BO3MOXHOCTEH JUIS MX Pa3sMeIleHHs B 30aHU{, HO HE MOXeT COCTaBJIATh MEeHee 2 MeCT
Ha KaXJoe MODKHOCTHOE JIMIO, Bexyllee IpHeM IOKyMeHTOB. Mecta juisd oXHIaHus
COOTBETCTBYIOT KOM(OPTHBIM YCIOBUAM /A 3adBHTENEH U ONTUMAIBHBIM YCIOBHSIM
nns paboThl JODKHOCTHBIX JIMI, OCYWIECTBIIAIOLMX IpHeM M KOHCYJIbTHpPOBaHWE
rpaxIaH.

2.9.5. MecTta A8 3allOMHEHHSA JOKYMEHTOB OOOpYHOBaHBI CTYJBAMH, CTOJAMU
(cToiikamu) 1 obecriedeHsl 06pasiiaMi 3aloHEH s TOKyMEHTOB, OlaHKaMH 3asBIeHHH
¥ py4KaMH Ul ITHCBMA.

2.9.6. Ha TepputopH, npuiieraromeil K 3aanuio aqMuHucTpausn Kosropckoro
paifoHa, pacIioNioKeHa aBTOCTOSIHKA [ TapKoBKK aBromobuuelt. Jloctyn 3asBuTened K
IapKOBOYHBIM MECTaM SIBIIAETCS OECIIATHBIM.

2.9.7 B 3panuu agMuHHCTpanmi KoBoopckoro paioHa mpexyCMOTPEHBI MeCTa
OOILIEro MOJIBE30BaHUS (TyaleThl).

2.9.8. B nensax obecnedenys KOH(GUISHIMAIPHOCTH CBEJEHHI O 3asBUTENE OTHUM
JOJDKHOCTHBIM JIMIIOM OIHOBPEMEHHO BEJETCH IPHEM TOJBKO OJHOIO MOCETUTEIS.
OZNHOBpEMEHHOe KOHCYNIBTUpOBAaHHE W (MIM) NpHEM JABYX U Oonee IOCETHTENEH HE
JIOITy CKAFOTCHL.

2.10. IToka3zaTejn JOCTYIIHOCTH H Ka4ecTBa
npeaocTaBleHnsl MyHUIMIAILHBIX YCJIYr

2.10.1. TTokazarensiMi  JJOCTYIIHOCTH NPENOCTABIECHHS MYHULMIIATIBHOH yCITyIrH
SIBJISTFOTCSL:

- BpeMsl O)KHJJaHUS MyHUIMIIATbHON YCITyTH;

- rpaduk pabotel Otaena,

- MecTo pacrnonoxerus OT/ena, MpeIoCTaBIAIOMIEro yCIyry;

- KOJIMYECTBO JOKYMEHTOB, TPEOYEMBIX JUIS Oy YEeHHUs yCITYTH;

- IOCTOBEPHOCTh HMH(OPMALWK O MPENOCTABIAEMON MyHHUIMIATLHON yCIyre.

2.10.2. TlokaszareqsiMHd KadyecTBa IIPENOCTaBJICHHS MYHMIMIIAIBHOH  YCIyIH
SIBIISFOTCS:

- IPaBIMBOCTH (JOCTOBEPHOCTH) HH(OPMAIIMM O NPEAOCTABISIEMBIX yCIyraX;

- HaIMYHe pA3IMYHBIX KAHAIOB IONyYeHHs YCIyrd (B TOM 4HCIE Uepe3
MHOTO()YHKIHOHAIBHBIE IIEHTPBI IPEAOCTaBIeHA MyHHIHNATbHbIX yCIyT);

- IpocToTa W SCHOCTh H3JOXKEHHS HHGOPMAUMOHHBIX H HHCTPYKTHBHBIX
JIOKyMEHTOB;

-  BO3MOXHOCTb IIONy4eHHs HHOOpMaMH O XOI€  IPEAOCTaBICHUA
MyHUIUTIATBHOM YCIyTH, B TOM 4HCIEe C MCIONB30BAHHEM uHGOPMAIOHHO-
TeNeKOMMYHHKAIIMOHHBIX TEXHOJIOTHH,;

- COOJIIOIEHNE CPOKOB TIPENOCTaBIeH s My HUIMIIATIEHOR YCITyTH;

- KOJIMYECTBO O0OCHOBAHHBIX XKano0;

- KyJIbTypa 00CITy KuBaHHs (BEXIUBOCTD, 3CTETHYHOCTD);
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- Ka4€CTBO Pe3yJbTAaTOB TPYAa COTPYAHHKOB (IIpO(eCcCHOHAIBHOE MAacTEpPCTBO).
2.11. Ipoyune TpeGoBaHUS K NPeAOCTABICHHIO MYHHIUNIAIbLHOMH YC/IYTH

2.11.1. ®opmy 3asBIECHUA 3aIBUTEIL MOXET ITOJYYHTh B 3JICKTDOHHOM BHJE Ha
HurepHeT-pecypcax, yka3aHHBIX B IyHKTe 1.3.4 Hacrosdmero AIMHHHCTPaTHBHOTO
periaMeHTa.

2.11.2. Madopmanus o xoje NpenoCTaBICHUs YCIYTH, a TaKXkKe O pe3ylbTare
NpeJOCTABIICHUS YCIYTH, OKa3bIBaEMOM B 3JIEKTPOHHOM BHJE IOcpeAcTBoM Exunoro u
PETHOHAIBHOrO IOpTajia JOJDKHA OBITh TOCTYIIHA 3asABUTENIO Yepe3 «JIMYHbIi KaOHHEeT»
yKa3aHHOIO HopTaJa.

2.11.3. Ilpn obpamennn 3assutens B MOPI] 3a nomydyeHueM pesyiabTara
MyHHAIUIIaTbHON  ycinyru MO®IL BopaBe OCYyIIECTBUTH COCTaBJIEHHE M BbIOAYy
3asBUTENIO0 IJOKYMEHTOB Ha OyMa)XHOM HOCHUTelle, ITOATBEPXKIAIOLMX COIEpXKaHUe
3JIEKTPOHHBIX TOKYMEHTOB, HamnpaBieHHbX B M®ILI no pesyibraTraM NpeaoCTaBICHUS
MyHULIUNANBHOH yciyru OtenomM AIMUHUCTpaUUY.

2.11.4. Tlpu oOpallleHHH 3a IPENOCTABJICHUEM YCIyTH C HCIOJIbL30BAaHUEM
HH(POPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHBIX ceTell o0Ilero mosb30BaHusl, B TOM 4HCIe
cerd VHTepHeT 3asBiieHHEe W MpHJaraeMble JOKYMEHTHl JOJDKHBI OBITh IOJAIMMCAHBI
SIEKTPOHHOM MHOINKCHIO B COOTBETCTBUM ¢ MocraHoBieHueMm IIpaBurenscrea
Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O BHaax 3JI€KTPOHHOHM MOAINCH,
UCIIOJIb30BaHHE  KOTOPBIX  JOMyCKaercs Impu oOpallleHuH 3a  IOJTy4YeHHEeM
TOCYIapCTBEHHBIX U MYHUIUNATBHBIX YCIIyT).

2.11.5. Tlpu oOpamieHuM 3asBUTENs 3a TOMYYEHHMEM YCIYyTH B 3JIeKTPOHHOMH
(dopMe ¢ UCTONB30BaHUEM YCUJIEHHOH KBAJIM(DUIHPOBAHHOW DIIEKTPOHHOM MOJIIHCH, a
TaKXxe B [eJsX obecriedeHus: MPOBEPKH OPraHOM BIIACTH JE€HCTBUTEIBLHOCTH YCHICHHOM
KBAIMGUIMPOBAHHOH 3JIEKTPOHHOH IONNMCH 3asBUTENS, HCIONb30BaHHON IIpH
obpamieHMM 3a IONy4YEeHHEM YCIYTH, IIepeYeHb KJIacCOB CPEACTB JJIEKTPOHHBIX
NONIUCEH M YAOCTOBEPSIOUIUX LEHTPOB INOMYCTHUMBIX ISl COBEPIIEHHS YKa3aHHBIX
JEHCTBUH, onpenensercd B coorBercTBUH ¢ IpukazoM OCBH PO ot 27.12.2011 Ne 796
«O6 yTBep)xaeHUH TpeOOBaHUM K CpeACTBaM 3JIEKTPOHHOM MOANMHCH U TpeOOBaHMIA K
CPEICTBaM yIOCTOBEPSIOLIETO LEHTPAY.

3. CocraB, N0C/1€X0BATEJILHOCTL H CPOKH BHINOJIHEHHUSI
aJAMHHHCTPATHBHBIX NpoUeAyp, TpeOoBaHHS
K NOPAAKY MX BbINOJIHEHHS

3.1. Onmcanne nocnenoBaTeIbHOCTH HCIIONHEHNS aIMUHUCTPATHBHEIX IIPOLIEAYP
OPEeIOCTaBICHU MYHHIIMIIAIBLHOM YCIyTH INpeAcTaBieHOo B OJok-cxeme Periamenrta
(ITpunoxenue Ne 4).

3.2. OcHOBaHMEM JJIA HaYala NPEAOCTABICHUS MyHHUIMITAIBHON YCIIYTH SBISETCS
HalpaBleHHe B AIMHMHHUCTpAMIO 3ajdBICHUS Ha TNPEJOCTaBIICHHE MYHHUIUNATBHON
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YCIIyTH.

3.3. 3asgBieHue C MpUIaraéMbIMA JOKYMEHTaMH, IPUHUMAIOTCS CIIELHAIMCTOM
Otmena W perucrpupytorcs B Tedenwme 1 pabouero pua. Ilonydenwe oT
3aMHTEPECOBAHHBIX JIUI[ [TAKeTa JOKYMEHTOB (QUKCHPYETCs ITyTeM BHECEHUS 3aNMCH B
XypHaJIe peruCTpalliy BXOSIIeNd KOPPEeCTIOBAEHIIUH.

3.4. B TeueHue IHS, CIEIYIOUIETO 3a JHEM PETUCTPalMd IOCTYMHUBIICTO
3asBIICHNS, JOKyMEHTHI NepealoTcs HadanbHuKy Oraena Uil HaHECEHHs PE30IIOLHH O
HA3HAYCHMM CHEIMATNCTa, OTBETCTBEHHOIO 3a MPENOCTABICHHE MYHHIUMAIBHOM
YCIYTH.

3.5 Cnenmamuct Otaena B TedeHHe Tpex MHEH (CO HHSA NOCTYIUICHMA €My
3asBJIEHHS ) ONPEACIIAET OCHOBaHUA:

1) [T IpeNoCTaBIeH)s My HUITATIABHON YCIIyri 6eCIiaTHO MIH 3a ILIATY;

2) ans IOATrOTOBKU U BBIIAYH ceenennit UCOI';

3) ;s OTKa3a B [IPENOCTABICHAN MyHUIUITAGHOH yCIlyTH;

4) obumit pazmep oruathl 3a Beinady ceenenuit HCOI'JL

3.6. Eciu B Xoie DNpOBepKH 3asBIeHMs chenuanucT OTaena ONpefeiut
OCHOBaHMS O MPENOCTaBICHAN MYHHIMIIAIBHOH YCIyTH OecIIaTHO, TO CIIELHAINCT B
TeueHHe ceMH IHeil IPOH3BOIUT HEOOXOMUMBIE ISHCTBHS IO IOATOTOBKE CBECHUN M3
pasneno MICOI'll, yka3aHHBIX B 3asiBJICHHU. Ceemenns u3 pasmpenoB HMCOI'J]
HANPABIIIOTCS 3asBUTENIO, COMNIACHO YKAa3aHHOMY B 3aiBNEHMM O NPENOCTABICHHN
MYHHIUIATBHOM YCIIYTH CIIOCO0y HalpaBjIeHHs.

3.7. B oTCyTCTBHE OCHOBaHMH IJII NPENOCTaBICHMA MYHUIMIIATBHOM YCIIyTH
GecriatHo crermatuct OTAena, OTBETCTBEHHBIA 3a IMPENOCTaBICHUE MYHHUIMIATEHOR
yCIyTH, He TO3[HEee OHOTO JHS N0 HCTEUCHUH CPOKa, YCTAHOBJICHHOTO IOIpa3ieioM
3.6 2 MHHHCTPATHBHOTO perjaMeHTa, yBeAoMIseT 3asdBUTEN IO dbopme, COTrIacHO
[punoxenuto Ne 3 K afMAHUCTPAaTHBHOMY DETJIaMEHTY, 00 ofIeM pa3Mepe OILIaThI
MYHHIUNAIBHON YCITyr' MOCPENCTBOM IOYTOBOI CBSI3H, BJIEKTPOHHOM MOYTOH JM6O
JIMYHO, a TaKxe uepes M®L], B 3aBUCHMOCTH OT U30paHHOIO 3agBuTeENEM B 3adBICHAN
crioco0a HanpaBIeH!s, CBEICHHH.

3.8. Omiara IpemoCTaBlieHMs CBEIECHUH, COACpXaIluXcs B uHGOPMaHOHHOM
CHCTEME, OCYIIECTBISIETCS 3aMHTEPECOBAHHBIM JIMLIOM Hepe3 0aHK WM HHYIO
KPEIUTHYIO OpTaHU3ALMIO Iy TeM HaJIMIHOTO UK Oe3HATMYHOro pacuera U 3a4HCIsIeTCs
B JIOXOJI GIODKETa MyHBHIUNIATEHOrO 00pa3oBaHus.

BHeceHHe IJIaThl B Ge3HATMYHOM (popMe MOATBEPKAAETCS KOMMEH IIATEXHOro
[IOpy4eHHs C OTMETKOH OaHKa MM MHOA KPEeAUTHOH OpraHMsaluy O €ro MCHOMHCHHH.
BHeceHde  IUIATHl  HATMYHBIME  CPEICTBAMH  IIOATBEPXKNAETCS  KBUTaHIMeEH
yCTaHOBIIEHHOH GOPMBL

3.9. Tocne modydeHdss OT 3asBHUTENS AOKYMEHTaA, MOATBEPXXAAIOLICTO OILIaTy
MYHHIMTIATBHOM yCuyry, cnetmamct Ornena, OTBETCTBEHHBIN 32 IpPEeNOCTaBJICHUE
MYHHIUOATBHON YCIyrH, B T€4eHHe CeMH NHEH NMPOM3BOMUT HeoOXOAUMbIE IEeHCTBHS
mo moaroroBke cpemenuii m3 pazmenos MCOILl, ykasaHHBIX B 3asBICHHM O
IpeOCTaBIeHIN MyHULIMIAIBHOH yCITyTH.
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3.10. Ecm cneumanmucroM Ortnena, OTBETCTBEHHBIM 3a IIPEAOCTAaBJIICHUE
MYHHUIIMIIATHHOM YCIIyTH, BbIABJIECHBl OCHOBAaHMA JUIA OTKasa B IPEAOCTAaBICHHH
MyHHIMOQIGHOM  YCIYrH, TIPEeAyCMOTPEHHBIE IIOAPA3feaoM 2.7  HacCTOSIIEro
aIMHHICTPATHBHOTO perjiaMenTa, crenanucT Otzaena He nosgHee 14 nueit ¢ MOMeHTa
pEruCTpalfii 3asBJICHUS HampaBisdeT 3ajdBUTENIO ITOCPEACTBOM IIOYTOBOM CBS3H,
SNIEKTPOHHOM mo4Toi Jmbo muuHO wid MOIL], B 3aBHCHMOCTM OT H30paHHOro
3asgBuTENEM B 3aiBIEHHH CIOC00a, HANpPaBICHUS CBeleHUH yBeIOMIIEHUS 00 OTKase B
NpefOCTaBIeHHH MyHHIMIIATBHOM YCIyrH ¢ 000CHOBaHHEM NPHYMH OTKa3a 1o ¢opme
cornmacHo Ilpumoxxennto Ne 2 K HacTosIIEMYy aIMMHHCTPAaTHBHOMY peErJIaMEHTy, U
pa3bsACHEHHEM NOpsIKa Cy1eOHOro 00XKanoBaHUsA IPHHATOIO PELICHHS.

3.11. Ilogada 3asBIIEHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE.

3.11.1. B Teuenue pabodero AHA 3asBI€HHE U JOKYMEHTHI, IIOCTYIMBIINE Yepe3
noprai roCyJapCTBEHHBIX %4 MYHUALMNATIBHBIX yCIyT HIIN yepes
MHOTOGYHKIIMOHATBHBIA LEHTP, CIIELUAINCT, OTBETCTBEHHEIN 3a IIPHEM 3asBJICHHS H
IOKYMEHTOB B 3JIEKTPOHHOM (OopMe ¢ HCIIOIb30BaHHEM IPOrPaMMHOI0 00ecIeyeH s :

- IIPOBEPSIET 3asBJICHUE U NMOTy4YEHHBIE JOKYMEHTB, IIOJIHOTY ¥ IIPAaBHIBHOCTh UX
3aIOJIHEHHS; YBEIOMJIEHHE O TIOMYYEeHHH 3asBIIEHUS U JOKYMEHTOB (hOpMHpYyeETCs B
TUYHOM KaOuHeTe 3asBHTENS Ha [OpTaJie TOCYJAPCTBEHHBIX 1 MyHULMIIAIBHEBIX YCIYT B
aBTOMAaTUYECKOM PEXHUME;

- B ClTy4ae HaJIMYUs OCHOBAHMH I OTKa3a B IpHeMe JJIOKYMEHTOB, YKa3aHHEIX B
noapaszene 2.7 Hacrodiuero Pernamenra:

1) dopmupyer yBemomsieHHe 00 OTKasze B IpueMe JOKYMEHTOB C yKa3aHUEM
MIPUYHH OTKa3a;

2) moAmUCHIBaeT yBeAOMIIEHHE YCHJICHHOHW KBATMGHUIMPOBAHHON SJIEKTPOHHOM
NOANKCHIO YIIOJTHOMOYEHHOIO JIMIIA OpraHa ¥ OTHpAaBJisIeT Ha MOopTall FoCyJapCTBEHHBIX
Y MYHULIMIIAJIbHBIX YCIIYT;

- B ClIy4ae OTCYTCTBHUS OCHOBAaHHUU JUIS OTKa3a B IIpUeMe IOKYMEHTOB, yKa3aHHBIX
B nojpaszaene 2.7 Hacrosiero Pernamenra:

1) perucTpupyeT 3asBIeHHE H JOKyMEHTEI;

2) HanpasisgeT UHQOPMAIMIO O PErUCTpalUy 3asABIE€HUS B (POpME 3NEKTPOHHOIO
JIOKYMEHTa, TNOJIHCAaHHOTO YCUJICHHOW KBaIM(DUUMPOBAHHON 3JIEKTPOHHOH IOJIIHCHIO
YIOJHOMOYEHHOI'O JIMLIA, HA ITOPTAJN FOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT;

3) pacne4arsiBaeT 3asBJIEHUE U JOKYMEHTHI (IIpH HEOOXOMUMOCTH) ¥ BBIIOJHAET
JaIbHEHIINe OEWCTBUS B COOTBETCTBUM C aIAMHHUCTPAaTHBHBIMH MpPOLEIypaMH,
YKa3aHHBIMU B HACTOSIIEM aIMUHUCTPATUBHOM periiaMeHTe.

3.11.2. B Te4yeHue pabodero AHSA 3asBIEHHE W JIOKYMEHTHI, MOCTYIIHBIINE B
3IEKTPOHHOM (hopMe C HCIONB30BaHHEM HH(GOPMAaHOHHO-TEIEKOMMYHHKAIHOHHBIX
ceTel o0ILero NoJIb30BaHUs, B TOM YHCIe CeTH MIHTEpHET, CrIeHanucT, OTBETCTBEHHBIH
3a TPHEM 3adBJICHHS M JOKYMEHTOB B DJIEKTPOHHOH (OpMe, BBIIOJHSAET C
HCIIOJIE30BaHKEM IIPOrPaMMHOI0 oOecrieueH s CleAyIOIHe JeHCTBHS

1) mpoBepser NOMMHHOCTh YCHWICHHOH KBaTM(PHUIMPOBAHHON 3JIEKTPOHHOMN
noanucyd  3asgBUTENS C  HCIONB30OBAHHEM  CHUCTEMHOIO  KpHITOrpaduyecKkoro
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IIPOTPaMMHOT0 OOECTICYEHH S

2) ¢bopMupyeT M3BeIeHHE O MONYYEeHUH 3asBICHHS ¥ JOKYMEHTOB, IOANMHCHIBACT
YCHIEHHOM KBaTM(GHUIUPOBAHHOM 3JIEKTPOHHOU MOAMKCHIO YIIOTHOMOYCHHOIO JIMIA
OpraHa ¥ OTIPAaBIIIET €ro 3aABUTEIIO;

3) mpoBepsieT HANMYHe OCHOBAHHUM 114 OTKa3a B MPHEME JIOKYMEHTOB, YKa3aHHBIX
B moppasgene 2.7 Hacrosmero Pernmamenta. Ilpn Hamuyuu XOTs OBl OIHOIO u3
OCHOBaHHMI, YyKa3aHHBIX B noxpasfene 2.7 HaCTOAIIETO aaMUHHUCTPATUBHOIO
pernamMeHTa, CHELUAIMCT, OTBETCTBEHHBI 33 IpPHEM 3asBICHUA M JOKYMEHTOB B
3JIeKTPOHHOM (QopMe, B TeUeHHeE JAByX pabouMX JIHEH ¢ MOMEHTA MOy CHUS 3aABICHHA
¥ JOKyMEHTOB BBIIOJHSAET C UCIOJIb30BaHUEM MPOrpPaMMHOT0 obecrievueHus CIeayoIme
JeCTBUS.

- dopmupyeT yBemoMieHHEe 00 OTKase B IpHEME JOKYMEHTOB C yKa3aHUEM
IIPMYKH OTKa3a WM coobueHne 06 ompoKe B CIydac HEBO3MOXKHOCTH pacmu(ppoBarth
IOKYMEHTEI,

- TOANKACHIBACT YCHJIEHHOH KBaTU(HIMPOBAHHOH 3JEKTPOHHOH MOJIHCHIO
YIONMHOMOYEHHOTO JIAIIA yBeIoMIIeHHe 00 OTKa3e B IpUeMe JOKyMEHTOB;

- OTHpaBlseT yBeAOMIeHHE 00 OTKase B IpHEME (coobuienne o6 ommOKe)
3agBUTEITIO.

[Ip OTCYTCTBMM OCHOBAaHHMHA, YKa3aHHBIX B IOIpa3Cie 2.7 BacTOAUIEro
aIMMHICTPATHBHOTO PETTIAMEHTA, CIICIHACT, OTBETCTBEHHBIH 3a IPHEM 3asBJICHAS U
JIOKYMEHTOB B 3JNEKTPOHHOH Qopme, B TEUEHHE OXHOTO pabodero QHs C MOMEHTa
TOJTydeHys 3asBJIeHMs W JOKYMEHTOB BBIIONHAET C MCIOJIB30BAHMEM NPOTPAMMHOLO
obecreueHys ClIeAyIoIue JIeiCTBUS:

1) perucTpUpyeT 3asBlEeHHE U JOKYMEHTHI, (POPMHPYET YBEAOMICHHE O MPHEME
3agBTeHHS ¥ NOKYMEHTOB, DOMINWCHIBAET €€ YCHJICHHOH KBaJIH (UL POBAHHOM
3J1€KTPOHHOM MOIICHIO YIIOJHOMOYEHHOTO JIULA OpraHa;

2) OTIpaBJisieT yBeIOMJIEHHE O IpHeMe 3aJBJICHHS U JOKyMCHTOB 3agBUTEIIIO;

3) pacrnedaThiBacT 3asABjeHNE U JOKYMEHTBI (p1 HEOOXOAMMOCTH) ¥ BBIIOJIHAET
najbHeHIne OeHCTBHA B COOTBETCTBHM C aIMHMHHCTPATUBHBIMH IIPOLEIypaMH,
yKa3aHHBIMH B HacToseM PerimaMenTe.

3.11.3. O xoJe pacCMOTpeHHs 3asdBlICHHs, MOIYyYEHHOro 4epes Mopral
TOCYJapCTBEHHBIX M MYHHUMIAIBHBIX YCITyT, CICHUANNCT, OTBETCTBEHHBIA 34
TIpefocTaBieHue YCIyTd, O0sA3aH HaNpaBJATh uHbOpMAIHIO B OPME 3JIEKTPOHHOTO
JIOKYMEHTa, TOIHCAHHOTO yCUICHHON KBaM(UIMPOBAHHOH SNEKTPOHHOHA NOAMCHIO
YIIOJTHOMOY€EHHOTO JIHIIA, Ha MOPTAJ FOCYJapCTBEHHBIX X MYHHIMNATBHBIX yCIIyT.

3.12. Ilpm mDomyyeHMH MJOKYMEHTOB H (wm) uWHQOpMAlUMK CIENHaNUCT,
OTBETCTBEHHBI 32 IIPENOCTABICHWE  MYHULMIIATBHOM  YCIIyrd, — TPOU3BOMAHMT
HeoOXOIMMBIE AEHCTBHA 10 MOATOTOBKE CBEJIEHUH U3 pa3/iesioB HUCOI'd B teuenue 14
JTHEH:

- paccMOTpeHHe (M3ydYeHHe) IPeJOCTaBIeHHBIX IOKYMEHTOB - 7 nHel;

- noaroroBka ceefennii u3 pasnenos UCOI'JL - 7 nuen.

3.13. TIlo pe3ynbTataM aIMMHHMCTPAQTUBHONM  TIPOLEAYphl  CHCIMAIIHCT,
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OTBETCTBEHHBI 3a IPENOCTaBlieHHe MYHHLUNAIBHON YCIYId, BHIIAET 3asiBHUTENIO
ceemennss u3 MCOI'JI mox pocouchk B KypHale pPETHCTPallMd HMCXOISAIIEH
KOPPECHOHASHIIMHA WM HampapiIseT IO IOoYTe, 3JEKTPOHHOM IIOYTOH, Yepe3 MOpTal
rOCYyJapCTBEHHBIX ¥ MYHHIWIAIBHBIX YCIYT B aBTOMAaTHYECKOM PEXHUME WM Yepe3
MHOTO(pYHKIIMOHATBHEIH LIeHTp He no3aHee 14 mHel co OHA NpeAcTaBleHus JOKYMEHTa,
TIOITBEPKIAIOIIETO BHECEHHE IUIAThl 32 IPEAOCTABICHNE YKAa3aHHBIX CBEICHHH HIIH C
MOMEHTA PETHUCTPALMH 3asBIEHHS IPU IPEIOCTaBICHAH CBEICHUH OecILIaTHO.

3.14. VYiurayedHas cCyMMa, 3adMClieHHas B JOXOZ OloMXeTa MyHUIMIIAIBHOTO
o0pa3oBaHus, TOIEKUT BO3BpaTy B Cllydae OTKasa OpraHa MECTHOI'O CaMOYIIpaBJIEHHUS
B IpPENOCTAaBJICHUHM CBENEHHH, coAepKaliuxcs B HHGOpMAllMOHHOM CcHCTEME, II0
OCHOBaHHIO, NPEIYCMOTPEHHOMY MOANYHKTOM «I» myHKTa 2.7.1. Hacrosiero
a/IMUHUCTPATUBHOTO perjlaMeHTa.

3.15. Bo3Bpar cpeicTB, BHECEHHBIX B CYET OIUIAThl MPEIOCTABICHUs CBEICHMIA,
cozepxanmxcs B HHGOPMAMOHHOR CHCTeMe, B Cllyyae, yKa3aHHOM B nojpasjene 3.15.
HacTosero PernmaMeHTa, OCYINECTBISETCS Ha OCHOBAHHWU IMCBMEHHOIO 3asBIIEHUS
3aMHTEPECOBAHHOIO JIMIla O BO3BpaTe YIUIAYEHHONM CyMMBl, IIOAAHHOIO B Oprad
MECTHOI'O CaMOyIIpaBJICHU.

3.16. Opran MecTHOrO caMOyIIpaBlIeHUs B TedeHHe 14 AHel ¢ JaThl perucTpauuu
3asiBJIEHHS] 3aMHTEPECOBAHHOrO JIWIA NMPUHUMAET pElIeHHE O BO3Bpare YIUIa4eHHOHN
CYMMBL.

Bo3BpaTr ymnina4eHHOH CyMMBI OCYIIECTBISETCS B COOTBETCTBHM C IIpaBUIIaMH,
yCTaHOBIIEHHBIMA MuHUCTEpCTBOM prHaHCOB Poccuiickoii denepanuu.

4. DOPMbI KOHTPOJISI 3A HCITOJIHEHUEM
AIMUHUCTPATHUBHOI'O PETJIAMEHTA

4.1 Ilopsizok ocymiecTB/ICHHS TEKYIIEero KOHTPOJIA 3a c00/II0ieHHEeM H
HCHOJHEHHEM OTBETCTBEHHbIMH J0JKHOCTHBIMH JIMIAMH NOJIOKeHH i
a/IMHHHCTPATHBHOIO PErJIAMEHTA H HHbLIX HOPMATHBHBIX NPABOBbIX AKTOB,
YCTAaHABJIHBAIOIHX TPEOOBAHMA K NPEAOCTABICHHI0 MyHHIHNATbHOMR YCJIyTrH, a
TAKIKe 32 IPHHATHEM pPelICHHH 0TBETCTBEHHBIMH J0/KHOCTHBIMH JIMIAMH

4.1.1. Texymuii KOHTpONb 3a COOJIONEHHEM IIOCIEeIOBATEIbHOCTH HeHCTBUH,
ONpeNeNICeHHbIX ~ AIMHHUCTPATHBHBIMH  MNpoleAypaMM  II0  IPENOCTaBIECHUIO
MYHHUUOAIGHOM  YCIyTH, ¥ TpUHATHEM pelleHWd JOJDKHOCTHBIMH  JIMIIAMH,
OTBETCTBEHHLIMH 33 COONIONEHHEM IIOCIENJOBATENBHOCTH JEHCTBH U  CPOKOB,
olpeAeNICHHBIX aIMUHUCTPATHBHEIM PETIaMEHTOM, OCYIIECTBIIsIET HaYalbHUK OTliena.

4.1.2. Kontponp 3a NOJIHOTOH M KauecTBOM NPENOCTaBICHUS MYHHIHITATLHON
YCIIyrd BKIIOYAeT B ceOs MPOBEACHHE MIPOBEPOK, BHISIBIICHHE U yCTPAaHEHHE HapyIIeHUI
npaB 3asgBUTENIEW, PacCCMOTPEHHE, MPUHATHE pelIeHHH M IOATOTOBKY OTBETOB HA
oOpaitieHus: 3asBUTENICH, COMEpXKAIUX JKaJIoOBl Ha perieHus, neicrBus (Oe3neiicTaue)
JOJDKHOCTHBIX JIULL.
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4.2. TlopsinoK H MEPHOTUIHOCTE OCYHIECTBIEHHS IUIAHOBLIX H BHEIIAHOBBIX
NPOBEPOK MOJIHOTHI H KA4€CTBA NPeJOCTABIEHH MYHHIHIIAILHOH YCIyTH, B TOM
yHclIe NopsAoK U GOopPMbI KOHTPOJIS 32 IOJHOTOM W Ka4eCTBOM NpeJoCTaBJIeH sl

MYHHIHNAJIBHOH yCJIyIrH

42.1. TIpoBepku MOryT OBHITH IUIAHOBBIMH (OCYILUECTBIATBECS Ha OCHOBaHHH
TIOJyTOZIOBBIX WJIM TOJIOBBIX IU1aHOB paboThi OT/esa) U BHEITaHOBBIMU. ITpu nposepke
MOT'YT PAcCMaTPUBATHCS BCE BONPOCHI, CBA3aHHBIC C IPENOCTABICHUCM MYHULUIAIbHOM
yCIIyrH (KOMIUIEKCHBIE IIPOBEPKH) UM OTAETIEHBIE BOIPOCHI (TeMaTHyYecKHe IPOBEPKH ).
I[TpoBepKa Takxe MOXeET MPOBOAUTHCS 10 KOHKPETHOMY 0OpallleHHIO 3asBUTEI.

4.2.2. TIpoBEpKH MOTYT NPOBOAHUTECA IO OOpAIEHUIM 3asBUTENEH C Kxanodamu
Ha HapylleHHe WX I[paB M 3aKOHHBIX HHTEPECOB B XOJ€ NPENOCTABICHMIA
MyHHIMIIAIGHEIX YCIYT, a TaKKe Ha OCHOBAHMM [JOKYMEHTOB U CBEICHUI,
yKa3bIBAIOIMX HA HapyIIeHHe UCIIONHEHH aIMAHUCTPATHBHBIX PErIaMCHTOB.

B xozne npoBepok:

- mpoBepsercs COONMIOIEHHE CPOKOB M IOCIHENOBATENBHOCTH  HCTIOIHEHUA
aJIMHHACTPATUBHBIX IPONEIYP;

- BBUBISIOTCS HApyIIEHHs NpaB 3asgBUTENICH, HEJOCTATKH, MOMYIICHHBIC B XONC
IpeNOCTaBIeHHs My HALMITATBHBIX YCIIYT.

4.2.3. Tlo pe3ynbTaTaM IPOBENEHHBIX IPOBEPOK, OGOPMICHHBIM IOKyMEHTANBHO
B YCTaHOBJICHHOM IIODsZIKE, B CIy4ae BBIABICHU HapylUeHu# MpaB 3asdBUTENCH IIaBa
KOBIOPCKOro paiioHa paccMaTpuBaeT BONPOC O MPHUBJICYCHHH BUHOBHBIX JIMI K
IUCLIMILTHIHAPHOM OTBETCTBEHHOCTH.

4.3. OTBETCTBEHHOCTD JO/KHOCTHBIX JIMI 32 pelieHus U eficTBHs (De3neiicTBHE),
npHHMMAaeMble (OCyIIeCTBJIAemMblIe) B X0/1¢ HPeNoCTaBIeHNs MYHHULIHNAJIbHOM
yeayru

4.3.1. JJoIDXKHOCTHBIE JIMLA, OTBETCTBEHHBIC 33 IIPENIOCTaBICHUE MYHULHATATBHOM
YCIIyTH, B TOM YHCIIE 33 KOHCYJIBTUPOBAHHUE, HECYT NIEPCOHANBHYIO OTBETCTBEHHOCTD 32
IPeNOCTaBlICHAE My HHIMIIAIbHOM YCIIyTH.

IlepcoHanbHas OTBETCIBEHHOCTb 32 COOMIOAEHHE MOJDKHOCTHBIMH JIMLAMH
TpeGOBaHMiA ~aIMUHHCTPATHBHOIO ~perjaMeHTa 3aKpermiercad B - MODKHOCTHBIX
peraaMenTax (MHCTPYKIMAX), yTBEPXKIAEMBIX DPYKOBOAUTENIEM, HCXOAd M3 MpaB H
o6s3anHOCTel OTIena AIMHHUCTpAIMH [0 PEIOCTABICHHIO My HUIUIIANIBHON yCITyTH.

4.3.2. CIenMaiucT, OTBETCTBEHHBIN 32 KOHCYJIBTHPOBAHME M HHGOPMHUPOBAHME
rpax/at, HeCeT II€PCOHAJIbHYIO OTBETCTBEHHOCTh 3a I[IOJIHOTY, TI'PpaMOTHOCTh Hu
JOCTYITHOCTb IIPOBEJEHHOT0 KOHCYJIBTUPOBAHHSL.

CHellMaqucT, OTBETCTBEHHbIH 3a BeJeHHE OOLIEro AeNONpPOM3BOACTBA, HECET
IIepCOHANBHYIO OTBETCTBEHHOCTD 32 MPUEM, PETUCTPAMIO, [epeady Ha UCIONHEHUE 1



20

HanpaBlieHWe HOKYMEHTOB ajipecaTaM B YCTAHOBJCHHBIE aJIMHHHCTPATHBHBIM
perjiaMeHTOM CPOKH.

CrHenuanucT, OTBETCTBEHHEIIH 3a IpeIocTaBIeHre MyHULIMIIANBHOM YCIIyTH, HeceT
IEPCOHATBHYIO OTBETCTBEHHOCTD 3a IPABHIBHOCTE IIPHHMMAEMBIX PEIIEHHA U Ka4eCTBO
JOKYMEHTOB, 0hOPMIISIEMBIX IIPU PEIOCTABICHAM MyHUIMIIAILHOA YCITyTH.

4.4. TpeGoBanns K nopsaaxky u ¢popMaM KOHTPOJIS 32 MPeAOCTABICHHEM
MYHHIHNAIbLHON yCIyTd, B TOM YHC/Ie CO CTOPOHBI I'PAXKAAH, NX 00beAHHEHHIH H
OprasHu3anui

4.4.1. Kourpoms 3a coOIOneHWEM  NOCIEAOBAaTENBHOCTH  JICHCTBHI,
ONpeNeNeHHBIX  aIMUHUCTPAaTUBHBIMK  IIpOLEAypaMH IO  TIPEIOCTABICHUIO
MYHHULUTIATHHON YCIIyTH, Y IIPUHATUEM DELICHUH ClIEIHMaICTaMH, OTBETCTBEHHBIMH 32
IIPHEM U IIOATOTOBKY IOKYMEHTOB, OCYIIECTBIISET PYKOBOAUTEID.

4.4.2. KoHTpONb 3a IpeJoCTaBIeHNEM MYHUIUIIAILHOM YCIIyTH, B TOM YHCJIE CO
CTOPOHBI T'paXHaH, UX OOBEJUHEHWN M OpraHu3aluii OCYIIECTBIISETCS IIOCPEACTBOM
OTKPBITOCTH JESATEILHOCTH AJMUHUCTPAaMM IPH IPEeJOCTABICHHAH MYHHIMIAILHOM
YCIYTH, IMONy4YEeHHs IONHOM, aKTyalbHOH M IOCTOBEPHOH HMHQOPMalUM O IOPsIKE
IPEIOCTaBIICHUS MyHULIUIIAILHOHN YCITyTH.

5. IOCYJIEBHBIN (BHECYJEBHBIN) NOPSIOK OBKAJTOBAHUS
PEINEHUMI U JEACTBHI (BE3AEHCTBHS) OPTAHA,
MPEJOCTABJISIIOIIETO MYHUITUIIAJIBHYIO YCIIYTY,
OJKHOCTHBIX JINI 1 MYHUIIIIAJIbHBIX CITYKAIIUX!

5.1. 3asBuTens BhpaBe IOAaTh Xajlo0y Ha penieHue U (W) AEHCTBHE
(GezmeiictBue) Ortgena, MPeAOCTaBIMIOIEIO MYHUIMNAIBHYIO  YCIyry, €ro
JOJDKHOCTHBIX JIMI[ W  MYHHMIMNAIBHBIX  CIOYXXallMX MPH  IIPeNOCTaBICHUH
MYHHUIIMITATLHOM YCIIyTH (Haiee - xxanoba).

5.2. 3asBUTENHL MOXET OOpaTHThCA C XKajJoOOH, B TOM YHCIE B CIEAYIOLHMX
ClTy4asx:

1) HapymeHHne cpoKa perucTpalyy 3ampoca O MpefoCTaBIeHNH MYyHUIMIIAIbHON
YCIyTH,

2) HapylLIEHHE CPOKa MPEAOCTABICHUS MYHUIIMIIAIBHON YCIIYIH;

3) TpeboBaHME Yy 3adBUTENS JOKYMEHTOB, HE MPELyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMH akTamMu Poccuiickoit denepanyy, HOPMATUBHBIMA IIPaBOBBIMH aKTaMH
MypmaHcKol 00J1aCTH, MYHUIMITAIBHBIMA NPAaBOBHIMH aKTaMHU IS IPEAOCTAaBIICHHS
MYHHIUIIAIBLHOHA YCIIYTH;

! B ciyuae, ecnv B COOTBETCTBMH 4acThio 3.1 crareu 11.2 QeepanbHOro 3aKOHAa YCTAHOBJIEH
MHOM NopaaoK (Tpoleypa) NoAaY U pacCCMOTPEHHs XKajlo0, A1 OTHOLIEHH, CBA3aHHBIX C MoAadel 1
paccMOTpEHHEM YKa3aHHBIX JKajlo0, B pa3/iefie yKa3bIBaloTCs COOTBETCTBYIOIINE HOPMEI.
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4) oTkaz B mpHeMe IOKYMEHTOB, NpEICTaBIEHHE KOTOPBIX IIPEXyCMOTPEHO
HOPMATUBHBIMU I[PaBOBBIMU akTamu Poccuiickoit Peznepanny, HOPMAaTUBHLIMH
NIPaBOBLIMM aKTaMu MypMaHCKO# 0677aCTH, My HUIIMIIAIbHBIMY TIPABOBBIMU aKTaMH JIS
IpeOCTaBIIeHNS] MyHHLIMNAIBHOR YCITyTH, Y 3asSBUTEI;

5) oTKa3 B MPEAOCTABICHAN MyHUIMIATBHOM YCIIyTH, €CJIM OCHOBaHMS OTKa3a He
IpeayCMOTPEHH! (peepabHBIMK 3aKOHAMU W IIPUHSATHIME B COOTBETCTBHM C HHUMH
MHBIMYM HOPMAaTHBHBIMH TIPaBOBBIMY aKkTamMH Poccuiickoi ®enepanuy, HOpMAaTHBHBIMH
IPaBOBBEIMH aKTaMi MypMaHCKOH 00/1aCTH, MyHUIUITAJTbHBIMU IPABOBBIMH aKTaMH;

6) 3aTpefoBaHMe C 3asBUTENSA IpPH NPENOCTaBIEHHs MYHHLHMIAILHOH YCIyrd
muaTthl, He IPedyCMOTPEHHONM HOPMAaTHBHBIMH IPaBOBBIMHM akTamu Poccmickoi
denepanuy, HOPMATHBHBIMA  IIPaBOBBIMM  aKTamu  MypMaHCKOH obnacty,
MyHHIIATATEHBIMY [TPaBOBBIMH aKTaMH;

7) otkas Otaena, MPENOCTABJAIOIETO MYHHIMNAIBHYIO YCIYTy, CHElHATACTa
Otzena B MCIPAaBIEHAM IOIYIIEHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B PE3yJIbTATE
IIPENOCTABNICHUS ~ MYHMIMIIAIBHOW  yCIyTH  JOKYMEHTax b0  HapylIEeHHE
YCTaHOBJIEHHOTO CPOKA TaKMX MCIIPABJICHUH.

5.3. Xamoba paccmarpuBaeTcs HadankHHKOM Otaena, IpeJOCTaBIIAOIINM
MYHHIIIATBHYIO YCIyTy TIPH HapyLIeHHH MOpAAKA MpPeJOCTaBICHAS MyHHUIUIIATBHON
yCIyTH, BCACTBAE pelleHni u nefictuil (Gesnefictsust) OTena, NPeIOCTaBISIOMIEr0
MYHHMIMOATBHYIO YCIYTY, €0 JOJKHOCTHOTO JIMIa MO0 MyHHMITMIATBHBIX CITyKAIIHX.

ano6sl Ha pelleHds, OPUHATHIE HadaibHMKOM OTZelna, MpeIoCTaBIAIOIErO
MYHHIHIATEHYIO YCIyTy, Tofaiotcs rnase Kosnopekoro paioHa.

5.4. XKanoba momkHa COAEPKATE:

- Ha@MEHOBAaHHE OpraHa, MpPeOCTaBIAIOIIEr0 MYHHUIMIANBHYIO YyCIyTy,
JOTDKHOCTHOTO JIMIA OpPraHa, HpPeNOCTAaBISIOIEro MyHHIHINATBHYIO YCIyry, MO0
MYHHUIMOAIGHOTO ~ CIYXalllero, pelleHus U JeHCTBHA (Ge3meiicTBUE) KOTOPBIX
00Xy OTCH;

- dbaMuIIHIo, UMs, OTYECTBO (IOCTIENHEE - IPH HATMYMM), CBEIEHHS O MeCTe
JKHUTENHCTBA 3aIBUTENS - (PU3UYECKOro JMIa JNu00 HauMEHOBAaHHE, CBENCHUS O MCCTe
HAXOXXJICHHUS 3aBUTENS - IOPUANIECKOro JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, aapec (ampeca) 3MEKTPOHHON HOUTHI (PH HAIUYUH) U TIOYTOBKIN anpec, o
KOTOPHIM JIOJDKeH OBITh HAIpaBJIEH OTBET 3aABUTEIIO;

- cBefleHHs 00 06KaTyeMBIX pelleHusX U neicTBusx (6esneiicteun) Otaena,
TIPeIOCTABIISIOIIETO MYHHUITATATTBHY O yCIIyTYy, CIIeAATHUCTA Ortgena,
TIPEIOCTABIIAIOLIEr0 My HUIIUIIATBHYIO yCITYTY, JIM00 MyHHITMIATEHOTO CIIyXKallero;

- NOBOIBI, HA OCHOBAHMH KOTOPBIX 3asgBHMTENb HE COINIACeH C PELICHHEM H
neiictueM (GesmeiictBieM) Ortnena, MPeNOCTAaBILSIOMIETO MyHHIMIATIBHYIO YyCIYTY,
cmemmanucta OTmena,  IPENOCTABJIAIONEr0  MyHMIMIANBHYIO — YCIyry, —Jmb6o
MYHHIUIATBHOTO CIIy)Xalero. 3asBHTENEM MOTYT OBbITh NPEICTAaBJIEHBI JIOKYMEHTHI
(TIpH HATM4KH ), IOATBEPIKIAIONIAE JOBOMIbL 3asBUTEILA, TMOO MX KOTHH.
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5.5. B nocyne6HOM (BHECYIEOHOM) HOPSJIKE 3asIBUTEH MMEIOT IPaBO OOpaTUTHCS
¢ xamoboii B Otnen, NMpeAoCTaBISIONMNA MYHHIMNAIBHYIO YCIYTy B ITHCBMEHHOM
dopMe 1O modTe, depe3 MHOTOQYHKIMOHANBHBIM LEHTP, C HCIOIb30BaHUEM
HH(OpPMalMOHHO-TEIEKOMMYHHUKAMOHHO! cetn «VHTepHET», OodQUIMaIbHOro caiTa
AIIMAHUCTpAlUK, eOUHOro  (perHOHAJBbHOrO) MOpTaja TOCYJapCTBEHHBIX M
MYHHUIMIATLHBIX YCITYT, a TaK)Ke IPH POBEICHHUH JIMYHOTO IIpUEMa IpaKIaH.

Anipeca I HampaBJIeHHUS XaJoObI (B TOM 4HClIe afpec dJIEKTPOHHOH MOYTHI) U
rpaguK pabOTHI OTAEIOB AIMHHHCTPallMd pa3MeleHbl Ha O(]UIMANbHOM CaiTe
AIMUHUCTpallVU B CETH I/IHTepHer.2

Xanoba MoxeT OBITH MoAaHa 3asBUTENEM dYepe3 MOIL] B paMKax COrialieHus o
B3auMojeiicTBul Mexay MOPIl u ApmuHucTpanueit (majee - corylalleHHE o
B3aumopueiictBun). Axapeca M®I] ans momauu xkamoObl yKazaHel Ha HHTEpHET-caiiTe
ynonsoModeHHoro M®ILI: http://www.mfc51.ru/.

IIpu nocrymenun xanobe, M®I] oOecneunBaer ee mepenady B
AIMMHHCTpalMIO B TIOpSAKE M CpPOKH, KOTOpble YCTaHOBIIEHBI COIJIAIIEHHEM O
B3aUMOJIEHCTBIHM, HO HE IO3[Hee CIeAyIolero pabodero IHA CO AHA IOCTYIUICHHS
KaJoOEkl.

XKano6a Ha HapylIeHHe TOPAAKA IPEAOCTABICHHS MYHAIMITAIBHON yeiayry ML |
paccMaTrpuBaeTcsi B COOTBETCTBUM C HAcTOAUIMM PernamMeHTOM AIMHHHCTpaLued,
3aKJIFOYMBILEH corJiallieH|e O B3aUMOIEHCTBUH.

IIpy 3TOM CpPOK pPacCMOTpPEHHS XKajJoOBl HUCUHMCIAETCS CO JHS PETHCTpaliuu
*Xa100bl B AZIMUHHCTPAIIUH.

B snextpoHHO# popme xanoba MoxxeT ObITh ITOJJaHa 3aIBUTENIEM MTOCPEICTBOM:

- UH(QOPMAaIMOHHO-TENEKOMMYHUKAIMOHHOH ceTH «IHTepHeT»;

- ouranbHOro caiita AIMHHHUCTPALIHY;

- EnuHoro nopraia,

- (enepanpHOi rocyaapcTBEHHOH HH(POPMALHOHHON CHCTEMBI HOCYAEOHOr0O
(BHecyneOHoro) obxanosanus (https:/do.gosuslugi.ru/).3 _

5.6. XKamnoba, mocrynuBuIias B AIMUHHUCTPAIMIO WIM IHODKHOCTHOMY JMIY B
dopMe  INEKTPOHHOTO  NOKYMEHTa, MOMJISKHT pPACCMOTPEHHIO B  IOPSJIKE,
YCTaHOBJICHHOM HacCTOSIINM AJMUHHCTPATHBHEIM PETJIAMEHTOM.

ITpu nmonaue xanobbl B 3J€KTPOHHOH (opMe TOKYMEHTHI, YKa3aHHbIE B IYHKTE
3.8.1 AIMMHHCTPAaTMBHOrO perJiaMeHTa, MOryT OBIThb IpeACTaBlIeHsl B (opMme
QJIEKTPOHHBIX JOKYMEHTOB, IOMIMCAHHBIX 3JIEKTPOHHOH IOINMCHIO, BUJI KOTOPOW
IpexyCMOTpeH 3aKoHonarenbcTBOM Poccuiickoit denepauuy, mpu 3TOM HOKYMEHT,
YIOCTOBEPSIOIIMH JIMYHOCTD 3asBUTENS, HE TpeOyeTcs.

5.7. OpraHs, NpenoCTaBIIAIONNI My HUIMITATBHYIO YCIIYTY 00eCIIeYHBaeT:

- OCHAllIEHUE MECT IpUeMa Xanoo;

2 AnMHHHCTpaLys 06ecriednBaeT pasMellieHHe M aKTYaTH3alMIO JaHHbIX CBELEHMIA.
? VkassiBaercs nocne noaxsiouenus Mypmasckoi o6macti k ®TUC.
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- MHQOPMHpOBaHHME 3asBUTENEH O TOpSAKe OOXKaNToBaHUS pelieHui u
neiicTBHil (O€31eiCTBUS) OPraHoB, NPEJOCTaBILAIOMNX MyHHUMIAILHBIC YCIyTH, HX
JODKHOCTHBIX JIMI JU00 MYHHIMNATBHBIX CIyXalllMX IIOCPECTBOM PasMEIICHHA
VH(GOPMAIMK Ha CTEHJaX B MeCTaX IpPeAOCTaBleHHs MYHHIMIIANBHBIX yCIyT, Ha HX
o(pUIMATBHEIX caiiTaX, Ha PErHOHABHOM IIOPTAJIE;

- KOHCY/IGTHPOBAHHME 3asiBUTENEd O TMopsake OOXKalNoBaHUS pelieHui U
neicTBHil (Oe3neiCTBAs) OPraHoB, MPEIOCTABIAIONIMX MyHUIHUNATBHBIC YCIyTH, HX
JIOJDKHOCTHBIX JIMI[ JUOO MYHHLMIANBbHBIX CIy)XallMX, B TOM HHCIE IO Tene¢ony,
3JIEKTPOHHOM N10YTE, IPH TMYHOM IIPUEME.

58 OcHoBaHHeM [ Hayaia Mpoledyphl HOcyleOHOro (BHECYaeGHOro)
oOXkaoBaHMsi perenMs u AedictBua (OesmedicTus) Othena, NPeROCTAaBIAIOLIETO
MYHHIMOATBHYIO ~ YCIyry, TIPefOCTaB/iomero MyHHUHIANBHYIO  yCIyTy, ©€ro
JOJDKHOCTHBIX JIMII SBIIAETCA TOy4eHHe OT 3asBUTEIs JKanoObl B nuchMeHHOH popMme
(B TOM YHCIIE IPY JIMYHOM MPHEME) UITH B JJICKTPOHHOM BUTIE.

5.8.1. B ciyuae ecnmm xamoba momaeTcs 4epe3 MpeACTaBUTENA 3aABATCIA
NPEACTABIAETCS JOKYMEHT, TOATBEPXKAIONUIMH MONHOMOUMA Ha OCYILIECTBIICHUE
NelicTBHM OT MMEeHHM 3asBUTeNs. IIpefcTaBuTenb 3a4BUTENA, B COOTBETCTBHH C IIYHKTOM
1.2.2 HacTOSMIEr0 AIMHHACTPATHBHOIO PErNaMeHTa, NPEAOCTaBIseT TAKKe HOKYMEHT
yIOCTOBEPSIOLIMH ero IpaBo AeHCTBOBATE OT UMCHH 3aABUTENISL.

5.8.2. 3BasgpuTe]b WMeeT MpaBo 3anmpocuTe B Oraerne, NPEAOCTaBILIONIEM
MYHHIUIATLHYIO YCIYTy HHGOPMAIHIO M TOKYMEHTEL, HeoOXOAUMBIE U1 000CHOBAHUS
H PacCMOTPEHHUS JKaTOOBL.

58.3. IucpbMeHHBIE XalnoObl TpaxJaH, NPUHATEIE B XOJE€ JHYHOrO IIpHEMa,
MOJUIEeXAT PErMCTpalld W PAacCMOTPEHMIO B YCTAHOBJIECHHOM aIMMHHCTPaTHBHAIM
pernamentoM nopsake. O NpHHATAN IMHCHMEHHOMN >KalmoOBbl 3asBUTENSA JTOJDKHOCTHOE
JMIIO, TIPOBO/MBIIIEE JIAYHBIH IIPHEM IPaX/aH, MPOU3BOJMT 3alHCh B KAPTOHIKE JUTHOTO
npueMa TpaXIAHMHA M TepefaeT €€  CHEeUMATHCTy, OTBETCTBEHHOMY 3a
JIeNIONPOM3BOJICTBO, B Te4EHHE OIHOTO pabovero JH.

CHelUaIcT, OTBETCTBEHHBIH 32 JeJIONPOM3BOICTBO, O0s3aH:

- 3aperHCTPUPOBATh Xano0y B OpraHU3alHOHHOM OTIEIIE;

- 0(hOPMHTE PACIIICKY O IIPUEME KaNoOsy;

- nepenath xanoby riase Kosnopckoro paiiona.

5.8.4. CHoeluaaucT, OTBETCTBEHHEIM 3a JENONpPOU3BOACTBO, B JCHb IONYYCHUA
IHCHMEHHOI Kano6bl, B TOM YKCIIE B SJIEKTPOHHON popme:

- pacrevarhsiBaeT xKajno0y, HOCTYyIHUBIIYIO B 3JIEKTPOHHOH (HopMe;

- perucTpupyeT kanoby B OpraHM3alMOHHOM OTAeNe / BHOCHT B XypHal
ydeTa BXOALIMX JOKYMEHTOB: IIOPSAKOBbIH HOMEp 3aIHCH (BXOIALIMKA HOMED); AaTy U
BpeMs Mpuema XKanobbl; paMuInio M MHUIHAIEl UMEHH M OTHECTBA (HauMEeHOBaHHE)
3agBUTeNs; OOIiee KONMYECTBO [OKYMEHTOB M o0Ilee KONMYECTBO JHCTOB B
JOKYMEHTaX;
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- IPOCTABJIET HA JXajlobe IITaMN OPraHM3allHOHHOTO OTZAeNa U yKas3bIBaeT
BXOIAIIMM HOMep (WIOCHTHYHBIA IIOpAAKOBOMY HOMEpY 3alMCH B KHHUTY Yyd4eTa
TIOCTyNaoIeil KOPPECTIOHIEHINMH); NP Hocnemyiomel pabore ¢ xanoboi Ha BCcex
3Talax ero pacCMOTPeHUs 00s13aTelbHa CChIIKA Ha BXOMAIIHNHA HOMED;

- oopMIIser pacmucKy MO YCTaHOBJIEHHOHM (opMe B IBYX 3K3eMIULIpaX,
ONMH M3 KOTOPEIX IEpeNaeT 3asfBUTEMO (IPH INOCTYILICHHMM IOKYMEHTOB MNOYTOU
HampapjsieT 3asBHTENIO DACHUCKy NOYTOM B JEHb DETHCTpallMd KaloObl, I[pH
IOCTYILIEHUH JIOKYMEHTOB B 3JIEKTPOHHON (popMe HAINPaBIIAET 3asBUTENIO PACIUCKY Ha
3JIEKTPOHHBIM ajipec YKa3aHHBIX B anoOe), BTOPOH 3K3EMIULAP NPHKIAABIBACT K
OCTYIHBIIEH jkanooe.

Pacnucka JoJDKHA COAepIKaTh ClIeAyIOLLy0 HHPOpMAaIHIO:

a) J1aTa MpeJICTaBJICHUS XaIOOBL;

6) bamuTHs 1 MHULUATE] KIMEHH U 0T4ecTBa (HaNMEHOBAHNUE) 3asBUTENLS;

B) MepeyYeHb JOKYMEHTOB, C YKa3aHHEM MX HAUMEHOBaHHUs ¥ PEKBH3HTOB,

I') KOJIMYECTBO JIMCTOB B K&XXIIOM JIOKYMEHTE;

1) BXOJSAIIHN HOMED;

e) GaMmiIus, WHULKAATEI UMEHH M OTYECTBA M IOJDKHOCTDH JIMIIA, NPHHSBIIECTO
JOKYMEHTHI B €Tr0 IOJIKCE; :

X) Tele)oH, JEKTPOHHAS M0YTa, 10 KOTOPOH 3asBUTENIb MOXET y3HATh O CTAJUU
paccMOTpeHUs JOKyMEHTOB.

CrenuanicT, OTBETCTBEHHBIH 3a JIEIONPOU3BOJICTBO, B TEUEHHUE OJHOTO paboyero
IOHS CO JHS PETHCTPAIMH JKAIOOBI IepefaeT NPHHATYIO XKaloby C PacImUCKOH O
npuHATUM 1aBe KoBnopckoro paioHa.

5.8.5. ITonyynB MUCEMEHHYIO XanoOy 3asButensd, riiaBa Komopckoro paiiona
Ha3Ha4YaeT YIIOJIHOMOYEeHHOe Ha pacCCMOTpeHHE Kajlo0bl JODKHOCTHOE JIUILIO.

5.8.6. YIIONHOMOYEHHBIM HAa pacCMOTPEHHE Kajlo0bl CIIEUATUCT pacCMaTpUBaeT .
Xajo0y W MOArOTaBIMBAET IPOEKT pelIeHHs 00 YIOBJIETBOPEHHH XaJloOBI OO 00
OTKa3e B ee YJOBJICTBOPEHHH, a Tak)Ke MPOEKT MOTUBHPOBAHHOI'O ITUCbMEHHOIO OTBETA
O MpHUHATOM HadalbHUKOM OTlena, MNpeIoCTaBIAIOIMIEr0 MYHHLIHMNAIBHYIO YCIYTy,
PELICHUH O pe3ysibTaTaX PacCMOTPEHMs KaJloObl, M IepedaeT MX Ha IMOANHUCH IJaBe
Kosnopckoro paiioHa.

5.8.7. Tlo pe3ynbratam paccMoTpeHHsS >kanoObl rimaBa KoBmopckoro paiioHa
HPUHUMAET OHO U3 CIEeAYIOLINX PEeIIeHHI:

1) ynoBneTBopsieT xanoly, B TOM 4HCie B OpME OTMEHBI IIPHUHSTOTO PEIIEHHUS,
UCITpaBlIeHUs TONylieHHbIX OTaenoM, MpenoCTaBisIOIUM MYHULIUNAIBHYIO YCIOYTy,
OleYaToOK M OMMOOK B BBIAAHHBIX B pe3yjIbTaTe MNPEeNOCTaBICHUS MYHHUIMITAIBHON
YCIyTH JOKyMEHTaX, BO3Bpara 3asBUTEIIO JEHEXHBIX CPEICTB, B3UMaHHe KOTOPHIX HE
IPEIyCMOTPEHO HOPMATHBHBIMM IpaBOBBIMHM aKTamu Poccuiickoil depnepanuw,
HOPMAaTUBHBIMH IIPaBOBBIMH axkTaMH MypmaHckoil 007acTH, MyHHIMNATEHBIME
[IPaBOBBEIMY aKTaMH, a TAKXXE B UHBIX (opMax;

2) OTKa3bIBaeT B Y OBIETBOPEHUH KaTIOOBI.
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He no3mHee naHs, CIEOylOIIero 3a OHEM IIPHHATHS OJHOrO0 U3 YKa3aHHBIX
pellleHri 3asSBUTENIO B MICBMEHHOH (OpME HalpaBJIAETCS MOTHBUPOBAHHBIA OTBET O
pe3yisTaTax pacCMOTpeHHs KanoObl. Ilo XelaHuio 3agBUTENS OTBET IO PE3ylbTaTaM
paccMOTpeHus! XaoObl MOXET OBITh NPEACTaBIeH HE MO3JHEE IHA, CICAYIOLIEro 3a
IHEM TPUHATHS peIleHus, B QOpMe DJIEKTPOHHOIO JOKYMEHTa, IOAUMCAHHOIO
3JIEKTPOHHOM MOJIHCHIO YIOIHOMOYEHHOTO Ha PaCCMOTpEHME XaIOOB! IODKHOCTHOTO
muna ¥ (MIM) OpraHa, IIPEeJOCTaBISIONIETO MYHHIMIANBHYIO YCIyry, BHI KOTOPOH
yCTaHOBJIEH 3aKOHOHaTeNbcTBOM Poccuiickoit Denepanu.

5.9. Xamoba, moctymuBlIas B AIMHHHUCTPALMIO, IMOIJIEXKHT DPACCMOTPEHHIO
JOIDKHOCTHBIM JIHI[OM, HaJelleHHbIM IIOJHOMOYHSAMH IIO PACcCMOTPEHHIO Xajuob, B
TeyeHHe IATHAAUATH paboumMX IHEW CO [HS ee PEerHCTpalliy, a B Cilyuae 00KaToBaHuUs
orkaza OTzena, NPeJOoCTaBJIMIOIEr0 MyHHIMIABHYIO yCIOyry, crnenuanucrta Ornena,
IIPEOCTABIIOETO My HAIUIIAILHYIO YCIYTY, B IpHeMe JTOKYMEHTOB Yy 3asBUTENIS 60
B HCIPAaBIEHAM NONYLICHHBIX OINEYaToK M ONMOOK HIH B CiIydac o0xxanoBaHus
HapyLIEHHs YCTAHOBIEHHOTO CPOKA TAaKMX MCIPABICHHH - B TEYCHHE MATH pabounx
JIHeH co IHS ee peruCTpalyH.

OtBer Ha Xano0y, MOCTYNHUBIIYIO B AIMUHUCTPALMIO UM JODKHOCTHOMY JIHILY
B (hopMe 3JIEKTPOHHOIO JOKYMEHTa, HallpaBiA€TCs IO aapecy 3JIEKTPOHHOM ITOYTEI,
yKa3aHHOH B kajio0e, B opMe 3JEKTPOHHOTO AOKYMEHTa, MOANHCAHHOTO 3JIEKTPOHHOM
TIOJITHCHIO YIIOJHOMOYEHHOTO Ha PACCMOTPEHHE XKaloObl JOIKHOCTHOTO JIMIA U (umm)
YIIOTHOMOYEHHOIO Ha PAacCMOTpeHHe XaioObl opraHa, BHUI KOTOPO! YCTaHOBJICH
3aKOHONATENbCTBOM Poccuiickoii Pemeparuu, WiId B IHCBMEHHOH (opme MO

TIOYTOBOMY aJIpECY, yKa3aHHOMY B Xajo0e.
5.10. B oTBeTe IO pe3yJLTaTaM PacCMOTPEHMs XaloObl yHOTHOMOYEHHBIM Ha

paccMOTpeHHe JKano0bl IOMKHOCTHBIM JIUIIOM YKa3bIBaIOTCAL:

- Ha@MEHOBAaHME OpraHa, IpPeJOCTaBIAIOIIEr0 MYHUIMIIANBHYIO YCIyTy,
PACCMOTPEBLIETO K00y, MOMKHOCTh, (paMuius, UMs, OTYECTBO (mocnenuee - IpH
HAIMYHMHA) €ro JODKHOCTHOTO JIUIA, IPHHSABIIETO PellleHye 1o Xanobe;

- HOMEp, Jara, MeCTO IpUHATHS pELIeHMs, BKJOYas CBEACHHA O
JIOJDKHOCTHOM JIHIIE, PellleHne WK neiicTue (Ge3elicTre) KOTOPOro 0bxkaryercs;

- damMmTs, MMsl, OTYECTBO (TOCHeHEe - IPU HAIMYNH) WM HAUMEHOBAHHE
3asBUTEIIS;

- OCHOBAHHS JUISl IIPUHATHS PELIeHNs 110 XKanooe;

- IPUHSTOE T10 JKaJlobe pelleHHEe;

- B CIydYae €cii Xanoba Npu3HaHa OOGOCHOBAHHOH, - CPOKM yCTPaHEHUS
BBISIBJICHHBIX HApYyIIEHWH, B TOM 4YMCI€ CpOK MpEeIOCTaBIE€HMsA pe3yibTara
MYHHUIUTNAIBHON YCIIYTH;

- CBEJICHMS O TOpsIKe 00KATOBAaHHS IPUHATOTO 10 KaNo0e peliesHs.

5.11. TIpu ynoBneTBopeHHH xanobbl OTaen NpUHUMAeT HCUEPIBIBAOIIE MEPhI
I0 YCTPaHEHMIO BBIBIEHHBIX HapylIeHMH, B TOM YMCI€ MO BBIAAYE 3AjABUTEIO
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pe3yJbTaTa MyHHIMOAIBHON yCIyTH, He MO3AHee 5 pabouux JHEeH CO JHSA NMPUHATHSA
pelleHHUs, €CITH HHOE HE YCTaHOBJIEHO 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.

5.12. B ciy4ae yCTaHOBIEHUS B XOAE€ WIM IO pe3yJibTaraM pPacCMOTPEHHS
’aJI00bI IPU3HAKOB COCTaBAa aAMHHUCTPATHBHOIO IIPABOHAPYINEHHS MM IIPECTYIICHHS
YIIOJIHOMOYEHHOE Ha PAacCMOTPEHHE >XaJoOBl JODKHOCTHOE JIMIO HE3aMENIMTENBHO
HarpasJisieT UMEIOLIeCs] MaTepUaIbl B OPraHbl IIPOKYpaTypEl.

5.13. AIMHMHHUCTpalMs OTKa3biBaeT B YIOBJIETBOPEHHUH JXalOObl B CIIEAYIOIIMX
CIIyqasx:

- HaJIYKe BCTYNHBILETO B 3aKOHHYIO CHIy peILlIeHUs CyJa, apOUTpaXXHOro CyAa 1o
xanobe 0 TOM Xe peaMeTe U MO TEM Ke OCHOBAHHUSM;

- nojaya >XajnoObl JMIIOM, TOJNHOMOYMS KOTOPOrO HE MOATBEPXKACHHI B
MOps/IKe, yCTaHOBIIEHHOM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu;

- HaIMYME pelleHUus Mo >Xanobe, MPUHATOrO paHee B COOTBETCTBHH C
TpcOOBaHUSIMKM HACTOsILEro PernameHTa B OTHOLICHUH TOTO K€ 3asBUTENA U 10 TOMY
Ke MpeAMETY KaloOBbI.

5.14. AnMuHMCTpalus BIIpaBe OCTaBUThH XXanoOy 0e3 oTBeTa B CIIEAYIOIMX
Cly4asx:

- ecli B ajoOe He yKa3aHbl (aMWIUs 3asiBUTENs WIM IIOYTOBBIA ajpec, IO -
KOTOpOMY JTOJKEH OBITh HallpaBJIeH OTBET;

- ecid B xkamobe comepxarcs HeLEH3ypHble JIHMOO OCKOpPOUTENbHbIS
BBIP@XEHHUsI, YIpO3bl JKU3HH, 3AOPOBBIO M MMYIIECTBY JOJDKHOCTHOIO JIMIIA, a TaKXKe
YJIEHOB €r0 CE€MBH, HOJDKHOCTHOE JIMII0 OpraHa, OTBETCTBEHHOE 3a pPacCMOTpeHHue
’anoOkl, BIIpaBe OCTaBUTH ee 0e3 OTBeTa IO CYIIEeCTBY IIOCTaBJIIEHHBIX B Hell BOIPOCOB
U COOOLIMTH 3asBUTEINIO, HAIpaBUBLIEMY Xallo0y, O HEIOIYCTUMOCTH 3JI0YHOTpeOIeHUS
IPaBOM;

- €ClId TEKCT XamoObl He MOoAJaeTcs MPOYTEHHIO, OTBET Ha Xajloly He
JIaeTCsl, 0 4YeM B TeueHHe 7 THEeH cO MHS perncTpaunuy xKajloObl coobIaeTcs 3asABUTEIIO,
ecJii ero paMuiIHs U IOYTOBBIH aipec NOANAIOTCA IPOYTEHHIO.

5.15. Ecmu 3asBUTENs HE YIOBIETBOPEH peElIEHHEM, NPUHATEIM B XOIE
pacCMOTpEHMsl KajloObl, TO peLIeHWs, IPUHATHIE B paMKax IIPeIOCTaBJIeHUS
MYHHIHUIATBHON YCITyTH, MOTYT OBITH 00)KaIOBaHbI B CyJI€OHOM TOPSIKE.
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IMpunoxenue Nel
K AIMUHHACTPATUBHOMY DETJIAMEHTY

B

oT

(®.1.0. nonHocTbio PU3NUECKOro JTHLA HITH TIOJHOE HAUMEHOBAHHE

IOpPUAMYECKOTO THLIA)

B JIULIC 5
(yxaspiBaeTcs Npy 00paieHHH IOPHAMYECKHX JIMIL: TIONHOCTBIO
JOIKHOCTB, paMUITHS, M5, OTYECTBO PYKOBOIUTENA,
YTNOJHOMOYEHHOrO JIODKHOCTHOTO JIMLA, IOBEPEHHOr0
ML)

IICfICTB}’IOH.ICI‘O Ha OCHOBAHHH

(peKBU3NTBI JOKYMEHTA)

Anpec: ,

Y. , 1. , KB./TIOM.

dakr. anpec ,

YL , 1. , KB./TIOM.
3ASIBJIEHUE

O NIPEJOCTABJIEHHUHA CBEJEHHWA UCOT'[]

[lpoury BbIHAaTh CBENEHHS U3 CIEMYIOLIETO (ux) paszmenoB HHGOPMAIMOHHOM
CHCTeMbI 0BeCTIedeH s [PaIOCTPORTENBHOM AeATENPHOCTH (OTMETHTB HyXKHOE):

- pasgen Il - JOKyMEHTHl TeppHTOPHAIBHOTO IIAHHPOBAHMA MypmaHCKOH
o6nacTH B  UacTH, KACAIOWEHCS TEpPUTOPHHM MYyHHIMIAIBHOrO 00pasoBaHHs
KoBnopckuii paiioH;

- pasmen III - JOKyMEHTHl TEPpPUTOPHATILHOTO MJIAHHUPOBAHMA (reHepasbHbIHA
[L1aH) MyHHIMIATEHOro oOpasoBanus KoBropckuii paioH;

- pasgen IV - mpasuma 3eMJIeNONB30BAaHUS M 3aCTPOHKHM MYHMIMIATEHOTO
o6paszoBanns KoBnopckuii pailoH, BHECCHUE B HUX U3MEHEHMH,

- pasmen V - JOKyMeHTalHs IO ILJaHUPOBKE Tepputopuii KoBaopckoro
paioHa;

- paznen VI - H3y4eHHOCTh IPUPOJHBIX M TEXHOTCHHBIX YCJIOBHIA;

- pasgen VII - u3pATHE M pe3EPBHPOBAHHME 3eMENBHBIX YHACTKOB JUIA

roCyIapCTBEHHBIX I MYHULUNATBHBIX HYXT;
- pasnen VIII - 3aCTpOEHHBIE H MOIEXalle 3aCTPOHKE 3eMEIIbHbIC yIaCTKH;
- pasgen IX - reome3uueckue ¥ Kaprorpapuyeckue MaTepHaisl o 3eMeIbHOMY
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y4acTKy (3MAHHUIO, CTPOEHHIO, COOPYXXEHHIO), PaCIOJIOKEHHOMY B MyHHIMNAIBHOM
obpazoBannu KoBnopckuil paioH

(yxa3plBaeTcs yJiuua, NpOCMeEKT, OynpBap, Npoes, NEPEysoK, PacrosioKeHHe
o0bekTa).

®opma NpeIoCTaBIEHUS CBEACHUM

(6yMaskHBI WM IEKTPOHHBIH HOCHTEIB, TEKCTOBas I rpaduyeckas Gopma).
Cnocob HalpaBJICHUA CBEICHUH

(rIoYTOBOE OTMpABJIEHHE, HAMPABIIEHHE 1O aJpecy SJAEKTPOHHOH NMOYTHI, THYHOE
MOJIyYeHHe).

« » 20 1.

(noanuck 3asBuTens)
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ITpunoxxenue Ne 2
K AIMHHHCTPAaTUBHOMY DETJIAMEHTY

3asBUTEIIO
(®.11.0. i HauMeHoBaHHe 3asABHTEIS)
Anpec:
YBEJIOMJIEHHE .
OB OTKA3E B IIPEJOCTABJIEHUH MYHUIIUIIAJIBHOU YCJIYI'H
VBaxaeMblii(as)
B COOTBETCTBUM C  aAJIMHHHMCTPAaTUBHBIM  PErIaMeHTOM  IPEAOCTaBJICHUA

MyHHIMIATBHOH  ycmyru «lIpefocTaBieHue cBelileHMii MHGOPMALMOHHON CHCTEMBI
ofecriedeHus] TPaTOCTPOUTENBHON JAEATENPHOCTH» aAMUHMCTpalluA Kosnopckoro
paifoHa OTKa3plBaeT B  IPEAOCTABJICHUH MYHHLUTNATEHOM YCIYTH IO CIEAYIOIHM
OCHOBaHHUSIM:

(YKa3bIBArOTCS NPUUHMHBI OTKa32)

I'naBa KoBnopckoro paiioHa (®.1.0.)
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[Tpunoxxenue Ne 3
K AIMHHUCTPaTHBHOMY perJlaMeHTy

3asBUTEIIO
(®.1.0. min HauMeHOBaHue 3asBUTEII)

Anpec:

YBEAOMJIEHHME _
O PA3MEPE IUIATHI 3A TIPEJOCTABJIEHUE CBEAEHUU UCOI' A

YBaxaeMblii(as)

B coorBercTBMM ¢ aIMHHHCTPAaTUBHHIM pErJIaMEHTOM IIPEAOCTABIIEHUS
MyHUIMnaibHOW ycmyru «lIpenmocraBnenne cBefeHUH HWHGOPMAIMOHHON CHCTEMBI
obecrieueHUs] TPANOCTPOUTENBHON JeATebHOCTH» agMUHHCTpauus KoBmopckoro
paiioHa coofI1aeT, 4To odIIas CTOMMOCTD IJIaThl 3a penocTasnenne ceenenuit UCOI' /]
COCTaBIIs€T (1udpamu 1 IPOMUCHIO) pyOIei.

I'nmaBa KoBropckoro paiioHa (®.1N.0.)
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IMpunoxxenue Ne 4
K AJMHHUCTPATUBHOMY pCrilameHTy

BJIOK-CXEMA
NpeaoCcTaBJIeHAs MyHHIMIAILHOH yCIyrH

ITpueM u perucTpanus 3asBjieHHs

L 2

PaCCMOTpCHI/Ie 3aABJICHUA ‘

v

COOTBETCTBHE MPECTABIEHHBIX JTOKYMEHTOB
Tpe6GOoBaHUAM HACTOAIIETO aJAMUHHCTPATUBHOTO
pernaMCHTa

/

IMoaroroBka yBeIOMIIEHUS 06 [ToaroTroBka cBeACHUMH
OTKa3e B BBIJAYe CBEJICHHIA Hcorza
HUCOT'[

A y
Hanpasnenue 3asBUTEINIO Brinaya 3asBUTENIO
yBeAOMIIeHHUs 00 OTKase B ceeaenuit UCOT'J]
Beiaue ceegennit UCOI'J]




